
 

 

 

 

NOTICE OF REGULAR MEETING OF THE BOARD OF EDUCATION OF 

KENILWORTH SCHOOL DISTRICT NUMBER 38, COOK COUNTY, ILLINOIS 

THE 16TH DAY OF NOVEMBER, 2020 

 

 

PUBLIC NOTICE IS HEREBY GIVEN that the Kenilworth School District No. 38 Board of Education will hold a regular 

meeting on the 16th day of November, 2020. Closed session will begin at 5:30 p.m. and Open session at 7:30 p.m. in 

the Library Technology Center of The Joseph Sears School, 542 Abbotsford Road, Kenilworth, Illinois. 

 

On May 29, 2020, Governor Pritzker issued the fourth Gubernatorial Disaster Proclamation for all counties in the State of 

Illinois. Due to the COVID-19 health pandemic, Mr. Evan Lukasik, Board of Education President, has determined that an 

in-person meeting is not practical or prudent. As permitted by Governor Pritzker’s Executive Orders 2020-39, 2020-33, 

2020-18, 2020-07 and Senate Bill 2135, this meeting will be held without the physical presence of a quorum at the 

meeting location. Ms. Kate Donegan, Superintendent, will be physically present at the meeting location. In-person 

attendance by members of the public will not be possible. The meeting will be held remotely using 

videoconferencing on the Zoom platform. 

                     Please join the live open session virtual meeting at 7:30 p.m.: Join Zoom Meeting: 

        https://kenilworth38-org.zoom.us/j/93480983028?pwd=TWZmTzkyUDc0eE52NXNXSDlRUFUvUT09 

Meeting ID: 934 8098 3028 

Password: 060392 

 

The Board of Education will accept Public Comment by virtual attendees during the meeting at the appropriate time as 

indicated on the agenda or when recognized by the Board President. Your microphone/camera may be muted/inactive 

until that time, and if you indicate you have comment (through hand raise feature) you will be unmuted. 

 

If you are unable to attend the virtual meeting, the Board of Education will accept public comments via email at: 

listen@kenilworth38.org, until 3:00 p.m. the day of the meeting. Please indicate in the title of the email it is “Public 

Comment”. Those messages will be read aloud during the Public Comment agenda item. 

 

AGENDA 

(Closed Session – 5:30 p.m.) 

 

I. CALL TO ORDER AND ROLL CALL 
 

Present     Absent    Present    Absent 

John Gottschall  ______      ______ Lisa Metzger Mugg ______      ______ 

Bill Graham  ______      ______ Stephen N. Potter ______      ______ 

Mia Casey Sachs  ______      ______ Andrew Stone  ______      ______ 

Evan Lukasik  ______      ______ 

 

II. ADJOURN TO CLOSED SESSION TO DISCUSS: 
 

A. Collective Negotiating Matters Between the Public Body and Its Employees  [5 ILCS 120/2 (c) (2)] 

B. Purchase or Lease of Real Property for Use of the Public Body [5 ILCS 120/2(c)(5)] 
C. Imminent or Probable Litigation [5 ILCS 120/2(c)(11)] 

D. Matters Relating to Individual Students [5 ILCS 120/2(c)(10)] 
 

 

(Open Session – 7:30 p.m.) 

https://kenilworth38-org.zoom.us/j/93480983028?pwd=TWZmTzkyUDc0eE52NXNXSDlRUFUvUT09
mailto:listen@kenilworth38.org


 

 

 

III. RECONVENE OPEN SESSION  (ROLL CALL) 

 

IV. PUBLIC COMMENT (See posted Rules of Public Comment) 

 

V. COMMITTEE REPORTS 
A. Building and Finance Committee 

B. Board Policy Committee 

 

VI. INFORMATION ITEMS 
A. Superintendent Update 

B. Business Manager Update 

C. Building Report - Principal/Assistant Principal/Director of Student Services Updates 

D. Diversity Equity and Belonging Committee (DEB) 

E. Ed-RED  

F. FOIA Reports 

G. Master Facilities Plan Update 

H. Name Change Update 

I. National Board Certified Stipends 

 

VII. CONSENT AGENDA 
A. Approval of Procurement Card Program 

B. Approval Board Policy 4:55 Operational Services - Use of Credit and Procurement Cards 

C. Approval of 457(b) Investment Plan 

D. Approval of Minutes Special BOE Meeting, October 23, 2020 (Open and Closed) 

E. Approval of Monthly Financial Report for September and October 2020 (4:50 Operational Services: Payment 

Procedures) 
F. Approval of Investment Reports for September and October 2020 (4:30: Operational Services: Revenue and 

Investments)  
G. Approval of Summary Accounts Payable September 22 - October 21, 2020 and October 22 - November 

16, 2020 (4:50 Operational Services: Payment Procedures) 

 

VIII. OLD BUSINESS 

 

IX. NEW BUSINESS 
A. Discussion and Potential Approval 2019-2020 (FY20) Annual Financial Report 

B. Discussion 2020 Estimate of Tax Levy 

C. Discussion of and Potential Approval of 2021-2022 Junior Kindergarten Tuition 

 

X. PUBLIC COMMENT (See posted Rules of Public Comment) 

 

 

ADJOURNMENT 
 

Dated the 13th day of November, 2020. 

Julie M. Campanaro 

        Secretary, Board of Education 

        Kenilworth School District No. 38 

https://www.kenilworth38.org/uploaded/District_Policies/2_230_-_School_Board_-_Public_Participation_at_School_Board_Mtgs_and_Petitions_Revised_10-15-12.pdf
https://www.kenilworth38.org/uploaded/District_Policies/2_230_-_School_Board_-_Public_Participation_at_School_Board_Mtgs_and_Petitions_Revised_10-15-12.pdf
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MINUTES FOR THE BUILDING AND FINANCE COMMITTEE MEETING OF THE BOARD OF 

EDUCATION OF KENILWORTH SCHOOL DISTRICT NO. 38, COOK COUNTY, ILLINOIS  

REMOTE VIA ZOOM LINK 

THE 9TH DAY OF OCTOBER 2020 

 

Mr. Stephen N. Potter called the meeting to order at 9:02 a.m.  Upon roll call, the following 

Committee members answered as being present: Mr. Stephen N. Potter, Mr. John Gottschall, 

Mrs. Mia Casey Sachs, Dr. Lisa Metzger-Mugg and Mr. Bill Graham. 

 

Also, present were Ms. Kate Donegan, Superintendent, Dr. Joseph Bailey, Business Manager, 

Mr. Evan Lukasik, Board of Education President, and Board member, Mr. Andrew Stone, Mrs. 

Julie M. Campanaro, Board Secretary and Mrs. Deb Keegan, Communications Coordinator. All 

present participated virtually or by phone except Ms. Donegan and Mrs. Campanaro who 

attended virtually but were physically present at the location. A number of community members 

were present including Mr. John Hart, Kenilworth Park Board President. Mr. Steven Wright, of 

DLA was also present. 

 

NEW BUSINESS 

 

Discussion of 457(b) Investment Plan 

 

Mr. Potter asked Dr. Bailey to open the discussion regarding the 457(b) Investment Plan. Dr. 

Bailey stated that he was recommending the Board adopt the plan and reviewed the benefits of 

the plan. He noted that this was a pretax investment vehicle that may be offered in addition to the 

other investment plans the District currently offers to employees. This was a well-received plan 

in some of his previous Districts. He highlighted one advantage of the plan that allows a retired 

employee to begin borrowing from it after three years. He added that it would be another 

investment vehicle for spillover from the 453(b) plan currently offered. He stated the District 

will not take on risk and would not have the responsibility of managing the plan and legal 

counsel reviewed the plan. He advised the Committee that there would be no administrative 

costs, fiduciary responsibility or penalties to the District for the plan. The Committee agreed they 

were generally in favor provided there were assurances there would be no liability to the District. 

The Committee members were polled and agreed to have Dr. Bailey present this at the 

November 16 Board Meeting for possible approval. 

 

Extra Duty Pay Report 

 

Dr. Bailey reviewed the report he prepared at the request of the Board regarding extra duty pay 

trends. He was confident that the report captured most of these payments and the administration 

was focused on bringing the number lower. In response to the assertion that his numbers were 

dramatically different from those shared by Dr. Gary Zabilka in January 2020, he concluded that 

he had drawn these numbers from actual timesheets and payment checks and not necessarily 

from budget line items, which he felt was more representative of actual expenditures. The Board 
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members requested examples of more detailed, category-by-category expenditure comparisons. 

Dr. Lisa Metzger-Mugg offered to send Dr. Bailey the documents from January so he might 

compare them to the data he had gathered. He agreed it would be helpful to review the January 

documents to be sure he had not overlooked any expenditures. There was concern expressed by 

the trend of increasing extra duty expenses. Dr. Bailey assured the committee that tighter 

controls are in place this year requiring preapproval for all extra duty. The Administration will 

continue to require preapproval for all professional development. He felt comparisons to the past 

were not as useful as the calculations were done differently then and these expenditures were 

now being monitored closely and would be more accurate moving forward. When asked, he 

thought the reason the expenditures would be lower this year was the COVID 19 restrictions, 

more limited extra duty opportunities as well as other variables. Ms. Kate Donegan shared that 

some of items were budgeted, but the expenditures were not always accurately charged to the 

appropriate accounts and line items when remitted. She felt this might have skewed some of the 

expenses shared in January 2020. There was interest from the Committee as to why there 

appeared to be an imbalance of distribution of paid extra duties among teachers and asked that 

the administration monitor this to insure the distribution of these opportunities be more evenly 

spread out among teachers. They inquired if there were policies that might cover payment of 

extra duties. Ms. Donegan stated this was something they would be looking more closely at in 

light of upcoming negotiations. Currently there is no rubric outlining the rates of pay for extra 

duties other than a few in the current contract, while there were many more rates of pay listed in 

the Teachers’ Handbook. None of these was covered by official policy. The way the rates of pay 

are currently structured, there are incentives to utilize hourly pay rates over stipends for 

potentially higher compensation. Without oversight, hourly payments could easily increase 

overall extra duty pay in the district. She felt a well-defined appendix to the contract would be 

the appropriate way to address this. She added that she has discussed this with the KEA on a few 

occasions. 

 

Master Facilities Plan Update 

 

Mr. Potter reviewed the excellent work done by DLA and outlined some of the major issues that 

still needed to be addressed in the previous rendition: the need to move the JK playground to the 

Courtyard, additional parking, and the need for more classroom space. He added that the loss of 

the outdoor classroom was a concern to some community members, but added that overall 

outdoor classroom space and new sustainability features would be expanded. Mr. John Hart 

reminded those present that the Park Board had scheduled a meeting this evening and one of the 

topics would be the ongoing plans for the Village House and how it relates, to the District plans. 

 

Mrs. Tracy Biederstadt from DLA arrived at the meeting at 10:02 a.m. 

 

Ms. Biederstadt reviewed the several renditions done to date and ran through the changes made 

in the current rendition to bring the project within budget. Based on community feedback the 

decision was made to abandon the plans for repurposing the Nygaard Auditorium, which makes 

room in the budget for other plans. The reallocated funds can be used to add classroom space, 
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adding a fourth classroom for music and additional storage. It also allows the junior high 

classrooms to be more centrally located. There would be the addition of other sustainability 

features to offset the loss of the outdoor classroom such as solar paneling and new green spaces. 

She responded to questions from Mr. Hart and the Board members present about other features 

of the new plan such as the location of the “cafenasium”, spaces open to the school and the 

community and features of the learning areas such as added STEM space and room for 

collaborative learning in the center. Some Board members noticed the absence of a health 

room/fitness center, the small size of the music rooms and the loss of the current JK playground. 

The Board was very pleased overall with the changes and felt DLA had been able to make the 

best use of changes to the plan. Concern regarding safety when school and community areas 

overlap were addressed, noting that common areas that overlapped would not be accessible to the 

community during the school day. With the presence of a park district office, there would be the 

ability to monitor those leaving and entering during after school hours. 

 

Mr. Potter asked Ms. Biederstadt to review the phases as relates to budgeting. She noted that 

Phases I and II would be completed in three years. Phase I ($3 million) would involve 

improvements to infrastructure and Phase II ($16 million) would involve renovations to the 

school building and learning spaces, the addition of the new public spaces and other major 

renovations. Some Board members were concerned that the plans brought them over the initial 

$18 million budget and cautioned about having a little room left in case the project ran into some 

unanticipated problems. They also were concerned about the fact that the cost for the Project 

Manager was not included in the current numbers and wondered how the compensation for their 

agreement would be met. Mr. Potter commented that the cost of the current project stands very 

close to the initial budget even with all of the new adjustments. He added that the budget and 

funding are covered in the presentations following from Ms. Elizabeth Hennessey, of Raymond 

James and Mr. Nathan Spangler of Forecast5. The Board members present had additional 

comments and questions about the flexibility of the spaces created to adjust for enrollment 

changes and wider use by the park district for after school programs.  

 

It was noted that the Request for Qualifications (RFQ) would be posted on 10/15/20 and a 

Construction Manager would be selected from the applicants based on many factors, but most 

importantly with staying on schedule and within budget, sustainability practices and equity and 

diversity in how the project team would be designed. There was also discussion regarding how 

the applicants would be framing their costs, whether in a percentage of work or a fixed fee based 

on a percentage of the work. Mr. Wright suggested the typical format is to request a 

preconstruction amount in the RFQs. Once the Board selects a construction manager, they can 

require the finalist to provide a maximum price option guarantee including the costs of a 

manager working on site and managing putting out to bid to sub-contractors. Some on the 

Committee were not comfortable with this approach. Mr. Potter said he and Dr. Bailey would 

work with DLA and the District attorneys to get a final rendition of the scope of the project and 

the language for the RFQ that will insure the District is best served. This discussion would be 

revisited at the Special Board meeting on October 23. 
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NEW BUSINESS 

 

Mr. Nathan Spangler arrived at the meeting at this time. 

 

Overview of Five-Year Projections and Financial Planning 

 

Forecast 5 Overview - Dr. Bailey introduced Mr. Nathan Spangler of Forecast 5, who gave his 

presentation on financial projections. Mr. Spangler reviewed with the Board the 

Revenue/Expense expectations over the next five years as it relates to assumptions on staffing 

and future investments. He presented financial projections for the project based on $18 million 

and $20 million.  Mr. Spangler responded to questions. The Board members present expressed 

concern over the drain on fund balances and remaining within the allotted percentage by the 

State of 40%. Mr. Spangler projected that by FY23 the fund balance might dip slightly below to 

39.5 % without incremental borrowing. Mr. Potter stated this was a first look only and that much 

more debate and discussion will have to take place but emphasized the need to be transparent and 

share projections now and the Board must be conscientious in being fiscally responsible.  

 

Mr. Evan Lukasik departed the meeting at 11:40 a.m. 

 

Borrowing and Funding Options – Dr. Bailey welcomed Ms. Elizabeth Hennessy of Raymond 

James and invited her to give her presentation. Ms. Hennessy reviewed the District’s Debt Limit 

and Outstanding Debt summary. She stated that with the assumption of CPI growth at 1% from 

2021 forward, the District would have a Debt Service extension base of a little over $250K. Ms. 

Hennessey reviewed the District’s options for financing the Master Facilities Plan. She explained 

that the District could issue bonds without a referendum to fund capital projects provided the 

debt service payments fits within the District’s Debt Service Extension Base (DSEB) of 

approximately $238K. The Tax Limitation Law was amended in 2009 to allow CPI increases to 

be applied to the DSEB. The District could issue types of limited bonds, Working Cash Bonds, 

Life Safety Bonds and Funding Bonds. Limited Bonds do not negatively affect the Operating 

Funds of the District. She explained best practice is to amortize bonds quickly to reduce interest 

costs and allow financial flexibility. She reviewed the use of Referendum Debt Certificate Bonds 

verses Non-Referendum Bonds. She outlined an example of a $4.4 Million Debt Certificates 

option that could be issued in December 2021. These debt certificates are paid from operating 

revenues (typically the O&M fund) and must be budgeted for annually. This option would 

require a Reimbursement Resolution by the Board as part of the Master Facilities Plan, and are 

subject to the debt limit and can only be used for capital projects. The maximum payback is 20 

years but it is recommended to do this in 10 years. Operating surplus would be required to be 

able to fund more. It does give liquidity over the planning period regardless of surplus. 

 

Mr. Potter thanked Ms. Hennessy for her presentation and asked the Board to think this over for 

possible consideration at the November Board meeting. 

 

INFORMATION ITEM 
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Employee Self Service (ESS) Portal – Topic deferred 

 

Twelve Month Staff Absence Management and Tax Forms Portal – Topic deferred. 

 

Procurement Card – Dr. Bailey explained the idea of the use of a procurement card in place of 

having to issue reimbursements to employees when they must utilize their own personal credit 

card to make a District purchase. He explained this is a practice followed by other Districts and 

considered best practices. The use of a P-Card provides additional controls to District purchases 

that must be made via a credit card. He recommended only three cards be issued to the District, 

one for the Superintendent’s office, one for the Director of Building and Grounds and the last for 

the Business Office. All purchases utilizing the P-card would require preapproval. The 

Committee was generally supportive but only with appropriate controls that are clearly defined 

and followed. 

 

Review Minutes from 09/21/20 Building and Finance Meeting for Approval – Mr. Potter asked 

the committee if there were any questions or edits to the minutes of the September 21, 2020 

Building and Finance meeting. There being no changes, or questions, the minutes were approved 

as presented. 

 

PUBLIC COMMENT 

 

Public Comment was heard regarding the desire to have the lunch period returned to the longer 

lunch period previously enjoyed. It was felt the addition of a “cafenasium” would not be 

necessary if fewer children stayed at school for lunch if the lunch period were lengthened. There 

was disappointment expressed over the loss of the outdoor classroom especially if the District is 

striving for greater sustainability in the Master Facilities Plan. There was an inquiry about 

possible improvements to the locker rooms, and the functionality of the massive front entrance 

staircase in light of the need for more classroom space and use of the grand piano as a focal point 

in the planned common area.  

 

Though not required, Mr. Potter chose to respond to some public comment. He stated the Board 

had identified alternative spaces for additional sustainability efforts. Ms. Donegan will be 

working with the sustainability group further on these plans. Mr. Potter also commented that 

there was no cost to the District keeping the piano and understood that students and faculty were 

enjoying moments in the gathering area where it currently stands before and after school. 

 

ADJOURNMENT 

 

There being no further business, Mr. Potter entertained a motion to adjourn the meeting. Mrs. 

Mia Casey Sachs motioned to adjourn the meeting at 12:18 p.m. Mr. Bill Graham seconded the 

motion. 
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The motion passed with all Ayes and the meeting adjourned at 12:18 p.m. 

 

 

Attest for Distribution: ___________________________________ 

   Julie M. Campanaro, Secretary    

 

Approved: ____________________________________ 

           Stephen N. Potter, Committee Chairperson 

 

ATTEST: _____________________________________________ 

     Julie M. Campanaro, Secretary 
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MINUTES FOR THE POLICY COMMITTEE MEETING  

OF THE BOARD OF EDUCATION OF 

KENILWORTH SCHOOL DISTRICT NO. 38, COOK COUNTY, ILLINOIS 

THE 26TH DAY OF OCTOBER 2020 

 

The Policy Committee of the Board of Education of Kenilworth School District No. 38, Cook 

County, Illinois, met on the 26th day of October 2020, at 8:00 a.m. via a Zoom Virtual Meeting. 

Policy Committee Members present included Mr. Andrew Stone, Mr. John Gottschall and Mr. 

Bill Graham. Other Board members present were Mr. Evan Lukasik. Also present were Ms. Kate 

Donegan, Superintendent, and Mrs. Julie M. Campanaro, Secretary, Board of Education. 

 

PUBLIC COMMENT – There was no public comment. 

 

NEW BUSINESS 

 

Review of Minutes from the 09/14/20, Board Policy Committee Meeting 

The Committee discussed their review of the draft minutes of the 09/14/20, Board Policy 

Committee meeting and found only one minor edit to suggest. The number of working groups 

noted should be changed from 7 to 8. Mrs. Campanaro took note of the edit, which she would 

integrate into the minutes. 

 

Mr. Stone asked for a voice vote to approve the minutes as amended.  

 

All ayes. 

 

Mr. Stone reviewed the plan for the next few Board Policy meetings to prepare for the 

Committee’s first editing meeting with IASB on December 7.  The Committee planned to meet 

on November 9 to review the edits derived from the individual policy series review meetings for 

series 600-800 policies. The Committee planned to have concrete language for any changes to 

the IASB draft manual policies to present to the full Board at the November 16 Board of 

Education Meeting. The Committee will meet again on December 4 to discuss additional 

feedback and edits of the draft policies just prior to the first editing meeting with IASB on 

December 7. The Committee hoped to provide the Board with all of the draft policies for a first 

read at the December 14 meeting and possible approval of the draft policy manual at a Special 

Board meeting in January 2021.  

 

Discussion of Policy Series 100-500, Customization and Comprehensive Review 

 

The Committee discussed the IASB Draft policies in comparison to current policy and agreed the 

content and language as proposed by IASB would be adopted with some exceptions. 
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Series 100 Instruction 

 

The Committee reviewed the draft policies for series 100. The draft policies were acceptable as 

written except for the following policies.  

 

 Policy 1:30 School District Philosophy - The content of IASB draft policy 1:30 

had been addressed in current District policy 1:40 Philosophy of Education and 

the Mission statement in a previous Strategic Plan. The new draft policy 6:10 

Educational Philosophy and Objectives also encompassed aspects of both current 

District policy 1:30 and 1:40. Ms. Donegan proposed a completely revised draft 

policy 1:30 combining language from the current District policies and language 

from the new IASB draft policy. The Committee agreed upon Ms. Donegan’s 

revised policy to present for a first read. Two current Board policies 1:50 and 1:60 

where not part of the IASB Draft Policy Manual and will be discarded from the 

Board Policies. 

 

Series 200 Board of Education 

 

The Committee reviewed the draft policies for series 200. The draft policies were acceptable as 

written except for the following policies.  

 

 Policy 2:20 Powers and Duties of the Board of Education; Indemnification, item 

number 13 will be removed in this draft policy as it does not apply to our one 

school district.  

 Policy 2:60 Board Member Removal from Office is a new policy for the District. 

The board members present considered adding a list of offenses that would 

require removal from office to provide guidance that is more specific. Ms. 

Donegan reviewed this inquiry with legal counsel and was advised a list of 

offenses was unnecessary. The only rare instances when a regional office would 

remove a Board member would be if they committed a felony or were no longer a 

resident of the District. The committee will recommend adoption of the draft 

policy as written.  

 Policy 2:70 Vacancies of the Board of Education – Filling Vacancies the 

Committee agreed to restructure the last sentence. The process the Board follows 

to fill vacancies is different then what is in the draft policy. The last sentence will 

be reworded as follows, “The Board will publicize and determine the best process 

for filling the vacancy.” The remainder of the sentence will be struck. 

Additionally, Exhibit 2:70-E would not be used, as it is not relevant to the 

District’s practice. 

 Policy 2:80 Board Member Oath and Conduct – The Committee will add the 

word, “growth” in the following statement from the draft policy, “I shall try strive 
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to insure a continuous assessment of student achievement, growth and all 

conditions affecting the education of our children, in compliance with State law.” 

 Policy 2:110 Qualifications, Term, and Duties of Board Officers– Remove a 

portion of the section regarding the Board Secretary, striking the content, “The 

Secretary may receive reasonable compensation as determined by the Board 

before appointment. However, if the Secretary is a Board member, the 

compensation shall not exceed $500 per year, as fixed by the Board at least 180 

days before the beginning of the term”. The Board members also discussed the 

content under the Board Treasurer section that addressed the need to have 

qualifications as a certified public accountant but opted to keep the language as 

written. 

 2:125 Board Member Compensation and Expenses – The committee opted to 

strike language that referred to compensation to Board members. The new 

language will be in alignment with other policy language. They also edited the 

item pertaining to meals by adding the language, “Meals charged to the School 

District should represent mid-fare selections, and tips and meal costs would be 

reimbursed up to $50 per day.”  

 2:140 Communications to and from the Board – The Committee members asked 

Ms. Donegan to obtain appropriate language from legal counsel regarding 

expectations of privacy for “Listen” emails. They wanted to know if all emails 

must be included in the Board documents. If it cannot be removed entirely, 

perhaps language suggesting a summary of emails might be sufficient. The 

associated Exhibit 2:14 E will not be utilized, as much does not apply to our 

District. 

 2:150 Committees – The committees named in the policy were adjusted to reflect 

the Committees our District actually has, the Building and Finance; Behavioral 

Interventions and Board Policy Committees. The language regarding committee 

assignments for the Behavioral Interventions Committee will be revised to reflect 

that appointments to this committee are made by the Superintendent and not 

assigned by the Board President.   

 2:230 Public Participation at Board of Education Meetings and Petitions to the 

Board – The Committee discussed that this policy had been previously reviewed 

and the revisions adopted. The Board will integrate our unique language into the 

draft policy. 

 2:240 Board Policy Development – The Committee asked Ms. Donegan if this 

policy were necessary. She had addressed it with legal counsel and the committee 

determined to keep this policy and its language as written. 

 2:260 Uniform Grievance Procedure – There had been many changes to this 

policy more recently and asked that we check with Mr. Baumann to find out why 

the edited language was not integrated into the draft policy. The committee would 

like to use the language developed previously unless there is some legal 

requirement not being met. 
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Series 300 General School Administration 

 

The Committee reviewed the draft policies for series 300. The draft policies were acceptable as 

written. The Committee also recommended the current Board policy 3:55 be removed from the 

District policy manual. It is a job description and should not be considered policy. 

 

Series 400 Operational Services 

 

The Committee reviewed the draft policies for series 400. The draft policies were acceptable as 

written except for the following policies, which were edited or required more discussion. 

 

 Policy 4:40 Incurring Debt – Mr. Gottschall noted that the section titled Bond 

Issuance had been added to the draft policy. He reviewed this with Dr. Bailey who 

confirmed it was necessary and important to have this language. 

 Policy 4:55 Use of Credit or Procurement Cards – This is a new policy and will 

be necessary as the Building and Finance Committee plans to recommend the use 

of a Procurement Card program to help control and monitor expenses. The 

Committee discussed briefly the pros and cons of such a program. 

 4:80 Accounting and Audits – The Committee agreed to strike language in the last 

sentence under Annual Financial Report. The committee recommended removal 

of the last few words of the sentence, “…before it is submitted.” Ms. Donegan 

agreed that the timing of submittal and Board approval can be difficult and the 

document may always be modified. She felt the change in language was 

appropriate. This policy also generated some discussion regarding capitalization 

on equipment and Ms. Donegan recommended internal controls that would keep a 

focus on this. This would be key when reviewing technology needs and refreshes. 

 4:120 Food Services – It was determined that this policy will not be adopted as 

we do not provide a food service/cafeteria. 

 4:130 Free and Reduced–Price Food Services – The Committee determined this 

policy would not be adopted, as it does not pertain to the school district. 

 4:150 Facility Management and Building Programs – This policy elicited a little 

discussion in light of the Master Facilities Plan under way. 

 4:180 Pandemic Preparedness – The Committee inquired if this policy should be 

more detailed. Ms. Donegan recommended the broader language as it allowed 

more room for interpretation. 

 

The Committee took a five-minute break.  

 

Series 500 General Personnel 
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The Committee reviewed the draft policies for series 500. The draft policies were acceptable as 

written except for the following policies, which were edited or required more discussion. 

 

 Policy 5:10 Equal Employment Opportunity and Minority Recruitment – The 

Committee discussed aspects of this policy in reference to possible edits to the list 

of qualities that may not be discriminated against. Ms. Donegan will review this 

with legal counsel regarding the addition of “gender identity” and the deletion of 

“an arrest record”. 

 Policy 5:20 Work Place Harassment Prohibited – The Committee considered the 

addition of “gender identity” to the list of qualities which may not be 

discriminated against. Ms. Donegan will review this with legal counsel. 

 5:35 Compliance with the Fair Labor Standards Act – The Committee discussed 

some edits to the policy under the Overtime section. Ms. Donegan will rework the 

language to tighten up the language around compensatory time off and controls on 

overtime. 

 5:50 Drug-and-Alcohol Free Workplace; E-Cigarette, Tobacco, and Cannabis 

Prohibition – This policy elicited some discussion around medical cannabis and 

its use at school. There was also a discussion on medications but the Committee 

will recommend adoption of the policy as written. 

 5:60 Expenses – Ms. Donegan reminded the Committee that this policy needs to 

be edited to reflect the same expense limitations as in Board policy 2:125 Board 

Member Compensation and Expenses. The Meals section in the policy should 

have added language, “Meals charged to the District should represent mid-fare 

selections for the hotel/meeting facility or general area. Tips and meal costs will 

be reimbursed up to $50 per day.” 

 5:110 Recognition for Service – The Committee will not recommend this policy 

for adoption. 

 5:160 (No Title) - A policy with this number, pertaining to the use of surveillance 

video cameras and their locations on a school campus was part of Ms. Donegan’s 

previous district’s policies. She noted the District does not have a policy like this 

currently and she recommended this would be a necessary policy with the 

renovations planned. Ms. Donegan will provide a draft policy for possible 

adoption. 

 5:170 Copyright – The Committee recommended the addition of the language, 

“Superintendent or their designee…) in the policy. Dr. Stephanie Helfand will be 

the DMCA Agent for the District. 

 5:185 Family and Medical Leave – Ms. Donegan reviewed added language she 

felt was needed regarding a rolling 12-month leave. (see bold font) “An eligible 

employee may take FMLA leave for up to a combined total of 12 weeks each 

year, on a rolling 12-month period measured backward from the date the 

employee uses any FMLA so that the remaining leave entitlement…” 
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 5:186 Private Professional Services – This policy elicited much discussion 

regarding tutoring practices in the District. The discussion pertained to finding a 

balance between a more restrictive policy, and providing adequate student 

assistance. The committee discussed possible abuses, and the effect of a more 

restrictive policy. It was anticipated that it might not be well received by some 

families and teachers. Ms. Donegan stated she discussed this with the KEA but 

promised to revisit the topic with them. Ms. Donegan felt that an instructional 

program should be able to provide the necessary curriculum and instructional 

support for most students to achieve. The Committee was divided on the best 

course of action and will need to discuss this more with the full Board. 

 

The internet in the school building at this time came down and Ms. Donegan and Mrs. 

Campanaro could not participate further. 

 

The Committee continued review of the 500 series policies without Ms. Donegan or Mrs. 

Campanaro. The draft policies were acceptable as written except for the following policies, 

which will be edited or required more discussion. 

 

 5:240 Suspension – The committee members noted that this policy had been 

revised in September 2019 based on legal counsel recommendations. They would 

like to use this language rather than the draft policy manual language unless there 

is new language recommended since September 2019 for legal reasons. 

 5:250 Leaves of Absence – The committee members noted this was a new policy 

for the District and it would require review by our legal counsel. Additionally, the 

committee noted there is a section in this policy regarding military leave that may 

not be necessary. They recalled there was a policy in place already for military 

leave. (5:52 Military Leave) The committee will seek direction from Ms. Donegan 

whether the Board should adopt the draft policy as presented and remove 5:52 

from the District policies or strike the section in the draft policy and let 5:52 

stand. 

 5:280 Duties and Qualifications –The committee will strike the last section with 

content regarding bus drivers, as it does not pertain to our school district. 

 5:285 Drug and Alcohol Testing for School Bus and Commercial Vehicle Drivers 

- The Committee recommended that references to bus drivers be struck from the 

policy, as we do not employ bus drivers. This will be reviewed with Ms. 

Donegan. 

 5:290 – Educational Support Personnel - Employment Terminations and 

Suspensions - The committee recommended that our legal counsel review the new 

language in the IASB draft policy different from our current policy. 

 5:310 - Educational Support Personnel – Compensatory Time-Off – The 

committee members recommended legal counsel review this draft policy before 
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adopting. 

 5:330 - Educational Support Personnel – Sick Days, Vacation, Holidays and 

Leaves – The committee members recommended the Superintendent review the 

Holidays listed in the draft policy for accuracy. 

 

 

 

 

PUBLIC COMMENT 

 

There was no public comment. 

 

ADJOURNMENT 

 

There being no further business, Mr. John Gottschall made a motion to adjourn the meeting at 

11:00 a.m. Mr. Bill Graham seconded the motion. 

 

All Ayes. 

 

 

Attest for Distribution: _________________________ Date: _______ 

   Julie M. Campanaro, Board Secretary 

 

 

Approved: ________________________________ Date: _______ 

       Andrew Stone, Committee Chairperson 

 

 

ATTEST: ___________________________________ Date: ________ 

       Julie Campanaro, Board Secretary 
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General Personnel 

Private Professional Services  

Private professional services shall be defined as teaching or tutoring privately for 

compensation, or providing private counseling/therapy sessions or any other type of private 

professional service for compensation.   

 

The District policy on this matter shall be as follows: 

 

1. Kenilworth School District No. 38 employees may not provide private professional 

services to any District student who is within the grade level in which the employee 

renders services to the District during regular school hours.   

 

2. District No. 38 employees may not provide private professional services at any time 

on District property. 

 

3. Financial and location arrangements for private professional services permitted under 

this policy shall be made between the parent(s)/guardian(s) and the private 

professional service provider directly. 

 

4. Parents shall be encouraged to keep the Principal and Classroom Teacher informed of 

any private professional services provided.  

 

Exceptions to this policy include the following: 

 

1. Private professional services provided to students with a current Individual Education 

Plan (IEP), when the Multi-Disciplinary Committee determines that private services 

are appropriate.  In such cases the District would be responsible for selecting the 

private professional service provider, the location for services and the payment for 

such services. 

 

2. Private professional services as related to the school instruction for homebound or 

hospitalized students would be the responsibility of the District. 

 

3. Private professional services may be provided to students in athletic or other 

extracurricular activities not related to academic subjects.   

 

This policy shall apply both during the regular school year and when school is not in session. 
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General Personnel 

Private Professional Services 

Private professional services shall be defined as teaching or tutoring privately for compensation, or 
providing private counseling/therapy sessions or any other type of private professional service for 
compensation. 

The District policy on this matter shall be as follows: 

1. Kenilworth School District No. 38 employees may not provide private professional services
to any District student. who is within the grade level in which the employee renders services
to the District during regular school hours.

2. District No. 38 employees may not provide private professional services at any time on
District property.

3. Financial and location arrangements for private professional services pem1itted under this
policy shall be made between the parent(s)/guardian(s) and the private professional service
provider directly.

4. Parents shall be encouraged to keep the Principal and Classroom Teacher informed of any
private professional services provided.

Exceptions to this policy include the following: 

l .  Private professional services provided to students with a current Individual Education Plan
(IEP), when the Multi-Disciplinary Committee determines that private services are 
appropriate. In such cases the District would be responsible for selecting the private 
professional service provider, the location for services and the payment for such services. 

2. Private professional services as related to the school instruction for homebound or
hospitalized students would be the responsibility of the District.

3. Private professional services may be provided to students in athletic or other extracurricular
activities not related to academic subjects.

This policy shall apply both during the regular school year and when school is not in session. 

ADOPTED: 
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Instruction 

Instructional Materials  

All District classrooms and learning centers should be equipped with an evenly-proportioned, wide 

assortment of instructional materials, including textbooks, workbooks, audio-visual materials, and 

electronic materials.  These materials should provide quality learning experiences for students and:  

1. Enrich and support the curriculum; 

2. Stimulate growth in knowledge, literary appreciation, aesthetic values, and ethical standards; 

3. Provide background information to enable students to make informed judgments and promote 

critical reading and thinking; 

4. Depict in an accurate and unbiased way the cultural diversity and pluralistic nature of 

American society; and 

5. Contribute to a sense of the worth of all people regardless of sex, race, religion, nationality, 

ethnic origin, sexual orientation, disability, or any other differences that may exist. 

Anyone may inspect any textbook or instructional material.  

Teachers are encouraged to use supplemental material only when it will enhance, or otherwise 

illustrate, the subjects being taught and to ensure it is age-appropriate.  No R-rated movie shall be 

shown to students unless prior approval is received from the Superintendent or designee, and no 

movie rated NC-17 (no one 17 and under admitted) shall be shown under any circumstances.  These 

restrictions apply to television programs and other media with equivalent ratings.  

Instructional Materials Selection and Adoption 

The Superintendent shall approve the selection of all textbooks and instructional materials according 

to the standards described in this policy. The School Code governs the adoption and purchase of 

textbooks and instructional materials.   

LEGAL REF.: 105 ILCS 5/10-20.8, 5/10-20.9, and 5/28-19.1. 

CROSS REF.: 6:30 (Organization of Instruction), 6:40 (Curriculum Development), 6:80 

(Teaching About Controversial Issues), 6:170 (Title I Programs), 6:260 

(Complaints About Curriculum, Instructional Materials, and Programs), 7:10 

(Equal Educational Opportunities), 7:15 (Student and Family Privacy Rights), 

8:110 (Public Suggestions and Concerns) 
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Instruction 

Instructional Materials 

All District classrooms and learning centers should be equipped with an evenly-proportioned, wide 
assortment of instructional materials, including textbooks, workbooks, audio-visual materials, and 
electronic materials. These materials should provide quality learning experiences for students and: 

1. Enrich and support the curriculum;
2. Stimulate growth in knowledge, literary appreciation, aesthetic values, and ethical standards;
3. Provide background infonnation to enable students to make informed judgments and promote

critical reading and thinking;
4. Depict in an accurate and unbiased way the cultural diversity and pluralistic nature of

American society; and
5. Contribute to a sense of the worth of all people regardless of sex, race, religion, nationality,

ethnic origin, sexual orientation, disability, or any other differences that may exist.

The Superintendent or designee shall annually provide a list or description of textbooks and 
instructional materials used in the District to the Board of Education. Anyone may inspect any 
textbook or instructional material. 

Teachers are encouraged to use age-appropriate supplemental material only when it will enhance, or 
otherwise illustrate, the subjects being taught. No R-rated movie shall be shown to students unless 
prior approval is received from the Superintendent or designee, and no movie rated NC-17 (no one 17 
and under admitted) shall be shown under any circumstances. These restrictions apply to television 
programs and other media with equivalent ratings. The Superintendent or designee shall give 
parents/guardians an opportunity to request that their child not participate in a class showing a movie, 
television program, or other media with an R or equivalent rating. 

Instructional Materials Selection and Adoption 

Option 1: The Superintendent shall approve the selection of all textbooks and instructional materials 
according to the standards described in this policy using a five year curriculum cycle. The 
School Code governs the adoption and purchase of textbooks and instructional materials. 

Option 2: The Superintendent shall recommend to the Board for consideration and adoption all 
textbooks and instructional materials and shall include the following information: (I) title, publisher, 
copyright dates, number of copies desired, and cost; (2) any texts being replaced; and (3) rationale 
for recommendation. The School Code governs the adoption and purchase of textbooks and 
instructional materials. 

LEGAL REF.: 

CROSS REF.: 

ADOPTED: 
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Students 

Equal Educational Opportunities  

Equal educational and extracurricular opportunities shall be available for all students without regard 

to color, race, nationality, religion, sex, sexual orientation, ancestry, age, physical or mental 

disability, gender identity, status of being homeless, immigration status, order of protection status, 

actual or potential marital or parental status, including pregnancy. Further, the District will not 

knowingly enter into agreements with any entity or any individual that discriminates against students 

on the basis of sex or any other protected status, except that the District remains viewpoint neutral 

when granting access to school facilities under School Board policy 8:20, Community Use of School 

Facilities. Any student may file a discrimination grievance by using Board policy 2:260, Uniform 

Grievance Procedure.  

Sex Equity  

No student shall, based on sex, sexual orientation, or gender identity be denied equal access to 

programs, activities, services, or benefits or be limited in the exercise of any right, privilege, 

advantage, or denied equal access to educational and extracurricular programs and activities. 

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance 

Procedure.  A student may appeal the Board’s resolution of the complaint to the appropriate 

Intermediate Service Center (pursuant to 105 ILCS 5/3-10) and, thereafter, to the State 

Superintendent of Education (pursuant to 105 ILCS 5/2-3.8).  

Administrative Implementation 

The Superintendent shall appoint a Nondiscrimination Coordinator. The Superintendent and Building 

Principal shall use reasonable measures to inform staff members and students of this policy and 

grievance procedure.  
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LEGAL REF.: 42 U.S.C. §11431 et seq., McKinney Homeless Assistance Act. 

20 U.S.C. §1681 et seq., Title IX of the Education Amendments implemented y 34 

C.F.R. Part 106.  

29 U.S.C. §791 et seq., Rehabilitation Act of 1973. 

775 ILCS 35/5, Religious Freedom Restoration Act. 

Ill. Constitution, Art. I, §18.  

Good News Club v. Milford Central School, 121 S.Ct. 2093 (2001). 

105 ILCS 5/3.25b, 3.25d(b), 5/10-20.12, 5/10-20.60 (P.A.s 100-29 and 100-163, 

final citations pending),10-22.5, and 27-1. 

775 ILCS 5/1-101 et seq., Illinois Human Rights Act. 

23 Ill.Admin.Code §1.240 and Part 200.  

CROSS REF.: 2:260 (Uniform Grievance Procedure), 6:65 (Student Social and Emotional 

Development),7:20 (Harassment of Students Prohibited), 7:50 (School 

Admissions and Student Transfers To and From Non-District Schools), 7:60 

(Residence), 7:180 (Prevention of and Responses to Bullying, Intimidation and 

Harassment), 7:250 (Student Support Services), 7:340 (Student Records), 8:20 

(Community Use of School Facilities) 
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Students 

Student Residency 

Resident Students 

Only students who are residents of the District may attend a District school without a tuition charge, 

except as otherwise provided below or in State law. At the time of annual enrollment and registration, 

or upon request, the student’s parent or legal guardian or adult having custody and control of the 

student shall provide proof of legal residency within the District’s boundaries. A student’s residence 

is the same as the person who has legal custody of the student. 

