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Memo to: Kenilworth Board of Education 


Dr. Crystal LeRoy, Business Services and Human Resources Manager 
 
From:  Dr. Kelley M. Kalinich, Superintendent 
 
Date:  June 11, 2015 
 
Re:  Superintendent’s Report 
 
As we close out the school year, there are two items I would like to highlight for the Board.   
 
Top School District In Illinois Recognition 
 
First, I am pleased to re-announce that Kenilworth School District was rated the top public 
school district in Illinois in a recent analysis by Niche, an organization linked with Carnegie 
Mellon University that is focused on evaluating data related to K-12 schools, as well as colleges, 
to guide students and their families in determining the best options available for education.  
Kenilworth was also ranked 38th nationally, out of more than 9,000 districts studied. 
 
Mr. Chike Erokwu has developed a press release and will be reaching out to the local media to 
cover this recognition.   
 
Review of Strategic Plan and School Culture Action Plan 
 
I will be providing an update on the Strategic Plan progress and School Culture Action Plan at 
our Board meeting.  My goal is that the report will provide a summary of the work accomplished 
for the 2014-2015 school year, as well as to identify potential areas of focus for the 2015-2016 
school year.  
 
Highlights of accomplishments include: 
 


Ø Curriculum – Expansion of Response to Intervention supports at the Junior High level; 
full implementation of the PARCC (Partnership for Assessment of Readiness for College 
and Careers) in grades 3-8; renewal of the Social Science Curriculum in grades 6-8; 
piloting of Science instructional materials in grades K-8 with analysis for changes in the 
2015-2016 school year; completion of Time analysis with development; recommendation 
of a new Master Schedule and implementation of Technology access goals across all 
grade levels; and regular articulation with New Trier Township High School 
departments. 
 


Ø Culture – Completion of a Social Emotional Learning  (SEL) curriculum audit and 
piloting of bullying related curriculum in grades K-5; communication homework 
expectations to students in grades 6-8; establishment of faculty meeting room (teachers’ 
lounge) space; implementation of School Culture Survey with faculty/staff and related 
Action Plan; and implementation of proactive communications with parents and students 
regarding procedures, homework and overall expectations. 
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Ø Communication – Board of Education review and redesign of Administrative 
Organizational Structure; provide transparency in Board decision-making; completion of 
migration of data and user guide on websites; promotion of listen@kenilworth38.org 
Board communication vehicle; and establishment of communication letters to parents on 
annual topics. 
 


Ø Finance and Facilities – Examination of Board Policies related to financial matters, as well 
as historical expenditures with consideration of long range projections; examination of 
staffing policies and needs as related to student enrollment; installation of building 
signage for greater ease of identification of classroom and building spaces, including for 
emergency personnel; and consideration of future facility needs to be addressed within 
the existing financial resources. 


 
Areas of Incomplete Work for Future Consideration: 
 


Ø Curriculum – Development of Enrichment (Response to Intervention) opportunities for 
students in grades 6-8; Development of renewed gifted education services; 
implementation of informational meetings/communications for parents on 
topics/philosophy to include Response to Intervention, including gifted instruction, 
homework expectations, new Master Schedule features and effective use of instructional 
technology; completion of curriculum mapping in English/Language Arts, Junior High 
Science and Social Science; and implementation of curriculum renewal in World 
Language. 
 


Ø Culture – Establishment of procedures for lunchroom and playground expectations, as 
well as implementation of parent and student informational meetings/communications 
on the procedures; design and implementation of Advisory instruction within the context 
of the new Master Schedule; and development of goals in response to parent and 
faculty/staff survey feedback. 
 


Ø Communication – Establishment of system to evaluate the effectiveness of the new 
Administrative Organizational Structure; implementation of parent informational 
meetings/communications regarding the website and ease of access to information; and 
prioritize outreach to school community members without school aged children. 
 


Ø Finance and Facilities – Revision of Master Facility Plan; clarification of the facility 
priorities and development of financial resources to be applied from within the existing 
resources; and establishment of an implementation plan schedule. 
 


The Strategic Plan completion of year 2 has continued to advance the District for the betterment 
of our students, yet there is still opportunity for us to do more.  In my review of the plan with 
the faculty/staff throughout the school year, there is a commitment to continue the plan for the 
originally planned third year.  I hope that this summary provides the opportunity to develop 
year 3. 
 
The School Culture Action Plan progress requires the inclusion of the survey results from the 
faculty/staff which will be available for my presentation to the Board on Monday, June 15, 2015. 
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To: Dr. Kelley Kalinich, Superintendent 
 
From:  Dr. Crystal LeRoy, Business Services and Human Resources Manager 
 
Date: June 15, 2015 
 
Re: Business Office and Human Resources Update 
 
Accounts Payable Review 
 
The following section will highlight any bills that are beyond the regular monthly bills list or 
require an explanation: 
 
 
Explanation: Annual Premium for Liability and Workers Compensation Insurance 


 
 
 
Explanation: Illinois Association for School Boards – Annual District Membership  


 
 
 
Explanation: Landscaping Services – Annual Spring Maintenance  


 
 
 
Explanation: New Trier Math Program Tuition 


 
 
 
 
Presentation of Infinite Visions for the District’s Financial Software 
 
Software Unlimited Incorporated (SUI) is the District’s current financial software company.  The 
District has been using SUI for over ten years.  Although the cost of the program is extremely 
competitive, the limitations of the system are equally significant.  SUI requires a great deal of 
manual intervention, which increases the risks for error or inaccuracies.  Additionally, the 
District’s Auditor also noted the deficiencies of SUI and recommended that the District research 
alternate financial software solutions.  
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I conducted the initial research of the various school district financial software systems and 
brought in two finalists to present to the Financial Software Search Committee.  The Committee 
members included the following positions: 


• Business Services and Human Resources Managers 
• Business Services and Human Resources Coordinator 
• Data Manager 
• District Bookkeeper 
• District Technology Specialist 
• Technology Facilitator 


 
The Committee Members used a rubric to evaluate both finalists.  The criteria included the 
following: 


• Implementation Timeline 
• Initial Training/On-Going Training 
• Modules 


o Payroll 
o General Ledger 
o Negotiations 
o Human Resources 
o Purchase Orders 
o Substitute Tracking/Compatibility with Aesop 


• Data Conversion/Transfer 
• Customer Service/Response Time/Help Options 
• References 


 
Overall, either company would be a significant improvement to the District’s current financial 
software system.  However, Infinite Visions was unanimously chosen as the Committee 
preference for three primary reasons: 


1. The product was very user friendly and easily exportable to Excel. 
2. The initial training and implementation is primarily on-site versus web-based training. 
3. The customer service response time is approximately 25 minutes versus 2 hours and 30 


minutes. 
 
The premium product and customer service also comes at a premium cost.  Below is a summary 
of the overall financial software costs: 
 


 
Infinite Visions Skyward Inc. 


Initial Software Cost $35,646 $45,475 
Professional Services - Data Import and 
Training $51,200 


*Included in Initial 
Cost 


Data Hosting Included in Annual Cost $2,400 
Year One Annual Cost $6,500 $3,675 
*Training is primarily web-based $93,346 $51,550 


   On-Going Annual Maintenance $14,321 $3,675 
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The current annual maintenance cost for SUI is $7,500, which is in between the annual cost of 
Infinite Visions and Skyward Incorporated. As you can see, it is the initial purchase and 
implementation cost that is significant. However, it is important to note the District is not just 
investing in a product, but more importantly an independent and reliable financial resource. The 
District’s current system, SUI, requires a great deal of manual intervention.  With minimal 
automated checks and balances, this means the accuracy of the data will always be dependent on 
the individuals inputting data. 
 
Therefore, the Financial Software Search Committee recommends your favorable approval of 
Infinite Visions for the District’s financial software. 
 