A person asserting legal custody over a student, who is not the child’s natural or adoptive parent, shall 

complete a signed statement, stating:  (a) that he or she has assumed and exercises legal responsibility 

for the child, (b) the reason the child lives with him or her, other than to receive an education in the 

District, and (c) that he or she exercises full control over the child regarding daily educational and 

medical decisions in case of emergency.  If the District knows the current address of the child's 

natural or adoptive parent, the District shall request in writing that the parent complete a sworn 

statement:  (a) describing the role and custodial responsibilities of the person with whom their child is 

living, and (b) stating that the person with whom the child is living has full control over the child 

regarding daily educational decisions and medical decisions in case of emergency.  

A student whose family moves out of the District during the school year will be permitted to attend 

school for the remainder of the year without payment of tuition.  

When a student’s change of residence is due to the military service obligation of the student’s legal 

custodian, the student’s residence is deemed to be unchanged for the duration of the custodian’s 

military service obligation if the student’s custodian made a written request.  The District, however, is 

not responsible for the student’s transportation to or from school.  

If, at the time of enrollment, a dependent child of military personnel is housed in temporary housing 

located outside of the District, but will be living within the District within 60 days after the time of 

initial enrollment, the child is allowed to enroll, subject to the requirements of State law, and must not 

be charged tuition.  

Requests for Admission of Anticipated Residents 

A non-resident student whose parent(s)/guardian(s) provide evidence that they will become residents 

within 90 calendar days of the student’s first day of attendance may be permitted to enroll upon 

tender of a tuition deposit in the amount of 30% of the annual non-resident tuition fee.  Upon 

establishing residency within the 90 calendar day period, the 30% tuition deposit will be refunded.  If 

residency is not established within the 90 calendar day period, the student shall be dis-enrolled 

effective at the end of the 90 calendar day period or as soon thereafter as reasonably possible, and the 

30% tuition deposit shall not be refunded. 

Homeless Children 

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is 

unable to produce records normally required to establish residency. School Board policy 6:140, 

Education of Homeless Children, and its implementing administrative procedure, govern the 

enrollment of homeless children. 

Revised 12-09-19
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Challenging a Student’s Residence Status 

If the Superintendent or designee determines that a student attending school on a tuition-free basis is a 

non-resident of the District for whom tuition is required to be charged, he or she on behalf of the 

School Board shall notify the person who enrolled the student of the tuition amount that is due.  The 

notice shall be given by certified mail, return receipt requested.  The person who enrolled the student 

may challenge this determination and request a hearing as provided by The School Code, 105 ILCS 

5/10-20.12b. 

LEGAL REF.: McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq. 

105 ILCS 5/10-20.12a, 5/10-20.12b, and 5/10-22.5. 

105 ILCS 45/ and 70/. 

23 Ill.Admin.Code §1.240. 

Israel S. by Owens v. Board of Educ. of Oak Park and River Forest High School 

Dist. 200, 601 N.E.2d 1264 (Ill.App.1, 1992). 

Joel R. v. Board of Education of Manheim School District 83, 686 N.E.2d 650 

(Ill.App.1, 1997). 

Kraut v. Rachford, 366 N.E.2d 497 (Ill.App.1, 1977). 

CROSS REF.: 6:15 (School Accountability), 6:140 (Education of Homeless Children), 7:50 

(School Admissions and Student Transfers To and From Non-District Schools), 

7:70 (Attendance and Truancy) 

Revised 12-09-19
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Community Relations 
 
Advertising and Distribution of Literature from Non-School Entities 

 
No material or literature shall be posted or distributed that would (1) disrupt the educational 

process, (2) violate the rights or privacy of others, (3) infringe on a trademark or copyright, or (4) 

be defamatory, obscene, vulgar, or indecent. No material, literature, or advertisement shall be 

posted or distributed without advance approval as described in this policy.  

 

Community, Educational, Charitable, or Recreational Organizations  

 

Under procedures established by the Superintendent, community, educational, charitable, 

recreational or similar groups may publicize events or activities by (1) displaying posters in areas 

reserved for community posters, (2) having flyers distributed to students, or (3) by means of 

postings on the school’s or District’s website when appropriate. 

 

All such material and literature must be student-oriented, must concern activities or events 

pertinent to students’ interests or involvement, must prominently display the sponsoring 

organization’s name, and must state that “This activity or event is not sponsored by District 38 or 

the Joseph Sears School.” 

 

A community group which desires to display posters, distribute flyers, or post notices on the 

Sears School or District website shall first provide a copy of the proposed publicity material to 

the principal, who will decide as promptly as possible, on a case-by-case basis, whether to grant 

or deny permission for the requested display, distribution, or posting. 

 

An organization which is granted permission to have literature distributed to students must 

arrange to have copies of the materials delivered to the school. Distribution of material under this 

policy will be done by the classroom teacher without discussion.  

 

Commercial Entities 

 

Commercial entities may purchase space for their advertisements in or on (1) athletic field fences; 

(2) athletic, theatre, music, or other school event programs; (3) scoreboards; or (4) other 

appropriate locations as determined by the Superintendent or designee. The advertisements must 

be consistent with this policy and its implementing procedures and must, in the case of 

advertisements on school property, be approved in advance by the School Board. 

 

No Board approval is required for commercial material related to graduation, class pictures, or 

class rings.  

 

No advertisements will be permitted which: 

 

● Promote illicit drugs, alcohol, tobacco or firearms; 

● Promote hostility, disorder or violence; 

● Are defamatory; 

● Demean individuals or groups on the basis of ethnicity, race, gender, religion, or sexual 
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    preference; or 

●Advocate for or oppose political candidates or ballot propositions. 

 

Advertising shall not be solicited from District staff members or students, nor shall students be 

directly involved in any marketing activities of commercial entities which are unrelated to school 

purposes. Commercial entities will not be allowed access to personal information of staff or 

students (including but not limited to names, addresses, email addresses, and telephone numbers), 

except as may be required by law. 

 

No individual or entity may advertise or promote its interests by using the names or pictures of 

the District, any District school or facility, staff members, or students except as authorized by and 

consistent with administrative procedures approved by the Board. 

 

Political Candidates or Parties 

 

Material from candidates and political parties will not be accepted for posting or distribution, 

except when used as part of the curriculum. 

 

 

 

LEGAL REF.: Berger v. Rensselaer Central School Corp., 982 F.2d 1160 (7th Cir. 1993),  

  cert.denied, 113 S.Ct. 2344 (1993). 

  DiLoreto v. Downey Unified School Dist., 196 F.3d 958 (9th Cir.1999). 

  Hedges v. Wauconda Community Unit School Dist., No. 118, 9 F.3d 1295  

  (7th Cir. 1993). 

  Lamb's Chapel v. Center Moriches Union Free School Dist., 113 S.Ct. 2141 

  (1993). 

  Christian Legal Soc’y Chapter of Univ. of Cal., Hastings College of Law 

  v. Martinez, 130 S.Ct. 2971 (2010). 

  Sherman v. Community Consolidated School Dist. 21, 8 F.3d 1160 (7th Cir.  

  1993), cert. denied,114 S.Ct. 2109 (1994). 

   

 

CROSS REF.: 7.325 (Student Fund-Raising Activities) 
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Community Relations 

Advertising and Distributing Materials in Schools Provided by Non-School Related 
Entities 

No material or literature shall be posted or distributed that would: (l) disrupt the educational process, 
(2)violate the rights or invade the privacy of others, (3) infringe on a-trademark or copyright, or (4) be 
defamatory, obscene, vulgar, Or indecent, or intolerant of peoples' differences. No material, literature, 
ot.advertiSement shall be posted or distributed without advance approval as described in this poi icy.
Community, Educational, Charitable, or Recreational Organizations 
Community, educational, charitable, recreational, or similar groups may;:" lll_l?er procedures 
established by the Superintendent, advertise events pertinent to students' intereSis'):�t, involvement. 
All advertisements must (l) be student-oriented, (2) proniinei1tly display tti_e. :--_spori_soring 
organization's name, and (3) be approved in advance by the Superirite1:1de:nt or designee. The".bistrict 
reserves the right to decide where and when any advertisement or fly'er is-distributed, displayed, or 
posted. 
Commercial Companies and Political Candidates or Parties 
Commercial companies may purchase space for their advertisement§ in_ or on: (I) athletic field fences; 
(2) athletic, theater, or music programs; (3) student newspapers or·'yeii.rbo9ks; (4) scoreboards; or (5) 
other appropriate locations. The: ·advertisements must be con�tsteiit- with this policy and its 
implementing procedures and be·;apprOpriate for display in a scho·oi context. Prior approval from the 
Board is needed for advertis�.m�� on athletic fields_, -scoreboar:d_s, or other building locations. Prior 
approval is needed from the\SU�rintendent or desigbee _for: a'.d,Vertisements on athletic, theater, or
music pr9gi:arns;. ,.student ne�-p�pers and yearboo"ks; ·afld. 3.ny commercial material related to 
grad43-rt.<#r�l_8Siiii�r�s, or claSs:.Tings_. 
"NQ_;:ihaIJid�1 ·;�

=

�hiifl/ina'y advertise-:or .promote its interests by using the names or pictures of the 
.. '·.'r\$��Ciol District, any ofsfu�t),chool or faciHty, staff members, or students except as authorized by and 
:-c;<\COllSistent with administratfve:W<;>cedures and-approved by the Board. 

,_:i)it\Jyfaterial from candidates anj;-�litical parties will not be accepted for posting or distribution, except 
:-:·j(/;�9:�n used·as part ofthe curriCri):Um . 

... ,,._ .. , ... , 
' 
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Community Relations  

Gifts to the District  
 

The District welcomes donations of money, equipment, or materials from education foundations, other 

entities, or individuals, provided that the donor does not require that the gift be applied to a stated 

purpose, and provided that the Board or school official authorized to accept the gift deems it to be 

compatible with the Board’s educational policies and objectives. Donations less than $500.00 in value, 

may be accepted by the Superintendent or designee.  Non-monetary or in-kind gifts must receive prior 

approval of the Superintendent.  

 

All gifts must be consistent with the District’s mandate to provide equal educational and extracurricular 

opportunities to all students in the District as provided in Board policy 7:10, Equal Educational 

Opportunities. State and federal laws require the District to provide equal opportunities treatment for 

members of both sexes to educational programing, extracurricular activities, and athletics.  

 

The Superintendent or designee shall manage a process for the review and approval of donations 

involving the incorporation of messages into or placing messages upon school property. Donors’ 

messages incorporated into or placed upon school property shall be view point neutral and accompanied 

by a disclaimer stating that the messages are the personal expressions of individual donors and do not 

represent the views of the District. 

 

Approval by the District’s designated authority must be obtained before beginning a fund-raising 

campaign or collection for any donations including specific projects or programs. Individuals must 

obtain a pre-acceptance commitment before identifying the District, any school, or school program or 

activity as a beneficiary in any fundraising attempt, including without limitation, any internet fundraising 

attempt.  

 

All gifts received become the District’s property. In all cases final discretion as to the acceptance and 

application of gifts will rest with the Superintendent and the Board of Education. The acceptance of a gift 

is not an endorsement by the Board, District, or school of any product, service, activity, or program. All 

gifts must comply with all laws applicable to the District including, but not limited to, the Americans 

with Disabilities Act, the Prevailing Wage Act, the Health/Life Safety Code for Public Schools, and all 

applicable procurement and bidding requirements. 

 

  

Additional Parameters  

 

 Recognition opportunities associated with donations to the Joseph Sears School Foundation (JSS 

Foundation) brick naming program, the Library Technology Center book naming program and for 

gifts of exceptional generosity which enable significant or unique enhancements of The Joseph Sears 

School educational programs or facilities will be considered upon the discretion of the 

Superintendent and Board of Education.   

 Donors will be encouraged to work through organizations associated with the District, including but 

not limited to the JSS Foundation, Sears School Booster Club, and the Joseph Sears School Parents’ 
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The Board of Education appreciates gifts from any education foundation, other entities, or 
individuals. All gifts must adhere to each of the following: 

I. Be accepted by the Board or, if less than $500.00 in value,theSu�rintendent or designee.
Individuals should obtain a pre-acceptance commitment before1d!lJltifying the District, any
school, or school program or activity as a beneficiary in any furidraising attempt, including
without limitation, any Internet fundraising attempt.

2. Be given without a stated purpose or with a purpose d:emed by the Part:J':�ith authority to 
accept the gift to be compatible with the Board's educatjonal objectives andJJCJlicies.

3. Be consistent with the District mandate to providing eq�l educational and exga,c)ll'l'icular 
opportunities to all students in the District as provided in Iloard policy 7:10, Equal 
Educational Opportunities. State and federal Jaws require th� District to provide equal 
treatment for members of both sexes .to educational programing/e"¥.�curricular activities, 
and athletics. This includes the distribution of athletic benefits and QpPQrtunities.

4. Permit the District to maintain resource equity am011g itsJ�i�g centers.
5. Be viewpoint neutral. The Superintendent or designee shall�Scge a process for the review 

and approval of donatio� .• �yQlving the incorporation of I11essages into or placing 
messages upon school property.
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Volunteer Association (JSSPVA). Recognition of donations for established District groups may 

include a small permanent plaque with the organization’s name attached to the gift. Individuals who 

prefer to make contributions independently of an organization associated with the District are invited 

to discuss their proposal with the Superintendent.  

 District employees shall not solicit donations from vendors with whom they may enter into contracts.  

 

Naming  

 

The Board of Education reserves the right to name buildings, programs, parts of buildings, or outdoor 

facilities in honor of an employee who has rendered exceptional service to Kenilworth District No. 38.  

 

Advertising  

 

For-profit entities may not advertise on School District property in any manner, except with prior 

approval of the Superintendent and the Board of Education in each instance.  

 

Tribute and Memorial Gifts  

 

Tribute and memorial gifts in honor of Sears School students, faculty, staff, alumni, retirees or friends of 

the School are encouraged to be made to established school groups or programs. 

 

LEGAL REF.:         20 U.S.C. §1681 et seq., Title IX of the Education Amendments implemented by  

         34    C.F.R. Part 106. 

         105 ILCS 5/16-1. 

       23 Ill.Admin.Code §200.40. 

 

 

CROSS REF.:  4:60 (Purchases and Contracts), 4:150 (Facility Management and Building 

Programs), 6:210 (Instructional Materials), 7:10 (Equal Educational Opportunities) 

 



 

 

Memo 

 

Title/Topic:  Superintendent Advisory 

 

Date: November 16, 2020 

 

To:  The Board of Education 

 

From: Superintendent Kate Donegan 

 

The Superintendent Advisory covers activities that occurred since the September Board of 

Education meeting.  While a significant portion of my time has been spent on the Master 

Facilities Plan, policy update, and contract negotiations, I wanted to focus my update on three 

other crucial topics:  the technology audit, community partnerships, and in-person learning 

metrics. 

 

● The technology audit is nearing completion.  Focus groups of students, parents, faculty, 

staff, and the administrative team were completed.  Joe Bailey, Stephanie Helfand, and I 

met with Dyopath on November 12 to review a draft of the findings.  We are looking 

forward to the final report with recommendations in the near future and are excited to 

begin the work. 

 

● It has been very important to me to create positive relationships with all of the partner 

organizations that Sears has.  I wanted to give a brief overview and update of some of 

these: 

○ JSSPVA and Athletic Booster Club 

■ I attend and give updates at each monthly JSSPVA meeting.  We are 

thankful for their partnership in implementing Marla’s Lunch, Turkey 

Trot, Food Drive, Bubble treats, and so much more. 

○ Kenilworth Police, Village of Kenilworth, and Winnetka Fire Department 

■ I meet monthly with the Chief of Police and Fire Chief.  We drafted joint 

communication around the increase in COVID cases.  They have helped 

coordinate our fire drill and our intruder drill.  We have also begun 

discussions of other safety issues and how we can continue to partner 

during the implementation of the Master Facilities Plan 



 

 

■ I attended the TIF meeting with village staff and participated as a judge in 

the Kenilworth Halloween House Decorating Contest. 

○ Diversity, Equity, and Belonging Committee 

■ I attend monthly meetings and am partnering on different projects that are 

goals of this committee.  Stephanie Helfand, Fourth Grade Teacher 

Jennifer Arra, and I are leading the One School One Book initiative and 

celebration of Martin Luther King, Jr. Day.  I am also working with 

committee members as we review our board policies to include language 

that is more equitable.  I also attended “An Evening with Dr. Ibram X. 

Kendi” who is the author of How to Be an Antiracist. 

○ Kenilworth Park District 

■ Cubs Care is running after school in partnership with the Kenilworth Park 

District.  We have also worked very closely during the Master Facilities 

Plan visioning and subsequent communications.  I look forward to a close 

partnership on behalf of students. 

○ New Trier Township Superintendents 

■ I meet twice a week with the New Trier Township superintendents.  We 

discussed a variety of topics related to COVID policy, procedures, and 

communications.  This group is supportive of one another and allows for 

unified decisions on behalf of all our students and their families. 

○ Kenilworth Education Association 

■ I have worked very closely with the KEA leadership team on several items 

including the Memorandum of Agreement to return to in-person learning 

and the Memorandum of Understanding for evaluation.  We meet at least 

twice a month formally and informally as needed.  We have a great 

working relationship based on problem solving for our students. 

○ NSSED 

■ Carrie De la Cruz and I met with the leadership team from NSSED to 

discuss our District Profile.  We discussed current program and support we 

receive from this outstanding organization.  I look forward to partnering 

with their team in the near future. 

● As the landscape of the pandemic changes daily, I am thankful for the partnerships we 

have with our faculty, staff, and families.  We recently made the decision to use internal 

metrics to make decisions regarding our ability to deliver our in-person programming.  I 

want to thank the Cook County Department of Public Health, the Team Coordinators+ 



 

 

(our teacher leadership committee), our families, the New Trier Township 

superintendents, the many medical professionals, and the Board of Education for their 

input on these difficult decisions.  We remain committed to our goal of in-person learning 

as long as our top priority of student and staff safety is not compromised.  We continue to 

gather and review guidance, data, and feedback on a daily basis.  Our students are so 

fortunate to have completed 12 weeks of in-person learning, but know we are ready and 

willing to go remote if that becomes a necessity.   

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Memo 

 

Title/Topic: Business Office Board Report for November 16, 2020 

 

Date: Monday, November 9, 2020 

 

To: Kenilworth #38 Board of Education 

 

From: Dr. Joe Bailey, Business Manager 

 
 
There has been much going on in the Business Office over the past month. Please find a 
brief summary of many of these activities, below:  
 

 The FY20 AFR/Audit is complete and has been reviewed by the Building and 
Finance Committee Chair, as well as the Committee. Mr. Joe Troyer, from the firm, 
George Roach & Associates, will be on our Zoom call to further discuss. 
 

 Development of Master Facility Plan continues along at a brisk pace with additional 
information to be shared by the Building and Facilities Committee. 

 
 Updating the Air Quality Report process, a follow up assessment will be scheduled 

with Midwest Environmental Services Consulting, Inc, once the weather has cooled 
and there is less movement of air from doors being opened and shut. This will 
probably take place in December or January. 

 
 Completion of the proposed levy, which was shared at the November Building and 

Finance meeting. Within the BOE packet materials, please find an accompanying 
memo, resolution, Truth in Taxation information, and the presentation given to the 
B & F Committee. 
 

 Construction Manager selection process continues as per the RFQ schedule 
presented to the BOE in September. This process will (hopefully) conclude with the 
selection of a Construction Manager at the December regular BOE meeting.  

 
 The tents, which have served our students and staff so well during the past few 

months, will be removed for the winter at the Thanksgiving Break. 
 

 The District continues to work with representatives from DyoPath to complete an 
audit of the District’s Technology function/processes. A report of their findings will 
be shared with the BOE, when completed. 

 



 

 

 

 

 The Joseph Sears School maintenance and custodial staff continue to do an 
extraordinary job of cleaning/sanitizing the classrooms and School House, on a daily 
basis. In addition, the District is on an every-other week electrostatic misting 
schedule, which covers 100 percent of the District’s interior facility spaces. 

 
 



 

Title: Building Report for September 22, 2020 - November 13, 2020 
 
Date: November 17, 2020 
 
To: Ms. Kate Donegan, Superintendent 
 
From: Dr. Stephanie Helfand, Principal 

Dr. Carrie De La Cruz, Director of Student Services 
Mr. Martin Heffner, Assistant Principal 

 
Overview 
We are pleased to still be offering in-person learning for our students 12 weeks into the school 
year, as when we began, we worried we would only make it for one or two weeks before needing 
to close. Since the September Board meeting, we have seen a great deal of improvement in our 
ability to manage in-person and remote learning while tracking and responding to positive or 
potential COVID-19 cases. In addition to these improvements, we are thrilled to see our students 
thriving in both our remote and in-person learning environments. Initially we set out to prevent 
learning loss, and now we can see that we are exceeding this goal. Our students are fulfilled and 
engaged, our teachers are flexible and inventive, our families are thoughtful partners, and 
together we are making a difference in the lives of our students.  
 
Events Calendar 

● 9/21-9/25 AIMSWebPlus Testing (K-4) 
● 9/21-9/25 MAP Testing (2-8) 
● 9/22-9/24 Teacher training on EduClimber 
● 9/28-10/2 BAS Testing (1-2) 
● 9/30 Picture Day, Fire Drill 
● 10/1 Master Facilities Presentation 
● 10/2 Faculty Evaluation Presentation Updates for 2020-2023 
● 10/6-10/9 CoGAT Testing (3-5) 
● 10/6-10/20 JSSPVA Online Book Fair  
● 10/6-10/9 DyoPath Technology Audit Focus Groups 
● 10/9-10/16 Trimester Two Registration Opened 
● 10/15 Township Principal Meeting 
● 10/19-10/23 Virtual Parent Teacher Conferences 
● 10/26-10/30 Vision & Hearing Screening 
● 10/26-11/12 Grade-Level Data Days 
● 10/27 Picture Retake Day; Diversity, Equity, and Belonging (DEB) Committee 
● 10/28 Emergency Lockdown Drill 
● 10/30 Halloween Celebrations at School, Magic Show via Zoom 
● 10/30-11/2 Mock Election 
● 11/3 No School, Election Day 

 



 

● 11/4 Junior Kindergarten Information Session 
● 11/9 Hearing and Vision Rescreening 
● 11/11 Veteran’s Day Celebrations 
● 11/11-11/13 Family Travel Survey  

 
 
Special Recognitions and Events 
Students, faculty, staff, volunteers, and 
community: Again, we would like to thank 
everyone for their hard work and support as 
we celebrate 12 weeks open (in-person and 
remote learning)! Administration is fortunate 
to work in such a supportive community. Last 
week, we put up a celebratory sign to let 
everyone know how thrilled we are of this 
accomplishment. We had initially planned to 
have our sign up for a few days but the 
weather did not cooperate and the sign was 
removed after one day. Luckily, some classes 
were able to get pictures by the sign to share 
in their weekly newsletters before it was taken 
down.  
 
On Friday, October 30, we observed Halloween at school by having in-class and remote 
celebrations. Many students wore their costumes to school, participated in a spooky window 
decoration walk, and then had a virtual Magic Show organized by the JSSPVA. For our faculty 
and staff, the administration created and sent Halloween Trick or Treat Baskets to each bubble as 
a thank you for all of the hard work and dedication the staff has put into making this school year 
happen. The basket contained candy, snacks, drinks, and gum as well as a fun message letting 
them know that we are appreciative of all that they do for the school community. Although this 
Halloween was very different from the year's past, we enjoyed it just as much. Thank you to 
everyone who made this day a success!  
 
From October 30 to November 2, the 8th grade students planned a school mock election, which 
was very well organized and informative. The election took place on Monday November 2, with 
the entire school’s participation. Mr. Joe Biden won the election with a popular vote of 217 votes 
to President Donald Trump’s 74 votes. Mr. Joe Biden won the electoral vote (created by the 8th 
grade students) unanimously. A special thanks to Mr Scott Paeth and Mrs. Katie Nahrwald for all 
of their planning and preparation. 
 
  

 

https://sites.google.com/kenilworth38.org/sears-election-2020/home


 

On November 4, Tracey McDowell held the Junior Kindergarten Information Session and it was 
a huge success. There was a great turnout and it was communicated that we will be offering two 
sections next year which was met with excitement. Thank you, Mrs. McDowell, for organizing 
an amazing informational session.  
 
For Wednesday, November 11, Mr. Scott Paeth (eighth grade social studies teacher and veteran), 
along with the Social Studies Committee, planned Veteran’s Day activities which included 
Veterans talking to classrooms throughout the school day. We would like to thank all of the 
veterans involved: Mr. Dolas, Mrs. Calk, Officer Hobbs, Mr. Kallop, Mrs. Kelly, Mr. Keneally, 
Dr. Nahrwold, Mrs Nettesheim, and Mr. Pilant. We would also like to thank Mr. Paeth for his 
planning efforts and for his service to our country.  
 
Congratulations to the Joseph Sears School mathletes who are competing in the AreteLabs Math 
Madness online math competition.  After preliminary and qualifying rounds, both our 3rd-5th 
grade team and our 6th-8th grade team won their contests in the first official bracket round on 
Thursday, November 12th.  Each team competes against students from schools throughout the 
United States and in other parts of the world.  Congratulations, Panthers Whitaker, Lily, Piper, 
Anna, Poppy, Caitlin, Blake, Niamh, Kian, Finn, Thomas, Jackson, Tomer, Henry, Sierra, 
Annikki, Katie, Blake, Logan, and Emily! 
 
On Monday, November 16, we are sending all school volunteers 
“Thank you!” succulents and yard signs to show our appreciation 
for all they have done to help us open and stay open for 12 
weeks! We could not have done this without them and are so 
thankful for their time and energy.  
 
On behalf of the SEL committee, I am very excited to 
share the premier issue of the new SEL newsletter, SEL 
Spotlight. The Spotlight will be coming out weekly and 
will include:  
-A monthly SEL theme- November's theme is 
GRATITUDE 
-A monthly whole-school activity based on this theme 
-Adult SEL opportunities 
-SEL activities connected to the theme that you may 
choose to use with your class 
-SEL News at JSS 
 
SEL Spotlight 11/11/20 
 
Along with the SEL newsletter, classrooms did a 
Halloween window decoration and will be completing 
Gratitude Walls in November. 

 

https://docs.google.com/presentation/d/1b79szHgc7_8SIAKr8FySrhSf-TKtMjqabptGZAdL9P0/preview?slide=id.ga9c31aafc1_0_5


 

 
We are so excited to introduce Joseph Sears 
inaugural Story Walk. Join us in the outdoor 
garden to view and enjoy Fletcher and the 
Falling Leaves written by Julia Rawlinson and 
illustrated by our very own 6th-Grade students. 
Each collaborative panel was made using 
drawings, paintings and text created by 
students. The 13 panels placed 6 feet apart will 
be on view throughout the remainder of the fall. 
 
 
 
 
Curriculum, Instruction and Assessment  
As shared in the September building report to the Board of Education, our Multi Tiered Systems 
of Support Committee (MTSS) has been meeting regularly to focus on assessing students for 
social emotional wellbeing, academic achievement, and developing practices to respond to 
student behavior or crisis situations.  
 
Since September, we have implemented our universal standardized assessments in order to 
understand how we can improve our academic program and to identify student needs in a variety 
of areas. In October and November, each grade-level teaching team met to look at the fall 
assessment data. During these meetings we looked at our academic program through our MTSS 
lens: Tier 1, 2, and 3. At Tier 1, our Core Curriculum should meet the needs of most of our 
students. To assess our Tier 1 effectiveness, we ask ourselves, “Are most (80%) of our students 
meeting expectations (scoring in the 50-70%ile on the nationally normed assessment) through 
the Core Curriculum (without intervention)?” The answer to this question is overwhelmingly 
positive in both reading and math across the whole school. In any area where the answer is 
“No.”, Curriculum Committees and grade-level teaching teams are looking at our academic 
program and making adjustments to content pacing, prioritizing standards, modifying the 
schedule, and implementing new instructional strategies for differentiated instruction in socially 
distant and remote classrooms.  
 
For Tier 2 and 3, teams identified students who scored below the 50%ile and 30%ile and are 
designing student interventions. It must be noted that student intervention and enrichment look 
different than in the previous school years, and includes targeted resources, small group work in 
the hallway at tables with plexiglass dividers, personalized asynchronous work from 2:00-3:00 
p.m., and having some students come to school during the staggered arrival for additional 
support.  We will continue to monitor our student performance and make adjustments as 
necessary, and look forward to our next round of universal assessments in February. 

 

https://www.kenilworth38.org/academics/data-assessment
https://www.kenilworth38.org/student-services/rti


 

 

 

 

To: Kenilworth School District 38 Board of Education  
 
From: Mia Casey Sachs, DEB Committee Liaison 
 
Date: November 11, 2020 
 
Subject: Diversity Equity and Belonging Committee Updates  
 

 
Here’s an update on recent Diversity Equity and Belonging (DEB) activities, primary goals 
for the coming year and recommendations for action items for the Board for the coming 
year.   
 
DEB Communication:  
 
The DEB committee formally introduced itself to the school community sharing its Mission 
in a communication that went out in October. The communication has been well received 
and the committee grew in size with people wanting to get involved.  
 
The Committee will begin a monthly newsletter including news and activities in the 
community that speak to DEB’s mission.  
 
Diversity Consultant for School House 
 
The Committee has been in discussion with Lizzy Appleby, a facilitator who works with 
youth and adults to build a more welcoming, inclusive, and kind world. She believes in the 
power of storytelling, relationships, and youth-adult partnerships.  The discussions with 
her began about speaking to the parent community but we quickly realized she could offer 
more opportunities for the schoolhouse.  We are now also talking to her about possible 
training for the faculty and curriculum development for students. Appleby is a New Trier 
graduate and works with multiple New Trier feeder districts.   
 
One Book One School 
 
The Administration and a team of teachers have identified a book of poetry, Martin Rising – 
Requiem for a King, to be used as the One School One Book activity. This will work across 
grade levels by identifying appropriate poems for each class and be taught in conjunction 
with the MLK Day activities.  
 
Goals for 2020/2021 School Year:  
 



 

 

 

 

As previously reported, each entity of the DEB committee comprised of the administration, 
faculty. JSSPVA (parents) and the School Board is committing to complete specific action 
items to support the work of DEB and diversity and inclusion in the schoolhouse.  While I 
reported on the Administration action items in our August meeting, the parent and faculty 
activities are still being finalized. 
 
I thought it would be helpful to share again what the Board committed to do at the August 
meeting:  

 Make diversity and inclusion at Joseph Sears a strategic priority ·    
 Ensure diversity, equity and inclusion are a focus of our annual and ongoing 

strategic plans     
 Ensure School Policy addresses the issue of diversity, equity and inclusion  

o During Fall 2020 Policy review take an equity lens to each policy and ensure 
all policies reflect our commitment to diversity, equity and inclusion 

o Develop a specific Policy that speaks to the school's commitment to Diversity 
Equity Inclusions 

o Policies will  
 Strengthen our hiring, recruitment and retention procedures to 

ensure diversity of staff and board positions  
 Prioritize ongoing work to incorporate diverse curriculum in our 

classrooms.  
 Ensure JSS incorporates diversity practices into procurement efforts 
 Reflect the safe and inclusion environment to which we are 

committed 
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What Does the Current Budget Cover?
FY2021 General Fund Budget

Category Appropriation (in millions)
1. Net General Fund Appropriations — After Unspent $42,934
2. Total Hard Costs $14,883
Debt Service (Pension & Capital Bonds) $1,706 
Pension Contributions $9,039 
Other Statutory Transfers Out $2,166 
Group Health Insurance $1,922 
3. General Fund Service Appropriations (Gross) $29,163 
Healthcare (including Medicaid) $8,171 
Early Childhood Education $544 
K-12 Education $8,352 
Higher Education $1,943 
Human Services $6,915 
Public Safety $1,909 
Other $1,329 
Unspent Appropriations ($1,062)
4. Net General Fund Service Appropriations $28,101 

Sources: CTBA analysis of FY 2021 Enacted Budget  & GOMB FY 2021 Budget Highlights

96%
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Revenue Source

FY 2021 

Recommended

FY 2021 

Enacted

$ Change % Change

Net Individual Income Tax
$ 20,126 $ 18,352 ($1,774) -8.81%

Net Corporate Income Tax $ 2,489 $ 2,122 ($367) -14.74%

Sales Taxes $ 9,038 $ 7,453 ($1,585) -17.54%

Other Sources $ 3,361 $ 3,252 ($109) -3.24%

Transfers In $ 2,032 $ 1,558 ($474) -23.33%

Interfund Borrowing $ - $ 300 $ - -

Federal Sources $ 3,651 $ 3,684 $33 0.90%

Net Income Tax Receipts from P.A. 101-0008
$ 1,435 $ 1,274 ($161) -11.22%

Proceeds from Federal Reserve Borrowing
$ - $ 5,000 $5,000 -

Total General Funds $ 42,132 $ 42,995 $ 863 2.05%

FY 2021 General Fund Revenue Updates ($ Millions)

Source: “Fiscal Year 2021 Budget: Operating Budget Detail (xls),” Governor’s Office of Management and Budget, February 19, 2020.  
“Fiscal Year 2021 Budget Highlights,” Governor’s Office of Budget & Management, June 2020.
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Step Item ($ in millions)

Starting Balance FY2021 Revenue $42,995 
Step 1: Subtract FY2021 Hard Costs ($14,883)

equals Revenue After Hard Costs $28,162 

Step 2: Subtract Accumulated Deficit Carry Forward from FY2020 ($8,456)

equals
Projected Net FY2021 General Fund Revenue 
Available for Services

$19,706 

Step 3: Subtract
Projected Net General Fund Service 
Appropriations after Unspent Appropriations

($28,101)

Ending Balance
Surplus/Deficit Remaining after General Fund 
Service Spending

($8,395)

One-time borrowing to cover spending in 
FY2021

($5,000)

Projected Accumulated FY2021 General Fund Deficit ($13,395)

Projected Deficit as a Percentage of Net General Fund 
Service Appropriations

-47.7%

How Big Will the Hole Get?
FY2021 and FY2022 Estimated Accumulated Deficits

November 6, 20204
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The Problem: Illinois has a Structural Deficit 
(Full Funding of EBF—Normal Economy)

Source: CTBA analysis of COGFA figures. Assumes expenditures keep pace with inflation and funding of the Evidence Based Formula as required 
under P.A. 100-0465, a total increase of $7.4 billion (on a fully inflation-adjusted basis in FY2018 dollars) by FY2029 (which totals $9.17 billion in 
FY2029); assumes revenues grow at historic rates, and assumes no change in law.
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Did Spending Cause the Problem? 
General Fund Spending on Current Services, FY2000 Compared to FY2021 ($ Millions)

Category

FY2000 

Enacted 

General 

Fund 

Budget 

(Nominal)

FY2000 

Enacted 

General Fund 

Budget (Adj

for Inflation 

& 

Population)

FY2021 

Enacted 

General 

Fund 

Budget

$ 

Difference 

(ECI and 

Pop 

Growth 

Adjusted)

% 

Change

K-12 Education $4,674 $8,238 $8,352 $115 1.39%

Early Childhood 

Education
$170 $300 $544 $244 81.48%

Higher 

Education
$2,152 $3,793 $1,943 ($1,850) -48.77%

Healthcare $5,022 $10,000 $8,171 ($1,829) -18.29%

Human Services $4,599 $8,105 $6,915 ($1,190) -14.68%

Public Safety $1,350 $2,379 $1,909 ($471) -19.78%

Net General 

Fund Service 

Appropriations 

$20,064 $35,362 $28,101 ($7,260) -20.53%

© 2020, Center for Tax and Budget Accountability 

Source: CTBA Analysis of  FY2020 enacted budget and SB264
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Source: Illinois Board of Higher Education FY 2021 Higher Education Budget Recommendations, 2019.

November 6, 20207

Revenue Trends at Illinois Public Universities,
FY 2002 – FY 2019 (in FY 2019 dollars)

28%
67.1%

(Tuition & Fees)
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Source: CTBA Analysis using historical revenue data from Commission on Government Forecasting & 
Accountability and Governor’s Office of Budget & Management
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Total General Fund Revenue  FY 2000–FY 2021 ( $ millions), 
Inflation-adjusted Using 2020 Dollars—With Income Tax Rates Held 

Constant to FY 2000 Levels

Source: : CTBA Analysis using historical revenue data from Commission on Government Forecasting & Accountability and Governor’s Office of Budget & Management.
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The “Fair Tax” Would Have Generated Needed 
Revenue, By Shifting Tax Burden to the Top 

 The Fair Tax Proposal:
 Would have cut taxes for 97 percent of taxpayers—

 Only the top 3 percent-whose net taxable incomes grew by $16 billion 

from 2016-2017– would have paid this increase

 Would have raised $3.6 billion—pre COVID-19

 Had a top rate of 7.99%—compared  to

• Minnesota —9.85%  @  $163,890

• Iowa — 8.53%  @  $71,910

• Wisconsin — 7.65%  @  $258,950

November 6, 202010
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Incomes of Top 1% and Bottom 99% in Illinois, 
in 2017 Dollars, 1979 to 2017

Source: CTBA Analysis of IRS Table 2.  Individual Income and Tax Data, by State

and Size of Adjusted Gross Income, Tax Year 2017.& 1979 IRS SOI Report

November 6, 2020

Top 1% Bottom 99%

1979 $411,177 $51,454

2017 $1,457,068 $61,900

% Growth 254% 20%
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11

*Note, the 
bottom 90% 
were earning less 
after inflation in 
2017 than in 1979
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Lost Economic Opportunity

According to research on how tax increases versus spending cuts impacted 
states coming out of the Great Recession conducted by Nobel Prize 
winning economist Joseph Stiglitz—

If the revenue raised from the Fair Tax was spent on public services—it 
would have generated a positive economic multiplier of 1.5, creating a $5.4 
billion private sector stimulus that would have promoted job growth 

This would have hastened Illinois’ recovery from the current recession

Spending cuts, on the other hand, have the opposite impact and will result 
in net private sector job loss, exacerbating the current recession
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Other Consequences of Failure

The state will:

1. Continue to over-rely on property taxes to fund Education-and 
will not fully fund the EBF in 10 years.

2. Continue to disinvest in Higher Education.

3. And, according to Moody’s Analytics, will have to implement 
across the board cuts to services to a degree “of austerity that 
would have significant implications for the delivery of core 
education, healthcare, corrections and other services.”  

4. If these cuts cover the full $4.7 billion revenue short fall, they 
would total 24% of FY 2021 spending on education, social 
services and public safety.

November 6, 202013
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Local, State, and Federal Shares of Education 
Funding Spending, FY2017

Source: NCES Digest of Education Statistics, Table 235. 20; Illinois Report Card Trend Data

Note: According to ISBE, by FY2019, the Local Share of Education Funding in Illinois decreased to just 66%. Most recent 

national data available is FY 2017.

November 6, 202014
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Effective Rates are High, and so are Property Tax 
Collections Per Capita

Total State and Local Property Tax Collections per Capita (1977-2012, in 2012 Dollars)

Source:  Illinois Illustrated, Taxpayers’ 
Federation of Illinois and Tax Foundation—
Census Bureau, Bureau of Labor Statistics, 
and Illinois Department of Revenue



THAT’S BAD FOR TAXPAYERS AND LOCAL GOVERNMENTS!

Illinois Total Property Tax Revenue Growth 
vs. State Median Income Growth

All data inflation adjusted to 2018 using CPI-U-RS

Income Data: US Department of Census, Current Population Survey

Property Tax Data: Illinois Department of Revenue 
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45.9%

15.3% 15.5%
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17

Sources: EY Total State and Local business taxes: state by state estimates for FY2018 and 2018 IDOR Replacement Tax Estimates 
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($ millions) FY2020 FY2030 FY2040 FY2044 FY2050 FY2059

Total Amount Needed to 
Fund EBF Fully (infl. adj.)

$7,127 $6,187 $4,594 $3,827 $2,513 $103

Total New Money Put into 
EBF since FY2018

$979 $3,679 $6,679 $7,879 $9,679 $12,182

Shortfall/Surplus ($6,815) ($5,887) ($4,294) ($3,527) ($2,213) $0

EBF Inflation-Adjusted Shortfall after 
$300M/year New Money

Source: CTBA analysis of ISBE FY2018, 2019, 2020 & 2021 EBF Calculation using Bureau of Labor Statistics ECI historical data.
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($ millions) FY2020 FY2023 FY2028

Total Amount Needed to Fund 
EBF Fully (infl. adj.)

$7,127 $6,241 $1,111

Total New Money Put into EBF 
since FY2018

$979 $3,201 $8,755

Shortfall ($6,815) ($5,131) $0

Fully Funding Inflation-Adjusted EBF 
in 10 Years from EBF Enactment

Source: CTBA analysis of ISBE FY2018, 2019, 2020 & 2021 EBF Calculation using Bureau of Labor Statistics ECI historical data
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Statewide Percentage of Districts Above/Below 
100% Adequacy Target

83.1 16.9

0% 10% 20% 30% 40% 50% 60% 70% 80% 90% 100%

PERCENTAGE OF DISTRICTS STATEWIDE

School Districts Below 100% Adequacy School Districts At/Above 100% Adequacy

Source: CTBA analysis of ISBE FY2020 EBF Distribution Quick Facts
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Average Per Pupil Adequacy Gap 2020 By Race/Ethnicity 
(Excluding Tier 4)

Source: FY2018 –FY20 EBF Calculations
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Distribution of Total EBF Tier Funding by Race, FY 2018-FY 2020

Tier 1 Tier 2 Tier 3 Tier 4

Total New Funding $873,603,976 $95,728,720 $8,812,115 $979,122

% of all White students 36.2% 37.1% 7.7% 18.4%

% of all Black students 75.0% 19.7% 1.7% 3.6%

% of all Latino students 71.1% 17.0% 4.0% 7.9%
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WE JUST NEED $6.7 B TO 
GET TO THE FINISH 
LINE

So: 89% of new funding also goes to schools educating  
75% of all black and 71% of all Latino students.

And: In FY2019, 80 districts had resources that were less 
than 60% of their Adequacy Targets—in FY2020 that has 
declined to 34 districts.

November 6, 202023
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Then There’s The Pension Ramp – Which Is a 
Debt Structure Problem: Normal Cost of Benefits 

Not the Driver

Source: State pension funds actuarial valuations
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The Rational Way to Solve Problems is to 
Re-Amortize Pension Debt ($ Billions)

$0

$2

$4

$6

$8

$10

$12

$14

$16

$18

$20

Reamortization Payments Bonds Current Law Contributions

• 72% funded ratio in 2045
• Includes full contributions: 

Normal cost, amortization, and 
debt service

• Saves $45 billion through 2045
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Reamortization Keeps Funded Ratio Higher Through 
2030s Even With Lower Target

Source: State of Illinois Retirement Systems actuarial valuations report and CTBA analysis
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OF COURSE, WHEN A STRUCTURAL 
DEFICIT EXISTS—TAX INCREASES -
ARE GENERALLY NEEDED TO SOLVE 
THE PROBLEM LONG TERM—
ESPECIALLY WHEN OVER-SPENDING 
IS CLEARLY NOT THE ISSUE

November 6, 202027
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Raising the Flat Rate Income Tax

A one percent increase to 5.95% will generate around $3.7 
billion

However—approximately $667 million of that will be paid by 
folks with $50,000 or less in AGI

That’s problematic given:

(1) 80 percent of the jobs lost so far during the pandemic 
have been in the bottom two wage quintiles—which are 
folks in this earnings category; and

(2) Illinois already has one of the most regressive taxing 
systems in America

November 6, 202028
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The Illinois Tax System is Currently the 
Opposite Of Progressive
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November 6, 2020

Source: ITEP, “Who Pays?” 6th edition, 2018.
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Illinois Has a High Average Sales Tax Rate

Source:  Combined state and population-weighted local 
sales tax rates, July 1, 2017, Tax Foundation
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But—Illinois’ Per Capita Sales Tax Collections Are 
Below Average

Total State and Local Sales Tax Collections per Capita (1977-2012, in 2012 Dollars)

Source:  Illinois Illustrated, Taxpayers’ Federation of Illinois and Tax Foundation—Census Bureau and Bureau of Labor 
Statistics



Illinois Taxes Very Few Services

Source: Analysis of Federation of Tax Administrators, Survey of Services Taxation (Washington, DC: July 2008)

32

Number of Service Industries Taxed under General Sales Tax

November 6, 2020© 2020, Center for Tax and Budget Accountability 32
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For State-Level Stability:
A Broad-Based Sales Tax is Needed

Source: Bureau of Economic Analysis
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Out-Migration from Illinois

If the argument claiming a causal relationship between tax policy and migration were 

credible, Illinois residents should be leaving to move to states with lower income tax rates, 

or no income taxes.

From 2010 through 2018 the opposite occurred:

• 1.6 million—moved into states such as California, Wisconsin, and Iowa, where top 

marginal income tax rates are higher than in Illinois;

• While only 1.2 million Illinoisans moved to states like Indiana, Texas or Florida, 

which either have  lower income tax rates or no income tax. 
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For More Information

RALPH M. MARTIRE
Executive Director, Center for Tax and Budget Accountability and 
Arthur Rubloff Endowed Professor of Public Policy 
at Roosevelt University

Center for Tax and Budget Accountability
(312) 332-1049

rmartire@ctbaonline.org
www.ctbaonline.org

CTBA's principal goal is to ensure major policy systems work to 
promote social and economic justice. You can help strengthen 

our efforts by making a tax-deductible donation at 
www.ctbaonline.org/donate

November 6, 202035
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CONSTRUCTION MANAGER PROPOSAL EVALUATION RUBRIC 

Criteria Possible Points Points Awarded 

1. Qualifications (20 Total Points) 

0-5   A. Sufficient resources and staff to 
conduct the project. 

B. Qualifications/experiences of 
team members including assurance 
of minority participation. 

0-10   

C. Role and responsibilities with 
respect to other similar projects,  

0-5   

2. On Time and Budget History 
(30 Total Points) 

0-20   
A. Examples of project completion 
history 

B. Onsite project management 
processes and personnel 

0-5   

C. Progress-reporting practices and 
procedures  

0-5   

3. Organizational Capacity (20 
Total Points) 

0-5   
A. Ability and capacity to handle 
surprises 

B. Vertical structure of organization 
clearly defined  

0-5   

C. Understanding of and 
background in, sustainable projects 

0-10   

4. TOTAL TECHNICAL POINTS (70 
Total Points) 

0-70   

5. Overall comfort with 
Organization/Personnel assigned 
to project (10 Total Points) 

0-10   

6. COST (20 Total Points) 0-20   

TOTAL SCORE 0-100    

 



Kenilworth School District 38 

Construction Manager Interview Questions 
 
 
Construction Firm:________________________________________________________________ 
 
EVALUATION SCORING: Rate the firm with scores 5 through 1.    
5 = Excellent; 4 = Good; 3 = Satisfactory; 2 = Less than Satisfactory; 1 = Unacceptable.  N/A = Not Applicable. 

   

1. What do you know about us, and why are you interested in this project? 
 

 
 

 

1   2   3   4   5   

2. Give us an example of difficult or failing project and how did you change 
the outcome. Give examples of the direction you had taken. 

 
 
 

1   2   3   4   5   

3. What challenges do you see in managing this project? 
 
 
 

1   2   3   4   5   

4. Describe at-risk vs. advisor form of construction manager; what is your 
preference and why? 

 
 
 

1   2   3   4   5   

5. Even though you have addressed it in your proposal, expand further upon 
how both your preconstruction and construction services can reassure us 
that the project will be constructed on time and on budget. What is your 
process for tracking expenditures against the budget, and what is your 
mechanism for communicating the status of the budget? 

 
 
 

1   2   3   4   5   

6. Describe your level of familiarity with BIM (Building Information Modeling) 
and how your team will implement a BIM execution plan with Trade 
Contractors during the construction process. 
 
 

1   2   3   4   5   

7. What is most important to your firm: finishing a project on time, on scope, 
or on budget? 

 
 

1   2   3   4   5   

8. What questions do you have for us? 
 
 
 

1   2   3   4   5 

 



Name of CM Firm: RFQ Evaluation Tool
Kenilworth School District 38

Joseph Sears School Renovation Project FY2021  
 November 2020

P = Present 
Value 2 points

PP = Partially Present
Value 1 Points

NP = Not Present
Value 0 points

Components of RFQ Response P PP NP Comments
Timely and Appropriate Submission
Required compontents for submission
Cover letter
Executive Summary
General Information components
Staffing information
Project exp 15 Years exp in ed projects
Project Manager 10 years exp in ed projects
Construction Supt. 10 years experience in ed projects
Covid response
Interim Score
Experience
Number of years spent on school projects
Number of similar projects over past 5 years
Multi-year planning process description
Bonding limits/Certificate presented
List of all CM projects currently involved
List of 5 references provided
Presence of other supporting data
Service offerings/approaches
Description of view and approach of CM
Student and Site Safety/Criminal Background check
Firm's approach to bidding
Description of firm's plan for screening contractors
Change order process/handling
Handling of cash allowances
Cost estimates and cost reduction example
Scheduling process and practice
Approach to phasing and managing during school
Approach to integrating quality  assurance throughout
Approach to close-out, equipt start-up/warranty followup
Encouragement of minority participation
Practice/process to keep project on time/under budget
Current Litigation involvement provided
Compensation Matrix
Total Points



Master Facility Plan Funding 

Schedule

Financial Information and Master Facility 
Development and Implementation Process



Joseph Sears School Master Facility 
Renovation Plan

 Phases One and Two renovation:

Construction Manager appointed December 2020

Phase One, Summer 2021 ($3M), Tentative Completion Fall 2021

Phase Two, Fall 2021 ($16M), Tentative Completion Fall 2022

 Phase Three renovation:

$4.4M in Debt Certificates, December 2022 

Phase Three, Summer 2023 (up to $6M)

Tentative Completion, possibly split over 2 summers, Fall 2024 



Master Facility Project Funding Projection



Assumptions:

• Three percent growth in EAV; Three percent growth in personnel costs; Phase One $3.2M spend in FY21; Phase Two $7M spend in FY22; Phase Two 

$7M spend in FY23; Issuance of $4.4 in Debt Certificates in FY24; Phase Three $6.4M spend in FY24.

• It is expected that our Bond Rating of AAA will remain status quo as we are utilizing current and future cash balances to fund the project. It is also 

expected that our ISBE Financial Profile Score will be affected slightly due to the fact that we’re spending down cash balances, though it should not 

significantly change our current profile score.

• Threats: Possible considerations impacting Kenilworth #38 in the future, include: Property Tax Freeze; Pension Shift; Continued COVID-related 

expenses.





Master Facility Plan Funding 

Schedule

Step 1: Hire a construction manager…



Construction Manager Hiring Process

 RFQ Released 10/15//2020

 RFQ Pre-Submission Meeting 10/23/2020     1:00 PM 

 Last date to submit questions/clarifications                      10/29/2020     3:00 PM

 RFQ Due to District                                                          11/05/2020     3:00 PM

 RFQ Committee Review                                                 11/09/2020 - 11/16/2020

 RFQ Interview List Released                                           11/17/2020

 Interview Process                                                              11/19/2020   1:00-5:00 PM

 Committee recommends firm for Board Approval            11/20/2020

 Award of Contract, Board of Education (Pending Contract Negotiation)      12/14/2020



Master Facility Plan Funding 

Schedule 

Step Two: Phase One preparations continue



Phase One Construction process…

 Hire Construction manager and implement the process of putting 
specifications together November, 2020 through February, 2021

 Construction Manager develops detailed Phase One construction 
calendar January - February, 2021

 Go out to bid March, 2021

 Select winning bids April, 2021

 Phase One construction begins May-June, 2021

 Completion Fall 2021



Master Facility Plan Funding 

Schedule

Step Two: Phase Two preparations continue…



Kenilworth School District 38 

Construction Manager Interview Questions 
 
 
Construction Firm:________________________________________________________________ 
 
EVALUATION SCORING: Rate the firm with scores 5 through 1.    
5 = Excellent; 4 = Good; 3 = Satisfactory; 2 = Less than Satisfactory; 1 = Unacceptable.  N/A = Not Applicable. 

   

1. What do you know about us, and why are you interested in this project? 
 

 
 

 

1   2   3   4   5   

2. Give us an example of difficult or failing project and how did you change 
the outcome. Give examples of the direction you had taken. 

 
 
 

1   2   3   4   5   

3. What challenges do you see in managing this project? 
 
 
 

1   2   3   4   5   

4. Describe at-risk vs. advisor form of construction manager; what is your 
preference and why? 

 
 
 

1   2   3   4   5   

5. Even though you have addressed it in your proposal, expand further upon 
how both your preconstruction and construction services can reassure us 
that the project will be constructed on time and on budget. What is your 
process for tracking expenditures against the budget, and what is your 
mechanism for communicating the status of the budget? 

 
 
 

1   2   3   4   5   

6. Describe your level of familiarity with BIM (Building Information Modeling) 
and how your team will implement a BIM execution plan with Trade 
Contractors during the construction process. 
 
 

1   2   3   4   5   

7. What is most important to your firm: finishing a project on time, on scope, 
or on budget? 

 
 

1   2   3   4   5   

8. What questions do you have for us? 
 
 
 

1   2   3   4   5 

 

CM Interview Questions…



Tentative Phase Two Construction 
process…

 Implement the process of putting specifications together Spring 
through Summer, 2021 

 Construction Manager Summer, 2021

 Go out to bid for Phase Two end of Summer, 2021

 Select winning bids September-October, 2021

 Phase Two construction begins Fall, 2021



Additional CM Selection Documents…

 CM Contact List to date

 CM RFQ Evaluation Tool

 CM Interview Questions

 CM Proposal/Interview Rubric



Master Facility Plan Funding 

Schedule



Master Facility Plan Funding 

Schedule

Financial Plan for Phases One and Two, 
utilizing existing fund balances…



Projected Fund Balances with $19M project



Master Facility Plan Funding 

Schedule

Funding plan for Phase Three utilizing District 
revenue/fund balances and issuing Debt 
Certificates…



$4.4M Debt certificates issued December 
2021

•Debt Certificates are paid from 
operating revenues (typically the 
O&M fund) and must be budgeted 
for annually.

•Debt Certificates require a resolution 
of the Board of Education.

•They are subject to the debt limit and 
can only be used for capital projects.

•The maximum payback is 20 years; 
this option shows a 10 year payback.

Year Ending Total Debt Service

2022 493,177          

2023 492,540          

2024 496,546          

2025 495,122          

2026 493,187          

2027 495,529          

2028 491,974          

2029 492,494          

2030 492,104          

2031 490,844          

2032 -                 

2033 -                 

2034 -                 

2035 -                 

2036 -                 

Total $4,933,516

Dated Date 12/1/2021

All In True Interest Cost 2.33%

Proceeds $4,390,000

*Rates are based on spreads of similar-rated deals in the market over MMD Index 

as of September 28, 2020, with 1.00% cushion.

Cook County School District No. 38 (Kenilworth)

 Series 2021 Debt Certificates (10 Year Payback)



Projected Fund Balances for $19M project 
and $4.4M Debt Certificates for Phase Three 



Master Facility Plan Funding 

Schedule

Comparison of fund balances in three 
scenarios…



Projection for overall, three phased project



Master Facility Plan Funding 

Schedule

Questions?



 

Memo 
 
Title/Topic: National Board Certification Stipends 
 
Date: November 16, 2020 
 
To: Board of Education  
 
From: Ms. Kate Donegan, Superintendent 
 
Per the collective bargaining agreement between the Kenilworth Education Association and the 
Kenilworth District 38 Board of Education, an annual stipend of $2,500 will be awarded to each 
teacher who hold a current Master Teacher Certificate with the Illinois State Board of Education. 
The following teachers currently hold Master Teacher Certificate and receive this stipend. 
 
 
2019-2020 National Board Certified Faculty 
Jennifer Bennett 
Jennifer Garza 
Elizabeth Gordon 
Emily Hayden 
Elisabeth LeBris 
Anne Trueman 
Samantha Valsamis 
 
2020-2021 National Board Certified Faculty ($2,500 annually until Expiration) 
Jennifer Bennett Expires 12/31/2021 
Jennifer Garza Expires 11/23/2023 
Emily Hayden Expires 12/16/2022 
Anne Trueman Expires 11/15/2024 
Samantha Valsamis Expires 08/31/2022 

 



Putting Together a p-Card 

System for My School District

Kenilworth School District #38

(Governed by Board Policy 

Operational Services 4:55)



When it is time to purchase 

products and services for your 

schools it isn’t always about 

what you are buying, when, 

from whom or the quantity.

Much of the efficiency in 

procurement is about HOW you 

pay for what you are buying.



A
Let’s start with some basic administrative 

structure-WHO

First, someone needs to be the ONE in 

charge. Select a p-Card Administrator (Trish 

Culhane) and 1- 2 Assistant Administrators 

(Angela Lascola and Julie Campanaro), as 

soon as possible and bring them along from 

day 1.



Also…*
As a matter of good internal controls these 

p-Card Administrators WILL NOT HAVE 

CARDS THEMSELVES since they will have 

the knowledge and ability to set up card 

limits and change them as well.



Furthermore…
In most cases, p-Card Administrator duties 

can be assigned to personnel already in the 

Account Payable Department and be 

supervised and report to the school 

business manager or superintendent (in 

small districts)



Generally the p-Card Administrator will:

 Receive, review and implement the “Client 

Implementation Guide” they will receive 

from BMO/Harris

 They will prepare for initial training and 

after such training they will continue to be 

involved in future training opportunities 

(weekly Webinars)

 Process all new authorized card accounts 

requests



B

Plan your “distribution of cards 

system”



Materials needed:

 P-Card

 User Agreement form (see samples on 

Website)

 Cardholder Procedure Manual

 Receipt folder and deadline dates

Date to print out statements – 6th or 21st of 

month

Date receipts and reconciliation due in 

Business Office



User Agreement Form -

highlights

 Sign

 Received handbook

 Agree to abide by all policy and procedure 

in the p-Card Handbook

 No personal use

 Not transferable

 Lost or stolen card



Keep in Mind

 58-60% of non payroll checks written each 

month are for less than $500



Why p-Cards…

p-Card program goal = to eliminate and/or 

consolidate as many of your small 

transactions into one payment as possible 

(Check or ACH)
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  Corporate MasterCard
Program Member Account

Agreement
 

BMOHARRIS BANK N.A.
CORPORATEMASTERCARD PROGRAM
MEMBER ACCOUNT AGREEMENT

THIS AGREEMENT made as of the _________ day of ____________________, 20__, between

___________________________________________ with its principal office at

Street Address (No P.O. Box):___________________________________

City, State, Zip:_______________________________________________

Federal Tax ID Number:_______________________________________________

(the above to be referred to as the “Member”) and BMO HARRIS BANK N.A., located at 111 West
Monroe Street, Chicago, IL 60603 (the “Bank”).

For good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged
by each party, the parties agree as follows:

SECTION 1. MEMBER ACCOUNT AND CARDS.

The Bank has established a Corporate MasterCard program with the Illinois Association of
School Business Officials (the “Association”) for its qualified members. The Association has
requested that the Bank establish a MasterCard account for you and the Bank has agreed to do so.

This Agreement between the Member and the Bank and the Agreement between the Bank
and the Association set forth the terms and conditions under which the Bank will make its
Corporate MasterCard program available to the Member.

The Bank will establish a Card Account for the Member (the “Member Account”) under the
Bank’s Corporate MasterCard program with the Association as indicated in Schedule 1 with the
initial Monthly credit limit of U.S. $__________________ (the credit limit of the Member Account
in effect at any time is herein called the “Member Credit Limit”). The Bank shall lend money to the
Member and its Cardholders (as defined below) up to the Member Credit Limit by way of charges to
the Member Account in accordance with this Agreement. The Bank reserves the right, in its sole
discretion, to modify the Member Credit Limit and the Cardholder Credit Limits at any time.

16th day of November, 2020, between

KENILWORTH SCHOOL DISTRICT NO. 38

542 Abbotsford Road

Kenilworth, IL 60043

36-6004733

10
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1. Definitions and Interpretation

(a) Capitalized terms used in this Agreement are defined as follows:

“Agreement” means this corporate card agreement (including all attached
Schedules), as such agreement may be amended and restated from time to time;

“Bank” means BMO Harris Bank N.A.

“Billing Period” means the period beginning the day after the immediately
preceding Monthly Billing Date and ending on the current Monthly Billing Date;

“BMO” means Bank of Montreal;

“Business Day” means a day on which Harris is generally open for business in Illinois,
USA, and in each case does not include Saturdays, Sundays or statutory holidays;

“Card” means a corporate Mastercard credit card issued by the Bank in connection
with the Member Account, which may be issued as a physical card or a card number
including a Virtual Card;

“Card Account” means a sub account of the Member Account which is established
for each Card;

“Card Account Statement” means the monthly statement setting out the
outstanding balance of a Card as of the stated Monthly Billing Date;

“Card Limit” means the credit limit established for a Card;

“Card Notice” has the meaning given to it in section 7(c);

“Cardholder” means an employee of, or a contractor providing services to, the
Member to whom a Card is issued and in the case of a Non Personalized Card,
means any person using the Non Personalized Card;

“Cash Advance” means an advance of cash obtained through the use of a Card from
the Bank or another financial institution accepting the Card;

“Change” has the meaning given to it in section 15(g)(ii);

“Change Notice” has the meaning given to it in section 15(g)(ii)(A);

“Charges” means all charges posted to the Member Account including all
Transactions, fees and service charges;
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“Electronic Distribution” means distribution through e mail or posting on the
ProgramWebsite;

“F.I.” means financial institution;

“Flexport” means the Bank’s electronic purchasing gateway system known as BMO
Flexport;

“Harris” means BMO Harris Bank N.A.;

“Insurance Certificates” means documents evidencing Program related insurance
coverage including insurance certificates, policies of insurance, and summaries of
assistance services (any two or more of which may be combined into a single
document) including any notices of amendment to any of the foregoing documents;

“Insurance Documents” means collectively Insurance Certificates and Insurance
Notices;

“Insurance Notices” means any document relating to the Insurance Certificates that
the Bank may send to either or both of the Member and the Cardholders including
changes to insurance coverage, legal and regulatory information, or any insurance
related offer;

“Material Adverse Change” means any change or event which constitutes a change
in the business, operations, condition (financial or otherwise) or properties of a
party which when taken as a whole would materially impair a party’s ability to
timely and fully perform its obligations under this Agreement or the ability of a party
to enforce its rights and remedies under this Agreement;

“MCI” means Mastercard International Inc., which is the entity that administers the
Mastercard program internationally;

“Member Account” means the corporate Mastercard account established by the
Bank for the Member;

“Member Account Statement” means a monthly statement showing the
outstanding balance of the Member Account as of a Monthly Billing Date;

“Member Credit Limit” means the Member Account credit limit established by the
Bank from time to time, and which as of the date of this Agreement is shown in
Schedule 1;

“Monthly Billing Date” means the approximate day in each month on which the
Bank prepares the Statements;

“N.A.” not applicable;
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“Non Personalized Card” means any Virtual Card and any Card that is not issued to
a particular individual and does not bear an individual’s name, such as a Card
assigned to a department or vehicle of the Member;

“Objection Notice” has the meaning given to it in section 15(g)(ii)(B);

“Objection Period” has the meaning given to it in section 15(g)(ii)(B);

“Onboarding Documentation” means the documentation package delivered by the
Bank to the Member which includes the following: the documents to be completed
by the Member to set up the Member Account, the terms and conditions of the
applicable liability waiver program referred to in section 7(e), and the terms and
conditions of any features of the Card;

“Past Due Amount” has the meaning given to it in section 6(a);

“Payment Due Date” means the day by which full payment of the amount set out in
a Statement is due, which will be approximately the number of days after the
Monthly Billing Date shown in Schedule 1;

“PIN” means a personal identification number;

“Program” has the meaning given to it in the recitals;

“Program Administrator” means an individual appointed by the Member to act on
behalf of the Member in connection with the operation and administration of the
Member Account;

“Program Submission” means a submission by a Program Administrator to the Bank
in connection with Routine Matters;

“Program Website” means the website established by the Bank through which the
Member may access Statements, reports and other Program related services;

“Purchase” means the use of a Card to charge to the Member Account the price of
goods or services obtained from a Vendor;

“Routine Matters” refers to all matters relating to the day to day operation and
administration of the Program, including: (a) issuing and cancelling Cards; (b) adding
and removing Cardholders; (c) changing Cardholders’ names, addresses, phone
numbers, cost centres, departments and Card Limits; (d) changing the organizational
or hierarchy set up; (e) changing the Member Credit Limit;

“Schedule” means a schedule to this Agreement;

“Statements” means collectively the Card Account Statements and Member
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Account Statements and a “Statement” refers to a Card Account Statement or
Member Account Statement;

“Statement Review Period” means sixty (60) days from the Monthly Billing Date;

“T&E Card” means the travel and entertainment Card and includes Travel Accounts;

“TBD” means to be determined;

“Transaction” means any use of a Card which results in a charge to the Member
Account including Purchases and Cash Advances, whether or not the Card was
presented to a Vendor (such as in the case of an internet, mail or telephone order
purchase) or the Cardholder's signature was obtained or by use of a PIN;

“Travel Account” means the T&E Card with corporate liability that can only be used
to book air travel, train travel, common carrier travel and hotel or motel
accommodations;

“U.S. Program” means the Program provided to a Member;

“Virtual Card” means a Card number that is generated from a Member’s
department Card number which in turn has certain Member designated
functionality including limited use to a particular number of times (for example, one
time use), a particular period of time (for example, a week), and for a particular
amount of money (for example, $1,000.00); and

“Vendor” means a merchant or supplier.

(b) References to “includes” mean “includes, without limitation” and references to
“including” mean “including, without limitation”.

(c) Words in the singular include the plural and words in the plural include the
singular.

(d) The Schedules constitute an integral part of this Agreement.

(e) The division of this Agreement into sections and subsections and the insertion of
headings are for convenience of reference only and do not affect the construction
or interpretation of this Agreement.

2. Program Features

(a) The Bank has sole discretion over the management, operation, content and
features of the Program and the Cards. Subject to the terms of this Agreement,
the Bank may modify any aspect of the Program. In the event that the Program is
modified, the Bank will:
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(i) notify the Member of any material pricing or Program feature changes or
otherwise as required by law; and

(ii) will not notify the Member of any immaterial operational changes that
would not adversely affect the Member (including for example a change to
an interactive voice response menu).

(b) The features of the Program selected by the Member, together with the Member
Credit Limit and notice provisions are shown in Schedule 1.

(c) Billing information and options, together with Member service and dispute
settlement provisions are shown in Schedule 2.

(d) Pricing and fees are shown in Schedule 3, and are subject to change by the Bank
on thirty (30) days advance written notice to the Member.

(e) Terms and conditions pertaining to the Electronic Distribution of Insurance
Documents are set out in Schedule 4.

(f) Program Administrator information is shown in Schedule 5.

3. Accounts and Cards

(a) The Bank will establish a Member Account and extend credit to the Member by
approving Transactions up to the Member Credit Limit. The Member Account
must only be used for business purposes and not for personal, family or household
purposes; provided however that any violation of this limited use commitment
does not relieve the Member of its obligations to pay the Bank for all Charges.

(b) The Bank will issue a Card to a Cardholder with a Card Limit pursuant to the terms
of a Program Submission. If a physical Card is requested it will bear the name of
the Cardholder and the Member’s name or identifier, unless the Card is a Non
Personalized Card, in which case it will bear the name of the applicable
department or the vehicle number.

(c) The Member will use a Program Submission to direct the Bank to cancel a Card.
The Member will continue to be liable for all Charges to the Member Account that
occur through the use of any such Card before the Bank processes the Program
Submission. The Bank will process the Program Submission in accordance with the
service levels set out in section 2(a) of Schedule 2.

(d) Cards are the property of the Bank and cannot be transferred.

(e) The Member may request a Non Personalized Card. The Member will be liable for
all Purchases made with a Non Personalized Card whether or not an authorized
Cardholder made the Purchases.
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(f) If the credit extended by the Bank for the Program is unsecured, then the Bank
may in its sole discretion change the Member Credit Limit without prior notice
from time to time.

(g) The Bank may in its sole discretion do each of the following without prior notice
from time to time in order to manage credit risk or to facilitate the smooth
operation of the Program for the Member:

(i) change the portion of the Member Credit Limit allocated to an Account;

(ii) change a Card Limit; and

(iii) issue renewal, replacement or temporary Cards.

(h) The Bank may cancel or suspend the right to use a Card in each of the following
instances:

(i) if the Bank detects unusual or suspicious activity on the Card Account;

(ii) if the outstanding balance of the Card Account is not paid in full within two
billing cycles; or

(iii) if required by law.

4. Charges, Cash Advances and Foreign Exchange

(a) Subject to the terms of this Agreement, a Cardholder may use a Card for the
purpose of completing Transactions. All Charges incurred on a Card will be
recorded on the corresponding Card Account.

(b) The Bank may allow Cardholders to obtain Cash Advances only if the Member has
selected a Cash Advance option in the Program features chart in Schedule 1 and
the Program Administrator has authorized Cash Advances for that Cardholder. For
the avoidance of doubt, Cash Advance features are not available for Non
Personalized Cards.

(c) When a Card is used to make a Transaction in a foreign currency, MCI will convert
the amount into the currency of the Card using a conversion rate in effect on the
day MCI processes the Transaction. The MCI conversion rate is either a
government mandated rate or a wholesale market rate. The Bank will increase
the converted amount by the foreign transaction fee set out in Schedule 3. The
foreign currency conversion rate in effect on the processing date for a Transaction
may differ from the rate in effect on the Transaction date.

(d) When a foreign currency Transaction is refunded to a Card, MCI will convert the
amount into the currency of the Card using the MCI conversion rate described
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above. The Bank will reduce the converted amount by the foreign transaction fee
set out in Schedule 3. The foreign currency conversion rate in effect on the
processing date for a refund of a Transaction may differ from the rate in effect on
the date on which the Transaction was refunded.

5. Statements

(a) The Bank will prepare Statements on each Monthly Billing Date and make them
available to the Member. Regardless of the billing option selected by the Member
in Schedule 1 or whether the Member receives a Statement, the Member will be
liable for payment of the aggregate outstanding balance of the Member Account
every month.

(b) The Member will ensure that each Statement is examined upon receipt.

(i) If the Member does not notify the Bank of an error or omission with regard
to a Statement within the Statement Review Period, the Statement will be
deemed conclusively to be correct.

(ii) If the Member does notify the Bank of an error or omission with regard to a
Statement within the Statement Review Period, the dispute settlement
procedures in section 2(c) of Schedule 2 will be followed.

6. Payments and Late Fees

(a) Each month, the Member must pay in full the aggregate outstanding balance
shown on each Member Account Statement on or before the Payment Due Date
and the failure to do so will be a default by the Member. Full payment is required
even if the Member or Cardholder expects to receive a credit from a Vendor. In
the event of a disputed Charge, the Member is entitled to reduce the full payment
by the amount credited pursuant to section 2(c)(ii) of Schedule 2. Any amount not
paid by the Payment Due Date will be considered past due (the “Past Due
Amount”).

(b) Each time that the Member does not pay in full on the Payment Due Date the
amount due on a Statement, then the following will occur until the Card Account
in question is brought current so that there are no Past Due Amounts:

A. The Member will be assessed a late fee on the Past Due Amount that
is outstanding as of the Monthly Billing Date of each subsequent
Statement until the Past Due Amount is paid in full.

B. Any late fees shown in a Statement that are not paid in full on the
corresponding Payment Due Date are added to Past Due Amount
and will be subject to the late fee.

C. The late fees are set out in Schedule 3.
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(c) The Bank may accept payments that are marked with restrictive endorsements such
as “payment in full” without losing any of its rights under this Agreement.

7. Member Liability

(a) The Member will be liable to pay the Bank for all Charges to the Member Account
even if the aggregate of all outstanding Charges exceeds any Card Limit or the
overall Member Credit Limit and even if as between the Member and a Cardholder
any Charge resulted from improper use of a Card by the Cardholder.

(b) The Member will be liable for any pre authorized payments charged to a Card
Account, even after the Card Account is cancelled, unless the Member provided a
written cancellation request to the Vendor prior to being charged. If requested,
the Member will provide the Bank with a copy of the written cancellation request
to the Vendor.

(c) The Member will: (i) promptly notify the Bank of any possible loss, theft, or
unauthorized use of a Card (a “Card Notice”); (ii) where reasonably possible,
destroy or return the Card in question; and (iii) cooperate with the Bank in its
efforts to investigate the alleged unauthorized use.

(d) The Member will not be liable for any unauthorized use of a Card, except that the
Member will be liable for each of the following:

(i) the use of a Card by an individual who has been authorized by the Member
or Cardholder to use the Member Account, even if that person is not a
Cardholder or that person does not act in accordance with the Member’s or
Cardholder’s instructions or expectations;

(ii) any use authorized by the Member or a Cardholder before the Bank receives
a Card Notice; and

(iii) any Transaction completed with a PIN.

(e) The Member may take advantage of the MasterCoverage Liability Protection
Program for certain wrongful Transactions. The Bank will include copies of the
terms and conditions of the applicable liability waiver program with the
Onboarding Documentation.

(f) The Member will pay all reasonable legal fees and disbursements that the Bank
incurs in any legal action to recover money payable by the Member to the Bank
pursuant to this Agreement.

8. Program Administrator

(a) The Member will from time to time provide the Bank with written notice
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specifying which individuals are to act as its Program Administrators. Those
notices will be effective when the Bank receives them.

(b) The Member consents to the Electronic Distribution of Insurance Documents on
the terms and conditions set out in Schedule 4.

(c) The Bank may deal with any Program Administrator with regard to Routine
Matters. The Bank may rely on any Program Submission received from a Program
Administrator through the Program Website, the Virtual Card Program related
website, telephone, or e mail.

(d) An existing Program Administrator may establish a user identification and
password for new Program Administrators. Program Administrators may change
their passwords at any time and will do so when required by the Bank.

(e) The Member will protect each user identification and password from fraudulent
use and will immediately notify the Bank of any unauthorized disclosure of any
user identification and password.

(f) Program Administrators will provide the Bank with information that the Bank
requires for the operation and administration of the Program.

(g) The Bank will send each of the following to the Program Administrator, who will
distribute the following to the appropriate individuals and provide responses to
the Bank where required:

(i) all Cards, unless a Program Administrator directs the Bank to send a Card
directly to a Cardholder;

(ii) correspondence pertaining to Routine Matters and Program related
information requests; and

(iii) notices regarding changes to the Program and changes to Program related
features and correspondence to Cardholders, including Insurance
Documents.

9. ProgramWebsite

The Bank may post the information referred to in section 8(g)(iii) to the Program Website.
The Member will provide each Cardholder with a copy of any posted information relating to
Cardholders or provide each Cardholder with direct access to the Program Website so that
the Cardholder can review the information directly.
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10. Member Responsibilities

(a) The Member will be solely responsible for establishing and monitoring its own
internal Program related procedures or guidelines for Cardholders to ensure
compliance with this Agreement. The Bank will not inquire or verify whether any
use of a Card, or any Charge to the Member Account, is in accordance with the
Member’s procedures or guidelines.

(b) The Member will, and will require Cardholders to, abide by all written security
instructions and directions provided by the Bank from time to time.

(c) The Member shall provide the Bank with such financial information with
respect to the Member as the Bank may from time to time reasonably request.
The Member is required to provide the Bank with Audited statements within
30 days of completion or 180 days of the Member’s fiscal year end. Failure to
provide statements may result in program suspension up to and including
termination of the Agreement.

Member’s audited financials are available online? Yes No

If so, website address:______________________________________________

11.  Representations and Warranties

The Member represents and warrants to the Bank that as of the date of this Agreement:

(a) it is duly organized, validly existing and in good standing under the laws of all
necessary jurisdictions;

(b) it has full power and authority to execute, deliver and perform its obligations
under this Agreement;

(c) that the execution of this Agreement has been duly authorized by all necessary
action, and will create a valid and binding obligation of Member; and

(d) all documents provided by the Member or its authorized officers or employees in
connection with the signing of this Agreement including documents used to
ascertain the existence of the Member and the authority of the signers of this
Agreement to bind the Member are true and accurate as of the date that the
Member signs this Agreement.

12. Term and Termination

(a) Unless terminated earlier in accordance with the terms of this Agreement, the
term of this Agreement shall commence as of the date of this Agreement and shall

✔

https://www.kenilworth38.org/about/district-finances
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continue until terminated by either party in accordance with the provisions
hereof; provided, however, this Agreement shall terminate immediately upon
termination of the Corporate MasterCard program between the Bank and the
Association.

(b) Either party may terminate this Agreement as follows:

(i) without cause, on ninety (90) days prior written notice to the other party;

(ii) immediately and without prior notice in the event of a Material Adverse
Change, bankruptcy or insolvency of the other party;

(iii) on five (5) days prior written notice if the other party fails to make any
payment when due under this Agreement; and

(iv) immediately and without further notice if a party is in default in the
performance of any of its other obligations and such default continues for
thirty (30) days following receipt of a written notice regarding such default
from the other party.

The right to terminate is in addition to any other right the non defaulting party may
have in respect of the default.

(c) Upon termination of this Agreement:

(i) the Bank will cancel all outstanding Cards and revoke all rights and benefits
of the Member and its Cardholders;

(ii) the Member will have electronic access to the Card data through the
ProgramWebsite for a period of 6 months following the termination date;

(iii) the Bank will cooperate with the Member’s commercially reasonable
requests to assist with the orderly transfer of corporate card services to
another financial institution. If the Member requests the Bank’s assistance
and in order to provide the assistance requested, the Bank would incur costs
over and above its day to day operating costs (such costs, “Transfer Costs”),
the Bank will advise the Member before the Transfer Costs are incurred. If
the Member still requires the assistance requested, the Member will pay the
Bank the Transfer Costs within 30 days of the date the Bank provides the
Member with an invoice for the Transfer Costs; and

(iv) the Member will continue to be liable for, and pay, the aggregate of all
Charges on the Member Account whether or not then posted to the
Member Account (including Charges not yet incurred and accrued fees) and
all such Charges will immediately be due and payable.
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13. Disclaimers

(a) The Bank always attempts to ensure that the Program will be operational, and to
respect any available Card Limit or any available transaction limit per Card or per
day or any other available limit requested by the Member. However, due to the
interconnectivity of the Mastercard, the Bank and Vendor systems and the
inherent limitations and options of each system, the Bank cannot warrant that the
Program will be uninterrupted or error free or that any limits established by the
Member (such as Card Limits) will always be respected. In addition, reports
prepared at the Member’s request are provided to the Member without
representation or warranty as to accuracy of the information provided. Therefore,
the Member waives any and all claims that it may have against the Bank arising
out of the use and performance of the Program, except for claims for damages
referred to in section 13(d).

(b) The Bank is not responsible for any defects in, or the poor quality of, any
merchandise or services obtained by means of any Card. The Member is
responsible for settling any dispute between the Member and a Vendor, including
with respect to a Vendor's right to compensation, and any such dispute will not
affect the Member's obligation to pay all Charges to the Member Account in full to
the Bank in accordance with the terms of this Agreement.

(c) Third parties may provide some of the Program benefits and enhancements
including reward programs as well as services and insurance coverage provided
under separate certificates and policies. The Bank is not responsible or liable for
anything in connection with those third party benefits and enhancements.

(d) The Bank is not liable for any claim made, or loss or damages suffered by, the
Member arising directly or indirectly from the Member's use of the Program,
except for damages which the Member suffers as a result of the Bank's gross
negligence or wilful misconduct related to the terms of the Agreement. In no
event is the Bank liable for any special, indirect or consequential damages,
including but not limited to, lost profits and lost revenues.

14. Confidential Information

(a) The Member acknowledges that the terms of this Agreement, including
information relating to pricing, are confidential, will not be disclosed and will be
distributed only to its employees and agents who have a need to know the
information.

(b) The Bank acknowledges that any financial and other non public information that
the Member provides to the Bank about its business and its Cardholders is
confidential to the Member. The Bank will use prudent measures to maintain that
information securely, will distribute the information only to its employees and
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agents who have a need to know it for the performance of their duties, and will
use it only in connection with the services contemplated by this Agreement.

15. Miscellaneous

(a) Governing Law:

this Agreement will be interpreted in accordance with U.S. federal law and, to the
extent state law must be applied, then the law of the State of Illinois. The Member
submits to the jurisdiction of the courts of the State of Illinois and the United States
District Court for the Northern District of Illinois and agrees that any legal action or
proceeding with respect to this Agreement may be commenced in such courts.
The parties each irrevocably waive any right to trial by jury in any proceeding related
to this agreement.

(b) Assignment: The Member may not transfer or assign this Agreement without the
prior written consent of the Bank, which will not be unreasonably withheld. The
amalgamation, merger or consolidation of the Member will be deemed to be an
assignment of this Agreement. If transferred or assigned without the Bank's prior
written consent, this Agreement will be deemed to be terminated, unless the Bank
agrees in writing otherwise.

(c) Severability: If any provision of this Agreement is illegal, prohibited or
unenforceable in any jurisdiction, in whole or in part, the remaining provisions of
this Agreement remain valid and enforceable in that jurisdiction, and such
determination does not render the Agreement invalid or unenforceable in any
other jurisdiction.

(d) Waiver: The failure or delay by either party in exercising any right or privilege with
respect to the non compliance with any provisions of this Agreement by the other
party and any course of action on the part of either party, will not operate as a
waiver of any rights of such party unless made in writing by such party. Any such
waiver will be effective only in the specific instance and for the purpose for which
it is given and will not constitute a waiver of any other rights and remedies of such
party with respect to any other or future non compliance of the other party.

(e) Time of the Essence: Time will be of the essence of this Agreement.

(f) Entire Agreement: This Agreement together with any Onboarding Documentation
constitutes the entire agreement between the parties with respect to the subject
matter and supersedes all previous corporate card agreements (without
novation), negotiations, proposals, commitments, writings and understandings of
any nature whatsoever, whether oral or written, pertaining to the subject matter
herein, unless they have been expressly incorporated by additional reference in
this Agreement.
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(g) Amendment:

(i) Subject to section 15(g)(ii), this Agreement may be amended only by a
written agreement signed by both parties.