 
Presentation of Benefit Advantage for the District’s Flexible Spending Account 
Administration 
 
The Board of Education currently offers the benefit of a Flexible Spending Account (FSA) to all 
permanent employees.  An FSA, sometimes referred to as a cafeteria plan, flex plan, or a Section 
125 plan, allows employees to set aside money from of each paycheck into an account before 
paying income taxes. At the present time, the Business Services and Human Resources 
Coordinator is responsible for administering the FSA’s.  However, it is very common for school 
districts to outsource the services of administering the FSA’s to a third party administrator.  By  
utilizing the services of a third party administrator, the employer and employee will benefit from 
the following: 
 


• Employer compliance with IRS guidelines 
• Employee privacy and confidentiality of personal information 
• Easier and convenient access to funds with FSA debit card 
• Secure web portal with real time account information and reporting options 


 
The cost for using a third party administrator for FSA services ranges from $4.25 - $5.00 per 
employee, per month. Based on the District’s current FSA enrollment, the annual amount, 
excluding the start up fee, would range from $1,938 - $2,780. The following chart provides a 
summary of the proposals: 
 


      Ameriflex   Benefit Advantage   Discovery Benefits   PBA 
Section 125 (Flex)     


   
  


 
  


Administration Fee/PEPM     $4.25 
 


$5.00 
 


$5.00 
 


$5.00 
Minimum Monthly Fee     $75.00 


 
$50.00 


 
$50.00 


 
$200.00 


Debit Card Fee     Included 
 


Included 
 


Included 
 


Included 
Debit Card Replacement     Included 


 
$5.00 


 
no charge 


 
$10.00 


Start Up Fee     $400.00 
 


$650.00 
 


$0.00 
 


$500.00 
Annual Fee     $175.00 


 
$5.00 per participant 


 
$0.00 


 
$500.00 


Online Enrollment     Available 
 


Available 
 


Available 
 


Available 
Paper Enrollment Materials     Printing and Shipping costs 


 
Included 


 
Included 


 
PDF's Provided 


Employee Meeting Fee     n/a 
 


n/a 
 


$350 per day plus travel 
 


Not for standard meetings 
Plan Document Draft     Included 


 
Included 


 
Included 


 
Included 


Plan Document Amendments     Included 
 


$100-$250 
 


Included 
 


Included 
!  


 
Although Benefit Advantage is not the lowest proposal, I have previously worked with Benefit 
Advantage and had a very good experience with the implementation and their on-going 
services.  Additionally, their proposal is inline with their competitors.  Therefore, I recommend 
your favorably approval for the District to outsource the services of administering the District’s 
Flexible Spending Accounts to Benefit Advantage. 
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Should you have any questions or concerns regarding this report, please do not hesitate to 
contact me. 
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Accounts	
  Payable	
  -­‐	
  May	
  19,	
  2015	
  -­‐	
  June	
  15,	
  2015,	
  Monthly	
  Total: $197,570.39


Consultants


Vendor Description Object Amount
Collective	
  Liability	
  Insurance	
  Coopertive	
  (CLIC)	
  	
  -­‐	
  Liability	
  Insurance Consultant	
  Fees 300	
  -­‐	
  Purchased	
  Services 75,266.00
Evans,	
  Marshall	
  and	
  Pease	
  -­‐	
  Annual	
  Audit	
  Consultant Consultant	
  Fees 300	
  -­‐	
  Purchased	
  Services 525.00
Catherine	
  Fansher	
  -­‐	
  Literacy	
  Consultant	
  (April	
  -­‐	
  May) Consultant	
  Fees 300	
  -­‐	
  Purchased	
  Services 7,200.00
Leslie	
  Goldhar	
  -­‐	
  English	
  Language	
  Learner	
  Educational	
  Consultant Consultant	
  Fees 300	
  -­‐	
  Purchased	
  Services 1,440.00
Hutchinson	
  Design	
  Group,	
  LTD	
  -­‐	
  Roofing	
  Litigation Consultant	
  Fees 300	
  -­‐	
  Purchased	
  Services 469.95
Robbins,	
  Schwartz,	
  Nicholas	
  -­‐	
  Board	
  Legal	
  Services Consultant	
  Fees 300	
  -­‐	
  Purchased	
  Services 8,617.50
Software	
  Unlimited	
  -­‐	
  Financial	
  Software	
  (Prorated	
  Annual	
  Maintence	
  Fee) Consultant	
  Fees 300	
  -­‐	
  Purchased	
  Services 4,375.14 Purchased	
  Services 97,893.59