(ii) If the Bank makes a change to the standard terms of the Program on a
Program wide basis (each such event, a “Change”), the following terms
apply:

A. The Bank may change this Agreement at any time upon written
notice to the Member (a “Change Notice”).

B. The Member may, within thirty (30) days of the effective date of the
Change (the “Objection Period”) notify the Bank that it does not
agree to the Changes set out in the Change Notice (the “Objection
Notice”).

C. An Objection Notice constitutes notice of termination of the
Agreement on a without cause basis in accordance with section
12(b)(i).

D. In the event that the Agreement is terminated as a result of the
Bank’s receipt of an Objection Notice, the Member must still pay all
amounts owing to the Bank pursuant to the terms of the Agreement
but without reference to the Changes to which the Member
objected.

E. If the Bank does not receive an Objection Notice from the Member
within the Objection Period, the Member will be deemed to have
agreed to the Change indicated in the Change Notice.

(h) Survival: This section and the following sections will survive termination or
expiration of this Agreement along with such definitions, interpretive provisions
and such other terms and conditions in this Agreement as are necessary to give
effect to the following sections: 3(e) (Card ownership), 4(c) and (d) (foreign
exchange conversion), 6 (payments and late fees), 7 (Member liability), 12(c)
(effect of termination), 13 (disclaimers) and 14 (confidential information).

(i) Counterparts: This Agreement may be executed in any number of counterparts,
each of which will be an original, but all of which taken together will constitute
one and the same Agreement. Delivery of an executed counterpart of this
Agreement by facsimile or other electronic transmission will have the same force
and effect as the delivery of an original executed counterpart of this Agreement.
Any party delivering an executed counterpart of this Agreement by facsimile or
other electronic transmission will also deliver an original executed counterpart,
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but the failure to do so will not affect the validity, enforceability or binding effect
of this Agreement.

(j) Binding Effect: This Agreement will be binding upon and will enure to the benefit
of the parties and their respective successors and permitted assigns; “successors”
includes any corporation resulting from the amalgamation of any party with any
other corporation.

(k) IMPORTANT INFORMATION ABOUT PROCEDURES FOR OPENING A NEW
ACCOUNT: Federal law requires the Bank to obtain, verify and record information
that identifies each person or business that opens an account, in order to help the
government fight the funding of terrorism and money laundering activities. To
process the application the Bank must have the Member’s and each Cardholder’s
name, street address, and other identifying information, and the Bank may ask for
identifying documents from the Member and each Cardholder as well.

(The balance of this page is intentionally left blank; the signature page follows)
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The parties have executed and delivered this Agreement as of the date first set out above and the
parties further agree that this Agreement is in effect as of this date.

[Member Name]

Per:
[Name]
[Title]

Per:
[Name]
[Title]

BMO HARRIS BANK N.A.

Per:
Name
Title

 

 

KENILWORTH SCHOOL DISTRICT NO. 38

Evan Lukasik

President, Board of Education

Kate Donegan

Superintendent of Schools

Name

Title
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SCHEDULE 1

PROGRAM FEATURES AND TERMS REGARDING NOTICE

CARD PRODUCTS

CARD
CURRENCY

CASH
ADVANCES

BILLING OPTIONS

Central
Billed

Individual
Billed

Payment
Due Date
(Days)2CDN$ US$

Se
le
ct
ed

Pa
pe

rS
ta
te
m
en

ts

Se
le
ct
ed

Pa
pe

rS
ta
te
m
en

ts

U.S. PROGRAM

One Card (Corp.1) 27

1 “Corp” refers to Corporate Liability.
2 Payment must be received no later than 27 days after the Billing Date.

Billing Date (5th or 20th): [5th or 20th]

Monthly Payment Method:  

Customized Payment Date
ACH PULL ONLY (1st thru 28th)

[BLANK] 

Member Credit Limit:  

✔ ✔

20th

ACH PULL

US$ 10,000

  Ye
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(2) Notice

(a) The Bank will send all notices and correspondence pertaining to Routine Matters
to a Program Administrator via one of the following: e mail, letter, fax or courier.

(b) For all notices pertaining to matters other than Routine Matters, the following
terms apply:

(i) The Bank will send Change Notices to a Program Administrator via one of the
following: e mail, letter, fax or courier.

(ii) Any other notice or other communication by one party to another under this
Agreement will be in writing and delivered by hand or sent by courier or fax
(but not e mail) at the addresses set forth below and will be deemed to have
been received by the addressee: (i) if delivered by hand or by courier, on the
day delivered or, if not a Business Day, on the next Business Day; and (ii) if
transmitted by fax and receipt is confirmed prior to 3:00 p.m. ET on a
Business Day, on such Business Day or, in any other case, at 10:00 a.m. ET on
the Business Day next following the date of transmission.

(iii) A party may give notice of a change of address for the purposes of this
section in the manner provided above, and thereafter any notices or
communication will be given to that party at such changed address.

If to Harris:

BMO Harris Bank N.A.
Client Services
P.O. Box 6138
Carol Stream, Illinois
60197 6138
Fax Number: 1 855 803 7341

If to the Member:

Name:
Address (line 1):
Address (line 2):
Address (line 3):
Fax Number:

Kenilworth School District #38
542 Abbotsford Road

Kenilworth, IL 60043
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(3) Member’s Head Office

Is the address set out in section 2 above the Member’s head office? Yes No

If the response is no, then insert the Member’s head office address below:

Address (line 1):
Address (line 2):
Address (line 3):

✔
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SCHEDULE 2

BILLING INFORMATION AND OPTIONS,
MEMBER SERVICE AND DISPUTE SETTLEMENT PROVISIONS

(1) Billing Information and Options

(a) Each of the following applies to a Member Account Statement:

(i) The Member Account Statement shows the aggregate outstanding balance
of the Member Account, which is equal to the sum of all amounts owing in
respect of each Card Account Statement.

(ii) The Member may choose to have one or more Member Account
Statements. If the Bank issues more than one Member Account Statement,
the aggregate amount owing by the Member to the Bank is the sum of all
Member Account Statements issued.

(iii) Details of Charges are only set out on the Card Account Statement.

(b) The Bank offers the following billing options described below:

(i) Central billing option: the Member pays the Bank the balance of the
Member Account Statement (the central billing option always applies to
Non Personalized Cards);

(ii) Customized Centralized Billing: the Member may on at least 30 days advance
written notice request that the Bank charge the Member Account (for
payment by the Member) certain fees or other Charges that would
otherwise be payable by a Cardholder with an individual billing option. Any
request will be effective at the beginning of the applicable Cardholder’s
billing cycle following the notice period in this subsection.

(c) With respect to the delivery of Statements:

(i) The Bank will deliver all Statements by posting them on the Program
Website. The Member may also choose to have paper copies of Card
Account Statements mailed to Cardholders.

(ii) Each Program Administrator will have access to the Program Website, where
Card Account Statements and Member Account Statements can be accessed.

(iii) Each Program Administrator may allow a Cardholder access to the Program
Website for the purpose of viewing the Card Account Statement for that
Cardholder’s Card Account.
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(2) Member Service and Dispute Settlement Procedures

(a) Service Level Timelines

Absent technical or other issues beyond the Bank’s control, the Bank will endeavor
on a commercially reasonable basis to process the following types of requests within
the time period specified:

Description
Processing Time

(Calculated from the time the Bank
Receives the Request)

Card Cancellation – assisted by
a Member service representative Immediate

Card Cancellation – self serve
through the ProgramWebsite 1 Business Day

Card Replacement – standard 5 – 10 Business Days

Card Replacement – emergency 2 Business Days

(b) Lost or Stolen Cards

The Member and each Cardholder will notify the Bank as soon as it is aware that a
Card is lost, stolen or missing and, if required, request a new Card. Upon receipt of
the notice, the Bank will cancel the missing Card.

(c) Dispute Settlement Procedures

(i) Transactions involving disputes between the Member and a Vendor are to
be handled pursuant to section 13(b).

(ii) Within the Statement Review Period, the Member or Cardholder will report
to the Bank all disputed Charges. The Bank will then credit the appropriate
Card Accounts the amount of the disputed Charges and commence an
investigation with respect to those Charges.

(iii) After the Bank investigates the disputed Charges, the Bank will re post any
valid Charges to the appropriate Card Accounts.

(d) Contact Particulars

The Bank’s contact information for all Routine Matters is as follows:
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Address:

In each case address to:
BMO Treasury & Payment
Solutions; Attn: Manager Client
Services Department

P.O. Box 6101
Carol Stream, IL
60197 6101

E Mail:

corporate.clientservice@bmo.com

Telephone (General):

(a) Within Zones (855) 825 9235 (855) 825 9236

(b) Outside Zones (or if local) (514) 881 3808 (262) 780 8662

Telephone (Lost or Stolen):

(a) Within Zones (844) 316 3760 (844) 227 0528

(b) Outside Zones (or if local) (514) 881 3808 (262) 780 8662

Telephone (Disputes):

English (866) 418 8154
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SCHEDULE 3

PRICING AND FEES

# CHARGE DESCRIPTION

PROGRAM

U.S.

($=US$)

1. Annual Fee
(per Card): Standard Card: Waived

2. Statements (per Card per
month):

Paper Statement: $3.00
Electronic Statement: $0.00

3. Cash Advance Fees:

(a) For all Cards

(*Refers to a percentage of the
amount of the Cash Advance.)

At a BMO branch or ATM: 4%*

Not at a BMO branch or ATM: 4%*

4. Late Fees:
Refers to a percentage of the amount of the
unpaid balance in accordance with the terms of
the Agreement.

1.75%

5. Foreign Transaction Fee: 2.0%

6. Dishonoured Payment: $29.00

7. Replacement1: Couriered Card1: TBD

8. Liability Waiver Programs: BMO Corporate Card Liability Waiver
Program: N.A.

MasterCoverage Liability Protection
Program: $0.00
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# CHARGE DESCRIPTION

PROGRAM

U.S.

($=US$)

9. Technology Fees: Third Party Integration (Standard File) Set
Up Fee: $500

Minimum Flat or Standard File Set Up Fee: $500
Custom Training Services are billed at cost
plus travel expenses: TBD

Flat File Automation: $3,000

1 Requests to courier rush Cards or issue replacement Statements or reports will be subject to The
Bank’s standard service charge for such items at the time of the request.
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SCHEDULE 4

DELIVERY OF INSURANCE DOCUMENTS

Distribution Protocol

1. Insurance Documents applicable to the Member or otherwise for the Member’s information
will be posted to the Program Website and an e mail will be sent to the Program
Administrator advising of the posting of the Insurance Documents. The Program
Administrator will provide the notice from the Bank to all Cardholders so that each
Cardholder may directly access the Insurance Documents from the ProgramWebsite.

2. Where the Bank has sufficient Cardholder information, the Bank will endeavor to obtain the
Cardholder’s consent to the Electronic Distribution of Insurance Documents.

3. If the Bank has not obtained the Cardholder’s consent to the Electronic Distribution of
Insurance Documents or the Cardholder has withdrawn their consent to the Electronic
Distribution of Insurance Documents, then the following terms apply:

(a) If the Bank has the Cardholder’s mailing information, the Bank will mail Insurance
Documents directly to that Cardholder.

(b) If the Bank does not have the Cardholder’s mailing information, the Member will act
as that Cardholder’s agent (through the Program Administrator) for the purposes of
receipt and distribution of Insurance Documents to that Cardholder. In such
capacity as agent:

(i) Where the Cardholder has not expressed a preference to the Bank that they
want to receive a hard copy of the Insurance Documents, the Member
agrees to the Electronic Distribution of Insurance Documents; and

(ii) Where the Cardholder has expressed a preference to the Bank that they
want to receive a paper copy of the Insurance Documents, the Bank will
provide the Program Administrator with paper copies of the Insurance
Documents for distribution to that Cardholder.

4. In addition to the Electronic Distribution of Insurance Documents, the Bank may provide
Insurance Notices on Statements.

5. The Bank will at any time upon request provide the Program Administrator with paper
copies of any Insurance Documents.
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Miscellaneous Terms

6. Any Insurance Documents received through Electronic Distribution will be considered “in
writing” and to have been signed and delivered by the Bank as though it were an original
document.

7. The Member and each Cardholder may change their Insurance Document preference from
electronic to paper copy at any time by contacting the Bank at the contact particulars set
out in Schedule 2.

8. Insurance Documents will remain posted to the Program Website and will be available until
the date that the Agreement is terminated. It is the responsibility of the Member and each
Cardholder to retain a copy of each Insurance Document by saving or printing a copy while
it is available to view.

9. The Bank may provide paper copies of Insurance Documents if the Bank is unable to provide
the Insurance Documents through Electronic Distribution or for any other reason.
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SCHEDULE 5

Program Administrator

The Member hereby designates each of the persons whose name, title, address, numbers and
signature appears below as its Program Administrator:

PRIMARY/LEAD
Name:
Title:
Address, City, St., Zip:

Use of Email

The Member requests the Bank to accept
Requests sent via email by a Program
Administrator.

Yes ( ) No ( )

Member Service Procedures

Notices to the Bank and Authorization Procedures. The Bank must be notified in
writing when the Member wishes to amend the participation conditions of the Bank’s
Corporate MasterCard program under the Agreement. Documentation authorized by a
Program Administrator must accompany requested changes to:

• add employees to the program;
• delete employees from the program;
• modify employees’ names, addresses, phone numbers, cost centers, departments, etc.;
• adjust individual employee Card Limits.

542 Abbotsford Road, Kenilworth, IL 60043
Telephone number:  (847) 853-3810
Fax number: (847) 256-4418

Email:  pculhane@kenilworth38.org

Signature of Program Administrator: _________________________

Name:
Title:  
Address, City, St., Zip:  
Telephone number:  
Fax number:
Email:  
Signature of Program Administrator: _________________________

✔

Patricia Culhane
Bookkeeper



 

 

 

 

Resolution Authorizing Issuance 

of 

Individual Procurement Cards 
 

WHEREAS, the Board of Education of Kenilworth School District No. 38 has the authority to 

enter into an agreement with the Bank of Montreal for purchasing cards; and  

 

NOW,  THEREFORE,  BE  IT  RESOLVED  by  the Board of Education of  Kenilworth School 

District No. 38, that  the Board of Education President, is authorized  to  enter  into  an  

Agreement  with  the  Bank  of  Montreal  to secure Procurement Cards for each authorized 

employee of the District under such terms and conditions as approved by the Board of Education 

of Kenilworth School District No. 38.  

 

The Board of Education authorizes the Kenilworth School District No. 38, Business Manager to 

execute a Procurement Card program agreement on its behalf.   

 

 

Approved this  __16th__________day  of  __November_____________________  2020____.   

 

Ayes_____   

 

Nays_____   

 

 

President, Board of Education _____________________________________________________ 

                                      Mr. Evan Lukasik 

 

Date: November 16, 2020  
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Kenilworth School District No. 38 4:55 
 

Operational Services 

Use of Credit and Procurement Cards  

The Superintendent and employees designated by the Superintendent are authorized to use District 
credit and procurement cards to simplify the acquisition, receipt, and payment of purchases and travel 
expenses incurred on the District’s behalf.  Credit and procurement cards shall only be used for those 
expenses that are for the District’s benefit and serve a valid and proper public purpose; they shall not 
be used for personal purchases.  Cardholders are responsible for exercising due care and judgment 
and for acting in the District’s best interests. 

The Superintendent or designee shall manage the use of District credit and procurement cards by 
employees.  It is the Board’s responsibility, through the audit and approval process, to determine 
whether District credit and procurement card use by the Superintendent is appropriate. 

In addition to the other limitations contained in this and other Board policies, District credit and 
procurement cards are governed by the following restrictions:  

1. Credit and/or procurement cards may only be used to pay certain job-related expenses or to 
make purchases on behalf of the Board or District or any student activity fund, or for 
purposes that would otherwise be addressed through a conventional revolving fund.  

2. The Superintendent or designee shall instruct the issuing bank to block the cards’ use at 
unapproved merchants. 

3. Each cardholder, other than the Superintendent, may charge no more than $500 in a single 
purchase and no more than $1000 within a given month without prior authorization from the 
Superintendent.  

4. The Superintendent or designee must approve the use of a District credit or procurement card 
whenever such use is by telephone, fax, and the Internet.  Permission shall be withheld when 
the use violates any Board policy, is from a vendor whose reputation has not been verified, or 
would be more expensive than if another available payment method were used. 

5. The consequences for unauthorized purchases include, but are not limited to, reimbursing the 
District for the purchase amount, loss of cardholding privileges, and, if made by an employee, 
discipline up to and including discharge. 

6. All cardholders must sign a statement affirming that they are familiar with this policy.  

7. The Superintendent shall implement a process whereby all purchases using a District credit or 
procurement card are reviewed and approved by someone other than the cardholder or 
someone under the cardholder’s supervision. 

8. Cardholders must submit the original, itemized receipt to document all purchases. 

9. No individual may use a District credit or procurement card to make purchases in a manner 
contrary to State law, including, but not limited to, the bidding and other purchasing 
requirements in 105 ILCS 5/10-20.21, or any Board policy. 

10. The Superintendent or designee shall account for any financial or material reward or rebate 
offered by the company or institution issuing the District credit or procurement card and shall 
ensure that it is used for the District’s benefit. 
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LEGAL REF.: 105 ILCS 5/10-20.21. 
23 Ill.Admin.Code §100.70(d). 

CROSS REF.: 4:50 (Payment Procedures), 4:60 (Purchases and Contracts), 4:80 (Accounting 
and Audits), 4:90 (Activity Funds), 5:60 (Expenses) 

ADOPTED:  
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1. Establishing and maintaining the Plan 
 

1.1 Purpose of the Plan 

The Plan provides an Employee a convenient way to save for his or her retirement.  Deferred Compensation 

is held until paid to the Participant or to his or her Beneficiaries and Alternate Payees according to the 

provisions of the Plan.  With limited exceptions, a Distribution can become available only after the 

Participant’s death or Severance-from-Employment. 

 

1.2 Establishment of the Plan 

This document together with the Adoption Agreement and the list of Funding Vehicles states the provisions of 

this Plan.  The Employer established and maintains the Plan for the Employees. 

 

1.3 Previous documents replaced 

Except to the extent that the Adoption Agreement specifies otherwise, this document amends, and restates 

fully, any similar plan or amendment previously in effect. 

 

Further, any provision stated by this restated Plan that was required for the Plan to have met the 

requirements for an Eligible 457(b) Plan at any time before the restatement that was not correctly stated by 

the Plan as then-currently in effect at the relevant time is effective for all such earlier time to the extent 

necessary for the Plan to have met the requirements for an Eligible 457(b) Plan under IRC § 457(b) for all 

time on or after the Plan’s effective date.  However, the Plan’s exclusive-benefit provision is not retroactive 

any earlier than January 1, 1997. 

 

1.4 Eligible Plan 

The Employer intends to maintain the Plan as a plan that is an Eligible 457(b) Plan. 

 

1.5 Individual-account plan 

The Plan is an individual-account plan that provides an Account for each Participant, Beneficiary, and 

Alternate Payee, and provides Deferred Compensations based solely on the amount of Contributions, 

income, dividends, interest, gains (or losses), and fees and expenses credited to or charged against the 

Participant’s, Beneficiary’s, or Alternate Payee’s Account. 

 

1.6 Trust 

The Employer and the Trustee have entered into a Trust Agreement (or declaration) to establish and 

maintain a Trust exclusively for the Plan’s purposes.  The Trustee holds each Funding Vehicle under the 

Trust. 

 

1.7 Exclusive benefit 

The Plan is established for the exclusive benefit of Participants and their Beneficiaries.  All assets and 

income of the Plan must be held for the exclusive benefit of the Plan’s Participants and their Beneficiaries.  

Any amount, property, or right held under the Plan will not be used for or diverted to any purpose other 

than for the exclusive benefit of Participants, Beneficiaries, and Alternate Payees, except as otherwise 

permitted under IRC § 457(g)(1). 

 

1.8 Construction 

The Plan will be construed and interpreted according to Part 22 [at page 44]. 
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2. Participation and deferral 
 

2.1 Eligibility for Employee Contributions 

An Eligible Employee may make Employee Contributions from his or her Compensation. 

 

Consistent with Section 825 of the Pension Protection Act of 2006, an Employee is not precluded from 

participating in the Plan by reason of having received a distribution under IRC § 457(e)(9) as in effect 

before the enactment of the Small Business Job Protection Act of 1996. 

 

2.2 Eligibility for Employer Contributions 

A Participant receives an allocation of Employer Contributions only as specified by the Adoption 

Agreement and not precluded by the Enabling Statute or other State Law. 

 

2.3 Participation Agreement 

An Eligible Employee elects to make Employee Contributions by completing and adopting a Participation 

Agreement on the form that the Employer prescribes.  When entering into or amending his or her 

Participation Agreement, a Participant must agree to defer the minimum amount that is required under each 

Funding Vehicle indicated by the Participant’s Participation Agreement, and must agree to defer no more 

than the maximum amount provided by Part 3 [“Deferral Limit” at page 11]. 

 

2.4 Deferral agreement must be made before the month of the deferral 

Consistent with 26 C.F.R. § 1.457-4(b), Contributions will be deferred for a calendar month only if a 

Participation Agreement providing for the deferral has been entered into before the beginning of the month.  

However, a new Employee may defer compensation payable in the month during which he or she first 

becomes an Employee if he or she has, on or before the first day on which the Employee performs services 

for the Employer, entered into a Participation Agreement providing for the deferral.  This rule is in addition 

to the Plan’s other provisions and the Employer’s rules concerning the acceptance of deferral agreements. 

 

2.5 Time for Contributions to begin 

Unless the Participation Agreement specifies a later date, Employee Contributions begin as of the next pay 

date after the Participation Agreement is received in good order by the Employer or the later date required 

by ¶ 2.4. 

 

2.6 Amendment of Participation Agreement 

A Participant may change his or her Participation Agreement.  Unless the Participation Agreement specifies 

a later effective date, an increase in Contributions takes effect as of the next available pay period in the next 

calendar month. 

 

2.7 Leave of absence 

Unless his or her Participation Agreement is otherwise amended, if a Participant is absent from work by a 

leave of absence Contributions will continue to the extent that compensation continues, or the Participation 

Agreement will remain in effect and Contributions will resume when the Participant returns to work. 

 

2.8 Disability 

A disabled Participant may make Employee Contributions to the extent that he or she has actual 

Compensation (not imputed compensation and not disability benefits) from which to make Employee 

Contributions. 
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2.9 Deferral from Compensation paid after Severance-from-Employment 

Subject to ¶ 2.4 and other provisions of this Part, an Employee may, to the extent permitted by 

26 C.F.R. § 1.457-4(d), make Employee Contributions from Compensation that will be paid after his or her 

Severance-from-Employment if the Compensation is paid within 2½ months after his or her Severance-

from-Employment and is payments for accrued bona fide sick, vacation, or other leave if the Employee 

could have used the leave if his or her employment had continued; or is payments that, absent a Severance-

from-Employment, would have been paid to the Employee while he or she continued in employment with 

the Employer and is regular compensation for services during the Employee’s regular working hours, 

compensation for services outside the Employee’s regular working hours (such as overtime or shift 

differential), commissions, bonuses, or other similar compensation.  Without limiting the comprehensive 

effect of the conditions stated by the preceding sentence, Employee Contributions may not be made from 

severance pay. 

 

 

 

 

3. Deferral Limit 
 

3.1 Deferral Limit rules 

The Plan incorporates by reference the rules, including deferral limits, stated by IRC § 457(b)(2), 

IRC § 457(b)(3), and 26 C.F.R. § 1.457-4.  A use (if any) of IRC § 457(b)(3) is restricted by the 

Participant’s Normal Retirement Age. 

 

3.2 Normal Deferral Limit 

The maximum amount deferred for any taxable year of a Participant (not including a Rollover Contribution 

as provided by ¶ 3.3 or an amount under a qualified excess-benefit arrangement as provided by ¶ 3.7) will 

not exceed the amount specified by IRC § 457(b)(2), except as provided by ¶ 3.3 or ¶ 3.4. 

 

3.3 NRA catch-up 

If the Adoption Agreement so specifies, a Participant may elect a catch-up deferral permitted under 

IRC § 457(b)(3).  For a Participant’s taxable year that is one of the three taxable years that ends before the 

Participant attains Normal Retirement Age, the maximum amount deferred for a Participant (not including 

a Rollover Contribution as provided by ¶ 3.3 or an amount under a qualified excess-benefit arrangement as 

provided by ¶ 3.7) will not exceed the amount specified by IRC § 457(b)(3), consistent with ¶ 3.5. 

 

3.4 Age 50 catch-up 

Unless the Adoption Agreement specifies otherwise, a Participant may elect an age 50 catch-up deferral 

permitted under IRC § 457(b)(3).  After 2001, the maximum amount deferred for a Participant may include 

(subject to ¶ 3.5) the amount otherwise permitted by ¶ 3.2 plus the additional amount provided by 

IRC § 414(v). 

 

3.5 Coordination of NRA catch-up and Age 50 catch-up 

For a Participant’s taxable year that is one of the three taxable years that ends before the Participant attains 

Normal Retirement Age and in which ¶ 3.4 could apply, the Participant’s deferral limit is the greater of 

¶ 3.4 without ¶ 3.3 or ¶ 3.3 without ¶ 3.4. 

 

3.6 Rollover Contribution 

The Plan credits to a Participant’s Account the amount received as a rollover from an Eligible Retirement 

Plan.  A Rollover Contribution is not subject to ¶¶ 3.2-3.5 and does not count in applying IRC § 457(c). 
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3.7 Qualified governmental excess-benefit arrangement 

Consistent with IRC § 457(e)(14), ¶ 3.2 and IRC § 457(c) do not apply to a qualified excess-benefit 

arrangement (as defined by IRC § 415(m)(3)), and benefits under such an arrangement are not taken into 

account in determining whether this Plan is an Eligible 457(b) Plan. 

 

3.8 Post-severance Compensation counts 

Compensation that otherwise would count as Compensation for the Deferral Limit does not fail to be 

Compensation merely because it is paid after a Participant’s Severance-from-Employment.  Further, 

compensation that is paid by the later of 2½ months after the Participant’s Severance-from-Employment or 

the end of the Year that includes the Participant’s Severance-from-Employment date and that would have 

been included in Compensation if paid before the Participant’s Severance-from-Employment is included in 

Compensation. 

 

Subject to the conditions stated by the preceding paragraph, Compensation includes an amount if the 

payment is: 

 

 regular compensation for services during the employee’s regular working hours, or compensation for 

services outside the employee’s regular working hours (such as, overtime or shift differential), 

commissions, bonuses, or other similar payments and the payment would have been paid to the 

employee before his or her Severance-from-Employment if he or she had continued in employment 

with the Employer. 

 

 for unused accrued bona fide sick, vacation, or other leave if the employee would have been able to 

use the leave if his or her employment had continued; or 

 

 received by an employee under a nonqualified deferred compensation plan if the payment would have 

been paid to the employee at the same time if the employee had continued in employment with the 

Employer and only to the extent that the payment is includible in the employee’s gross income. 

 

Compensation does not include severance pay if it is paid after the Participant’s Severance-from-

Employment. 

 

3.9 Responsibilities for Deferral Limit 

To apply the Deferral Limit, differing responsibilities for the Employer and a Participant apply as follows. 

 

3.9.1 Employer 

The Employer must apply the Deferral Limit concerning all deferrals under all plans maintained by the 

Employer. 

 

3.9.2 Participant 

A Participant is responsible for his or her income tax returns, and must apply the Deferral Limit.  A 

Participant must coordinate his or her deferrals among all plans of all employers, including employers 

unrelated to the Employer. 

 

3.10 Corrective Distribution for excess deferrals 

A Corrective Distribution for excess elective deferrals will be paid if there is a designation of excess 

deferrals under ¶ 3.10.1, ¶ 3.10.2, or ¶ 3.10.3.  Such a Corrective Distribution must meet ¶ 3.10.4. 

 

3.10.1 Employer’s designation of excess deferrals 

If the Employer Finds that a Participant has excess deferrals for the calendar Year (calculated by taking into 

account only Contributions under this Plan), the Employer will designate the amount of the excess deferrals. 
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3.10.2 Employer’s designation of excess deferrals 

If the Employer Finds that a Participant has excess deferrals for the calendar Year (calculated by taking into 

account only Contributions under this Plan and other plans of the same Employer), the Employer will 

designate the amount of the excess deferrals. 

 

3.10.3 Participant’s designation of excess deferrals 

A Participant may designate excess deferrals by delivering to the Employer a written Claim, in the form the 

Employer prescribes, that certifies and otherwise establishes to the satisfaction of the Employer an amount 

of excess deferrals. 

 

3.10.4 Amount to be distributed 

The amount to be distributed as a Corrective Distribution will be the amount of the excess deferrals 

designated together with Allocable Income Found. 

 

 

 

 

4. Rollover Contribution 
 

4.1 Rollover Contribution 

The Plan accepts a Rollover Contribution from an Eligible Retirement Plan. 

 

4.2 Any Employee 

An Employee may make a Rollover Contribution, even if he or she is not otherwise a Participant. 

 

4.3 Rollover Contributions Account 

A Rollover Contribution (and Allocable Income) is contributed to and held under the Rollover Contributions 

Account, which is separate from the rest of the Participant’s Plan Account. 

 

 

 

 

5. Investment direction 
 

5.1 Participant’s duty of investment direction 

Each Participant (and, when applicable, each Beneficiary or Alternate Payee) will, subject to the Employer’s 

Procedures (which may include procedures of a Service Provider), direct the investment of his, her, or its 

Account. 

 

5.2 Procedure for giving investment direction 

A Participant, Beneficiary, or Alternate Payee must give his, her, or its investment direction according to 

this Plan, including any Procedure or form.  A Person may render an investment direction only with the 

Employer’s approval (which may be made through its agent). 

 

5.3 Reasonable frequency 

The Employer and each Funding Vehicle may, but only on a uniform and consistent basis, impose 

reasonable restrictions on the frequency with which a Participant, Beneficiary, or Alternate Payee may give 

investment directions.  In addition to such restrictions, a Participant, Beneficiary, or Alternate Payee may 
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not give more than one investment direction in any Valuation Day, and the latest investment direction in a 

Valuation Day cancels all earlier inconsistent investment directions in that Valuation Day. 

 

5.4 Who directs investment 

During the Participant’s life, the Participant directs the investment of his or her Account.  During the 

Participant’s disability or incompetence, the Person who has authority to act for the Participant under a 

Power of Attorney or, if there is no such agent, the Person that is the duly appointed and currently serving 

conservator or guardian of the estate of the Participant directs the investment of the Participant’s Account.  

After the Participant’s death, the Beneficiary directs the investment of his, her, or its Account, or each 

Beneficiary directs the investment of his, her, or its separate account.  If, following a QDRO, the Employer 

maintains a separate account for an Alternate Payee, the Alternate Payee directs investment of that separate 

account. 

 

5.5 Investment agent 

A Participant, Beneficiary, or Alternate Payee may delegate to an agent performance of his, her, or its 

investment responsibility by giving written notice acceptable to the Employer and furnishing a Power of 

Attorney. 

 

5.6 Investment direction must be in writing 

Each investment direction must be in writing and is not proper unless the writing is signed or adopted 

(which may be by electronic means) by the Participant, Beneficiary, or Alternate Payee (or by his, her, or 

its recognized agent).  Except as otherwise specified by an investment-direction Procedure, “writing” and 

“signed” is construed according to ¶ 20.21.  Without limiting the comprehensive effect of the above, a 

signed writing includes, a proper telephone or Electronic communication made in the manner prescribed 

by a Procedure. 

 

5.7 Proper Person to receive investment direction 

A Participant, Beneficiary, or Alternate Payee must give his, her, or its investment direction only as provided 

by a uniform written Procedure adopted by the Employer.  Unless the Employer specifies otherwise, the 

Procedure includes rendering an investment direction according to the forms, rules, and procedures of the 

Funding Vehicle. 

 

5.8 Transfer between Funding Vehicles 

An investment direction may take the form of an instruction to transfer an amount or other portion of an 

Account from a Funding Vehicle to another Funding Vehicle (whether of the same Service Provider or of a 

different Service Provider). 

 

5.9 Employer not responsible 

The Employer need not question any investment direction of a Participant, Beneficiary, or Alternate Payee 

(or his, her, or its agent).  The Employer need not provide any investment advice, education, or information.  

If the Employer provides any investment advice, education, or information of any kind, the Employer is not 

liable for any loss arising out of such investment advice, education, or information.  Without limiting the 

comprehensive effect of the preceding sentence, the Employer has no liability for any consequence that 

results from an investment direction that was given effect. 

 

5.10 Investment direction refused 

The Employer or a Service Provider may decline to implement an investment direction if it: 

 

 is made by a Person that an Order has decided Payee is legally incompetent 

 

 could result in a loss in excess of the applicable Account (or sub-Account) balance 
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 would be contrary to this Plan 

 

 would be contrary to an Order, even if the Order is not a QDRO 

 

 would impair the Plan’s (or the Trust’s) tax-qualified status 

 

 would generate income that would be taxable to the Trust 

 

 would cause any Person to maintain the indicia of ownership of any investment outside the jurisdiction 

of the courts of the United States. 

 

5.11 Failure to give investment direction 

If a Participant, Beneficiary, or Alternate Payee fails to exercise his, her, or its duty of investment direction 

(or an investment direction is refused), the Employer may, to the extent of the failure of proper investment 

direction, cause the Account to be invested under a written Procedure adopted by the Employer. 

 

5.12 Investment direction during domestic-relations matter 

Despite any notice to the Employer or any Person that a domestic-relations order is or might be presented, 

the Participant continues to exercise his or her duty of investment direction as required by the Plan (except 

as otherwise required by a final court order that binds the Employer or the Person that receives an 

investment direction).  If, following a QDRO, the Employer maintains a separate account for an Alternate 

Payee, the Alternate Payee directs investment of that separate account. 

 

5.13 Investment direction during bankruptcy matter 

Despite any notice to the Employer or any Person of a bankruptcy proceeding, the Participant continues to 

exercise his or her duty of investment direction as required by the Plan (except as otherwise required by a 

final court order that binds the Employer or the Person that receives an investment direction). 

 

5.14 Expenses of investment direction 

The Employer or a Service Provider may charge the Participant’s, Beneficiary’s, or Alternate Payee’s 

Account for the reasonable expenses of executing his, her, or its investment direction. 

 

If the execution of an investment direction would incur an unusual charge or any tax under the Funding 

Vehicle or otherwise under Applicable Law, any Person receiving the investment direction may require the 

Participant, Beneficiary, or Alternate Payee to confirm in writing that he, she, or it understands each charge 

or tax and how the charge or tax is determined. 

 

5.15 Relief from responsibility 

To the extent of a Participant’s, Beneficiary’s, or Alternate Payee’s investment direction, every Person other 

than the Participant, Beneficiary, or Alternate Payee is relieved from responsibility and every kind of 

liability, and is not responsible for or liable for any damage, loss, expense or other claim that arises from 

that Participant’s, Beneficiary’s, or Alternate Payee’s investment direction or exercise of control (or from 

that Participant’s, Beneficiary’s, or Alternate Payee’s failure to exercise his, her, or its duty of investment 

direction and control). 
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6. Allocation methods 
 

6.1 Employee Contributions 

Subject to Part 2 [“Participation and deferral” at page 10], each Employee may elect to defer a portion of 

his or her Compensation as Employee Contributions under the Plan. 
 

6.1.1 Qualified Roth contribution program 

If the Adoption Agreement so specifies, a Participant may, consistent with IRC § 402A, designate all, some, 

or none of his or her Employee Contributions as Roth Contributions. 

 

6.1.2 Employee Contributions from post-severance compensation 

Consistent with ¶ 3.8 [page 12], an Eligible Employee may elect to make Employee Contributions from 

post-severance compensation. 

 

However, an Eligible Employee may make Employee Contributions from post-severance nonqualified 

deferred compensation only to the extent affirmatively so provided by the written instrument under which 

that compensation is provided. 

 

6.2 Employer Contributions are discretionary 

Employer Contributions (if any) are discretionary, and are provided to no greater extent than the Adoption 

Agreement specifies. 

 

6.3 Plan Accounts 

The Employer will keep (or cause to be kept) the Account for each Participant, Beneficiary, or Alternate 

Payee. 

 

6.4 Allocation of Contributions and investment return 

Contributions, income, gains, losses, other elements of investment return or contract value, and fees and 

expenses are allocated each Valuation Day. 

 

6.5 No rights created by allocation 

An allocation to an Account does not cause a Participant or any Person to have any right, title, or interest 

in any assets of the Plan or the Trust, except as expressly provided by the Plan. 

 

6.6 Funding policy 

The Plan does not involve a funding obligation.  Nonetheless, the Plan’s funding policy, to the extent (if 

any) required by IRC § 457(b) or IRC § 457(g), is to require each Employer to pay an Employee 

Contribution within a reasonable time after such amount was segregated from the Employer’s assets. 

 

 

 

 

7. Roth and Non-Roth Accounts 
 

7.1 Roth Account 

A Roth Account is a sub-Account of the Employee Contributions Account, or is a sub-Account of the 

Rollover Contributions Account. 
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7.2 Separate accounting 

If an Account is credited with a Roth Contribution (whether an Employee Contribution or a Rollover 

Contribution), the Plan accounts for Roth Accounts and Non-Roth Accounts on a reasonable and consistent 

basis consistent with maintaining a qualified Roth contribution program according to IRC § 402(e)(1)(C) 

and IRC § 457(b). 

 

The Employer may decline a Participant’s direction to treat all or a portion of an Employee Contribution as 

a Roth Contribution if the Employer Finds that such a Contribution would be invested under a Funding 

Vehicle for which its Service Provider would not maintain sufficient separate accounting. 

 

The Employer may decline a Rollover Contribution for which a Roth amount is specified if the Employer 

Finds that such a Contribution would be invested under a Funding Vehicle for which its Service Provider 

would not maintain sufficient separate accounting. 

 

7.3 Separate-accounting rules 

The following separate-accounting rules apply to allocate amounts between Roth Accounts and Non-Roth 

Accounts. 

 

7.3.1 Contributions 

Roth Contributions are credited to Roth Accounts.  All other Contributions are credited to Non-Roth 

Accounts. 

 

7.3.2 Rollover received 

A Rollover Contribution is credited to Roth Accounts and Non-Roth Accounts according to the accounting 

furnished by the paying Eligible Retirement Plan’s insurer, custodian, or plan administrator.  If the Plan 

accepts a Rollover Contribution regarding which such an accounting is not furnished, the Rollover 

Contribution is credited to Non-Roth Accounts. 

 

7.3.3 Expenses 

An expense is debited against Roth Accounts and Non-Roth Accounts in proportion to those sub-Account 

balances. 

 

7.3.4 Investment results 

An investment gain or loss is allocated to a sub-Account according to the Fund Shares and other Funding 

Vehicles allocated to that sub-Account. 

 

7.3.5 Loan 

A Loan to a Participant, Beneficiary, or Alternate Payee is debited against a Roth Account or a Non-Roth 

Account as the Participant, Beneficiary, or Alternate Payee directs.  This direction is a required element of 

a Participant’s, Beneficiary’s, or Alternate Payee’s Claim for a Loan.  Loan repayments are credited to, and 

a Loan’s deemed distribution or offset distribution is debited against, the same sub-Account from which 

the Loan was debited. 

 

7.3.6 QDRO Distribution 

A QDRO Distribution to an Alternate Payee is debited against a Roth Account or a Non-Roth Account as 

the QDRO provides or, if not so provided, first against Non-Roth Accounts. 

 

7.3.7 Transfer to purchase service credit 

An IRC § 457(e)(17) transfer to purchase service credit [see ¶ 11.3 at page 20] is debited against Roth 

Accounts and Non-Roth Accounts pro rata in the ratio that the amount of the transfer bears to the Account 

balance determined immediately before the payment of the transfer. 
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7.3.8 Permitted, Emergency, Retirement, and Death Distributions 

A Distribution (other than a Corrective Distribution, QDRO Distribution, or deemed distribution or offset 

distribution incident to a Loan) is debited against a Roth Account or a Non-Roth Account as the Distributee 

directs.  To the extent that any of the preceding sentences permits a Distributee to direct whether a 

Distribution is debited against a Roth Account or a Non-Roth Account, the Distributee’s direction is a 

required element of his, her, or its Claim for a Distribution.  If a Distribution is required and the Employer 

cannot require the Distributee’s direction, the Distribution is debited first against Non-Roth Accounts. 

 

7.4 In-plan rollover from a Non-Roth Account to a Roth Account 

If the Adoption Agreement so specifies, a Participant, Beneficiary, or Alternate Payee may, consistent with 

IRC § 402A(c)(4), direct an in-Plan qualified rollover contribution into a Roth Account of an amount under 

a Non-Roth Account that, for a transfer before January 1, 2013, the Participant, Beneficiary, or Alternate 

Payee otherwise was entitled to receive as an Eligible Rollover Distribution, or for a transfer after 

December 31, 2012 is consistent with IRC § 402A(c)(4)(E). 