Consultant	
  Total 97,893.59
%	
  of	
  May	
  Total 49.55%


	
  


Repairs	
  and	
  Maintenance


Vendor Description Object Amount
Advanced	
  Fire	
  &	
  Security	
  Systems	
  -­‐	
  Annual	
  Equipment	
  Maintenance Care	
  and	
  Upkeep	
  -­‐	
  Equipment 300	
  -­‐	
  Purchased	
  Services 725.00
American	
  National	
  Sprinkler	
  and	
  Lighting	
  	
  -­‐	
  Annual	
  Sprinkler	
  Maintenance Care	
  and	
  Upkeep	
  -­‐	
  Equipment 300	
  -­‐	
  Purchased	
  Services 74.85
Lakeland/Larson	
  Elevators Care	
  and	
  Upkeep	
  -­‐	
  Equipment 300	
  -­‐	
  Purchased	
  Services 184.95
Midwest	
  Arbor	
  Corporation	
  -­‐	
  Annual	
  Spring	
  Landscaping	
  Maintenance Grounds	
  Services 300	
  -­‐	
  Purchased	
  Services 8,481.00
Prairie	
  Nursery	
  -­‐	
  Landscaping Grounds	
  Services 300	
  -­‐	
  Purchased	
  Services 358.81
Rose	
  Pest	
  Solutions Grounds	
  Services 300	
  -­‐	
  Purchased	
  Services 93.00 Purchased	
  Services	
  Total 9,917.61


Repairs	
  and	
  Maintenance	
  Total 9,917.61
	
   %	
  of	
  May	
  Total 5.02%
Accounts	
  payable	
  data	
  reflects	
  June	
  2015	
  Check	
  Register	
  List
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Technology


Vendor Description Object Amount
CDW Tech	
  Repair	
  &	
  Maintenance 300	
  -­‐	
  Purchased	
  Services 184.52 Purchased	
  Services	
  Total 184.52
CDW Tech	
  Material	
  &	
  Supplies 400	
  -­‐	
  Supplies 3377.37
Genesis	
  Technology Tech	
  Material	
  &	
  Supplies 400	
  -­‐	
  Supplies 1,966.51 Supplies	
  Total 5,343.88


Technology	
  Total 5,528.40
%	
  of	
  May	
  Total 2.80%


Utilities


Vendor Description Object Amount
AT&T Communication 300	
  -­‐	
  Purchased	
  Services 1,432.00
Comcast Communication 300	
  -­‐	
  Purchased	
  Services 2,990.00
IEC	
  Nextera	
  Energy	
  Services	
   Electricity 300	
  -­‐	
  Purchased	
  Services 6,743.48
Northern	
  Illinois	
  Gas Natural	
  Gas 300	
  -­‐	
  Purchased	
  Services 339.47
Vanguary	
  Energy	
  Services Natural	
  Gas 300	
  -­‐	
  Purchased	
  Services 1,158.81 Supplies	
  Total 12,663.76


Utilities	
  Total 12,663.76
%	
  of	
  May	
  Total 6.41%


Accounts	
  payable	
  data	
  reflects	
  May	
  2015	
  Check	
  Register	
  List
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Revenues	
  by	
  Fund
2013-­‐14	
  	
  	
  	
  
Budget


2013-­‐14	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  
Actuals


2014-­‐15	
  	
  	
  	
  	
  	
  
Budget


2014-­‐2015	
  	
  	
  	
  	
  	
  	
  	
  
YTD


Budget	
  	
  	
  	
  	
  	
  	
  	
  
Balance	
  


%	
  	
  	
  	
  	
  	
  	
  	
  	
  