 

 

 

 

8. Protection of, and reemployment after, Uniformed Service 
 

8.1 Provisions concerning Uniformed Service 

To the extent required by USERRA or to state provisions consistent with IRC § 414(u), a Person who is a 

member of, applies to be a member of, has performed, applies to perform, or has an obligation to perform 

service in a Uniformed Service will not be denied any Benefit or right under the Plan on the basis of such 

membership, performance of service, application for service, or obligation.  Likewise, a reemployed Person 

is entitled to the rights required under USERRA or IRC § 414(u).  To the extent required by IRC § 457(b) 

and consistent with IRC § 401(a)(37), if a Participant dies after 2006 while performing Qualified Military 

Service, an additional benefit (if any), other than benefit accruals relating to the period of Qualified Military 

Service, is provided as if the Participant had resumed employment and then ended employment on account 

of death.  Consistent with all provisions of USERRA, a Benefit or right under the Plan arising out of or 

related to reemployment after Service in the Uniformed Services does not apply unless and until:  the Person 

is eligible for reemployment under 38 U.S.C. § 4304 [honorable discharge], the Person applied for 

reemployment in compliance with 38 U.S.C. § 4312, and the Participant or Employee furnishes to the 

Employer satisfactory Evidence concerning the Service in the Uniformed Services. 

 

 

 

 

9. Domestic-relations orders 
 

9.1 Procedures 

The Employer may adopt written Procedures for Finding whether an order directed to the Plan is a Qualified 

Domestic Relations Order or QDRO. 

 

9.2 Finding whether an order is a QDRO 

The Employer will Find whether a final court order directed to the Plan is a QDRO. 
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The Employer may delay the commencement of its consideration of any order until the later of the date that 

is 30 days after the date of the order or the date that the Employer is satisfied that all rehearing and appeal 

rights on the order have expired. 

 

9.3 Giving effect to a QDRO 

If an order is a QDRO, the Employer may instruct the Trustee to pay the Distribution provided under (and 

to prevent any payment or act that is inconsistent with) the QDRO. 

 

9.4 Segregated Account 

If a QDRO does not provide for immediate payment to the Alternate Payee of all of his or her rights, there 

will be a subaccount, segregated from the Participant’s Account, to account for the Alternate Payee’s 

benefit.  Except as provided by ¶ 9.6, a Distribution from an Alternate Payee’s Account need not relate to 

the Participant’s Account. 

 

9.5 Investment direction after QDRO 

If a segregated Account is established under ¶ 9.4, the Alternate Payee will direct investment of his or her 

segregated Account. 

 

9.6 Required beginning date and minimum distribution 

To determine whether and in what amount a minimum distribution is required, the following provisions 

apply.  An Alternate Payee who was the Participant’s Spouse is, consistent with 26 C.F.R. § 1.401(a)(9)-

8/Q&A-6(a), treated as a Spouse (including a surviving Spouse) of the Participant, even if the QDRO does 

not so provide.  If a segregated Account is established under ¶ 9.4, the Alternate Payee’s segregated Account 

is, consistent with 26 C.F.R. § 1.401(a)(9)-8/Q&A-6(b)(1), treated as a separate account.  A distribution 

from an Alternate Payee’s Account must begin no later than the Participant’s Required Beginning Date, and 

must meet 26 C.F.R. § 1.401(a)(9)-8/Q&A-6(b)(1)or(2). 

 

 

 

 

10. Loan 
 

10.1 Participant Loan 

Unless the Adoption Agreement specifies otherwise, a Participant (but not a Beneficiary or Alternate Payee) 

may receive a Loan secured by a portion of his or her Account if the Funding Vehicle provides a loan and 

the loan meets all requirements of this Part. 

 

10.2 Loan terms 

In addition to the Funding Vehicle’s and the Plan’s provisions, a Loan’s terms are provided by its written 

Loan agreement, in the form that the Employer requires. 

 

10.3 Loan must bear a reasonable rate of interest 

A Loan is not made unless the Loan bears a reasonable rate of interest.  If not set by the Funding Vehicle, 

the interest rate is set by a Procedure. 

 

10.4 Not a distribution 

A Loan must meet all requirements of IRC § 72(p), IRC § 457(b), and otherwise under the Internal Revenue 

Code for treatment as a loan that is not a distribution. 
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10.5 Loan limit 

A Loan is not made to the extent that the Participant’s Loan (when added to his or her outstanding balance 

of all other Loans and all plan loans under all other plans of the Employer) would exceed any limit under 

IRC § 72(p)(2)(A). 

 

10.6 Repayment period 

A Loan is not made unless the loan, by its terms, must be repaid within five years; unless the Loan is used 

to acquire the Participant’s principal residence, in which case the Loan must be repaid within 20 years. 

 

10.7 Level amortization 

A Loan is not made unless the Loan provides substantially level repayments no less frequently than 

quarterly over the term of the Loan. 

 

 

 

 

11. Permitted Distribution 
 

11.1 Permitted Distribution for inactive Participant 

Consistent with IRC § 457(e)(9)(A), a Participant (but not a Beneficiary or Alternate Payee) may elect to 

receive a Permitted Distribution if the Participant’s Account does not exceed the amount described in 

IRC § 457(e)(9)(A)(i) and the Participant’s Account has not received any Contributions during the two-

year period that ends on the date of the Permitted Distribution and the Participant has not previously 

received any Permitted Distribution under this Plan. 

 

11.2 Permitted Distribution from a Rollover Contributions Account 

A Participant is entitled to receive a Permitted Distribution to the extent of his or her Account’s Rollover 

Contributions Account without meeting any condition for a Retirement Distribution. 

 

11.3 Transfer to purchase service credit 

If the Participant so instructs, the Employer, to the extent permitted by IRC § 457(e)(17), will pay the 

portion of the Account the Participant instructs in a direct trustee-to-trustee transfer to a defined-benefit 

governmental plan if the Participant instructs that the transfer is for the purchase of Permissive Service 

Credit or similar repayment. 

 

11.4 QDRO Distribution 

An Alternate Payee is entitled to receive a QDRO Distribution without the Participant meeting any 

condition for a Retirement Distribution. 

 

 

 

 

 

12. Emergency Distribution 
 

12.1 Emergency Distribution 

An Emergency Distribution is provided unless the Adoption Agreement specifies otherwise.  If, before his 

or her Severance-from-Employment, a Participant has an unforeseeable emergency that meets ¶ 12.2, the 

Participant (but not a Beneficiary or Alternate Payee) is entitled to receive as a single sum an Emergency 

Distribution of the amount that the Employer Finds is reasonably needed to meet the emergency need. 
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12.2 Definition of unforeseeable emergency 

Consistent with IRC § 457(d)(1)(A)(iii) and 26 C.F.R. § 1.457-6(c)(2)(i), an unforeseeable emergency 

means a severe financial hardship of the Participant (or of his or her Beneficiary) resulting from: 

 

 an illness or accident of the Participant or his or her Beneficiary, of the Participant’s Spouse or 

Dependent, or of the Beneficiary’s Spouse or Dependent; or 

 

 loss of the Participant’s or his or her Beneficiary’s property due to casualty; or 

 

 other similar and extraordinary unforeseeable circumstances (which may include expenses of the 

Participant’s Spouse or Dependent or the Beneficiary’s Spouse or Dependent) arising as a result of 

events beyond the control of the Participant or of his or her Beneficiary. 

 

The Plan incorporates by reference the examples and other guidance stated in 26 C.F.R. § 1.457-6(c)(2)(i) 

and Revenue Ruling 2010-27 (2010-45 Internal Revenue Bulletin 620) as the Plan’s construction and 

interpretation provisions. 

 

Consistent with 26 C.F.R. § 1.457-6(c)(2)(ii), a Participant’s (or his or her Beneficiary’s) circumstances is 

not an unforeseeable emergency to the extent that the financial hardship is or may be relieved: 

 

 through reimbursement or compensation by insurance or otherwise, 

 

 by liquidation of the Participant’s other assets to the extent that this liquidation would not itself cause 

severe financial hardship, or 

 

 by cessation of deferrals under the Plan. 

 

Consistent with 26 C.F.R. § 1.457-6(c)(2)(iii), an Emergency Distribution is limited to the amount 

reasonably needed to meet the emergency need. 

 

12.3 “Gross-up” for income taxes 

The amount needed to meet an emergency need includes amounts needed to pay Federal, State, and local 

income taxes reasonably anticipated to result from the Emergency Distribution. 

 

12.4 Discretionary Findings 

For all purposes of this Part and otherwise under the Plan, the Employer in its discretion Finds whether a 

Participant has an emergency need, and whether a Participant is entitled to an Emergency Distribution.  The 

Employer’s Finding considers any facts that the Employer Finds necessary or advisable.  A Participant must 

submit any Evidence of his or her circumstances that the Employer requires.  The Employer Finds whether 

a Participant has a hardship based on the facts of each case.  To decide whether a need cannot be relieved 

from other resources, the Employer may rely on a statement in the Participant’s Claim if the Employer lacks 

actual knowledge that the Participant’s statement is false. 

 

12.5 Delegation subject to due process 

The Employer may delegate to the Third-Party Administrator some or all of the Findings concerning a 

Claim for an Emergency Distribution, but any such delegation must include a Procedure to provide due 

process to a Claimant. 
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13. Retirement Distribution 
 

13.1 Retirement Distribution 

On his or her Severance-from-Employment, a Participant is entitled to receive his or her Account under any 

Payout Option that meets the provisions of the Plan, including ¶ 13.3. 

 

Beginning with the Year in which the Participant attains age 59½, a Participant is entitled to receive his or 

her Account under any Payout Option that meets the provisions of the Plan, including ¶ 13.3. 

 

13.1.1 Deemed Distribution 

On his or her Severance-from-Employment, if the Participant’s Account is no more than $0 (as of the date 

of or the Valuation Day next following his or her Severance-from-Employment), the Participant will be 

deemed to have received a full Retirement Distribution. 

 

13.2 Retired public safety officer’s health insurance 

To the extent consistent with IRC § 402(l)(6), a Participant who is an eligible retired public safety officer 

(within the meaning of IRC § 402(l)(4)(B)) may elect that his or her Retirement Distribution (or a portion 

of it) be paid so that it qualifies for the Federal income tax treatment provided by IRC § 457(a)(3) consistent 

with IRC § 402(l).  The Trustee will pay the amount so instructed directly to the provider of the qualified 

health insurance to the extent so required by IRC § 402(l)(5)(A) for the amount to enjoy the Federal income 

tax treatment permitted by IRC § 402(l)(1). 

 

13.3 Minimum distribution 

A Retirement Distribution will be made according to a Payout Option that begins no later than the Required 

Beginning Date and meets the requirements of IRC § 401(a)(9) and IRC § 457(d)(2).  Thus, a Retirement 

Distribution will be distributed, beginning no later than the Required Beginning Date, over the life of the 

Participant and the MDIB Beneficiary, or over a period no longer than the life expectancy of the Participant 

and the MDIB Beneficiary.  The provisions required by, and alternatives permitted by, those Internal 

Revenue Code sections and their regulations are incorporated by reference. 

 

13.3.1 Temporary relief from minimum distribution 

Nothing in the Plan precludes a Participant’s use of the relief provided by IRC § 401(a)(9)(H) or 

Section 201 of the Worker, Retiree, and Employer Recovery Act of 2008 (Public Law 110-458). 

 

 

 

 

14. Death Distribution 
 

14.1 Death Distribution 

On the Participant’s death before a Retirement Distribution has begun, each Beneficiary is entitled to 

receive his, her, or its separate account under the Participant’s Account under any Payout Option that meets 

the provisions of the Plan, including ¶ 14.2. 

 

14.1.1 Deemed Distribution 

On the Participant’s death, if the Account is no more than $0 (as of the date of or the Valuation Day next 

following his or her Severance-from-Employment), the Beneficiary is deemed to have received a full Death 

Distribution. 
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14.2 Minimum distribution 

A Death Distribution will be made according to a Payout Option that begins no later than the Required 

Beginning Date and meets the requirements of IRC § 401(a)(9) and IRC § 457(d)(2).  The provisions 

required by, and alternatives permitted by, those Internal Revenue Code sections and their regulations are 

incorporated by reference.  A Death Distribution will be distributed within five years after the Participant’s 

death or, beginning no later than the Required Beginning Date and no later than the date required under 

IRC § 401(a)(9)(B)(iii)(III), over the life of the MDIB Beneficiary, or over a period no longer than the life 

expectancy of the MDIB Beneficiary.  To the extent not precluded by the preceding sentence, a Beneficiary 

may, consistent with 26 C.F.R. § 1.401(a)(9)-3/A-4(c), elect the life-expectancy rule or the five-year rule, 

but must make such an election no later than the earlier of the end of the calendar year in which a 

Distribution would be required to begin under the life expectancy rule or the end of the calendar year that 

includes the fifth anniversary of the date of the Participant’s death.  This election becomes irrevocable as 

of that date, and then applies to all later calendar years. 

 

14.2.1 Temporary relief from minimum distribution 

Nothing in the Plan precludes a Beneficiary’s use of the relief provided by IRC § 401(a)(9)(H) or 

Section 201 of the Worker, Retiree, and Employer Recovery Act of 2008 (Public Law 110-458). 

 

14.3 Disclaimer by Beneficiary 

A Beneficiary may renounce or disclaim all or a part of a Benefit by filing a written irrevocable disclaimer 

no later than 31 days before the Distribution otherwise would begin and before acceptance of any Benefit.  

A disclaimer is not effective unless the disclaimer document meets all requirements of relevant State Law.  

Further, a disclaimer is not effective unless the disclaimer document also meets all requirements of 

IRC § 2518 such that the disclaimer is effective for Federal gift and estate tax purposes (even if such a tax 

could not apply in the absence of a disclaimer). 

 

 

 

 

15. Beneficiary 
 

15.1 Participant’s power to designate his or her Beneficiary 

A Participant’s right to designate his or her Beneficiary is limited by ¶ 15.1.1 and by all provisions of this 

Part. 

 

15.1.1 Beneficiary Designation power is personal to the Participant 

After the Participant’s death, no Person has any right or power to designate a Beneficiary or change any 

Beneficiary (except a Beneficiary’s disclaimer of his, her, or its Benefit as permitted by ¶ 16.9).  An attempt 

to state such a provision in a Beneficiary Designation or otherwise is void. 

 

15.2 Beneficiary Designation 

Before his or her death, a Participant may designate a Beneficiary or Beneficiaries, subject to the Plan’s 

provisions.  The Participant may change his or her Beneficiary Designation, subject to the Plan’s provisions. 

 

A Beneficiary Designation must be in writing on the form the Employer prescribes.  A Beneficiary 

Designation is not effective until the Employer accepts it.  Each Beneficiary Designation completely 

revokes and cancels any and every previous beneficiary designation. 
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15.2.1 Participant must designate a Beneficiary by name 

A Participant must designate each Beneficiary by name.  A Participant cannot designate a Beneficiary by 

relationship or by class, and any such attempted beneficiary designation is void.  Notwithstanding the 

preceding sentence, if the Employer Finds that a Beneficiary Designation sufficiently describes a trust, the 

Employer may construe the Beneficiary Designation as naming the duly appointed and currently acting 

trustee of that trust.  Likewise, if the Employer Finds that a Beneficiary Designation sufficiently describes 

an estate, the Employer may construe the Beneficiary Designation as naming the duly appointed and 

currently acting Personal Representative of that estate. 

 

A statement in a Beneficiary designation that purports or attempts to state or create a condition or restriction 

on the Beneficiary’s receipt or enjoyment of any Benefit is invalid, and the Beneficiary is entitled to the 

Benefit without regard to any attempted condition or restriction. 

 

Notwithstanding anything to the contrary in a Beneficiary designation, the Participation Agreement, or any 

other document or otherwise (including but not limited to any Order), a designation of a Beneficiary cannot 

be irrevocable, and any such designation is construed as a revocable designation of that Beneficiary. 

 

If a Participant designates as his or her Beneficiary more than one Person, all Persons of the same 

Beneficiary Designation class (primary or contingent) have equal shares, unless the Participant specifies 

otherwise. 

 

If a Beneficiary Designation divides a Benefit between or among two or more Beneficiaries, the primary 

Beneficiary Designation must allocate the share of each such Beneficiary solely by specifying a percentage 

of the Participant’s Account and the contingent Beneficiary Designation must allocate the share of each 

such Beneficiary solely by specifying a percentage of the Participant’s Account.  Without limiting the 

comprehensive effect of the preceding sentence, any division of any Benefit under a Beneficiary 

Designation will be ineffective to the extent that it would require considering any fact other than the amount 

of the Participant’s Account. 

 

15.2.2 Substantial-compliance doctrine 

Any common-law doctrine or construction or interpretation principle of substantial compliance with the 

rules for making a beneficiary designation or nomination (or under the Law of contracts generally) cannot 

apply to the Plan. 

 

15.3 Construction of Beneficiary Designation 

A Beneficiary Designation is construed according to the following provisions. 

 

15.3.1 Ignore any description of relationship 

A statement in a Beneficiary Designation referring to a Beneficiary’s relationship to the Participant is for 

convenience or information only, and has no effect in the construction or interpretation of the Beneficiary 

Designation. 

 

15.3.2 If shares not specified 

If a Participant designated as Beneficiaries more than one Person and the Beneficiary Designation does not 

specify the share for each Beneficiary, the Beneficiaries have equal shares. 

 

15.3.3 Dispose the full Account 

A Beneficiary Designation is construed to dispose all the remaining Plan Account and all Benefits.  For 

example, if a Beneficiary Designation specifies shares that total less than 100 percent of the Benefit, the 

Employer may adjust the shares pro rata so that the shares equal 100 percent. 
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15.4 Beneficiary must be alive when the Distribution becomes payable 

Notwithstanding any Beneficiary designation or any Law to the contrary, a Person is not a Beneficiary 

unless he or she is living or it exists when the Distribution otherwise would become payable.  Further, a 

Person who or that would receive a Distribution as a trustee or other fiduciary is not a Beneficiary unless 

the Person that the trustee or fiduciary serves is living or exists when the Distribution would become 

payable.  Any right of a Beneficiary is strictly personal to that Beneficiary and lapses on his or her death or 

its non-existence.  An undistributed Benefit that would have been distributable to a Person had he or she 

lived or it existed is not distributable to that Person’s legatees or heirs.  On a Beneficiary’s death, any 

undistributed Benefit attributable to that Beneficiary becomes distributable to the remaining primary 

Beneficiaries or Beneficiary if any, or if none, to the remaining contingent Beneficiaries or Beneficiary, in 

each case to be distributable in equal shares to all living Beneficiaries of the applicable primary or 

contingent Beneficiary class. 

 

15.5 Lack of Beneficiary designation 

If a Participant failed to name a Beneficiary (including a failure because the Participant’s beneficiary 

designation is invalid or ineffective) or no Beneficiary named by the Participant is living or exists when the 

Distribution otherwise would become payable, the Participant’s estate is the Beneficiary, to the extent of 

the failure or invalid or ineffective designation. 

 

15.6 A slayer cannot be a Beneficiary 

A named beneficiary who feloniously and intentionally kills the Participant or Beneficiary is not a 

Beneficiary and is not entitled to any Distribution or any other right under the Plan; and any Benefit is 

available as though the killer had predeceased the Participant or Beneficiary. 

 

15.7 Forgery, incapacity, undue influence, or other doubt 

If a Person has submitted information such that there is a reasonable doubt about whether a writing that 

otherwise would be a Beneficiary Designation is a result of forgery, incapacity, undue influence, or other 

circumstances such that if those circumstances were found the writing would not be the true act of the 

Participant, the Employer may (but need not) pursue an interpleader or other equitable relief. 

 

 

 

 

16. Administration of Distribution provisions 
 

16.1 Claim for Distribution 

A Distribution is paid only on a completed and properly executed written Claim made in a form acceptable 

to the Employer that states all facts necessary to the payment of the Distribution, including but not limited 

to: 

 

 if the Distribution is a Retirement Distribution, Evidence that the Participant has a Severance-from-

Employment or has attained age 59½; 

 

 if the Distribution is a Death Distribution, Evidence of the Participant’s death; 

 

 if the Distribution is an Emergency Distribution, a written statement consistent with ¶ 12.2; 

 

 the Participant’s, Beneficiary’s, or Alternate Payee’s date-of-birth; 

 

 the date-of-birth of any Person as relevant to the Distribution; 
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 if the Distribution is an Eligible Rollover Distribution, the Distributee’s instruction concerning 

whether the Distribution (or a portion of the Distribution) is to be paid directly to an Eligible 

Retirement Plan, and if any amount is to be paid directly to an Eligible Retirement Plan, the name and 

address of the trustee, custodian, or insurer of that Eligible Retirement Plan together with any other 

information that the Employer reasonably requests; 

 

 if the Account consists of more than one Funding Vehicle, the order in which any Funding Vehicles 

are to be redeemed or charged to pay the Distribution; 

 

 if the amount of the Distribution is greater than a uniform amount established by the Employer, 

appropriate assurance that the Claimant’s signature is genuine; and 

 

 any other Evidence that the Employer Finds is relevant to administer a Plan provision in the 

Distributee’s circumstances. 

 

16.2 Delay of payment 

The Employer, in its discretion, may delay payment of an approved Claim for a Distribution: 

 

 to permit a valuation of the Account, 

 to permit a necessary or appropriate liquidation of assets, 

 if a dispute arises concerning the proper Distributee, 

 if the Employer has notice of a proceeding that might involve the Account, 

 to receive necessary information, 

 for any reason described elsewhere in the Plan, or 

 for any reason provided by Applicable Law. 

 

Without limiting the comprehensive effect of the above, to the extent that a Distribution requires a 

redemption or transfer of Fund Shares, the Employer may delay the Distribution during any period:  when 

the New York Stock Exchange is closed other than for a weekend or a holiday, or when trading on the 

New York Stock Exchange is restricted, or when an emergency exists making disposal of a Fund’s securities 

or valuation of a Fund’s net assets not reasonably practicable, or when the SEC has required or permitted 

the suspension of redemptions or transfers by order, or during any period otherwise described by 

15 U.S.C. § 80a-22(e)(1)-(3).  Also, the Employer may delay a Distribution if doing so is necessary or 

appropriate to avoid exceeding a Fund’s large-transaction-amount requirement that applies to the Trust. 

 

16.3 Finding Death 

When a Natural Person’s death is relevant to deciding a Claim, the Employer will Find whether a death 

occurred, and what date and time a death occurred.  The Employer will consider Evidence in its discretion. 

 

16.4 Employer to approve 

A Distribution will not begin until the Employer has approved the Claim for the Distribution as meeting the 

Plan’s provisions. 

 

16.5 Payer may rely on apparent entitlement 

The Employer or the Trustee [a “payer”] is not liable for having made a payment to a Person not entitled to 

the payment, or for having taken or omitted any other action in Good Faith reliance on a Person’s apparent 

entitlement under the Plan, before the payer actually received written notice of a claimed lack of entitlement 

under this Plan. 
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A payer of any Distribution is not liable for having made a payment or having transferred an item of property 

to a Person named in a writing reasonably believed to constitute a beneficiary designation who is not entitled 

to the Distribution, or for having taken any other action in Good Faith reliance on the beneficiary’s apparent 

entitlement under the terms of a beneficiary designation before the payer received written actual notice 

alleging that the beneficiary was not entitled to the Distribution. 

 

16.6 Dispute concerning proper Distributee 

If a dispute arises concerning the proper Distributee of any Plan payment, the Employer, in its discretion, 

may withhold payment until a court decides the dispute or the dispute is settled by all Claimants and 

potential claimants known to the Employer. 

 

16.7 Distribution to minor Beneficiary 

If a Distribution is to be made to a Beneficiary who is a Minor, a payment may be paid according to the 

following order: 

 

 to the duly appointed and currently acting guardian of the Beneficiary’s estate, 

 

 to the Beneficiary’s custodial parent, 

 

 to a duly appointed and currently serving custodian for the Beneficiary under an applicable Uniform 

Gifts to Minors Act or Uniform Transfers to Minors Act, 

 

 to the court having jurisdiction over the Beneficiary’s estate. 

 

The Employer has no duty to supervise or inquire into the use of a Distribution. 

 

If when a Distribution begins the Beneficiary is a Minor and the Employer begins payments to another 

Person under this Provision, the Employer may continue all payments under the Distribution to the other 

Person notwithstanding that the Beneficiary might have attained full age, unless the Beneficiary files a 

written Claim according to all Plan requirements, including furnishing Evidence that he or she is of full 

age. 

 

16.8 Distribution to incompetent Person 

If a Distribution is to be made to a Participant, Beneficiary, or Alternate Payee that the Employer Finds to 

be unable to manage property effectively for any reason including mental illness, mental deficiency, 

physical illness, physical disability, chronic use of drugs, chronic intoxication, confinement, detention by a 

foreign power, or disappearance, any payment may be paid to the duly appointed and currently acting legal 

guardian of the estate of the Participant or Beneficiary, or to the court having jurisdiction over the estate of 

the Distributee. 

 

The Employer has no duty to supervise or inquire into the use of a Distribution. 

 

If when a Distribution begins the Participant or Beneficiary is an incompetent or incapacitated (as described 

above) and the Employer begins payments to another Person under this Provision, the Employer may 

continue all payments under the Distribution to the other Person notwithstanding that the Participant, 

Beneficiary, or Alternate Payee might have become competent or might have been adjudicated as 

competent, unless the Participant, Beneficiary, or Alternate Payee files a written Claim according to all Plan 

requirements, including furnishing a satisfactory court order that he or she is competent to manage his or 

her Plan Benefit. 
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16.9 Disclaimer by Beneficiary 

A Beneficiary may renounce or disclaim all or any part of a death Benefit by filing with the Employer a 

written irrevocable disclaimer that meets all requirements of ¶ 14.3 no later than 31 days before the 

Distribution otherwise would begin and before acceptance of any Benefit.  An acceptance may be express 

or may be inferred from the facts and circumstances. 

 

A Benefit disclaimed is distributable as if the Beneficiary who submitted the disclaimer died before the 

Participant. 

 

 

 

 

17. Direct Rollover 
 

17.1 Direct Rollover 

Consistent with IRC § 457(d)(1)(C) and IRC § 401(a)(31), for any Distribution that is an Eligible Rollover 

Distribution, the Distributee may elect, at the time and in the manner the Employer prescribes, to instruct 

that his or her Eligible Rollover Distribution be paid directly to an Eligible Retirement Plan specified by 

the Distributee. 

 

17.2 Eligible Rollover Distribution payable without delay 

On the Distributee’s request, the Employer may commence the Distribution less than 30 days after the 

Eligible Rollover Distribution Notice is given (but no earlier than the next Valuation Day that occurs after 

the date that the Employer receives the Distributee’s Claim) if the Distributee affirmatively elects the 

Distribution. 

 

17.3 Direct Rollover to a designated Roth account or a Roth IRA 

Consistent with IRC § 402(c)(2), the Plan does not pay a Direct Rollover that includes a portion that is not 

includible in gross income unless the Eligible Retirement Plan that would receive the Direct Rollover is a 

plan described in IRC § 402(c)(2)(B) and its plan administrator has certified that the receiving plan 

administrator will separately account for amounts paid in a direct rollover with attributable income (or loss), 

and further will separately account for the portion of the Direct Rollover that would be includible in gross 

income and the portion that would not be includible.  After 2009, a Distributee may, consistent with 

IRC § 408A(d)(3), instruct a Direct Rollover from a Roth Account to a Roth IRA without regard to the 

Distributee’s modified adjusted gross income. 

 

 

 

 

18. Employer’s duties and powers 
 

18.1 Employer has full authority 

The Employer has full and complete authority and discretion to control and manage the operation of the 

Plan.  The Employer has every power necessary or appropriate to discharge its duties under the Plan or the 

Enabling Statute.  The Employer has complete discretionary authority to decide all matters and questions 

under the Plan. 

 

18.2 Employer may decide any matter 

The Employer may decide any matter under the Plan.  The discretionary decisions of the Employer are 

final, binding, and conclusive on all interested Persons for all purposes. 
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Without limiting the comprehensive effect of the above, the Employer’s discretionary decisions include any 

decision concerning: 

 

 whether a Natural Person is an employee, 

 whether an Employee belongs to a particular employment classification, 

 whether an employee is an eligible Employee, 

 the amount of a Participant’s Compensation, 

 the amount of Contributions to be made, 

 whether an amount of Contributions exceeds the Deferral Limit, 

 whether an Order is recognized, 

 whether a Person has established the presence or absence of a spouse, 

 whether a Participant has an unforeseeable emergency, 

 whether a Participant has a Severance-from-Employment, 

 whether a Beneficiary Designation is valid or effective, 

 who is the proper Beneficiary, 

 whether a Participant, Beneficiary, or Alternate Payee is a Minor or is of full age, 

 whether a Participant, Beneficiary, or Alternate Payee is an incompetent, 

 the Person who is a proper payee for a Distributee who is a Minor, 

 the Person who is a proper payee for a Distributee who is an incompetent, 

 whether any power of attorney is effective and acceptable to act concerning the Plan. 

 

18.3 Employer may rely on Claims 

The Employer may in Good Faith rely on a Claim or any other written statement, unless it has actual 

knowledge to the contrary.  If the Employer in Good Faith so relies, the Plan is discharged from liability 

concerning a Distribution or Benefit. 

 

18.4 Findings to be uniformly made 

To the extent necessary to avoid discrimination prohibited by Applicable Law, the Employer must make 

any Finding or decision according to Procedures that the Employer must establish and maintain. 

 

18.5 Information from Employer 

To enable the Employer to perform its responsibilities, each Employer will furnish promptly complete and 

accurate information on any matter that the Employer requires to make a decision or Finding under the 

Plan.  The Employer may rely on this information as furnished by the Employer, and need not verify this 

information. 

 

18.6 Employer may delegate 

Except as precluded by the Enabling Statute or other State Law, the Employer may, except as the Plan 

specifies otherwise, delegate the performance of its duties (but cannot delegate responsibility). 

 

18.7 Plan services 

The Employer may contract services to assist in the Plan’s administration. 

 

A Service Provider who or that performs services regarding the Plan is subject to the supervision and 

direction of the Employer, and does not have authority to control the Plan’s operation. 

 

A Service Provider may rely on any direction, instruction, information, or action (or failure to act) of the 

Employer (but not of the Employee) as being proper under this Plan, and need not inquire into the propriety 

or correctness of any such direction, instruction, information, or action. 
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18.8 Employer official may not decide Personal benefit 

A Natural Person will recuse himself or herself from, and will take no part in, any Employer Finding 

particularly relating to his or her own participation or Benefit, unless his or her abstention would render the 

Employer incapable of acting on the matter. 

 

 

 

 

19. Amendment, merger, Termination 
 

19.1 Employer may amend the Plan 

Subject to the Contracts Clauses, the Employer may amend the Plan. 

 

19.2 Amendment cannot change exclusive benefit 

To the extent required by ¶ 1.7 [“Exclusive benefit” at page 9], a Plan amendment is not effective to the 

extent that the amendment has the effect of causing any Plan asset to be diverted to, or inure to the benefit 

of, the Employer, or to be used for a purpose other than providing Benefits or Deferred Compensation to 

Participants, Beneficiaries, and Alternate Payees and defraying the Plan’s reasonable expenses. 

 

19.3 Amendment cannot provide any cutback 

An amendment cannot reduce the amount of Deferred Compensation properly credited to an Account before 

the date of the amendment, and cannot impair the rights of a Person to the Deferred Compensation so 

credited. 

 

19.4 Retroactive effect 

Subject to ¶ 19.2 and ¶ 19.3, a Plan amendment may provide immediate or retroactive effect if that effect 

does not cause the Plan to fail to meet the requirements of an Eligible 457(b) Plan. 

 

19.5 Procedure for amendment by Employer 

The Employer may amend the Plan by doing anything that is its act under State Law. 

 

19.6 Merger or consolidation 

If required or permitted by State Law and only to the extent Accounts are funded by a Trust or other 

exclusive-benefit arrangement in compliance with IRC § 457(g), the Plan may be merged or consolidated 

with, and such assets and liabilities may be transferred to, another Eligible 457(b) Plan, but only if the 

transferee plan meets the requirements of IRC § 457(g) and under the successor plan the Deferred 

Compensation for each Participant, Beneficiary, or Alternate Payee is at least equal to the Deferred 

Compensation the Person would have received if he, she, or it had received a single-sum distribution under 

the transferor Plan immediately before the transfer, merger, or consolidation. 

 

19.7 Employer may terminate the Plan 

Subject to the Contracts Clauses, the Employer may terminate the Plan. 

 

19.8 Termination Distribution 

On Termination, each Participant, Beneficiary, and Alternate Payee will receive a Termination Distribution 

as one payment of his, her, or its entire Account as soon as administratively practicable after the Plan’s 

Termination. 
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20. General provisions 
 

20.1 Action of Employer 

The Employer may act by any means that is the act of the Employer under State Law.  Without limiting the 

comprehensive effect of the preceding sentence and in addition to the broad provision of the preceding 

sentence, the Employer may authorize any of its officers or agents to accept or execute documents on its 

behalf. 

 

20.2 Anti-alienation 

In addition to the Plan’s other provisions and any Applicable Law, any Benefit or interest available under 

the Plan, any right to receive or instruct payments under the Plan, or any Distribution or payment is not 

subject to alienation, anticipation, assignment, attachment, commutation, execution, garnishment, 

hypothecation, levy, mortgage, pledge, sale, transfer, or other process that is an alienation within the 

meaning of IRC § 401(a)(13), whether by the voluntary or involuntary act of any Person, except as provided 

by an IRS levy or a QDRO. 

 

However, the Employer, a Trustee, or a Service Provider need not incur any expense to defend against a 

proceeding or set aside an Order concerning an alienation of an Account or Distribution, including in a 

bankruptcy proceeding, even if the proceeding or order is obviously wrong. 

 

20.3 Audit 

The Employer may engage a public accountant to examine the Plan’s internal controls and to audit, review, 

or compile the Plan’s financial statements.  The fees paid or incurred for those services is a proper Plan 

expense. 

 

20.4 Claims Procedure 

A Claimant (or other aggrieved Person) is not entitled to take any legal action or otherwise seek to enforce 

a Claim to benefits or rights under the Plan until the Claimant has exhausted all claims and appeals 

Procedures provided by the Plan. 

 

In considering Claims, the Employer has full power and discretionary authority to construe and interpret 

the Plan’s provisions, and any Law governing, applying to, or relating to the Plan. 

 

20.5 Construction 

The Plan is construed and interpreted according to Part 22 [at page 9]. 

 

20.6 Expenses 

On the Employer’s written instruction, the Employer may be reimbursed from the Plan assets, to the extent 

not inconsistent with Applicable Law, for any reasonable expense (including actual fees of lawyers and 

legal assistants) incurred in performing services regarding the Plan. 

 

The Plan charges the Accounts of Participants, Beneficiaries, and Alternate Payees for the Plan’s expenses.  

The Employer, in its discretion, decides the allocation of expenses among Accounts. 

 

20.7 Forfeiture 

To the extent required by Applicable Law and not precluded by ¶ 1.7, if a Participant pleads guilty or is 

convicted of a crime or offense relating to his or her government office or government employment and an 

Order provides for restitution relating to such crime or offense, the Participant (or, after the Participant’s 
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death, each Beneficiary) – if he or she has not paid promptly the restitution that the Order requires – forfeits 

his, her, or its Benefit and Deferred Compensation to the extent needed to meet the restitution not paid. 

 

20.8 Governing Law 

The Plan is, and actions under or relating to the Plan are, governed by and enforced by, and are construed, 

to the extent that a construction beyond the written provisions of the Plan (including Part 22 [“Construction” 

at page 44]) is necessary, according to the internal Laws (without regard to the Law of conflicts) of the State 

of which the Employer is a political subdivision, agency, or instrumentality. 

 

20.9 Immunity 

Nothing in the Plan can be construed to waive any sovereign, governmental, or public officer immunity that 

any Person might enjoy. 

 

20.10 IRS levy 

Notwithstanding any other Plan provision, the Employer may pay to the IRS from a Participant’s, 

Beneficiary’s, or Alternate Payee’s Account the amount that the Employer Finds is demanded under a 

proper IRS levy or is sought to be collected by the United States under an Order resulting from an unpaid 

tax assessment against such Person. 

 

20.11 Irrevocable election no longer provided 

Each provision of any earlier document that might have required an irrevocable election so that an amount 

would not be made available until paid or other than as required for the Plan to be an Eligible 457(b) Plan 

does not apply to a Distribution or right after November 18, 2009. 

 

20.12 Mistaken contributions 

To the fullest extent permitted by IRC § 457(b)&(g), if the Employer pays a contribution (or any portion of 

a contribution) under a Good Faith mistake of fact, on receipt in good order of a proper request by the 

Employer, the Trustee will return the amount of the mistaken contribution, except as limited by Applicable 

Law, to the Employer, or to the extent so instructed and not contrary to maintaining the Plan as an Eligible 

457(b) Plan, directly to the Participant. 

 

20.13 Multiple Funding Vehicles 

If the Employer approves more than one Funding Vehicle, the Employer (which may act with the assistance 

of a Third-Party Administrator) must apply all provisions and control instructions to Service Providers so 

that a use of more than one Funding Vehicle, or an absence or failure of coordination, does not cause a 

breach of any Plan provision. 

 

20.14 Multiple plans 

If the Employer maintains any deferred compensation plan other than this Plan, the Employer must apply 

all provisions that involve coordination between or among two or more plans.  Without limiting the broad 

effect of the preceding sentence, the Employer must monitor and apply the deferral limits required by 

IRC § 457(b)(2)-(3) and 26 C.F.R. §§ 1.457-4 and 1.457-5. 

 

20.15 Necessary information 

A Participant, Beneficiary, or Alternate Payee will furnish on any request of the Employer any information 

needed for the Plan’s administration, including his, her, or its full legal name, his, her, or its Taxpayer 

Identifying Number, his, her, or its current address, his or her residence, Evidence of his or her age, 

Evidence of whether he or she has a spouse.  A Participant, Beneficiary, or Alternate Payee will promptly 

respond to and fully answer any reasonable inquiry related to these purposes.  A failure to furnish any 

information described above or that the Employer Finds necessary or appropriate for its administration of 

the Plan may result in a delay or refusal to pay a Distribution or provide a Benefit. 
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The Employer (and any Person acting for it) will have the right to rely on any information given by any 

Participant, Beneficiary, Alternate Payee, or other Claimant.  The Employer will have no duty to inquire 

into the accuracy, adequacy, or truth of any such information.  Any such information will be binding on the 

Person who states it and all Persons that claim through him or her or it. 

 

Any information furnished by a Participant, Beneficiary, Alternate Payee, Claimant, or other interested 

Person is furnished under penalties of perjury (under State Law and Federal Law).  An absence of a notice 

does not suggest any inference concerning the application of any Law. 

 

20.16 No contract of employment 

The Plan does not constitute or modify any contract of employment, and does not obligate the Employer to 

continue the services of an Employee. 

 

20.17 Notice 

A notice required or permitted under the Plan is deemed given if directed to the proper Person at the current 

address in any Plan Record and mailed or otherwise delivered to that address.  This Provision does not 

require the mailing or delivery of a notice permitted to be given by Electronic means, posting, or 

publication. 

 

20.18 Plan is binding 

The Plan, and all acts and Findings taken under it, is binding and conclusive, for all purposes, on all 

Participants, Beneficiaries, and Alternate Payees, and on the heirs, executors, administrators, successors 

and assigns of all such Persons. 

 

20.19 Power of Attorney 

A power of attorney cannot be effective to permit the agent to submit any Claim, instruction, direction, or 

consent under the Plan or otherwise act regarding the Plan unless the Employer in its discretion Finds that 

the power of attorney is acceptable. 

 

Without limiting the comprehensive effect of the preceding sentence, the Employer will not accept a power 

of attorney until it Finds that the power of attorney 

 

 appears on its face to have been made in a form and manner that is valid under relevant State Law or 

other Applicable Law (including 10 U.S.C. § 1044b), 

 

 indemnifies the Employer and every Person that may rely on the power of attorney against any liability 

that may arise out of the Employer’s acceptance of the power of attorney, 

 

 expressly refers to the Plan and states provisions with sufficient clarity so that there is no confusion or 

ambiguity concerning whether an express power to act regarding the Plan was intended, 

 

 unambiguously provides one or more powers to act regarding the Plan, and 

 

 meets each other rule reasonably required by the Employer. 

 

That a power of attorney has general or broad effect under State Law does not mean that such a power of 

attorney meets any of the preceding requirements. 

 



OMNI Group, Inc. Model Deferred Compensation Plan – Basic Plan Document 

2013 January 10 © U.S. Retirement Partners, Inc. Page 34 

In addition to the above, a power of attorney cannot be effective to exercise any duty, right, or privilege of 

investment direction under the Plan unless the Employer Finds that the document expressly: 

 

 grants power to act regarding investment direction under the Plan, and 

 refers to the Plan with sufficient clarity so that there is no confusion or ambiguity concerning whether 

an express power to act regarding investment direction under the Plan was intended. 

 

An investment-advisory agreement that conforms to the investment-advisory contract requirements of 

15 U.S.C. § 80b-4 and 15 U.S.C. § 80b-5 meets the preceding requirement. 

 

20.20 Records 

The Employer must keep Records to the extent required of it by IRC § 6001 and State Law. 

 

In addition to any other power or discretion provided by the Plan or Applicable Law, for any Record or 

document or writing of any kind that the Employer is required or permitted to keep, the Employer may 

maintain such Records, documents, and writings by any reasonable means, including electronic document 

imaging, electronic data interchange technology, microcomputer systems, database management systems, 

or any other computer-based means. 

 

Consistent with 15 U.S.C. § 7001-7031, the Employer may keep a Record by retaining an Electronic 

Record of the information in the Record.  The Employer will exercise due care to see that such a Record 

accurately reflects the information set forth in the Record after it was first generated in its final form as an 

Electronic Record, and remains accessible for the record-retention period provided above. 