Received


10 Education	
   9,318,842.00 9,728,430.00 9,869,872.00 10,010,766.12 -­‐140,894.12 101.43%
20 Operations	
  &	
  Maintenance 1,519,750.00 1,487,348.00 1,518,939.00 1,601,858.40 -­‐82,919.40 105.46%
30 Debt	
  Service	
   1,036,836.00 1,038,027.00 990,048.00 1,026,125.18 -­‐36,077.18 103.64%
40 Transportation 50,524.00 32,817.00 42,870.00 12,444.43 30,425.57 29.03%
50 IMRF	
  &	
  Social	
  Security 280,898.00 278,959.00 271,357.00 269,585.88 1,771.12 99.35%
60 Capital	
  Projects 0.00 0.00 0.00 0.00 0.00 0.00%
70 Working	
  Cash 55,000.00 42,603.00 14,615.00 80,898.37 -­‐66,283.37 553.53%
80 Tort	
  Fund 158,378.00 165,197.00 165,856.00 137,309.11 28,546.89 82.79%
90 Fire	
  Prevention	
  &	
  Life	
  Safety 0.00 0.00 0.00 0.00 0.00 0.00%


Total	
  Revenue	
  -­‐	
  All	
  Funds $12,420,576.00 $12,773,381.00 $12,873,557.00 $13,138,987.49 -­‐265,430.49 102.06%


	
  


Expenditures	
  by	
  Fund
2013-­‐14	
  	
  	
  	
  	
  
Budget


2013-­‐14	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  
Actuals


2014-­‐15	
  	
  	
  	
  	
  	
  
Budget


2014-­‐2015	
  	
  	
  	
  	
  	
  	
  	
  
YTD


Budget	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  
Balance	
  


%	
  	
  	
  	
  	
  	
  	
  	
  
Expended


10 Education	
   9,440,461.00 9,777,845.00 9,840,276.00 8,132,507.28 1,707,768.72 82.65%
20 Operations	
  &	
  Maintenance 1,738,725.00 981,158.00 1,796,445.00 944,161.85 852,283.15 52.56%
30 Debt	
  Service	
   1,028,500.00 996,015.00 1,028,500.00 991,808.14 36,691.86 96.43%
40 Transportation 50,500.00 32,503.00 52,015.00 16,962.13 35,052.87 32.61%
50 IMRF	
  &	
  Social	
  Security 280,860.00 229,789.00 289,286.00 204,965.00 84,321.00 70.85%
60 Capital	
  Projects 0.00 0.00 0.00 0.00 0.00 0.00%
70 Working	
  Cash 0.00 0.00 0.00 0.00 0.00 0.00%
80 Tort	
  Fund 152,113.00 253,330.00 156,676.00 8,395.37 148,280.63 5.36%
90 Fire	
  Prevention	
  &	
  Life	
  Safety 0.00 0.00 0.00 0.00 0.00 0.00%


Total	
  Expenditures	
  -­‐	
  All	
  Funds $12,691,158.00 $12,270,640.00 $13,163,197.00 $10,298,799.77 2,864,398.23 78.24%


Excess	
  or	
  (Deficit)	
  Revenues ($270,582.00) $502,741.00 ($289,640.00) $2,840,187.72
Over	
  Expenditures
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2013-­‐14	
  	
  	
  	
  	
  
Budget


2013-­‐14	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  
Actuals


2014-­‐15	
  	
  	
  	
  	
  	
  
Budget


2014-­‐2015	
  	
  	
  	
  	
  	
  	
  	
  
YTD


Budget	
  	
  	
  	
  	
  	
  	
  	
  
Balance	
  


%	
  	
  	
  	
  	
  	
  	
  
Received


Revenues	
  by	
  Source
Tax	
  Levy 11,402,936.00 11,776,005.00 11,938,274.00 11,874,175.54	
  	
  	
   64,098.46 99.46%
Other	
  Local	
  Revenue 589,710.00 491,224.00 544,873.00 964,061.90 -­‐419,188.90 176.93%
State	
  Revenue 341,965.00 379,821.00 304,445.00 229,826.04 74,618.96 75.49%
Federal	
  Revenue 85,965.00 126,331.00 85,965.00 70,924.01 15,040.99 82.50%
Other	
  Financial	
  Sources 0.00 0.00 0.00 0.00 0.00 0.00%
Total	
  revenues	
  -­‐	
  All	
  Funds 12,420,576.00 12,773,381.00 12,873,557.00 13,138,987.49 -­‐265,430.49 102.06%


2013-­‐14	
  	
  	
  	
  	
  
Budget


2013-­‐14	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  
Actuals


2014-­‐15	
  	
  	
  	
  	
  	
  
Budget


2014-­‐2015	
  	
  	
  	