 

20.21 Writings and signatures 

Notwithstanding anything in the Plan to the contrary, any writing required or permitted to be delivered to 

the Employer is written or in writing only if written or in writing and delivered according to a Procedure 

specified by the Employer.  But if a Natural Person has a disability that precludes him or her from making 

a usual signature, a writing is signed if it bears, includes, or incorporates any symbol or mark executed or 

adopted by the maker with a present intention to authenticate the writing, or the Employer Finds that the 

maker had (at the relevant time) a present intention to adopt the writing.  On receiving anything that appears 

to be a writing, or anything that appears to be a signature or signed, the Employer is not liable or responsible 

to any Person to the extent that the Employer acted without actual knowledge that the writing was false or 

that the signature was a forgery. 

 

 

 

 

21. Definitions 
 

Whenever used in the Plan, each of the following terms has the meaning stated or provided by this Part. 

 

If a term is not defined by this Part and is defined by the Internal Revenue Code or the Enabling Statute, 

the term has the meaning given by the Internal Revenue Code or the Enabling Statute. 

 

21.1 “Account” 

Means the account kept for a Participant, Beneficiary, or Alternate Payee under the Plan. 

 

Account refers also to each of the sub-Accounts. 
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An Account shows the amount of the Participant’s Deferred Compensation, based on Contributions 

(including Rollover Contributions), Distributions, Investment gains and losses, and fees and expenses.  An 

Account is reduced by any security interest for an outstanding Loan and reduced by charges, fees, expenses, 

and taxes. 

 

To the extent necessary to administer the Plan, the Employer will keep a separate sub-Account to receive 

each kind of Contributions (and Allocable Income).  However, the Employer, in its sole discretion, may 

combine any sub-Accounts if so doing does not impair the Employer’s ability to operate the Plan according 

to its provisions.  Except as otherwise permitted above, sub-Accounts that are fully Vested will not be 

combined with sub-Accounts that are not fully Vested. 

 

The sub-Accounts are: 

 

 Employee Contributions Account 

 Employer Contributions Account 

 Rollover Contributions Account 

 

To the extent required by a QDRO, the Employer will maintain a separate sub-Account for the Alternate 

Payee. 

 

If the Participant designates more than one Beneficiary, on the written request of any Beneficiary or on an 

approved Claim payable to any Beneficiary and not all Beneficiaries, the Employer will maintain a separate 

account for the interest of each Beneficiary, beginning as of the next Valuation Day that occurs after the 

Beneficiary’s request or Claim is received by the Employer. 

 

21.1.1 Set-aside not provided by the Plan but ordered by a court 

An Account is reduced to the extent that a portion of the Account has been paid or set aside for payment to 

a Person other than the Participant, Beneficiary, or Alternate Payee for whom the Account otherwise is 

maintained to the extent that the Employer or the Trustee is or was subject to an Order for the attachment, 

garnishment, execution, or other alienation of all or any portion of the Account or of any Distribution.  The 

Participant, Beneficiary, or Alternate Payee is deemed to have released every claim to such amounts in any 

case in which the affected Participant, Beneficiary, or Alternate Payee was served with legal process or 

otherwise joined in a proceeding relating to such amount and failed to obtain a court order that relieves the 

Employer or the Trustee, from every duty to comply with the Order. 

 

21.2 “Administrator” 

Means the Employer (or an official, committee, or other body of the Employer to which the Employer has 

delegated authority to administer this Plan). 

 

21.3 “Adoption Agreement” 

Refers to a document that the Employer may use to adopt this Basic Plan Document and specify choices 

concerning that use. 

 

21.4 “Allocable Income” 

Means the gain, income, or loss allocable to a Contribution, but concerning an excess deferral means 

allocable net income within the meaning of 26 C.F.R. § 1.457-4(e). 

 

21.5 “Alternate Payee” 

Means a Person who is or was the Spouse of the Participant, or is a Dependent of the Participant, to the 

extent that such Person has rights under an Order recognized as a QDRO. 
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21.6 “Applicable Law” 

Means Federal Law or State Law if that Law governs the Plan or its administration. 

 

21.7 Basic Plan Document 

Refers to this document. 

 

This document is not part of a prototype, volume-submitter, or other pre-approved plan document 

recognized by the Internal Revenue Service. 

 

21.8 “Beneficiary” 

Means each Person a Participant named by a valid Beneficiary Designation and according to Part 15 to 

receive any undistributed Benefit payable on or after the Participant’s death. 

 

21.9 “Beneficiary Designation” 

Means a valid and effective Beneficiary Designation made according to Part 15. 

 

21.10 “Benefit” 

Refers to the right under the Plan of a Participant, Beneficiary, or Alternate Payee to receive a Distribution 

of all or a portion of his, her, or its Account. 

 

A Benefit under the Plan cannot be paid or payable except as a: 

 

 Corrective Distribution 

 Emergency Distribution 

 Retirement Distribution 

 Death Distribution 

 Termination Distribution; 

 

or according to the provisions of a QDRO. 

 

Any Benefit is limited by the rights of an Alternate Payee under a QDRO. 

 

An Eligible Rollover Distribution may be paid as a Rollover Distribution. 

 

21.11 “Claim” 

Means a request for a Benefit. 

 

21.12 “Claimant” 

Means a Person who submits (or by his, her, or its authorized representative submits) a Claim. 

 

21.13 “Code” “Internal Revenue Code” or “IRC” 

Means the Internal Revenue Code of 1986, as amended (which is unofficially codified as Title 26 of the 

United States Code). 

 

21.14 “Compensation” 

Means, except as restricted by IRC § 415(c)(3), the total wages, salaries, fees, and other amounts (except 

as modified below) paid or payable by the Employer to the Employee for his or her personal services 

actually rendered in the course of his or her employment with the Employer, including compensation 

payable as bonuses or as overtime, and excluding compensation received in the form of non-taxable fringe 

benefits.  Compensation includes amounts deferred as Employee Contributions, and amounts of 
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compensation deferred at the Employee’s election that would be includible in the Employee’s gross income 

but for IRC §§ 125, 132(f)(4), 401(k), 402(a)(8), 402(e)(3), 402(h)(1)(B), 402(k), 403(b), and 457(b). 

 

21.15 “Contracts Clauses” 

Refers to Clause 1 of Section 10 of Article I of the United States Constitution and the similar provisions (if 

any) of State Law. 

 

21.16 “Contributions” 

Means Employee Contributions, Employer Contributions (if any), and Rollover Contributions, deferred 

under the Plan according to the provisions of the Plan. 

 

21.17 “Corrective Distribution” 

Means a Distribution required or permitted to remedy a potential violation or correct a violation of any 

provision of the Deferral Limit or under ¶ 20.12 [“Mistaken contributions”]. 

 

The amounts corrected by a Corrective Distribution are disregarded for all purposes of the Plan, except as 

otherwise expressly provided by the Plan.  A Corrective Distribution is made without regard to the 

restrictions of IRC § 457(b)(5) and IRC § 457(d)(1)(A).  A Corrective Distribution cannot be counted as a 

required distribution under IRC § 457(d)(2) or IRC § 401(a)(9).  A Corrective Distribution is not an Eligible 

Rollover Distribution. 

 

21.18 “Death Distribution” 

Means a Distribution that does not begin before the death of the Participant. 

 

21.19 “Deferral Limit” 

Means the limit on Contributions stated by Part 3 and IRC § 457(b)(2)&(3) together with IRC § 457(c). 

 

21.20 “Deferred Compensation” 

Means the amount of compensation that the Participant and the Employer agree to defer according to the 

provisions of the Plan. 

 

The amount or value of the Participant’s Deferred Compensation is the amount or value of the Participant’s 

Account (including any rights purchased under the Account). 

 

Deferred Compensation may also refer to the right under the Plan of the Participant or Beneficiary to receive 

a Distribution of all or any portion of the Account. 

 

21.21 “Dependent” 

Has the meaning given by IRC § 152, but after December 31, 2004 without regard to IRC § 152(b)(1), 

IRC § 152(b)(2), or IRC § 152(d)(1)(B), and as further construed or interpreted concerning an Internal 

Revenue Code provision that is relevant to the Plan’s reference to a Dependent. 

 

The fact that the Employer’s health plan covers a Participant’s child does not make the child the 

Participant’s Dependent. 

 

21.22 “Direct Rollover” 

Means a Plan payment to an Eligible Retirement Plan specified by the Distributee. 

 

21.23 “Distributee” 

Means any Person who receives, or but for his, her, or its instruction is entitled to receive, a Distribution. 

 



OMNI Group, Inc. Model Deferred Compensation Plan – Basic Plan Document 

2013 January 10 © U.S. Retirement Partners, Inc. Page 38 

21.24 “Distribution” 

Means, as appropriate in the context, a kind of Distribution or the particular kind of Distribution provided 

by the Plan, as follows: 

 

 Retirement Distribution 

 Death Distribution 

 Permitted Distribution 

 Emergency Distribution 

 Corrective Distribution 

 QDRO Distribution. 

 

Except for a delivery of a life insurance contract, a Distribution (including a Direct Rollover) is paid in 

money. 

 

A Distribution of a life insurance contract is valued at fair market value as of the date of the Distribution. 

 

A Distribution may, to the extent that the Distribution is an Eligible Rollover Distribution, be paid as a 

Direct Rollover. 

 

21.25 “Eligible Employee” 

Means an Employee that the Adoption Agreement specifies as eligible to elect or receive Contributions. 

 

21.26 “Eligible 457(b) Plan” 

Has the meaning, consistent with IRC § 457(b), given by 26 C.F.R. § 1.457-2(f) for an “eligible plan”. 

 

21.27 “Eligible Retirement Plan” 

Has the meaning given by IRC § 402(c)(8)(B). 

 

21.28 “Eligible Rollover Distribution” 

Has the meaning given by the Rollover Rules for the time that a Distribution is paid. 

 

21.29 “Eligible Rollover Distribution Notice” 

Means the notice required under IRC § 402(f). 

 

21.30 “Emergency Distribution” 

Means a Distribution under Part 12 [at page 20]. 

 

21.31 “Employee” 

Means a Natural Person who performs services for the Employer as an employee, who has Compensation 

paid by the Employer, and is described in the Enabling Statute. 

 

21.32 “Employee Contributions” 

Means elective deferrals. 

 

21.33 “Employer” 

Refers to the Employer that signs or adopts the Adoption Agreement. 

 

21.34 “Employer Contributions” 

Means, consistent with 26 C.F.R. § 1.457-2(i), those Contributions made by the Employer that are not 

Employee Contributions, and which the Participant could not choose to receive in money, or as property or 



OMNI Group, Inc. Model Deferred Compensation Plan – Basic Plan Document 

2013 January 10 © U.S. Retirement Partners, Inc. Page 39 

a right other than under the Plan.  Employer Contributions may include nonelective and matching 

contributions. 

 

21.35 “Enabling Statute” 

Means the State statute or similar law that grants the Employer authority to maintain this Plan. 

 

21.36 “Evidence” 

Means the written statement or other evidence, in the form the Employer prescribes, needed to Find a fact 

or make a Finding. 

 

Consistent with Applicable Law, every Claim and any Evidence furnished to Claim any Benefit or assert 

any right regarding the Plan is made under penalties of perjury. 

 

21.37 “Federal Law” 

Means Law other than State Law of the United States of America. 

 

21.38 “Find” or “Finding” 

Refers to the Employer’s decision, determination, finding, or conclusion of any kind. 

 

21.39 “Fund” 

Means a common trust fund, collective trust fund, real estate investment trust, registered investment 

company, insurance company separate account, or any similar pooled investment. 

 

21.40 “Funding Vehicle” 

Means and refers to Fund Shares, an annuity contract, a life insurance contract, or another investment held 

by the Trustee under the Trust Agreement or as a Trust Substitute; but does not include an investment that 

the Employer does not approve or that is contrary to the Enabling Statute. 

 

21.41 “Good Faith” 

Means honesty in fact, awareness of the Plan’s provisions, and seeking advice when a prudent Person in 

similar circumstances would seek advice. 

 

21.42 “Investment Law” 

Means, as applicable or relevant in the context, Federal Law or State Law relating to banking, insurance, 

securities, investment companies, investment advice, or commodities trading. 

 

21.43 “IRS” 

Refers to the Internal Revenue Service, a division of the Department of the Treasury of the United States, 

and any related departments, divisions, or offices under the supervision of the Secretary of the Treasury of 

the USA. 

 

21.44 “Law” 

Means any statute, regulation, rule, decision, order, or other government action that has the effect of law of 

the United States of America, or of any court or government agency of the USA, or, to the extent not 

preempted by Federal Law, of a State, or of any court or government agency of a State. 

 

21.45 “Loan” 

Means a loan under Part 10 [at page 19]. 
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21.46 “MDIB Beneficiary” 

Means, solely for ¶ 13.3 [“Minimum distribution” at page 22] or ¶ 14.2 [“Minimum distribution” at 

page 23], a designated beneficiary as defined by IRC § 401(a)(9)(E). 

 

21.47 “Minor” 

Means a Natural Person who has not attained at least 18 or the other age of competence under the relevant 

State Law. 

 

21.48 “Natural Person” 

Means a human being. 

 

21.49 “Normal Retirement Age” 

 

Means the definition set forth in the accompanying Adoption Agreement executed by the Employer.  

 

21.50 “Order” 

Means a judgment, decree, or order that a court may enforce against a Person that is or was subject to the 

court’s jurisdiction, even if a Person requested to act (or to refrain from acting) in response to it is not and 

was not subject to the court’s jurisdiction. 

 

21.51 “Participant” 

Means a Natural Person for whom Contributions under the Plan have been made and whose Account has 

not been fully distributed. 

 

21.52 “Participation Agreement” 

Means the agreement (in the form the Employer prescribes), as amended from time to time, entered into by 

and between a Participant and his or her Employer under which the Participant agrees to make and specifies 

his or her Employee Contributions. 

 

21.53 “Payout Option” 

Means, except as limited below, an annuity option or other option for payment. 

 

A Distributee cannot elect a Payout Option that (at the time the Distribution begins or is scheduled to begin) 

does not meet all applicable provisions of the Plan, including any applicable minimum-distribution 

requirements under ¶ 13.3 or ¶ 14.2 together with IRC § 457(d)(2) and IRC § 401(a)(9). 

 

21.54 “Permissive Service Credit” 

Has the meaning given by IRC § 415(n)(3)(A). 

 

21.55 “Permitted Distribution” 

Means a Distribution under Part 11 [at page 20]. 

 

21.56 “Person” 

Means a Natural Person, a corporation, a limited liability company, an unincorporated association, a 

partnership, a joint venture, a trust, an estate, and anything that is a Person within the meaning of 

IRC § 7701(a)(1) or Applicable Law. 

 

21.57 “Personal Representative” 

Means the Person duly appointed by an order of the court (or of a registrar or administrator under the court’s 

supervision) having jurisdiction over the estate of the Participant that grants the Person the authority to 
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receive the property of the deceased Participant and to act as the personal representative of the Participant’s 

probate estate. 

 

However, despite any small-estate procedure or any Law that permits the succession of an estate by means 

other than according to an Order, no Distribution is payable (and no Benefit is available) at the instruction 

of a Person who cannot prove to the Employer that he, she, or it is the Personal Representative duly 

appointed by and under the supervision of the court. 

 

If there can be no Personal Representative because the Participant’s probate estate was closed, no 

Distribution is available until a Claimant obtains an appropriate court order. 

 

21.58 “Plan” 

Means the legal relationship stated by this document. 

 

21.59 “Power of Attorney” 

Means a power of attorney that is accepted consistent with ¶ 20.19 [at page 33]. 

 

21.60 “Procedure” 

Refers to the means by which the Employer administers the Plan, makes discretionary Findings under or 

concerning the Plan, or otherwise acts (which may include deciding not to act) as required or permitted by 

the Plan.  To the extent that the Internal Revenue Code or State Law requires a procedure to be in writing, 

the Procedure must be written.  To the extent required by Applicable Law, a Procedure must be reasonable, 

and must apply on a non-discriminatory basis.  Subject to these requirements, the Employer may change its 

Procedures in its discretion.  A Procedure may be stated by an explanation furnished to Participants. 

 

21.61 “QDRO” 

Means a court order directed to the Plan that pursuant to a State domestic-relations Law creates or 

recognizes the existence of the right of an Alternate Payee to receive all or a portion of any Deferred 

Compensation of a Participant and that meets all of the following requirements. 

 

An order is not a QDRO unless the court order on its face and without reference to any other document 

meets all conditions to be treated as a qualified domestic relations order under IRC § 414(p), applied 

without IRC § 414(p)(11). 

 

An order is not a QDRO unless the court order on its face and without reference to any other document 

unambiguously specifies the amount or percentage of the Participant’s Account to be paid to, or segregated 

for the separate sub-Account of, the Alternate Payee. 

 

An order is not a QDRO if it includes a provision that would require determining an amount to be paid or 

segregated in a manner not readily calculable by using only the Funding Vehicle’s available Records. 

 

21.62 “QDRO Distribution” 

Means a Distribution to an Alternate Payee required or permitted following a QDRO. 

 

21.63 “Qualified Military Service” 

Has the meaning given by IRC § 414(u). 

 

21.64 “Record” 

Means information that is inscribed on a tangible medium or that is stored in an electronic or other medium 

and is retrievable in perceivable form, or that is kept by any other means permitted consistent with 

Applicable Law. 
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21.65 “Required Beginning Date” 

Has the meaning given by IRC § 401(a)(9), including any special rules under those provisions. 

 

21.66 “Retirement Distribution” 

Means a Distribution - other than a Corrective Distribution, Permitted Distribution, Emergency 

Distribution, or QDRO Distribution - that begins before the death of the Participant. 

 

21.67 “Rollover Contribution” 

Means an amount received into the Plan according to the Rollover Rules and Part 4, and for a Year that 

began or begins on or after January 1, 2002 includes any rollover contribution described in 

IRC § 411(a)(11)(D). 

 

21.68 “Rollover Distribution” 

Means an Eligible Rollover Distribution that is to be paid, directly or indirectly, to an Eligible Retirement 

Plan as a rollover under the Rollover Rules, including IRC § 457(d)(1)(C). 

 

21.69 “Rollover Rules” 

Includes IRC § 401(a)(31), IRC § 402(c), IRC § 402(f), IRC § 457(d)(1)(C), and IRC § 457(e)(16). 

 

21.70 “Roth Account” 

Means a sub-Account of the Employee Contributions Account, or of the Rollover Contributions Account, 

that is, consistent with IRC § 402A, a designated Roth account.  The Plan separately accounts between Roth 

Accounts and Non-Roth Accounts as provided by Part 8 [“Roth and Non-Roth Accounts” at page 13]. 

 

21.71 “Roth Contribution” 

Means an Employee Contribution that the Participant designated, consistent with IRC § 402A(e)(1)(C) and 

IRC § 457(b), as a Roth Contribution; or a Rollover Contribution to the extent that its payer specified the 

amount attributable to a designated Roth account under an Eligible Retirement Plan other than an IRA. 

 

21.72 “SEC” 

Means and refers to the Securities and Exchange Commission, an agency of the government of the USA, 

established by 15 U.S.C. § 78d(a). 

 

21.73 “Service in the Uniformed Services” 

Means, consistent with USERRA [38 U.S.C. § 4303(13)], the performance of duty on a voluntary or 

involuntary basis in a Uniformed Service under competent authority and includes active duty, active duty 

for training, initial active duty for training, inactive duty training, full-time National Guard duty, and a 

period for which a Person is absent from a position of employment for an examination to determine the 

fitness of the Person to perform any such duty. 

 

21.74 “Service Provider” 

Includes the Third-Party Administrator (if any), a Person that provides a Funding Vehicle, and a Person that 

provides services regarding the Plan. 

 

For example, this term may include an accountant, actuary, consultant, investment adviser, lawyer, 

physician, or other service provider if he, she, or it provides a service regarding the Plan. 

 

21.75 “Severance-from-Employment” 

Means a severance from employment within the meaning of IRC § 457(d)(1)(A)(ii). 
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21.76 “Shares” 

Means shares or similar units of interest in a Fund. 

 

21.77 “Spouse” 

Means a Natural Person who is or was the Participant’s spouse under relevant Law, and is not (or was not) 

precluded from being the Participant’s spouse under Federal Law, including 1 U.S.C. § 7 to the extent that 

such statute is not unconstitutional. 

 

21.78 “State” 

Means a State of the United States of America or the District of Columbia, and includes the meaning given 

by IRC § 7701(a)(10). 

 

21.79 “State Law” 

Means the Law (other than Federal Law) of a State. 

 

21.80 “Taxpayer Identifying Number” 

Has the meaning given by IRC § 6109. 

 

21.81 “Termination” 

Has the meaning given by 26 C.F.R. § 1.457-10(a)(1)or(2)(ii). 

 

21.82 “Third-Party Administrator” 

Refers to OMNI Group, Inc. or the Person that the Employer engages to provide services regarding the Plan 

that are distinct from services incident to a Funding Vehicle. 

 

21.83 “Trust” 

Means and refers to an entity and the legal relationship created by a Trust Agreement concerning the Plan.  

Each trust must be for the exclusive benefit of Participants and their Beneficiaries. 

 

21.84 “Trust Agreement” 

Means the written agreement or declaration (as amended from time to time) made by the Employer and the 

Trustee to establish the Trust. 

 

21.85 “Trust Substitute” 

Means a custodial account or an annuity contract that is treated as a trust under 26 C.F.R. § 1.457-8(a)(3). 

 

21.86 “Trustee” 

Means the Trustee duly appointed and currently serving under a Trust Agreement and, to the extent that a 

vacancy otherwise would result, the Employer. 

 

21.87 “Uniformed Service” 

Means, consistent with USERRA [38 U.S.C. § 4303(16)], any one or more of the Armed Forces, the Army 

National Guard or the Air National Guard when engaged in active duty for training or inactive duty training 

or full-time National Guard duty, the commissioned corps of the Public Health Service, or any other 

category of Persons designated by the President of the USA in time of war or emergency. 

 

21.88 “USA” 

Means the United States of America. 
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To the extent that the Plan states a provision that is intended meets a requirement of IRC §§ 401(a), 457(b)-

(e), or 501(a), USA will be construed according to IRC § 7701(a)(9), except as otherwise required or 

permitted by the Internal Revenue Code for the applicable requirement. 

 

21.89 “USERRA” 

Means the Uniformed Services Employment and Reemployment Rights Act of 1994 (Public Law No. 103-

353) [October 13, 1994] (unofficially codified as 38 U.S.C. §§ 4301-4318). 

 

21.90 “Valuation Day” 

Means a day on which the Service Provider or other Person that is (or was) required or permitted to receive 

investment directions, required or permitted to act, or entitled to receive notice is (or was) open for regular 

business at his, her, or its principal office or regular place of business. 

 

A Valuation Day ends at the earliest of: 

 

 4:00 p.m. New York time, 

 the time that the New York Stock Exchange closes trading, or 

 the time that any Fund must value its assets and price its Shares, 

 the time that the Person required or permitted to act, or entitled to receive notice, closed his, her, or its 

regular business for the day. 

 

A Funding Vehicle may include provisions governing the time of day after which an instruction is treated 

as received on the next Valuation Day.  In addition, the Employer may make reasonable rules governing the 

time of day after which an instruction is treated as received on the next Valuation Day. 

 

21.91 “Year” 

Means the calendar year. 

 

To the extent not inconsistent with the Internal Revenue Code, the Employer may apply administrative-

convenience rules in counting when a Year ends.  For example, for counting Contributions against a Year’s 

Deferral Limit, a Year might end with the last pay period that begins in December. 

 

The Employer may assume that a Participant’s, Beneficiary’s, or Alternate Payee’s taxable year is the 

calendar Year, unless the Person gives written notice specifying his, her, or its taxable year. 

 

 

 

 

22. Construction 
 

22.1 Construction 

This Part governs the construction or interpretation of the Plan.  These rules of construction and 

interpretation apply for all provisions. 

 

22.2 Construction as an Eligible 457(b) Plan 

The Employer intends that the Plan conform to the Internal Revenue Code’s requirements for Federal 

income tax treatment as an eligible deferred compensation under IRC § 457(b) and for Deferred 

Compensation to be counted as income only according to IRC § 457(a)(1)(A).  Therefore, the Employer 

will construe and interpret the Plan to state provisions that conform to the applicable requirements of 

IRC § 457(b). 
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22.3 Construction with Enabling Statute 

The Employer must construe and interpret the Plan to state provisions that conform to the Enabling Statute. 

 

22.4 Construction of the Internal Revenue Code 

A reference to a subtitle, chapter, subchapter, part, subpart, section, or further subdivision of the Internal 

Revenue Code also refers to any successor provision.  A reference to a provision of a Federal tax regulation 

or guidance of general applicability also refers to any successor provision, and to any guidance that extends, 

amplifies, or modifies the regulation or guidance. 

 

In construing the Internal Revenue Code, the Employer is not imprudent if it reasonably relies on an IRS 

ruling or written determination. 

 

22.5 Administrative Law 

The Plan refers to relevant rules, including Treasury regulations, without regard to whether a rule is 

substantive or interpretive, and without regard to whether a rule is proposed, temporary, interim, or final; 

but any provision that refers to a rule is construed to refer to the rule in the sense of the appropriate legal 

effect (under administrative-procedure Law and otherwise) that the rule currently has at the time the 

construction is made. 

 

22.6 USA Constitution and State Constitutions 

When applying any of the preceding construction rules, the Employer need not consider any statute, rule, 

or other source of Law (other than a court order) to the extent that its application is contrary to the 

Constitution of the United States of America or is contrary to the Constitution of the relevant State.  Except 

to the extent that State Law provides otherwise, the Employer is not imprudent if it presumes that a Law is 

not unconstitutional until a published controlling court decision expressly holds that the Law is contrary to 

a Constitution. 

 

22.7 Furnish includes causing to be furnished 

A reference in the Plan to “furnish” includes “or cause to be furnished” as long as the party that must or 

may furnish information expressly adopts the information furnished or the circumstances make it reasonable 

for the relying party to believe that the other party adopted the information. 

 

22.8 Performance includes causing performance 

A reference in the Plan to an action includes causing performance of the action. 

 

22.9 References to or within the Plan 

The phrase “under the Plan” refers to the Plan as a whole, and not merely to a Part or Provision in which 

the phrase appears.  A reference to a Part of the Plan refers to the whole Part.  A reference to a Definition 

or Provision of the Plan refers to the whole Definition or Provision, unless the reference specifies a 

particular portion or paragraph of the Provision. 

 

22.10 Usage conventions 

The Plan must be construed according to this Provision’s usage rules, even if such a usage otherwise would 

result in a construction contrary to a reader’s expectation. 

 

22.10.1 Gender 

A use of a word of one gender includes the corresponding words of the other genders. 

 

22.10.2 Series 

A reference to a series of numbers or letters includes the first and the last number or letter. 
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22.10.3 Tense 

A use of a word in the present tense includes the future tense. 

 

22.10.4 Person includes successors 

A reference to a Person will be construed to include his, her, or its successor, assignee, receiver, 

administrator, executor, or personal representative. 

 

22.11 Words deliberately used 

The words and phrases defined below have the meanings stated by this Provision, even if such a meaning 

otherwise would be contrary to a reader’s expectation. 

 

22.11.1 “As”, “if” 

A use of the word “as” or “if” includes the phrase “to the extent that”. 

 

22.11.2 “Includes”, “including” 

A use of the word “includes” includes the phrase “but is not limited to”.  A use of the word “including” 

includes the phrase “but not limited to”. 

 

22.11.3 “May” 

The word “may” confers a power, authority, right, or privilege.  A use of the word “may” includes the 

phrases “but need not” and “but is not required to”. 

 

22.11.4 “May not”, “must not”, “will not” 

The words “may not”, “must not”, or “will not” preclude a power. 

 

22.11.5 “Must” 

The word “must” states an obligation, requirement, or condition precedent. 

 

22.11.6 “Shall” 

The Plan does not use the word “shall”; instead, the word “will” includes both “will” and “shall”. 

 

22.11.7 “Will” 

The word “will” states an obligation, requirement, or condition precedent. 

 

22.12 Common usage 

Unless a phrase or word is defined by the Plan, the Internal Revenue Code, or a statute or rule cited by the 

Plan, the phrase’s or word’s meaning is according to its context, the rules of grammar, and common usage. 
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Adopting the Plan 

 
Signing or adopting the accompanying Adoption Agreement adopts this Model Plan. 

 

 



Place Holder for  

Consent Agenda 

D. 

Documents Being 

Finalized 

























A to Z Directories

Check Group:

JSSPVA Purchased Services - Field Trips 0 0052327 10.0000.1110.300.01.000 $398.001

JSSPVA Purchased Services - Field Trips10/5/2020

Check #: 139566

$398.00PO/InvoiceTotal:

$398.00Vendor Total:

Academic Therapy Publications ACATHER
APY

Check Group:

Career DvlTest Kit: Manual, 25 English Record Forms, 25
English Parent Guides, The Principal's Guide to Grade
Retention and Promotion, all in portfoliop,Professional
Growth Purch Svc

2100179 266347 10.0000.1100.300.18.000 $132.001

Career Dvlp,Professional Growth Purch Svc9/25/2020

Check #: 139567

$132.00PO/InvoiceTotal:

$132.00Vendor Total:

ADVANCED DISPOSAL-NORTHBROOK- T4 ADVDISPO
S

Check Group:

Oper & Maint - Garbage Disposal 2100148 T40002489957 20.0000.2540.467.00.000 $325.101

Oper & Maint - Garbage Disposal10/13/2020

Check #: 139568

$325.10PO/InvoiceTotal:

$325.10Vendor Total:

Amazon/GE Money Bank AMAZONC
OM

Check Group:

Regular Ed General Supplies 0 433677359754 10.0000.1100.410.00.000 $21.401

Regular Ed General Supplies10/15/2020

Regular Ed General Supplies 0 458547797847CR 10.0000.1100.410.00.000 ($836.00)1

Regular Ed General Supplies9/25/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date

Printed: 11/09/2020 1:36:42 PM rptAPVoucherDetailReport: 2020.3.12 Page: 1



Regular Ed General Supplies 0 465634774899 10.0000.1100.410.00.000 $40.891

Regular Ed General Supplies9/25/2020

General Supplies-Office of Principal 0 466346834589 10.0000.2410.410.00.000 $538.801

General Supplies-Office of Principal10/15/2020

Regular Ed General Supplies 0 498938563484 10.0000.1100.410.00.000 $40.891

Regular Ed General Supplies9/25/2020

Tech Material & Supplies 0 797843854733 10.0000.2225.400.00.000 $172.911

Tech Material & Supplies9/25/2020

Care Act Supplies 0 893735374574 20.0000.2190.410.00.000 $179.001

Cares Act Supplies9/25/2020

Check #: 139569

$157.89PO/InvoiceTotal:

Check Group:

HP Wired Stereo Gaming Headset with mic 2100133 437395839938 10.0000.1100.310.00.000 $149.955

Technology Enhancing Education9/25/2020

iPad Tripod 2100133 437395839938 10.0000.1100.310.00.000 $223.146

Technology Enhancing Education9/25/2020

Laptop Stand 2100133 437395839938 10.0000.1100.310.00.000 $104.973

Technology Enhancing Education9/25/2020

Laptop Stand 2100133 437395839938 10.0000.1100.310.00.000 $69.982

Technology Enhancing Education9/25/2020

VOGEK On Ear Headphones with Mic 2100133 437395839938 10.0000.1100.310.00.000 $89.955

Technology Enhancing Education9/25/2020

Amazon Basic Power Strip (2 pack) 2100133 437395839938 10.0000.1100.310.00.000 $25.982

Technology Enhancing Education9/25/2020

Laptop Stand 2100133 48679547774 10.0000.1100.310.00.000 $38.991

Technology Enhancing Education10/15/2020

Check #: 139569

$702.96PO/InvoiceTotal:

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date

Printed: 11/09/2020 1:36:42 PM rptAPVoucherDetailReport: 2020.3.12 Page: 2



Spiral bound Sketch Pads Pack of 12 2100134 579345937747 10.0000.1110.420.08.000 $45.982

Art Instruct Matl9/25/2020

Watercolor Brush Pens Set of 9 2100134 579345937747 10.0000.1110.420.08.000 $44.755

Art Instruct Matl9/25/2020

Check #: 139569

$90.73PO/InvoiceTotal:

Check Group:

https://www.amazon.com/gp/product/B08BQYLC59/ref=crt
_ewc_img_dp_12?ie=UTF8&psc=1&smid=A1QRTWY05P
QPT8

2100137 458499784948 10.0000.1100.410.00.000 $161.919

Regular Ed General Supplies9/25/2020

https://www.amazon.com/gp/product/B08BQYLC59/ref=crt
_ewc_img_dp_12?ie=UTF8&psc=1&smid=A1QRTWY05P
QPT8

2100137 877639583456 10.0000.1100.410.00.000 $125.937

Regular Ed General Supplies9/25/2020

Check #: 139569

$287.84PO/InvoiceTotal:

Check Group:

https://www.amazon.com/Sterilite-12458012-Rectangular-L
aundry-12-Pack/dp/B002BDTEQA

2100142 473887599877 10.0000.1100.410.00.000 $87.062

Regular Ed General Supplies9/25/2020

Check #: 139569

$87.06PO/InvoiceTotal:

Check Group:

Spiral bound Sketch Pads Pack of 4 2100143 948394995636 10.0000.1110.420.08.000 $323.7327

Art Instruct Matl9/25/2020

Watercolor Brush Pens Set of 12 2100143 948394995636 10.0000.1120.410.01.000 $29.973

Art Supplies9/25/2020

Check #: 139569

$353.70PO/InvoiceTotal:

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing
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HISONIC HS120BT HL Portable PA System 2100177 864369838987 10.0000.1120.410.02.000 $1,539.4511

Music Supplies9/25/2020

Check #: 139569

$1,539.45PO/InvoiceTotal:

Check Group:

Energizer Rechargeable AA and AAA Battery Charger 2100189 555755377655 10.0000.1120.410.02.000 $129.4010

Music Supplies10/15/2020

Energizer Rechargeable AA Batteries Pre-Charged, 16
count

2100189 555755377655 10.0000.1120.410.02.000 $349.7010

Music Supplies10/15/2020

Check #: 139569

$479.10PO/InvoiceTotal:

Check Group:

Acko #1 Coin and Small Parts Envelopes 2-1/4 x 3-1/2
Brown Kraft Envelopes with Gummed Flap for Home Office
Garden 500pcs (for seed saving)

2100191 966536748788 10.0000.1100.410.00.000 $13.091

Regular Ed General Supplies10/15/2020

SunPrint Paper Kit (4-Pack), Sun Print (for teachers) 2100191 966536748788 10.0000.1100.410.00.000 $49.991

Regular Ed General Supplies10/15/2020

Check #: 139569

$63.08PO/InvoiceTotal:

Check Group:

BDUK Halloween 3-ply Disposable Face Masks for Adults,
Multiple Pattern Combinations

2100201 456345853949 20.0000.2190.410.00.000 $25.982

Cares Act Supplies10/15/2020

AWUS Halloween Pumpkin Pattern Adult White 2100201 V116006 20.0000.2190.410.00.000 $14.981

Cares Act Supplies10/15/2020

Check #: 139569

$40.96PO/InvoiceTotal:

$3,802.77Vendor Total:

American Underground, Inc

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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Oper & Maint - Repair and Maint Service 0 9233 20.0000.2540.323.00.000 $5,562.501

Oper & Maint - Repair and Maint Service10/13/2020

Check #: 139570

$5,562.50PO/InvoiceTotal:

$5,562.50Vendor Total:

Ancora Publishing

Check Group:

Early-Stage Interventions 2100195 103549 10.0000.1200.420.00.000 $52.701

Spec Ed Instruct Mtls10/13/2020

Interventions (3rd ed.) 2100195 103549 10.0000.1200.420.00.000 $65.001

Spec Ed Instruct Mtls10/13/2020

Check #: 139571

$117.70PO/InvoiceTotal:

$117.70Vendor Total:

Apple Computer Inc APPLE

Check Group:

Elementary  Capital Outlay 0 AC43724332 10.0000.1110.500.00.000 $3,398.001

Elementary  Capital Outlay9/22/2020

Tech Equipment Capital Outlay 0 AD01103478 10.0000.2225.500.00.000 $5,097.001

Tech Equipment Capital Outlay9/24/2020

Teachers Computer Buy 0 AD06679136 10.0000.0196.000.00.000 $2,098.001

Teachers Computer Buy10/13/2020

Regular Ed General Supplies 0 AD07276067 10.0000.1100.410.00.000 $447.001

Regular Ed General Supplies10/14/2020

Check #: 139572

$11,040.00PO/InvoiceTotal:

$11,040.00Vendor Total:

AreteLabs

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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Fall Math Madness Competition 2020, Silver Level,
Elementary

2100206 4906 10.0000.1100.410.00.000 $139.001

Regular Ed General Supplies10/14/2020

Fall Math Madness Competition 2020, Bronze Level,
Middle School

2100206 4907 10.0000.1100.410.00.000 $165.001

Regular Ed General Supplies10/14/2020

Check #: 139573

$304.00PO/InvoiceTotal:

$304.00Vendor Total:

AT&T ATTCAROL
S

Check Group:

Oper & Maint - Purch Svc - Communication 2100149 64499 20.0000.2540.340.00.000 $925.411

Oper & Maint - Purch Svc - Communication9/24/2020

Oper & Maint - Purch Svc - Communication 2100149 847256072109-20
20

20.0000.2540.340.00.000 $341.351

Oper & Maint - Purch Svc - Communication10/13/2020

Check #: 139574

$1,266.76PO/InvoiceTotal:

$1,266.76Vendor Total:

Attainment Company, Inc

Check Group:

Teaching to Standards: Science Curriculum Plus 2100163 318088A576.45 10.0000.1200.420.00.000 $576.451

Spec Ed Instruct Mtls9/25/2020

Check #: 139575

$576.45PO/InvoiceTotal:

$576.45Vendor Total:

Book Stall BOOKSTA
LL

Check Group:

Regular Ed General Supplies 0 342778 10.0000.1100.410.00.000 $7.191

Regular Ed General Supplies10/13/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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Reading Supplies 0 9/10/20 10.0000.1110.410.09.000 $12.781

Reading Supplies10/13/2020

5th Grade Supplies 0 9/2/20 10.0000.1110.410.05.000 $14.381

5th Grade Supplies10/13/2020

Check #: 139576

$34.35PO/InvoiceTotal:

$34.35Vendor Total:

CDW Government, Inc CDW

Check Group:

Regular Ed General Supplies 0 ZZN6415 10.0000.1100.410.00.000 $4,290.001

Regular Ed General Supplies9/22/2020

Tech Material & Supplies 0 ZZZ7010 10.0000.2225.400.00.000 $350.601

Tech Material & Supplies9/22/2020

Tech Material & Supplies 0 ZZZ7269 10.0000.2225.400.00.000 $350.601

Tech Material & Supplies9/22/2020

Check #: 139577

$4,991.20PO/InvoiceTotal:

$4,991.20Vendor Total:

Chicago Filter Supply CHGOFILT
ER

Check Group:

Cares Act Supplies 0 47010 20.0000.2190.410.00.000 $1,432.801

Cares Act Supplies9/24/2020

Check #: 139578

$1,432.80PO/InvoiceTotal:

$1,432.80Vendor Total:

Chicago Tribune Media Group

Check Group:

Regular Ed General Supplies 0 024680173000 10.0000.1100.410.00.000 $21.741

Regular Ed General Supplies9/25/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date

Check #: 139579
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Check #: 139579

$21.74PO/InvoiceTotal:

$21.74Vendor Total:

CHICAGO TRIBUNE SUBSCRIPN CHGOTRIB

Check Group:

Regular Ed General Supplies 0 10548450-12/30/2
0

10.0000.1100.410.00.000 $84.001

Regular Ed General Supplies10/16/2020

Check #: 139580

$84.00PO/InvoiceTotal:

$84.00Vendor Total:

Children's First Calibrations

Check Group:

Regular Ed General Supplies 0 20201631 10.0000.1100.410.00.000 $60.001

Regular Ed General Supplies10/5/2020

Check #: 139581

$60.00PO/InvoiceTotal:

$60.00Vendor Total:

Coca Cola Bottling Co COCACOL
A

Check Group:

Water/Soda/Coffee-Office of Principal 0 16939203848 10.0000.2410.410.04.000 $603.601

Water/Soda/Coffee-Office of Principal9/24/2020

Check #: 139582

$603.60PO/InvoiceTotal:

$603.60Vendor Total:

Curriculum Associates, LLC CURRICUL
UM

Check Group:

Focus on Reading Cause/Effect Teadher Guide C 2100194 90683366 10.0000.1200.420.00.000 $8.461

Spec Ed Instruct Mtls10/14/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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Focus on Reading Cause/Effect Teadher Guide D 2100194 90683366 10.0000.1200.420.00.000 $37.291

Spec Ed Instruct Mtls10/14/2020

0 2100194 90683366 10.0000.1200.420.00.000 $8.461

Spec Ed Instruct Mtls10/14/2020

Focus on Reading Cause/Effect student pack C 2100194 90683366 10.0000.1200.420.00.000 $37.291

Spec Ed Instruct Mtls10/14/2020

Check #: 139583

$91.50PO/InvoiceTotal:

$91.50Vendor Total:

Custom Print Graphics

Check Group:

Cares Act Supplies 0 185055 10.0000.2190.400.00.000 $1,348.501

Cares Act Supplies9/17/2020

Regular Ed General Supplies 0 185068 10.0000.1100.410.00.000 $529.251

Regular Ed General Supplies9/24/2020

Wellness 0 185189 10.0000.2130.300.00.000 $1,431.751

Wellness9/28/2020

Check #: 139584

$3,309.50PO/InvoiceTotal:

$3,309.50Vendor Total:

Datamation Imaging Services Corp

Check Group:

Copier-Office of Principal 0 AUG-70946 10.0000.2410.390.00.000 $745.481

Copier-Office of Principal9/25/2020

Copier-Office of Principal 0 OCT-71442 10.0000.2410.390.00.000 $122.851

Copier-Office of Principal10/13/2020

Check #: 139585

$868.33PO/InvoiceTotal:

$868.33Vendor Total:

Drewry, Robert S 

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #
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Check Group:

Regular Ed General Supplies 0 9/25/20 10.0000.1100.410.00.000 $175.001

Regular Ed General Supplies9/25/2020

Check #: 139586

$175.00PO/InvoiceTotal:

$175.00Vendor Total:

Dude Solutions, Inc dba SchoolDude.com DUDESOL
UTI

Check Group:

Tech Software 0 INV-66513 10.0000.2225.400.01.000 $1,115.731

Tech Software9/23/2020

Check #: 139587

$1,115.73PO/InvoiceTotal:

$1,115.73Vendor Total:

EAI Education

Check Group:

Quiet Foam Base Ten Flats Blue Set of 250 2100184 INV1041029 10.0000.1120.410.00.000 $298.982

Math Supplies10/13/2020

Check #: 139588

$298.98PO/InvoiceTotal:

$298.98Vendor Total:

EARTHWISE ENVIRONMENTAL, INC. EARTHWIS
E

Check Group:

Oper & Maint - Supplies 0 51650 20.0000.2540.410.00.000 $1,500.001

Oper & Maint - Supplies10/13/2020

Check #: 139589

$1,500.00PO/InvoiceTotal:

$1,500.00Vendor Total:

EBSCO Accounts Receivable EBSCO

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #
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Library Periodicals 0 1603322 10.0000.2220.440.00.000 $1,899.771

Library Periodicals10/5/2020

Check #: 139590

$1,899.77PO/InvoiceTotal:

$1,899.77Vendor Total:

Family Action Network

Check Group:

Dues and Fees-Special Area Admin Svcs 0 671 10.0000.2330.640.00.000 $1,377.001

Dues and Fees-Special Area Admin Svcs9/24/2020

Check #: 139591

$1,377.00PO/InvoiceTotal:

$1,377.00Vendor Total:

Fed Ex FEDERALE
X

Check Group:

Shipping Service-Office of Principal 0 7-144-00801 10.0000.2410.340.00.000 $142.971

Shipping Service-Office of Principal10/13/2020

Check #: 139592

$142.97PO/InvoiceTotal:

$142.97Vendor Total:

Follett School Solutions, Inc FOLLETTS
CH

Check Group:

Library Books 0 715361F 10.0000.2220.430.00.000 $442.671

Library Books10/14/2020

Library Books 0 725324B 10.0000.2220.430.00.000 $39.971

Library Books10/14/2020

Regular Ed General Supplies 0 728089F 10.0000.1100.410.00.000 $570.961

Regular Ed General Supplies9/28/2020

Library Books 0 737720F 10.0000.2220.430.00.000 $2,136.381

Library Books9/28/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #
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Invoice Date

Printed: 11/09/2020 1:36:42 PM rptAPVoucherDetailReport: 2020.3.12 Page: 11



Library Books 0 750882F 10.0000.2220.430.00.000 $1,974.621

Library Books10/14/2020

Check #: 139593

$5,164.60PO/InvoiceTotal:

$5,164.60Vendor Total:

Fourth Cliff Adventures, Inc

Check Group:

Oper & Maint - Repair and Maint Service 0 711 20.0000.2540.323.00.000 $875.001

Oper & Maint - Repair and Maint Service9/30/2020

Check #: 139594

$875.00PO/InvoiceTotal:

$875.00Vendor Total:

Frank Cooney Co, Inc COONEY

Check Group:

Oper & Maint - Supplies 0 73542 20.0000.2540.410.00.000 $362.911

Oper & Maint - Supplies10/13/2020

Check #: 139595

$362.91PO/InvoiceTotal:

$362.91Vendor Total:

GAND SOUND INSTALLATIONS GANDSOU
ND

Check Group:

Oper & Maint - Repair and Maint Service 0 30620 20.0000.2540.323.00.000 $727.001

Oper & Maint - Repair and Maint Service10/5/2020

Check #: 139596

$727.00PO/InvoiceTotal:

$727.00Vendor Total:

Garvey's Office Products Inc

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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Cares Act Supplies 0 PINV1973877 20.0000.2190.410.00.000 $38.721

Cares Act Supplies9/24/2020

Cares Act Supplies 0 PINV1978479 20.0000.2190.410.00.000 $314.211

Cares Act Supplies9/25/2020

Cares Act Supplies 0 PINV1982318 10.0000.2190.400.00.000 $191.401

Cares Act Supplies10/5/2020

Care Act Supplies 0 PINV1987216 10.0000.2190.400.00.000 $43.971

Cares Act Supplies10/13/2020

Check #: 139597

$588.30PO/InvoiceTotal:

$588.30Vendor Total:

Genesis Technologies GENESIS

Check Group:

Printer Ink/Toner 0 756594 10.0000.2225.400.02.000 $32.701

Printer Ink/Toner9/24/2020

Printer Ink/Toner 0 757360 10.0000.2225.400.02.000 $1,518.341

Printer Ink/Toner9/25/2020

Printer Ink/Toner 0 757754 10.0000.2225.400.02.000 $269.001

Printer Ink/Toner9/28/2020

Printer Ink/Toner 0 758481 10.0000.2225.400.02.000 $97.201

Printer Ink/Toner10/5/2020

Printer Ink/Toner 0 760305 10.0000.2225.400.02.000 $97.201

Printer Ink/Toner10/14/2020

Check #: 139598

$2,014.44PO/InvoiceTotal:

$2,014.44Vendor Total:

Genesis Technologies Inc GENESIST
EC

Check Group:

Copy Machine Lease 2100150 27889554 10.0000.2223.350.00.000 $2,175.331

Copy Machine Lease9/30/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #
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Check #: 139599

$2,175.33PO/InvoiceTotal:

$2,175.33Vendor Total:

George Roach & Associates, P.C.