  	
  	
  	
  	
  
YTD


Budget	
  	
  	
  	
  	
  	
  	
  	
  
Balance	
  


%	
  	
  	
  	
  	
  	
  	
  
Expended


Expenditures	
  by	
  Object
Salaries 7,092,832.00 7,164,046.00 7,407,791.00 5,980,381.13 1,427,409.87 80.73%
Benefits	
   1,244,950.00 1,330,040.00 1,325,327.00 1,156,069.08 169,257.92 87.23%
Purchased	
  Services 1,235,661.00 1,253,581.00 1,294,940.00 999,487.88 295,452.12 77.18%
Supplies 665,338.00 874,594.00 687,998.00 561,511.43 126,486.57 81.62%
Capital	
  Outlay 1,141,578.00 410,344.00 1,175,825.00 392,817.59 783,007.41 33.41%
Other	
  Expenses 1,310,799.00 1,238,035.00 1,271,316.00 1,208,532.66 62,783.34 95.06%
Total	
  Expenditures	
  -­‐	
  All	
  Funds 12,691,158.00 12,270,640.00 13,163,197.00 10,298,799.77 2,864,397.23 78.24%


Excess	
  or	
  (Deficit)	
  Revenues ($270,582.00) $502,741.00 ($289,640.00) $2,840,187.72
Over	
  Expenditures


Fund	
  Balance	
  	
  -­‐	
  July	
  1st 14,249,039 14,249,193 14,751,934 14,462,294


Budgeted	
  Fund	
  Balance	
  -­‐	
  June	
  30th 13,978,457 14,751,934 14,462,294 17,302,482


*FY14	
  Figures	
  are	
  Audited	
  Actuals	
  as	
  of	
  the	
  Annual	
  Financial	
  Audit	
  Presented	
  by	
  Evans,	
  Marshall	
  and	
  Pease	
  on	
  December	
  15,	
  2014.
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 Historical Comparison 


 
 


Grade 


Beginning 
2013-2014 


School Year 
(08-28-13) 


Beginning 
2014-2015 


School Year 
(08-18-14) 


Current 
Enrollment 
Close of 


School Year 
(2014-2015) 


Projected 
Enrollment  for 


2015-2016 


Fall 2015 
Census 


Numbers 
 


Kasarda 
December 2014 


Projections 
2015-2016 


 


JK 7 12 13 8 21 NA 


K 43 43 44 21 24 41/46/50 


1 50 46 45 (46)* 44  27 43/45/47 


2 49 51 51 46 39 45/47/49 


3 66 50 52 51 45 48/50/52 


4 47 67 65 (66)* 52 43 47/49/51 


5 67 42 42 66  62 63/65/67 


6 60  67 68 39 52 40/42/44 


7 75 56 56 68 56 66/68/70 


8 51 74* 71 (73)* 58 69 55/55/57 


Total 518 508 507 (511)* 453 438 448/467/487 


 


 
            PROJECTED 2015-2016 ENROLLMENT SUMMARY WITH CLASS SECTIONS 


 


School JK K 1 2 3 4 5 6 7 8 Total 


The Joseph Sears School 8 


 


  21  


 


44 46 51 52 66 39  68 58 453 


No. of Current Sections 


No. Advisory Sections 


1 2 3 3 3 3 4 


4 6 5 


19 


15 


 
 
 


* Includes alternate student placement 
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To:  Kenilworth Board of Education 


Dr. Kelley Kalinich, Superintendent 
Dr. Crystal LeRoy, Business Services and Human Resources Manager 


From: Kendra N. Wallace, Principal 
RE: Principal Update 
Date: June 10, 2015 
 


1. Professional Growth Summer 2015 
• Revision and update of evaluation document 
• English Language Arts with a focus on Argumentative and Opinion Writing 


o Scope and sequence grades K-8 
o Identify key strategies 
o Progressive rubrics 
o Audit and narrow materials used K-5 to establish a K-8 progressive framework 
o Identify primary and supplemental texts 
o Unpack the Common Core State Standards 