Check Group:

Board Audit Service 0 102014 10.0000.2310.318.05.000 $14,000.001

Board Audit Service10/14/2020

Check #: 139600

$14,000.00PO/InvoiceTotal:

$14,000.00Vendor Total:

GoStrengths Inc.

Check Group:

Go Zen Professional Program License 2100190 1915096 10.0000.1100.410.00.000 $197.001

Regular Ed General Supplies9/25/2020

Check #: 139601

$197.00PO/InvoiceTotal:

$197.00Vendor Total:

Graham McMahon

Check Group:

Tuition 0 9/25/20 10.1311.0000.000.00.000 $14,864.001

Tuition9/25/2020

Check #: 139602

$14,864.00PO/InvoiceTotal:

$14,864.00Vendor Total:

Grant Thornton LLP THORNTO
N

Check Group:

Board Audit Service 0 953700560 10.0000.2310.318.05.000 $500.001

Board Audit Service10/16/2020

Check #: 139603

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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$500.00PO/InvoiceTotal:

$500.00Vendor Total:

GSF USA, Inc.

Check Group:

Cares Act Supplies 0 IN527660 20.0000.2190.410.00.000 $1,815.001

Cares Act Supplies10/13/2020

Cares Act Supplies 0 IN527741 20.0000.2190.410.00.000 $305.001

Cares Act Supplies9/24/2020

Cares Act Supplies 0 IN527835 20.0000.2190.410.00.000 $305.001

Cares Act Supplies10/13/2020

Oper & Maint - Purch Svcs - Cleaning Svcs 0 INR058389 20.0000.2540.322.00.000 $13,989.471

Oper & Maint - Purch Svcs - Cleaning Svcs9/24/2020

Cares Act Supplies 0 INR058510 20.0000.2190.410.00.000 $3,460.001

Cares Act Supplies10/13/2020

Check #: 139604

$19,874.47PO/InvoiceTotal:

$19,874.47Vendor Total:

Handwriting Without Tears Inc HANDWRI
TIN

Check Group:

My Printing Book -grade ` 2100064 INV84373 10.0000.1110.410.01.000 $695.7555

1st Grade Supplies10/8/2020

Writing journal B 2100064 INV84373 10.0000.1110.410.01.000 $477.95110

1st Grade Supplies10/8/2020

Color Name Plates 2100064 INV84373 10.0000.1110.410.01.000 $31.853

1st Grade Supplies10/8/2020

Check #: 139605

$1,205.55PO/InvoiceTotal:

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020
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Vendor #
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Pre K Teacher SReadiness & Writing Pre-K Teacher's
Guideupplies

2100198 INV95003 10.0000.1125.410.00.000 $56.451

Pre K Teacher Supplies10/13/2020

Check #: 139605

$56.45PO/InvoiceTotal:

$1,262.00Vendor Total:

Heartland Business Systems

Check Group:

Comp Assist Instr - Purch Svc - Tech Support 0 390681-H 10.0000.2225.300.02.000 $53.271

Comp Assist Instr - Purch Svc - Tech Support9/28/2020

Comp Assist Instr - Purch Svc - Internet 0 396770-H 10.0000.2225.300.01.000 $7.811

Comp Assist Instr - Purch Svc - Internet9/24/2020

Comp Assist Instr - Purch Svc - Tech Support 0 3999342-H 10.0000.2225.300.02.000 $120.001

Comp Assist Instr - Purch Svc - Tech Support10/13/2020

Comp Assist Instr - Purch Svc - Tech Support 0 399982-H 10.0000.2225.300.02.000 $330.001

Comp Assist Instr - Purch Svc - Tech Support9/25/2020

Comp Assist Instr - Purch Svc - Tech Support 0 401014-H 10.0000.2225.300.02.000 $931.251

Comp Assist Instr - Purch Svc - Tech Support10/13/2020

Comp Assist Instr - Purch Svc - Tech Support 0 401931-H 10.0000.2225.300.02.000 $7.811

Comp Assist Instr - Purch Svc - Tech Support10/14/2020

Check #: 139606

$1,450.14PO/InvoiceTotal:

$1,450.14Vendor Total:

Houghton Mifflin HARCOUR
T

Check Group:

Math in Focus Singapore Math Fact Fluency Grade 3 2100138 954967727 10.0000.1110.420.00.000 $201.968

Elem Instruct Materials9/24/2020

Math in Focus Singapore Math Student Edition Vol A
Grade 3

2100138 954967727 10.0000.1110.420.00.000 $110.008

Elem Instruct Materials9/24/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #
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Math In Focus Extra Practice and Homework Vol A Grade
3

2100138 954967727 10.0000.1110.420.00.000 $110.008

Elem Instruct Materials9/24/2020

Math In Focus Extra Practice and Homework Vol A Grade
3

2100138 954967727 10.0000.1110.420.00.000 $85.808

Elem Instruct Materials9/24/2020

0 2100138 954967727 10.0000.1110.420.00.000 $88.508

Elem Instruct Materials9/24/2020

Check #: 139607

$596.26PO/InvoiceTotal:

Check Group:

Math in Focus Student Edition Volume A Grade 4 2100164 954962882 10.0000.1120.410.00.000 $276.2520

Math Supplies9/24/2020

Check #: 139607

$276.25PO/InvoiceTotal:

$872.51Vendor Total:

House of Rentals & Sales, Inc

Check Group:

Cares Act Supplies 0 1503003A-1 10.0000.2190.400.00.000 $1,320.001

Cares Act Supplies9/25/2020

Check #: 139608

$1,320.00PO/InvoiceTotal:

$1,320.00Vendor Total:

IEC Nextera Energy Services IECNEXTE
RA

Check Group:

Oper & Maint - Electricity 2100151 25536072605940 20.0000.2540.466.00.000 $8,156.511

Oper & Maint - Electricity9/24/2020

Check #: 139609

$8,156.51PO/InvoiceTotal:

$8,156.51Vendor Total:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020
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Vendor #
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Ill Assoc of School Business Officials IASBO

Check Group:

Regular Ed General Supplies 0 0007467 10.0000.1100.410.00.000 $150.001

Regular Ed General Supplies10/6/2020

Check #: 139610

$150.00PO/InvoiceTotal:

$150.00Vendor Total:

Illinois Assoc of School Admin IASA

Check Group:

Dues and Fees-Special Area Admin Svcs 0 Member 6575 18
20-21

10.0000.2330.640.00.000 $1,830.771

Dues and Fees-Special Area Admin Svcs10/6/2020

Check #: 139611

$1,830.77PO/InvoiceTotal:

$1,830.77Vendor Total:

INSPRA INSPRA

Check Group:

Special Area Admin Svcs-Prof Growth & Tuition 0 290 10.0000.2330.300.00.000 $150.001

Special Area Admin Svcs-Prof Growth & Tuition10/14/2020

Check #: 139612

$150.00PO/InvoiceTotal:

$150.00Vendor Total:

James W. Loewen

Check Group:

Consultant Fees 0 9/23/20 10.0000.2210.300.00.000 $250.001

Consultant Fees10/15/2020

Check #: 139613

$250.00PO/InvoiceTotal:

$250.00Vendor Total:

JAMF SOFTWARE JAMFSOFT

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #

QTY
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Check Group:

Tech Software 0 INV151442 10.0000.2225.400.01.000 $9,768.001

Tech Software9/24/2020

Check #: 139614

$9,768.00PO/InvoiceTotal:

$9,768.00Vendor Total:

Johnson, Alison D 

Check Group:

Lunch Expense 0 10/16/20 10.0000.2560.490.00.000 $117.911

Lunch Expense10/16/2020

Check #: 139615

$117.91PO/InvoiceTotal:

$117.91Vendor Total:

Julie Campanaro CAMPANA
R24

Check Group:

Lunch Expense 0 10/1/20 10.0000.2560.490.00.000 $68.551

Lunch Expense10/5/2020

Check #: 139616

$68.55PO/InvoiceTotal:

$68.55Vendor Total:

Katie Nahrwold NAHRWOL
D

Check Group:

Home Ec Supplies 0 10/5/20 10.0000.1120.410.07.000 $5.971

Home Ec Supplies10/5/2020

Regular Ed General Supplies 0 9/15/20 10.0000.1100.410.00.000 $23.001

Regular Ed General Supplies9/15/2020

Home Ec Supplies 0 9/20/20 10.0000.1120.410.07.000 $4.981

Home Ec Supplies9/23/2020

Check #: 139617

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020
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Vendor #
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$33.95PO/InvoiceTotal:

$33.95Vendor Total:

Kenilworth School District No. 38

Check Group:

DUE T0/FROM REVOLVING ACCOUNT 0 10/14/20 10.0000.0460.000.00.000 $1,371.671

DUE T0/FROM REVOLVING ACCOUNT10/14/2020

Check #: 139618

$1,371.67PO/InvoiceTotal:

$1,371.67Vendor Total:

Lakeland/Larson Elevator LAKELAND

Check Group:

Oper & Maint - Supplies 0 81649 20.0000.2540.410.00.000 $196.051

Oper & Maint - Supplies10/13/2020

Check #: 139619

$196.05PO/InvoiceTotal:

$196.05Vendor Total:

Lakeshore Learning Mat LAKESHO
RE

Check Group:

Counting Money Puzzles - Complete Set 2100157 376670920 10.0000.1100.410.00.000 $36.991

Regular Ed General Supplies9/25/2020

Place Value Equivalency Puzzles 2100157 376670920 10.0000.1100.410.00.000 $12.991

Regular Ed General Supplies9/25/2020

Classroom Sand Timer Set 2100157 376670920 10.0000.1100.410.00.000 $6.991

Regular Ed General Supplies9/25/2020

Reading Comprehension Interactive Journal - Gr. 1-2 2100157 376670920 10.0000.1100.410.00.000 $4.491

Regular Ed General Supplies9/25/2020

Writing Prompts Journal - Gr. 1-2 2100157 376670920 10.0000.1100.410.00.000 $15.964

Regular Ed General Supplies9/25/2020

Sight-Word Puzzles - Complete Set 2100157 376670920 10.0000.1100.410.00.000 $55.001

Regular Ed General Supplies9/25/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020
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Alphabet Magnetic Activity Tin 2100157 376670920 10.0000.1100.410.00.000 $29.991

Regular Ed General Supplies9/25/2020

Splash! Reading Games - Complete Set 2100157 376670920 10.0000.1100.410.00.000 $49.991

Regular Ed General Supplies9/25/2020

My Feelings Journal 2100157 376670920 10.0000.1100.410.00.000 $15.964

Regular Ed General Supplies9/25/2020

Hear Myself Sound Phone 2100157 376670920 10.0000.1100.410.00.000 $23.964

Regular Ed General Supplies9/25/2020

Classroom Magnetic Letters Kit 2100157 376670920 10.0000.1100.410.00.000 $49.991

Regular Ed General Supplies9/25/2020

Touch & Read CVC Words Match 2100157 376670920 10.0000.1100.410.00.000 $79.161

Regular Ed General Supplies9/25/2020

Check #: 139620

$381.47PO/InvoiceTotal:

$381.47Vendor Total:

Lunagariya, Jayati  

Check Group:

Math Supplies 0 10/11/20 10.0000.1120.410.00.000 $120.001

Math Supplies10/13/2020

Check #: 139621

$120.00PO/InvoiceTotal:

$120.00Vendor Total:

Mcdowell, Tracey  

Check Group:

Pre K Teacher Supplies 0 9/26/20 10.0000.1125.410.00.000 $22.991

Pre K Teacher Supplies9/25/2020

Check #: 139622

$22.99PO/InvoiceTotal:

$22.99Vendor Total:

Menards Inc. MENARDS

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020
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Check Group:

Cares Act Supplies 0 66057 20.0000.2190.410.00.000 $188.281

Cares Act Supplies9/24/2020

Cares Act Supplies 0 66209 20.0000.2190.410.00.000 $7.281

Cares Act Supplies9/24/2020

Oper & Maint - Supplies 0 68461 20.0000.2540.410.00.000 $112.331

Oper & Maint - Supplies10/14/2020

Check #: 139623

$307.89PO/InvoiceTotal:

$307.89Vendor Total:

MIDWEST ARBOR CORP. MIDWARB
OR

Check Group:

Oper & Maint - Grounds Services 0 3041084 20.0000.2540.329.00.000 $660.001

Oper & Maint - Grounds Services10/13/2020

Oper & Maint - Grounds Services 0 3041480 20.0000.2540.329.00.000 $885.001

Oper & Maint - Grounds Services10/5/2020

Check #: 139624

$1,545.00PO/InvoiceTotal:

$1,545.00Vendor Total:

Millen Hardware

Check Group:

Oper & Maint - Supplies 0 140086/1 20.0000.2540.410.00.000 $5.451

Oper & Maint - Supplies10/5/2020

Check #: 139625

$5.45PO/InvoiceTotal:

$5.45Vendor Total:

MOEMS

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #
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Invoice Date

Printed: 11/09/2020 1:36:42 PM rptAPVoucherDetailReport: 2020.3.12 Page: 22



registration for elementary math team for MOEMS
competition

2100205 10/14/20 10.0000.1100.410.00.000 $119.001

Regular Ed General Supplies10/14/2020

registration for middle school math team for MOEMS
competition

2100205 10/14/20 10.0000.1100.410.00.000 $119.001

Regular Ed General Supplies10/14/2020

Check #: 139626

$238.00PO/InvoiceTotal:

$238.00Vendor Total:

Murnane Paper Company

Check Group:

8.5 x 11 20# White Boise Essential Virgin 92 Bright Copy
paper

2100185 218891 10.0000.1100.410.00.000 $1,276.0040

Regular Ed General Supplies9/25/2020

Check #: 139627

$1,276.00PO/InvoiceTotal:

$1,276.00Vendor Total:

Nicor Gas

Check Group:

Oper & Maint - Natural Gas 0 9/1-10/1-2020 20.0000.2540.465.00.000 $434.181

Oper & Maint - Natural Gas10/13/2020

Check #: 139628

$434.18PO/InvoiceTotal:

$434.18Vendor Total:

NilesTownship District Special Educ  807

Check Group:

Dues and Fees-Special Area Admin Svcs 0 11/18/20   #1541 10.0000.2330.640.00.000 $200.001

Dues and Fees-Special Area Admin Svcs10/7/2020

Check #: 139629

$200.00PO/InvoiceTotal:

$200.00Vendor Total:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #
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Oquendo, Terry M 

Check Group:

Special Area Admin Services Tuition Reimbursement 0 9/23/20 10.0000.2330.300.00.001 $1,065.001

Special Area Admin Services Tuition Reimbursement9/23/2020

Check #: 139630

$1,065.00PO/InvoiceTotal:

$1,065.00Vendor Total:

Pearson Education PEARSON

Check Group:

Language Activity Book I 2100004 4026203421 10.0000.1120.410.08.000 $458.2425

Latin Supplies9/24/2020

Check #: 139631

$458.24PO/InvoiceTotal:

Check Group:

Words Their Way Letter Name Volumes 1 & 2 2100186 7027314689 10.0000.1110.420.05.000 $320.2025

Elementary Textbooks9/24/2020

Check #: 139631

$320.20PO/InvoiceTotal:

$778.44Vendor Total:

QUILL.COM QUILLCOM

Check Group:

Regular Ed General Supplies 0 10362715 10.0000.1100.410.00.000 $26.941

Regular Ed General Supplies9/25/2020

Regular Ed General Supplies 0 10372179 10.0000.1100.410.00.000 $104.991

Regular Ed General Supplies9/25/2020

Regular Ed General Supplies 0 10382364 10.0000.1100.410.00.000 $366.621

Regular Ed General Supplies9/25/2020

Regular Ed General Supplies 0 10382364CR 10.0000.1100.410.00.000 ($20.00)1

Regular Ed General Supplies9/15/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing
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Regular Ed General Supplies 0 10570138 10.0000.1100.410.00.000 $27.461

Regular Ed General Supplies9/30/2020

Admin General Supplies 0 10573827 10.0000.2320.410.00.000 $236.341

Admin General Supplies9/30/2020

Care Act Supplies 0 11229851 10.0000.2190.400.00.000 $167.971

Cares Act Supplies10/16/2020

Check #: 139632

$910.32PO/InvoiceTotal:

$910.32Vendor Total:

Really Good Stuff REALLY

Check Group:

KDG Supplies 0 7429927-1 10.0000.1110.410.00.000 $46.981

KDG Supplies10/13/2020

Check #: 139633

$46.98PO/InvoiceTotal:

Check Group:

Numeracy Centers - Grades 3-5 2100031 7428959 10.0000.1110.410.05.000 $95.991

5th Grade Supplies10/13/2020

Rock, Paper, Scissors Math Games - Intermediate Set 2100031 7428959 10.0000.1110.410.05.000 $37.991

5th Grade Supplies10/13/2020

Check #: 139633

$133.98PO/InvoiceTotal:

Check Group:

Multi-Use Storage Caddies 6 Colors 2100107 7429927 10.0000.1110.410.00.000 $34.991

KDG Supplies10/13/2020

Check #: 139633

$34.99PO/InvoiceTotal:

$215.95Vendor Total:

Redwood Literacy, LLC

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021
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Spec Ed Purchased Svc 0 1508 10.0000.1200.390.00.000 $800.001

Spec Ed Purchased Svc9/24/2020

Check #: 139634

$800.00PO/InvoiceTotal:

$800.00Vendor Total:

Richer, Cailey  

Check Group:

IDEA Purchased Services 0 9/25/20 10.0000.1200.310.49.000 $129.581

IDEA Purchased Services9/25/2020

Check #: 139635

$129.58PO/InvoiceTotal:

$129.58Vendor Total:

Robbins,Schwartz,Nicholas ROBBIN

Check Group:

Board Legal Service 0 August 31st 2020 10.0000.2310.318.00.000 $13,531.731

Board Legal Service10/13/2020

Check #: 139636

$13,531.73PO/InvoiceTotal:

$13,531.73Vendor Total:

Scholastic Inc c/o Scholastic Teacher St

Check Group:

Before Columbus: The Americas of 1491 2100193 24091901 10.0000.1100.410.00.000 $212.9919

Regular Ed General Supplies10/14/2020

Check #: 139637

$212.99PO/InvoiceTotal:

$212.99Vendor Total:

School Health Corp SCHHEALT
H

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing
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Cares Act Supplies 0 3783699-02 10.0000.2190.400.00.000 $441.751

Cares Act Supplies10/14/2020

Check #: 139638

$441.75PO/InvoiceTotal:

Check Group:

Instant Cold Pack4"x 6" 50/Case 2100175 3820579-00 20.0000.2190.410.00.000 $273.606

Cares Act Supplies9/24/2020

Check #: 139638

$273.60PO/InvoiceTotal:

$715.35Vendor Total:

School Speciality SCHOOLS
PEC

Check Group:

Regular Ed General Supplies 0 208125500901CR 10.0000.1100.410.00.000 ($38.62)1

Regular Ed General Supplies9/25/2020

Check #: 139639

($38.62)PO/InvoiceTotal:

Check Group:

Teacher's Guide and Answer Key 2100005 202501737243 10.0000.1120.410.04.000 $57.572

Lang Art Supplies9/24/2020

Check #: 139639

$57.57PO/InvoiceTotal:

Check Group:

Hammond & Stephens 35 Student 9/10 Week Record
Book, 8-1/2 x 11 Inches, PolyIce Cover

2100006 208126273686 10.0000.1120.420.00.000 $16.004

Instructional Mtls10/13/2020

Check #: 139639

$16.00PO/InvoiceTotal:

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing
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Crayola Anti-Roll Triangular Crayon Classpack, Assorted
Colors, Set of 256

2100013 208126139632 10.0000.1100.410.00.000 $44.501

Regular Ed General Supplies9/24/2020

Check #: 139639

$44.50PO/InvoiceTotal:

Check Group:

Fiskar nonstick scissors 2100015 208126024959 10.0000.1110.410.01.000 $50.073

1st Grade Supplies9/24/2020

Check #: 139639

$50.07PO/InvoiceTotal:

Check Group:

teacher lesson plan book 2100091 208126273701 10.0000.1120.410.04.000 $5.721

Lang Art Supplies10/13/2020

Check #: 139639

$5.72PO/InvoiceTotal:

Check Group:

Tic Tac Toe 2100093 208126294585 10.0000.1110.410.01.000 $4.821

1st Grade Supplies10/14/2020

Check #: 139639

$4.82PO/InvoiceTotal:

Check Group:

Storex Magnetic Wall Pocket, Letter Size, Purple 2100094 208126119890 10.0000.1120.410.11.000 $13.791

Advisory Materials9/24/2020

Check #: 139639

$13.79PO/InvoiceTotal:

Check Group:

Learning Resources, Two Color Counters (set of 200) 2100126 208126273723 10.0000.1120.410.00.000 $36.684

Math Supplies10/13/2020

Check #: 139639

$36.68PO/InvoiceTotal:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing
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Check Group:

4 TI-108 Calculators 2100169 208126140017 10.0000.1200.420.00.000 $19.884

Spec Ed Instruct Mtls9/24/2020

2 sets of 10 TI-108 Calculators 2100169 208126140017 10.0000.1200.420.00.000 $99.442

Spec Ed Instruct Mtls9/24/2020

Check #: 139639

$119.32PO/InvoiceTotal:

Check Group:

School Smart Polyprylene Round Ring Binder, 3 in. Blue 2100170 208126140021 10.0000.1200.410.00.000 $3.521

Spec Ed General Supplies9/24/2020

School Smart Polyprylene Round Ring Binder, 3 in. Green 2100170 208126140021 10.0000.1200.410.00.000 $5.511

Spec Ed General Supplies9/24/2020

G2 Metallics Gel Ink Pen..7 mm, Assrtd Vibrant metallic Ink
Pack

2100170 208126140021 10.0000.1200.410.00.000 $9.382

Spec Ed General Supplies9/24/2020

0 2100170 208126140021 10.0000.1200.410.00.000 $15.451

Spec Ed General Supplies9/24/2020

Sharpie Fine Tip Pens with hard case, assrtd colors pack
of 8

2100170 208126141747 10.0000.1200.410.00.000 $17.661

Spec Ed General Supplies9/24/2020

Check #: 139639

$51.52PO/InvoiceTotal:

Check Group:

Clipboard- 9x12.5 inch 2100181 208126131601 10.0000.1100.410.00.000 $57.2055

Regular Ed General Supplies9/24/2020

Expo Dry Erase Board Erasers 2100181 208126131601 10.0000.1100.410.00.000 $4.502

Regular Ed General Supplies9/24/2020

0 2100181 208126131601 10.0000.1100.410.00.000 $25.413

Regular Ed General Supplies9/24/2020

Check #: 139639

$87.11PO/InvoiceTotal:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
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Check Group:

Explode the Code Book 1 2100182 208126121843 10.0000.1110.420.05.000 $74.0010

Elementary Textbooks9/24/2020

Explode the Code Book 2 2100182 208126121843 10.0000.1110.420.05.000 $133.2015

Elementary Textbooks9/24/2020

Check #: 139639

$207.20PO/InvoiceTotal:

Check Group:

Explode the Code Book 1 2100183 208126106483 10.0000.1110.420.05.000 $148.0020

Elementary Textbooks9/24/2020

0 2100183 208126106483 10.0000.1110.420.05.000 $183.5220

Elementary Textbooks9/24/2020

Check #: 139639

$331.52PO/InvoiceTotal:

$987.20Vendor Total:

Schoolwide, Inc

Check Group:

Technology Enhancing Education 2100180 SI4681 10.0000.1100.310.00.000 $845.005

Technology Enhancing Education9/24/2020

Check #: 139640

$845.00PO/InvoiceTotal:

Check Group:

Fundamentals Unlimited License 2100188 SI4745 10.0000.1100.310.00.000 $169.001

Technology Enhancing Education9/24/2020

Check #: 139640

$169.00PO/InvoiceTotal:

$1,014.00Vendor Total:

Skilbeck-Harvey, Hilary  

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
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Special Area Admin Svcs-Prof Growth & Tuition 0 10/16/20 10.0000.2330.300.00.000 $200.001

Special Area Admin Svcs-Prof Growth & Tuition10/14/2020

Check #: 139641

$200.00PO/InvoiceTotal:

$200.00Vendor Total:

SPRINT SPRINT

Check Group:

Oper & Maint - Purch Svc - Communication 0 190445514-098 20.0000.2540.340.00.000 $512.621

Oper & Maint - Purch Svc - Communication10/13/2020

Check #: 139642

$512.62PO/InvoiceTotal:

$512.62Vendor Total:

Staples Business Advantage STAPLE

Check Group:

General Supplies-Office of Principal 0 1631076889 10.0000.2410.410.00.000 $166.191

General Supplies-Office of Principal10/14/2020

Check #: 139643

$166.19PO/InvoiceTotal:

Check Group:

EXPO 2 in 1Tank Dry Erase Markers 2100187 186148814-0-1 10.0000.1110.410.03.000 $32.582

3rd Grade Supplies10/14/2020

Mr Sketch Scented Markers (12 pack) 2100187 186148814-0-1 10.0000.1110.410.03.000 $22.473

3rd Grade Supplies10/14/2020

Mr. Clean Magic Eraser 2100187 186148814-0-1 10.0000.1110.410.03.000 $6.991

3rd Grade Supplies10/14/2020

Mr. Clean Magic Eraser 2100187 186148814-0-3 10.0000.1110.410.03.000 $5.751

3rd Grade Supplies10/14/2020

Check #: 139643

$67.79PO/InvoiceTotal:

$233.98Vendor Total:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing
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Steiner Electric Company STEINERE
LE

Check Group:

Oper & Maint - Repair and Maint Service 0 S006740377.001 20.0000.2540.323.00.000 $755.001

Oper & Maint - Repair and Maint Service10/14/2020

Check #: 139644

$755.00PO/InvoiceTotal:

$755.00Vendor Total:

Sue Johnson JOHNSON
SUE

Check Group:

Consultant Fees 0 5/15-5/22 10.0000.2210.300.00.000 $576.001

Consultant Fees9/24/2020

Check #: 139645

$576.00PO/InvoiceTotal:

$576.00Vendor Total:

Super Duper Publications SUPER

Check Group:

The Rossetti Infant-Toddler Language Scale 2100161 2544637A 10.0000.2150.410.00.000 $116.001

Speech Pathology/Audiology General Supplies9/24/2020

SSI-4: Stuttering Severity Instrument 2100161 2544637A 10.0000.2150.410.00.000 $140.001

Speech Pathology/Audiology General Supplies9/24/2020

0 2100161 2544637A 10.0000.2150.410.00.000 $195.001

Speech Pathology/Audiology General Supplies9/24/2020

Check #: 139646

$451.00PO/InvoiceTotal:

$451.00Vendor Total:

TASC.

Check Group:

Dues and Fees-Special Area Admin Svcs 0 IN1844498 10.0000.2330.640.00.000 $425.001

Dues and Fees-Special Area Admin Svcs9/25/2020

Voucher Batch Number:

Kenilworth School District 38
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Check #: 139647

$425.00PO/InvoiceTotal:

$425.00Vendor Total:

TCI Teacher Curriculm Inst TCI

Check Group:

SSA! Our Cmty & Beyond: Teacher Subscription (1 Yr) 2100199 INV72462 10.0000.1100.310.00.000 $192.002

Technology Enhancing Education10/16/2020

SSA! My Community: Teacher Subscription (1 Yr) 2100199 INV72462 10.0000.1100.310.00.000 $288.003

Technology Enhancing Education10/16/2020

SSA! My School and Family: Teacher Subscription (1 Yr) 2100199 INV72462 10.0000.1100.310.00.000 $288.003

Technology Enhancing Education10/16/2020

SSA! Me & My World: Teacher Subscription (1 Yr) 2100199 INV72462 10.0000.1100.310.00.000 $264.003

Technology Enhancing Education10/16/2020

Check #: 139648

$1,032.00PO/InvoiceTotal:

$1,032.00Vendor Total:

The Omni Group OMNIGRO
UP

Check Group:

403B Administrative Services 0 2010-7911 10.0000.2520.311.01.000 $22.001

403B Administrative Services10/15/2020

Check #: 139649

$22.00PO/InvoiceTotal:

$22.00Vendor Total:

The Organic Gardner Ltd. ORGANIC
GAR

Check Group:

Outdoor Classroom-Operations & Maintenance 0 10659 20.0000.2540.490.00.000 $735.001

Outdoor Classroom-Operations & Maintenance10/16/2020

Check #: 139650

$735.00PO/InvoiceTotal:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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$735.00Vendor Total:

Trugreen Chemlawn TRUGREE
N

Check Group:

Oper & Maint - Grounds Services 0 129152002 20.0000.2540.329.00.000 $186.231

Oper & Maint - Grounds Services10/13/2020

Check #: 139651

$186.23PO/InvoiceTotal:

$186.23Vendor Total:

Tyler Technologies, Inc TYLERTEC
HN

Check Group:

Consultant Fees 0 025-308499 10.0000.2210.300.00.000 $210.001

Consultant Fees9/25/2020

Consultant Fees 0 025-309200 10.0000.2210.300.00.000 $77.501

Consultant Fees10/15/2020

Check #: 139652

$287.50PO/InvoiceTotal:

$287.50Vendor Total:

ULINE ULINE

Check Group:

Oper & Maint - Supplies 0 124320293 20.0000.2540.410.00.000 $91.911

Oper & Maint - Supplies9/30/2020

Check #: 139653

$91.91PO/InvoiceTotal:

$91.91Vendor Total:

UPS UPS

Check Group:

Postage-Office of Principal 0 OOOOOY811537
0

10.0000.2410.410.01.000 $12.491

Postage-Office of Principal9/24/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date

Check #: 139654
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Check #: 139654

$12.49PO/InvoiceTotal:

$12.49Vendor Total:

Valerio, Robyn M 

Check Group:

Special Area Admin Svcs-Prof Growth & Tuition 0 10/14/20 10.0000.2330.300.00.000 $279.001

Special Area Admin Svcs-Prof Growth & Tuition10/14/2020

Check #: 139655

$279.00PO/InvoiceTotal:

$279.00Vendor Total:

Valsamis, Samantha

Check Group:

Special Area Admin Svcs-Prof Growth & Tuition 0 10/14/20 10.0000.2330.300.00.000 $90.001

Special Area Admin Svcs-Prof Growth & Tuition10/14/2020

Check #: 139656

$90.00PO/InvoiceTotal:

$90.00Vendor Total:

Vanguard Energy Services LLC VANGUAR
D

Check Group:

Oper & Maint - Natural Gas 2100153 G400607091820 20.0000.2540.465.00.000 $54.951

Oper & Maint - Natural Gas10/6/2020

Check #: 139657

$54.95PO/InvoiceTotal:

$54.95Vendor Total:

W. W. Grainger GRAINGER

Check Group:

Oper & Maint - Supplies 0 9652694234CR 20.0000.2540.410.00.000 ($320.00)1

Oper & Maint - Supplies9/30/2020

Oper & Maint - Supplies 0 9662190611 20.0000.2540.410.00.000 $9.211

Oper & Maint - Supplies10/13/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020
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Vendor #
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Oper & Maint - Supplies 0 9662190629 20.0000.2540.410.00.000 $806.511

Oper & Maint - Supplies10/13/2020

Tech Material & Supplies 0 9662264093 10.0000.2225.400.00.000 $14.881

Tech Material & Supplies10/13/2020

Cares Act Supplies 0 9663696327CR 20.0000.2190.410.00.000 ($775.00)1

Cares Act Supplies10/13/2020

Oper & Maint - Supplies 0 9666140521 20.0000.2540.410.00.000 $382.601

Oper & Maint - Supplies10/13/2020

Check #: 139658

$118.20PO/InvoiceTotal:

$118.20Vendor Total:

Writable Inc.

Check Group:

Tech Subscriptions 0 1389 10.0000.2225.300.03.000 $490.001

Tech Subscriptions9/22/2020

Check #: 139659

$490.00PO/InvoiceTotal:

$490.00Vendor Total:

End of Report

$161,317.28Grand Total:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1086 10/21/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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Academic Therapy Publications ACATHER
APY

Check Group:

Test of Adolescent/Adult Word Finding2 (TAWF-2) 2100122 267450 10.0000.1200.400.03.000 $445.501

Spec Ed Tests10/23/2020

Check #: 139660

$445.50PO/InvoiceTotal:

$445.50Vendor Total:

Amalgamated Bank Chicago AMALGAM
ATE

Check Group:

Bond Principal-NSSED 0 6487PVTPL P & I 30.0000.5300.614.00.000 $635,000.001

Bond Principal-NSSED10/23/2020

Bond Interest 0 6487PVTPL P & I 30.0000.5200.624.00.000 $48,822.001

Bond Interest10/23/2020

Bond Principal-NSSED 0 Bond 6698 P & I 30.0000.5300.614.00.000 $105,000.001

Bond Principal-NSSED10/23/2020

Bond Interest 0 Bond 6698 P & I 30.0000.5200.624.00.000 $64,000.001

Bond Interest10/23/2020

Check #: 139661

$852,822.00PO/InvoiceTotal:

$852,822.00Vendor Total:

Apple Computer Inc APPLE

Check Group:

Cares Act Supplies 0 AD13895590 10.0000.2190.400.00.000 $1,240.001

Cares Act Supplies11/8/2020

Check #: 139662

$1,240.00PO/InvoiceTotal:

$1,240.00Vendor Total:

AT&T ATTCAROL
S

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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Oper & Maint - Purch Svc - Communication 0 6084377506 20.0000.2540.340.00.000 $926.411

Oper & Maint - Purch Svc - Communication10/29/2020

Check #: 139663

$926.41PO/InvoiceTotal:

Check Group:

Oper & Maint - Purch Svc - Communication 2100149 847256072110-20
20 

20.0000.2540.340.00.000 $355.041

Oper & Maint - Purch Svc - Communication11/9/2020

Check #: 139663

$355.04PO/InvoiceTotal:

$1,281.45Vendor Total:

Bennett, Jennifer K

Check Group:

Idea Inservice Purch Services 0 11/5/20 10.0000.2210.310.49.000 $225.001

IDEA Inservice Purch Services11/8/2020

Check #: 139664

$225.00PO/InvoiceTotal:

$225.00Vendor Total:

Book Stall BOOKSTA
LL

Check Group:

Regular Ed General Supplies 0 10/9/20 10.0000.1100.410.00.000 ($20.00)1

Regular Ed General Supplies11/9/2020

Regular Ed General Supplies 0 342944 10.0000.1100.410.00.000 $145.491

Regular Ed General Supplies11/9/2020

Regular Ed General Supplies 0 343463 10.0000.1100.410.00.000 $474.671

Regular Ed General Supplies10/29/2020

Regular Ed General Supplies 0 343562 10.0000.1100.410.00.000 $748.001

Regular Ed General Supplies10/29/2020

Check #: 139665

$1,348.16PO/InvoiceTotal:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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$1,348.16Vendor Total:

Brecht's Database Soultions, Inc

Check Group:

IDEA Purchased Svs 0 6407 10.0000.1100.310.49.000 $1,850.001

IDEA Purchased Svs11/4/2020

Check #: 139666

$1,850.00PO/InvoiceTotal:

$1,850.00Vendor Total:

CDW Government, Inc CDW

Check Group:

Tech Material & Supplies 0 1654135 10.0000.2225.400.00.000 $2,730.001

Tech Material & Supplies11/9/2020

Regular Ed General Supplies 0 1758181 10.0000.1100.410.00.000 $129.661

Regular Ed General Supplies11/9/2020

Tech Material & Supplies 0 2828607 10.0000.2225.400.00.000 $149.001

Tech Material & Supplies11/9/2020

Tech Material & Supplies 0 2888680 10.0000.2225.400.00.000 $699.001

Tech Material & Supplies11/9/2020

Tech Repair & Maintenance 0 2958650 10.0000.2225.323.00.000 $57.731

Tech Repair & Maintenance11/9/2020

Cares Act Supplies 0 3075701 10.0000.2190.400.00.000 $158.951

Cares Act Supplies11/9/2020

Check #: 139667

$3,924.34PO/InvoiceTotal:

$3,924.34Vendor Total:

Chicago Filter Supply CHGOFILT
ER

Check Group:

Oper & Maint - Supplies 0 48108 20.0000.2540.410.00.000 $1,828.841

Oper & Maint - Supplies10/29/2020

Check #: 139668

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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$1,828.84PO/InvoiceTotal:

$1,828.84Vendor Total:

CORNER BAKERY CORNERB
AKE

Check Group:

Lunch Expense 0 1620347 10.0000.2560.490.00.000 $118.721

Lunch Expense10/29/2020

Check #: 139669

$118.72PO/InvoiceTotal:

$118.72Vendor Total:

Costco

Check Group:

Oper & Maint - Supplies 0 00011185957347
0 -20

20.0000.2540.410.00.000 $120.001

Oper & Maint - Supplies10/29/2020

Check #: 139670

$120.00PO/InvoiceTotal:

$120.00Vendor Total:

De La Cruz, Carrie  

Check Group:

Lunch Expense 0 10/27/2p 10.0000.2560.490.00.000 $605.971

Lunch Expense11/8/2020

Check #: 139671

$605.97PO/InvoiceTotal:

$605.97Vendor Total:

Exercise Buddy, LLC

Check Group:

Exercise Buddy- $36/year subscription for student with
special needs

2100211 10/23/20 10.0000.1200.400.03.000 $36.001

Spec Ed Tests10/26/2020

Check #: 139672

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #
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Invoice Date
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$36.00PO/InvoiceTotal:

$36.00Vendor Total:

Follett School Solutions, Inc FOLLETTS
CH

Check Group:

Regular Ed General Supplies 0 750818F 10.0000.1100.410.00.000 $495.381

Regular Ed General Supplies11/8/2020

Check #: 139673

$495.38PO/InvoiceTotal:

$495.38Vendor Total:

Fox 40 USA Inc

Check Group:

Electronic Whistle 2100127 5702 10.0000.1100.410.00.000 $29.951

Regular Ed General Supplies10/29/2020

Check #: 139674

$29.95PO/InvoiceTotal:

$29.95Vendor Total:

Fox Valley Fire & Safety FOXVALLE
Y

Check Group:

Oper & Maint - Repair and Maint Service 0 IN00386379 20.0000.2540.323.00.000 $93.001

Oper & Maint - Repair and Maint Service10/29/2020

Check #: 139675

$93.00PO/InvoiceTotal:

$93.00Vendor Total:

Genesis Technologies GENESIS

Check Group:

Printer Ink/Toner 0 762118 10.0000.2225.400.02.000 $1,588.681

Printer Ink/Toner10/29/2020

Check #: 139676

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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$1,588.68PO/InvoiceTotal:

$1,588.68Vendor Total:

Genesis Technologies Inc GENESIST
EC

Check Group:

Copy Machine Lease 2100150 28074796 10.0000.2223.350.00.000 $2,175.331

Copy Machine Lease10/29/2020

Check #: 139677

$2,175.33PO/InvoiceTotal:

$2,175.33Vendor Total:

Grammarly, Inc

Check Group:

Regular Ed General Supplies 0 7335 10.0000.1100.410.00.000 $800.001

Regular Ed General Supplies11/8/2020

Check #: 139678

$800.00PO/InvoiceTotal:

$800.00Vendor Total:

GSF USA, Inc.

Check Group:

Oper & Maint - Purch Svcs - Cleaning Svcs 0 IN527912 20.0000.2540.322.00.000 $305.001

Oper & Maint - Purch Svcs - Cleaning Svcs10/20/2020

Check #: 139679

$305.00PO/InvoiceTotal:

$305.00Vendor Total:

Heartland Business Systems

Check Group:

Comp Assist Instr - Purch Svc - Tech Support 0 402098-H 10.0000.2225.300.02.000 $330.001

Comp Assist Instr - Purch Svc - Tech Support10/29/2020

Comp Assist Instr - Purch Svc - Tech Support 0 405108-H 10.0000.2225.300.02.000 $101.251

Comp Assist Instr - Purch Svc - Tech Support11/8/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020
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Comp Assist Instr - Purch Svc - Tech Support 0 405511-H 10.0000.2225.300.02.000 $42.241

Comp Assist Instr - Purch Svc - Tech Support11/8/2020

Check #: 139680

$473.49PO/InvoiceTotal:

$473.49Vendor Total:

House of Rentals & Sales, Inc

Check Group:

Cares Act Supplies 0 149184-1
11/4-11/24

10.0000.2190.400.00.000 $10,962.001

Cares Act Supplies10/29/2020

Cares Act Supplies 0 150303B-1 10.0000.2190.400.00.000 $1,320.001

Cares Act Supplies10/22/2020

Check #: 139681

$12,282.00PO/InvoiceTotal:

$12,282.00Vendor Total:

IASB IASB

Check Group:

Special Area Admin Svcs-Prof Growth & Tuition 0 337983 10.0000.2330.300.00.000 $150.001

Special Area Admin Svcs-Prof Growth & Tuition11/9/2020

Check #: 139682

$150.00PO/InvoiceTotal:

$150.00Vendor Total:

IEC Nextera Energy Services IECNEXTE
RA

Check Group:

Oper & Maint - Electricity 0 26377162843339 20.0000.2540.466.00.000 $9,244.891

Oper & Maint - Electricity10/20/2020

Check #: 139683

$9,244.89PO/InvoiceTotal:

$9,244.89Vendor Total:

Illuminate Education, Inc

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description
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1101 11/16/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date

Printed: 11/09/2020 12:50:58 PM rptAPVoucherDetailReport: 2020.3.12 Page: 7



Check Group:

Regular Ed General Supplies 0 INV0000053265 10.0000.1100.410.00.000 $500.001

Regular Ed General Supplies10/23/2020

Check #: 139684

$500.00PO/InvoiceTotal:

$500.00Vendor Total:

J & S Photo & Print

Check Group:

Printing 0 13336 10.0000.2570.360.00.000 $406.001

Printing10/26/2020

Check #: 139685

$406.00PO/InvoiceTotal:

$406.00Vendor Total:

Jim Kauss KAUSS

Check Group:

Fees for Officials-Volleyball-Boys 0 11/01/20 10.0000.1500.304.00.103 $85.001

Fees for Officials - VolleyBall - Boys10/20/2020

Check #: 139686

$85.00PO/InvoiceTotal:

$85.00Vendor Total:

Katie Nahrwold NAHRWOL
D

Check Group:

Home Ec Supplies 0 10/20/20 10.0000.1120.410.07.000 $35.001

Home Ec Supplies10/20/2020

Check #: 139687

$35.00PO/InvoiceTotal:

$35.00Vendor Total:

Kenilworth School District No. 38

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #
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Regular Ed General Supplies 0 11/16/20 10.0000.1100.410.00.000 $588.001

Regular Ed General Supplies11/9/2020

Check #: 139688

$588.00PO/InvoiceTotal:

$588.00Vendor Total:

Les Preuss PREUSS

Check Group:

Fees for Tournaments - VolleyBall - Boys 0 11/01/20 10.0000.1500.305.00.103 $85.001

Fees for Tournaments - VolleyBall - Boys10/20/2020

Check #: 139689

$85.00PO/InvoiceTotal:

$85.00Vendor Total:

Mark Diefenbacher

Check Group:

Fees for Officials - VolleyBall - Boys 0 11/1/20 10.0000.1500.304.00.103 $42.501

Fees for Officials - VolleyBall - Boys10/20/2020

Check #: 139690

$42.50PO/InvoiceTotal:

$42.50Vendor Total:

Mark LaBuda LABUDA

Check Group:

Fees for Officials - VolleyBall - Boys 0 11/01/20 10.0000.1500.304.00.103 $85.001

Fees for Officials - VolleyBall - Boys10/20/2020

Check #: 139691

$85.00PO/InvoiceTotal:

$85.00Vendor Total:

Menards Inc. MENARDS

Check Group:

Oper & Maint - Supplies 0 69377 20.0000.2540.410.00.000 $127.081

Oper & Maint - Supplies10/29/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #
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Check #: 139692

$127.08PO/InvoiceTotal:

$127.08Vendor Total:

MIDWEST ARBOR CORP. MIDWARB
OR

Check Group:

Oper & Maint - Grounds Services 0 3041882 20.0000.2540.329.00.000 $660.001

Oper & Maint - Grounds Services11/4/2020

Check #: 139693

$660.00PO/InvoiceTotal:

$660.00Vendor Total:

Mike Icuss

Check Group:

Tuition 0 10/28/20 10.1311.0000.000.00.000 $7,432.001

Tuition10/28/2020

Check #: 139694

$7,432.00PO/InvoiceTotal:

$7,432.00Vendor Total:

No Suburban Special Education District NSSED

Check Group:

Spec Program Tuition 0 990381020 10.0000.4120.600.00.000 $180,222.571

Spec Program Tuition10/16/2020

Check #: 139695

$180,222.57PO/InvoiceTotal:

$180,222.57Vendor Total:

NORTH COOK INTERMEDIATE SERVICE CENTER NORTHCO
OK

Check Group:

Board Background Checks 0 42 10.0000.2310.316.00.000 $400.001

Board Background Checks11/8/2020

Check #: 139696

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #
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$400.00PO/InvoiceTotal:

$400.00Vendor Total:

Olsson Roofing Company, Inc. OLSSONR
OOF

Check Group:

Oper & Maint - Repair and Maint Service 0 20002560 20.0000.2540.323.00.000 $1,475.001

Oper & Maint - Repair and Maint Service10/29/2020

Check #: 139697

$1,475.00PO/InvoiceTotal:

$1,475.00Vendor Total:

Paul Basbagill BASBAGIL
L

Check Group:

Fees for Officials - VolleyBall - Boys 0 11/01/20 10.0000.1500.304.00.103 $85.001

Fees for Officials - VolleyBall - Boys10/20/2020

Check #: 139698

$85.00PO/InvoiceTotal:

$85.00Vendor Total:

Paul Minkus MINKUS

Check Group:

Fees for Officials - VolleyBall - Boys 0 11/1/20 10.0000.1500.304.00.103 $20.001

Fees for Officials - VolleyBall - Boys10/20/2020

Check #: 139699

$20.00PO/InvoiceTotal:

$20.00Vendor Total:

Paula Steil STEIL

Check Group:

Fees for Officials - VolleyBall - Boys 0 11/01/20 10.0000.1500.304.00.102 $85.001

Fees for Officials - Basketball Girls10/20/2020

Check #: 139700

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020
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Vendor #
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$85.00PO/InvoiceTotal:

$85.00Vendor Total:

Personnel Concepts

Check Group:

Regular Ed General Supplies 0 25P8991108-2020 10.0000.1100.410.00.000 $12.921

Regular Ed General Supplies11/9/2020

Check #: 139701

$12.92PO/InvoiceTotal:

$12.92Vendor Total:

PTC Wizard PTCWIZAR
D

Check Group:

Tech Subscriptions 0 2739 10.0000.2225.300.03.000 $500.001

Tech Subscriptions10/29/2020

Check #: 139702

$500.00PO/InvoiceTotal:

$500.00Vendor Total:

QUILL.COM QUILLCOM

Check Group:

Regular Ed General Supplies 0 11458699 10.0000.1100.410.00.000 $216.641

Regular Ed General Supplies11/8/2020

Regular Ed General Supplies 0 11468786 10.0000.1100.410.00.000 $28.441

Regular Ed General Supplies11/8/2020

Regular Ed General Supplies 0 11609776 10.0000.1100.410.00.000 $67.681

Regular Ed General Supplies11/8/2020

Regular Ed General Supplies 0 11626094 10.0000.1100.410.00.000 $124.891

Regular Ed General Supplies11/8/2020

Check #: 139703

$437.65PO/InvoiceTotal:

$437.65Vendor Total:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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Read Naturally READNAT
URA

Check Group:

Live Licenses 2100125 243301 10.0000.1200.410.00.000 $690.0030

Spec Ed General Supplies11/8/2020

Check #: 139704

$690.00PO/InvoiceTotal:

$690.00Vendor Total:

Really Good Stuff REALLY

Check Group:

Regular Ed General Supplies 0 7439609CR 10.0000.1100.410.00.000 ($15.99)1

Regular Ed General Supplies10/29/2020

Check #: 139705

($15.99)PO/InvoiceTotal:

Check Group:

Multi-Use Storage Caddies 6 Colors 2100107 7450361 10.0000.1110.410.00.000 $89.973

KDG Supplies10/29/2020

Check #: 139705

$89.97PO/InvoiceTotal:

Check Group:

Carpet Mark-Its 2100117 7445437 10.0000.1110.410.03.000 $19.991

3rd Grade Supplies10/29/2020

Check #: 139705

$19.99PO/InvoiceTotal:

Check Group:

My Sight Word Journal 1 - 50 Set of 12 2100209 7451194 10.0000.1110.410.09.000 $59.982

Reading Supplies11/8/2020

My Sight Word Journal 51 -100  Set of 12 2100209 7451194 10.0000.1110.410.09.000 $107.524

Reading Supplies11/8/2020

Check #: 139705

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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$167.50PO/InvoiceTotal:

$261.47Vendor Total:

Redwood Literacy, LLC

Check Group:

Spec Ed Purchased Svc 0 102064 10.0000.1200.390.00.000 $700.001

Spec Ed Purchased Svc10/30/2020

Check #: 139706

$700.00PO/InvoiceTotal:

$700.00Vendor Total:

Robbins,Schwartz,Nicholas ROBBIN

Check Group:

Board Legal Service 0 September 2020 10.0000.2310.318.00.000 $16,783.751

Board Legal Service11/8/2020

Check #: 139707

$16,783.75PO/InvoiceTotal:

$16,783.75Vendor Total:

School Speciality SCHOOLS
PEC

Check Group:

Crayola Original Broad Line Marker Classpack, Conical
Tip, Assorted Colors, Set of 256

2100006 208126376612 10.0000.1120.420.00.000 $58.851

Instructional Mtls10/23/2020

Check #: 139708

$58.85PO/InvoiceTotal:

Check Group:

Ziploc Sandwich Bags (500) 2100086 208126350956 10.0000.1110.420.00.000 $60.702

Elem Instruct Materials10/20/2020

Check #: 139708

$60.70PO/InvoiceTotal:

Check Group:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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Dry Erase Markers Chisel Tip Set of 8 Assorted 2100118 20812643799 10.0000.1110.410.03.000 $11.311

3rd Grade Supplies11/4/2020

Check #: 139708

$11.31PO/InvoiceTotal:

$130.86Vendor Total:

Schoolwide, Inc

Check Group:

Reading and Writing Notebook (plus the grade 2 unit of
study) quote

2100100 SI4902 & SI4901 10.0000.1110.420.05.000 $15,459.491

Elementary Textbooks10/29/2020

Check #: 139709

$15,459.49PO/InvoiceTotal:

Check Group:

SchoolWide Consultant for Fundamentals Unlimited 2100131 SI5164 10.0000.1100.300.18.000 $850.001

Career Dvlp,Professional Growth Purch Svc10/20/2020

Check #: 139709

$850.00PO/InvoiceTotal:

Check Group:

Reading Fundamentals Nonfiction Genre Study Grade K (5
pack)

2100166 SI4818 10.0000.1110.420.05.000 $15.431

Elementary Textbooks10/23/2020

k Writing Fundamentals how Writers Work (5-Pack) 2100166 SI4818 10.0000.1110.420.05.000 $27.551

Elementary Textbooks10/23/2020

k Writing Fundamentals list & label books (5-Pack) 2100166 SI4818 10.0000.1110.420.05.000 $32.811

Elementary Textbooks10/23/2020

k Writing Fundamentals Functional Writing (5-Pack) 2100166 SI4818 10.0000.1110.420.05.000 $31.501

Elementary Textbooks10/23/2020

k Writing Fundamentals Personal narrative (5-Pack) 2100166 SI4818 10.0000.1110.420.05.000 $32.811

Elementary Textbooks10/23/2020

Reading Fundamentals Launching Grade K (5 pack) 2100166 SI4818 10.0000.1110.420.05.000 $11.021

Elementary Textbooks10/23/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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Reading Fundamentals Fiction Genre Study Grade K (5
pack)

2100166 SI4818 10.0000.1110.420.05.000 $17.091

Elementary Textbooks10/23/2020

Reading Fundamentals Social Studies Grade K - My Place
in the World (5 pack)

2100166 SI4818 10.0000.1110.420.05.000 $18.741

Elementary Textbooks10/23/2020

Reading Fundamentals Poetry Grade K (5 pack) 2100166 SI4818 10.0000.1110.420.05.000 $28.661

Elementary Textbooks10/23/2020

Check #: 139709

$215.61PO/InvoiceTotal:

$16,525.10Vendor Total:

Scott Paeth

Check Group:

Regular Ed General Supplies 0 10/25/20 10.0000.1100.410.00.000 $47.801

Regular Ed General Supplies10/20/2020

Check #: 139710

$47.80PO/InvoiceTotal:

$47.80Vendor Total:

Seiler, Marcy  

Check Group:

Consultant Fees 0 10/19-10/30 10.0000.2210.300.00.000 $4,972.501

Consultant Fees11/5/2020

Check #: 139711

$4,972.50PO/InvoiceTotal:

$4,972.50Vendor Total:

Super Teacher Worksheets

Check Group:

Tech Subscriptions 0 1959 10.0000.2225.300.03.000 $350.001

Tech Subscriptions11/8/2020

Check #: 139712

$350.00PO/InvoiceTotal:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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$350.00Vendor Total:

TASC.

Check Group:

403B Administrative Services 0 IN1863572 10.0000.2520.311.01.000 $175.001

403B Administrative Services10/20/2020

Check #: 139713

$175.00PO/InvoiceTotal:

$175.00Vendor Total:

The Omni Group OMNIGRO
UP

Check Group:

403B Administrative Services 0 2011-7911 10.0000.2520.311.01.000 $20.001

403B Administrative Services11/4/2020

Check #: 139714

$20.00PO/InvoiceTotal:

$20.00Vendor Total:

Trugreen Chemlawn TRUGREE
N

Check Group:

Oper & Maint - Grounds Services 0 130618051 20.0000.2540.329.00.000 $532.091

Oper & Maint - Grounds Services10/29/2020

Oper & Maint - Grounds Services 0 29152002 20.0000.2540.329.00.000 $186.231

Oper & Maint - Grounds Services10/29/2020

Check #: 139715

$718.32PO/InvoiceTotal:

$718.32Vendor Total:

Tyler Technologies, Inc TYLERTEC
HN

Check Group:

Consultant Fees 0 025-311587 10.0000.2210.300.00.000 $2,730.001

Consultant Fees10/29/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date

Check #: 139716
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Check #: 139716

$2,730.00PO/InvoiceTotal:

$2,730.00Vendor Total:

Unique Products & Service Corporation

Check Group:

Cares Act Supplies 0 395252-1 20.0000.2190.410.00.000 $599.501

Cares Act Supplies11/8/2020

Check #: 139717

$599.50PO/InvoiceTotal:

$599.50Vendor Total:

Vanguard Energy Services LLC VANGUAR
D

Check Group:

Oper & Maint - Natural Gas 2100153 G400607100720 20.0000.2540.465.00.000 $81.271

Oper & Maint - Natural Gas10/20/2020

Check #: 139718

$81.27PO/InvoiceTotal:

$81.27Vendor Total:

W. W. Grainger GRAINGER

Check Group:

Oper & Maint - Supplies 0 9516745214 20.0000.2540.410.00.000 $121.351

Oper & Maint - Supplies11/8/2020

Oper & Maint - Supplies 0 9677176373 20.0000.2540.410.00.000 $647.341

Oper & Maint - Supplies10/29/2020

Oper & Maint - Supplies 0 9677571565 20.0000.2540.410.00.000 $384.001

Oper & Maint - Supplies10/29/2020

Oper & Maint - Supplies 0 9677908601 20.0000.2540.410.00.000 $137.521

Oper & Maint - Supplies10/20/2020

Oper & Maint - Supplies 0 9687270588 20.0000.2540.410.00.000 $313.101

Oper & Maint - Supplies10/29/2020

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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Oper & Maint - Supplies 0 9687557166 20.0000.2540.410.00.000 $1,855.491

Oper & Maint - Supplies10/29/2020

Cares Act Supplies 0 9688039214 10.0000.2190.400.00.000 $1,248.001

Cares Act Supplies10/29/2020

Check #: 139719

$4,706.80PO/InvoiceTotal:

$4,706.80Vendor Total:

WPSPUBLISH.COM WPSPUBLI
SH

Check Group:

Arizona-4 Digital Kit 2100159 WPS-346131 10.0000.2150.410.00.000 $328.901

Speech Pathology/Audiology General Supplies10/29/2020

Check #: 139720

$328.90PO/InvoiceTotal:

Check Group:

OWLS-II Comprehensive Hand-Scored Kit 2100171 WPS-346122 10.0000.1200.400.03.000 $966.901

Spec Ed Tests10/29/2020

SMALSI Child and Teen Combination Online Kit 2100171 WPS-346561 10.0000.1200.400.03.000 $343.001

Spec Ed Tests11/8/2020

Check #: 139720

$1,309.90PO/InvoiceTotal:

$1,638.80Vendor Total:

End of Report

$1,137,898.59Grand Total:

Voucher Batch Number:

Kenilworth School District 38

Vendor Remit Name
Description

Voucher Detail Listing

Fiscal Year:   2020-2021

1101 11/16/2020

PO No. Invoice Account Amount
Vendor #

QTY
Invoice Date
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TRUTH IN TAXATION 
(35 ILCS 200/18-55) 

 
The Truth in Taxation law establishes procedures taxing districts must follow in the 
adoption of their property tax levies; see 35 ILCS 200/18-55 through 35 ILCS 200/18-100.  
 
The Truth in Taxation law requires a taxing district to compare the amount of its proposed 
aggregate property tax levy, to the amount of taxes extended for the district in the prior 
year.  A notice must be published in a newspaper and a public hearing must be held, if the 
proposed aggregate tax levy is more than 5% greater then the previous year’s tax 
extension.   
 
To comply with the law, it is necessary to understand some important terms: 
 
“Taxing district” means any unit of local government, including a home rule unit, school 
district, or community college district with the power to levy property taxes.  The law also 
applies to new taxing districts. 
 
“Aggregate levy” means the annual corporate property tax levy plus the special purpose 
levies that are made annually.  Examples of special purpose tax levies include taxes for 
pension plans, social security, unemployment insurance, worker’s compensation, liability 
insurance, police protection, fire protection, etc.  The aggregate levy does not include debt 
service levies, tax levies made to pay leases to public building commissions, taxes for 
election expenses or the Permanent Road levy of a road district. 
 
“Debt Service levy” means levies made to retire the principal or pay interest on bonds, 
notes or other financial instruments that are indebtedness of the taxing district. 
 
“Tax extension” is the amount of taxes billed to property taxpayers of the taxing district in 
the previous year. 
 
Step #1:  Determine the Proposed Aggregate Tax Levy 
The Law requires the corporate authorities of each taxing district to determine (estimate) 
the amount of its proposed aggregate tax levy.  The determination of the proposed 
aggregate tax levy must be made not less than 20 days before the adoption of the 
levy ordinance.  The proposed aggregate tax levy is the key in deciding whether a notice 
must be published and a hearing conducted.  Because of the importance of the proposed 
levy, it is recommended that it be recorded in the minutes of the governing board meeting.   
 
If the taxing district abated any portion of its taxes before the previous tax extension was 
made, the abated amount should be add back to the extension. 

 
Internet Address http://www.commerce.state.il.us 

620 East Adams Street 
Springfield, Illinois  62701 

James R. Thompson Center 
100 West Randolph Street, Suite 3-400 

Chicago, Illinois  60601 

607 East  Adams Street 
Springfield, Illinois 62701� 

2309 West Main, Suite 118 
Marion, Illinois 62959 

 
217/782-7500 

Fax:  217/524-1627 xTDD: 800/785-6055 

 
312/814-7179  

Fax:  312/814-6732 xTDD: 800/419-0667 

 
217/785-2800 

Fax:  217/785-2618 xTDD: 217/785-6055 

 
618/997-4394 

Fax: 618/997-1825  x TDD Relay: 800/526-0844  
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Step #2:  Calculate the Percentage Increase 
The estimate of the proposed aggregate tax levy is then compared to the previous year’s 
tax extension.  If the proposed tax levy is more than a 5% increase over the amount of the 
previous year’s extension, the district must publish a notice in a newspaper and conduct a 
hearing. 
 
The following is an example of how a district decides whether it must publish a notice in a 
newspaper and conduct a hearing.  
 
Example: 
A taxing district determines (estimates) that its proposed aggregate tax levy will be 
$104,000. 
Last year’s extension is $98,000 (Obtained from the county clerk's office) 
 
To compute the percentage increase, subtract last year’s tax extension from the proposed 
aggregate tax levy.  Divide the remainder by last year’s extension, and then multiply by 
100. 
 
104,000  - 98,000  = 6,000      (Subtract last year’s tax extension from the proposed   
          aggregate tax levy) 
                                              
6,000     
98,000   =  .0612                        (Divide the remainder by last year’s extension) 
 
.0612  x  100   =  6.12%             (Multiply by 100) 
 
The percentage increase is greater than the allowable increase of 5%.  Therefore, a 
newspaper notice and a public hearing are required.   
 
Step #3:  Publish Notice in Newspaper (Section 18-75)   
The notice must be published in an English language newspaper, in accordance with 
following requirements:     
 
1. If the taxing district is located entirely in one county, the notice must be published in 
an English language newspaper of general circulation published in the taxing district.  If 
there is no such newspaper, the notice must be published in an English language 
newspaper of general circulation published in the county and having circulation in the 
taxing district. 
 
2. If the taxing district is located primarily in one county, but extends into adjoining 
counties, the notice must be published in a newspaper of general circulation published in 
the taxing district.  If there is no such newspaper, the notice must be published in a 
newspaper of general circulation published in each county in which any part of the district 
is located. 
 
3. If the taxing district includes all or a large portion of 2 or more counties, the notice 
must be published in a newspaper of general circulation published in each county in which 
any part of the district is located. 
 
 
 



            

The hearing notice must meet the following requirements:  

• It must appear not more than 14 days nor less than 7 days before the date of  the             
      public hearing. 

• It must be at least 1/8 page in size. 

• It must be enclosed in a black border not less than ¼ inch wide. 

• The smallest type used must be 12 point. 

• It may not appear in the classified or legal section of the newspaper. 

• It may not contain any additional information not required by the law. 
 
(See Exhibit A for the language of the Section 18-80 Hearing Notice. The 
requirement in the statutes is that the notice shall be published in substantially the 
form shown.) 
 
Step #4:  Conduct the Public Hearing 
All hearings must be open to the public.   The corporate authority of the taxing district must 
explain the reasons for the levy and any proposed increase.  The taxing district must 
permit anyone desiring to be heard an opportunity to present testimony.  The taxing district 
may establish reasonable time limits for testimony.  The hearing cannot coincide with the 
hearing on the proposed budget. 
 
After the hearing is conducted, the governing body of the taxing district may adopt the tax 
levy. 
 
Step #5:  A Second Notice May Be Required (Section 18-85)   
In some instances, a second notice may be required.  If the final aggregate tax levy 
ordinance adopted is larger than the amount stated in the published notice, a second 
notice is required.  The second notice must be published within 15 days of the adoption of 
the levy. (See Exhibit B:  Notice If Adopted Levy Exceeds Proposed Levy) 
 
If the district did not have to publish a hearing notice because its proposed levy did not the 
exceed 5% of the prior year’s extension, but its adopted levy was greater than 5% of the 
extension, then it would also have to publish a notice as in Exhibit B. 
 
Step #6:  Certificate of Compliance (Section 18-90) 
The law restricts the county clerk from extending an amount of taxes more than 5% over 
the prior year’s extension unless the tax levy ordinance is accompanied by a certificate 
from the presiding officer of the district certifying compliance with the law.  
(See Exhibit C:  Sample Truth in Taxation Certificate of Compliance) 
 
 
 
The information in this pamphlet is to be used only as a general guide to the Truth 
in Taxation Law.  It is not a substitute for a careful reading of the law and should not 
be considered as legal advice.  Taxing districts may need to contact and consult 
with their attorney if there are additional questions about the law. 

 



            

EXHIBIT A  
HEARING NOTICE 
(35 ILCS 200/18-80)   

 
 
Size --------------------- Not less than 1/8 of page in size. 
Type -------------------- Smallest type used shall be twelve points. 
Border ------------------ Enclosed in a black border no less than ¼ inch wide. 
Location ---------------- Shall not be placed in that portion of the newspaper where legal  
               notices and classified advertisements appear. 
Other Information --- Any notice, which includes any information not specified and required  
              by this Article, shall be an invalid notice.

Notice of Proposed Property Tax Increase for … (commonly known name of taxing district). 
 
    I. A public hearing to approve a proposed property tax levy increase for … (legal name of 
the taxing district)… for … (year) … will be held on … (date) … at … (time) … at … (location). 
 
    Any person desiring to appear at the public hearing and present testimony to the taxing 
district may contact … (name, title, address and telephone number of an appropriate official). 
 
    II.  The corporate and special purpose property taxes extended or abated for … (preceding 
year) … were … (dollar amount of the final aggregate levy as extended, plus the amount 
abated by the taxing district prior to extension). 
 
    The proposed corporate and special purpose property taxes to be levied for … (current 
year) … are … (dollar amount of the proposed aggregate levy).   This represents a … 
(percentage) … increase over the previous year. 
 
    III.  The property taxes extended for debt service and public building commission leases for 
… (preceding year) … were … (dollar amount). 
 
    The estimated property taxes to be levied for debt service and public building commission 
leases for … (current year) … are … (dollar   amount).   This represents a … (percentage 
increase or decrease) … over the previous year. 
 
    IV.  The total property taxes extended or abated for … (preceding year) … were … (dollar 
amount). 
 
    The estimated total property taxes to be levied for … (current year) … are … (dollar 
amount).  This represents a … (percentage increase or decrease) … over the previous year. 
 
     
 
     



            

EXHIBIT B 
NOTICE IF ADOPTED LEVY EXCEEDS PROPOSED LEVY 

(35 ILCS 200/18-85) 
 

A second notice may be required if the aggregate levy adopted is greater then the amount 
stated in the notice in Exhibit A.  This notice would also be required if the adopted levy is 
more than 5% greater than the taxes extended for the prior year and no notice was initially 
required. 

 
 

 
Size ---------------------- Not less than 1/8 of page in size. 
Type --------------------- Smallest type used shall be twelve points. 
Border ------------------- Enclosed in a black border no less than ¼ inch wide. 
Location -----------------Shall not be placed in that portion of the newspaper where legal  
                notices and classified advertisements appear. 
Other Information ---- Any notice, which includes any information not specified and  
                required by this Article, shall be an invalid notice. 

Notice of Adopted Property Tax Increase for … (commonly known name of taxing district). 
 
    I. The corporate and special purpose property taxes extended or abated for … (preceding 
year) … were … (dollar amount of the final aggregate levy as extended). 
 
    The adopted corporate and special purpose property taxes to be levied for … (current 
year) … are … (dollar amount of the proposed aggregate levy).  This represents a … 
(percentage) … increase over the previous year. 
 
    II.  The property taxes extended for debt service and public building commission leases 
for … (preceding year) … were … (dollar amount). 
 
    The estimated property taxes to be levied for debt service and public building commission 
leases for … (current year) … are … (dollar   amount).   This represents a … (percentage 
increase or decrease) … over the previous year. 
 
    III.  The total property taxes extended or abated for … (preceding year) … were … (dollar 
amount). 
 
    The estimated total property taxes to be levied for … (current year) … are … (dollar 
amount).  This represents a … (percentage increase or decrease) … over the previous year. 
 



            

EXHIBIT C 
 

TRUTH IN TAXATION  
CERTIFICATE OF COMPLIANCE 

(35 ILCS 200/18-90)  
 
 

Note: The following certificate is only a suggested format.  The county clerk may 
require a different certificate to be signed by the presiding officer of the taxing district 
certifying compliance with the Truth in Taxation law or that the law is inapplicable. 

 
 

I, the undersigned, hereby certify that I am the presiding officer of ______________ 
 
______________________, (Legal Name of Taxing District), and as such presiding 
 
officer I certify that the levy ordinance, a copy of which is attached, was adopted  
 
pursuant to, and in all respects in compliance with the provisions of Section 18-60   
 
through 18-85 of the “Truth in Taxation” law. 
 
 
   Check One of the Choices Below 
 
 
� 1) The taxing district published a notice in the newspaper and conducted a hearing  

      meeting the requirements of the Truth in Taxation Law. 
 

� 2) The taxing district’s aggregate levy did not exceed a 5% increase over the prior  
     year’s extension.  Therefore, a notice and a hearing were not necessary. 

 

� 3) The proposed aggregate levy did not exceed a 5% increase over the prior year’s  
     extension.  Therefore, a hearing was not held.  The adopted aggregate tax levy  
     exceeded 5% of the prior year’s extension and a notice was published within 15  
     days of its adoption in accordance with the Truth in Taxation Law. 

 

� 4) The adopted levy exceeded the amount stated in the published notice.  A second  
     notice was published within 15 days of the adoption in accordance with the Truth  
     in Taxation Law. 

 
 
 
 Date ____________________________________ 
 
 Presiding Officer ___________________________ 
 
 
 
 

 



To: Kenilworth School District No. 38 Board of Education 

From:   Joseph F. Bailey, Ed.D., Business Manager

 Date:  November 16, 2020

Re: 2020 Estimate of Tax Levy 

Background Information 

Adopting a levy on an annual basis is one of the major functions of our Board of Education. Excluding 
the State’s on-behalf payment, residential property taxes generate approximately 93% of all revenues for 
the District. 

Commonly used terms during the levy adoption process are: 

Levy 

• The formal request by a school district for a certain amount of revenue to be generated by the
property tax. This formal request must be sent to the County Clerk prior to the last Tuesday in
December. The levy determines the total amount to be raised by property taxes.

Extension 

• The process in which the County Clerk determines the tax rate needed to raise the revenue (levy)
certified by each taxing district in the county.

• The actual dollar amount billed to property taxpayers in a district.

Equalized Assessed Value 

• The assessed value multiplied by the state equalization factor (the multiplier), which is
determined by the Department of Revenue; this gives the property value from which the tax rate
is calculated after deducting exemptions.

New Growth 

• New improvements or additions to existing buildings on any parcel of real property that increased
the assessed value of that real property during the levy year. It does not include maintenance and
repairs. The value of the new property is limited to the actual assessed value added by the new
improvement multiplied by the state equalization factor.

Truth in Taxation Act 

The Truth in Taxation Act (Public Act 88-455) requires Boards of Education to determine the amount of 
money to be raised by property taxes not less than 20 days prior to the adoption of the aggregate tax 
levy. 



If the estimate of the aggregate tax levy (excluding Debt Service levy) exceeds 105% of the amount 
extended the previous year then, a public hearing must be held prior to the levy adoption. 

The notice for the hearing must be published in a local newspaper (no more than 14 days and no less that 
7 days) prior to the date of any such hearing. Based on the current 2020 Levy Estimate, a Truth in 
Taxation hearing is not required.  However, it is a common practice for school districts to hold a Truth in 
Taxation hearing even if the amount of the request is below the legal limit (105% of prior year extension). 

At the December board meeting, the Board will be asked to certify that it has complied with the 
regulations of the Truth in Taxation Act. 

Based on these requirements, the following levy calendar calls for determination of a proposed levy at 
the November 16th Board of Education meeting. 

November 16, 2020 

December 1, 2020 

December 14, 2020 

December 31, 2020 

Board of Education meeting. Review 2020 Levy material. 
Determine amount of proposed levy. This determination must 
not be made less than 20 days prior to the levy adoption. 

Prescribed form of notice of public hearing must be published in 
a newspaper with general circulation within the school district no 
more than fourteen nor less than seven days prior to the public 
hearing. (Optional) 

Scheduled Board of Education meeting. Public hearing on 
proposed 2020 levy at 7:30 p.m. and adoption of 2020 levy. 

Last day to file 2019 levy with the Cook County Clerk. 

Summary 

The estimated levy is based upon several variables including the Consumer Price Index (CPI), the value 
of new construction, the county multiplier, and the Limiting Rate calculation. The CPI has been 
determined to increase 2.3% over the prior year’s final extension; the other variables have to be finalized. 
All assumptions were based on the analysis of historical data, local trends and future projections. For 
your review, attached is the 2020 Levy Worksheet Estimate. The Administration recommends your 
favorable approval to establish the Tax Year 2020 Estimate of Levy. 















RESOLUTION REGARDING ESTIMATED AMOUNTS 
NECESSARY TO BE LEVIED FOR THE YEAR 2020

WHEREAS, the Truth in Taxation Law requires that all taxing district in the State  

of Illinois determine the estimated amounts of taxes necessary to be levied for the year 

not less than twenty (20) days prior to the official adoption of the aggregate tax levy of  

the district; and  

WHEREAS, if the estimated aggregate amount necessary to be levied, exclusive 

of election costs and bond and interest costs, exceeds 105% of the aggregate amount  

of property taxes extended or estimated to be extended, including any amount abated  

by the taxing district prior to such extension, upon the levy of the preceding year,  

public notice shall be given and a public hearing shall be held on the district’s intent to  

adopt a tax levy in an amount which is more than 105% of such extension or estimated  

extension for the preceding year; and  

WHEREAS, the aggregate amount of property taxes extended or estimated to be 

extended for 2019, including any amount abated prior to such extension was: 

Educational Purposes $  10,911,283 

Operations and Maintenance $  1,298,428 

 54,039

Purposes 

Transportation Purposes $ 

Working Cash Fund  $  0 
Purposes  

Illinois Municipal   $  160,649 
Retirement Fund Purposes 

Tort Immunity Purposes $  0 

Fire Prevention, Safety $   0 
Environmental and Energy 
Conservation Purposes 



Special Education Purposes $  0 

Social Security/Medicare  $   0 

TOTAL $   12,424,399 

WHEREAS, it is hereby determined that the estimated amount of taxes 

necessary to be raised by taxation for the year 2020 is as follows: 

Educational Purposes $ 11,350,000 

Operations and Maintenance $ 1,400,000
Purposes 

Transportation Purposes $  60,000 

Working Cash Fund  $  0 
Purposes  

Illinois Municipal   $  200,000 

Retirement Fund Purposes 

Tort Immunity Purposes  $       0 

Fire Prevention, Safety $  0 
Environmental and Energy 
Conservation Purposes 
Special Education Purposes $  0 

Social Security/Medicare $  0 

TOTAL $ 13,010,000 

NOW, THEREFORE, BE IT RESOLVED by the Board of Education, Kenilworth 

School District No. 38, County of Cook, State of Illinois, as follows:  

Section 1:  The aggregate amount of taxes estimated to be levied for the year 

2020 is $ 13,010,000, exclusive of the Bond and Interest Levy.



Section 2:  The aggregate amount of taxes estimated to be levied for the year 2020 

does not exceed 105% of the taxes extended, including any amount abatedprior 

to such extension, for the district in the year 2020
. 

Section 3:  In light of Section 2 above, the provision of Section 18-65 through 

18-85 of the Truth in Taxation Law do not apply to the adoption of the 2020 aggregate

levy and the district is not required to publish notice of or conduct a hearing thereon.

Section 4:  This resolution shall be in full force and effect forthwith upon its 
passage. 

ADOPTED this 14th day of December 2020. 

BOARD OF EDUCATION 
KENILWORTH SCHOOL DISTRICT NO. 38 
COUNTY OF COOK 
STATE OF ILLINOIS 

____________________________________ 
Evan Lukasik 
President 

ATTEST: 

______________________________
_ Julie Campanaro  
Secretary 



 

 

Memo 

 

Title/Topic:  Junior Kindergarten Fees 

 

Date: November 16, 2020 

 

To:  The Board of Education 

 

From: Superintendent Kate Donegan 

 

 

I am proposing a new structure for the Junior Kindergarten beginning the 2021-2022 school year 

of a morning section and an afternoon section.  Each section would have 12 students, for a total 

of 24 tuition-paying students.  The morning session would begin at 8:15 am and dismiss at 11:15 

am.  The afternoon session would begin at 12:15 pm and dismiss at 3:15 pm.  The schedule 

would include library, art, music, world language, physical education as well as math, reading, 

and fine and gross motor time.  We have had a waiting list for the last several years and believe 

that a second section will give us the ability to serve more students from the District 38 

attendance area. 

 

Salaries, benefits, and materials for this program are budgeted at $147,298.  Break-even tuition 

would be approximately $6150.  However, due to the change in program and uncertainty of the 

state of the current health crisis, I am recommending that we keep our tuition at last year’s rate of 

$6000 per student for the 2021-2022 school year.  Two preschool programs in the area charge 

tuition of $6000 and $6315.  I believe our tuition is in line with these other programs. 

 

 

Recommendation:  Approve a Junior Kindergarten tuition amount of $6000 per student 

for the 2021-2022 school year. 

 

 

 

 

 

 