• Math - JH 
o Define programmatic offerings in Junior High at Joseph Sears 
o Scope and sequence for course offerings 
o Begin the work around establishing a philosophy and procedure/protocols 


surrounding our mathematics program. 
o Begin work of benchmark assessments 


• Math – Elementary School 
o Review and revise K-5 math scope and sequence 
o Align with Common Core State Standards (CCSS) 
o Create Pre/Post assessment for units of study 


• Enrichment/Advisory – JH 
o Outline and establish program 
o Train Advisors 


• Science – 
o JH- Scope and Sequence update while revisiting and revising IQWEST units 
o Establish sourcebook of materials 
o ES – train one day and work on completing the scope and sequence and big 


questions 
• New Team Meeting Time 


o New Teams will meet to align materials, review annual scope and sequence 
and identify needed professional development or support. 


• SEL –  
o Elementary grades will work on refining and expanding their social emotional 


learning goals and objectives 
• World Language 


o Revised Scope and Sequence for Courses 
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o Training and identification of best fit of TPRS 
o Define push in model 


• Cumulative Record/Report Card Task Force: 
o This task force will be convene to review the current state of our cumulative 


record card and the corresponding keys. 
o This task force will begin the work to look at report cards and grading matrix 


to establish a uniform system. 
• Social Studies 


o JH – begin the curriculum review cycle 
 


2. Master Schedule Roll Out  
a. August Meetings to work with teachers and ensure comfort and understanding. 
b. Identify needs and wants for instructional support for SY 2015-16 
c. Identify parent information dates for August prior to start of school 


 
3. Data Dive Plan 


a. Map Training 
b. Establish Data Protocol to infuse into teaching and learning 
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To:   Kenilworth 38 School Board of Education 
From:  Mrs. Kendra Wallace, Principal  
Date:   June 12, 2015 
RE:   Additional JSSPVA Funds 
 
I respectfully request the approval of additional JSSPVA allocations.  After the budget meeting 
and presentations from Joseph Sears School faculty, the JSSPVA’s generosity expands one area 
of request and enhances our offerings and opportunities in Physical Education. 
 
1. 21st Century Learning Makers Space.  A maker’s space is a project-based space integrated with 
technology and the elements of STEAM (Science, Technology, Engineering, Art and 
Mathematics). These spaces allow students to create and integrate, invent and apply learning and 
thinking through creating and inventing.  To learn some more about Makerspace I am including a 
link to an article , a short video (please ignore the sales pitch at the end), one more video and one 
final video (and one more if you want more). The JSSPVA has approved funds to launch a 
maker’s space at The Joseph Sears School. 
 
2. Looking at opportunities to integrate Social Emotional Learning and provide unique and life 
long learning opportunities. We currently have a traverse wall for our students and we would like 
to expand this to a rock climbing wall and an Indoor Ropes Adventure. These course are present 
in multiple schools in and outside the township and provide an opportunity for students to over 
come fears, work together as teams and build core strength and self confidence. JSSPVA 
approved funds to extend the rock wall and install the ropes course.   
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To:   Dr. Kelley Kalinich, Superintendent 
 Dr. Crystal LeRoy, Business Services and Human Resources Manager 
From:  Ms. Julia R. Jones, Director of Student Services 
Date:   June 10, 2015 
RE:   Director of Student Services Report for the June 15, 2015 Kenilworth School District No. 


38 Board of Education Meeting 
 
5th to 6th Grade Articulations 
On June 3rd, 2015, we piloted articulation meetings for IEP and 504 students moving from 
elementary school to junior high, similar to the process of transitioning students from junior high 
to high school that occurs with New Trier High School each year. Parents joined the 5th and 6th 
grade student services teachers, along with the Director of Student Services, to discuss their 
child’s strengths, weaknesses and interests. The discussion also focused on the present IEP goals, 
accommodations, and how the current plan would translate into the junior high setting.  
 
Next year, the goal would be to include the student in the meeting and to shift when students 
begin attending their IEP meetings. At the present time, student participation in IEP meetings 
begins at 6th grade. I would like students to have a role in this process beginning in 5th grade, and 
possibly earlier.  
 
Summer Professional Development 
I will attend several meetings and conferences in the upcoming months with the goal of keeping 
well informed with regard to any legal changes and maintaining compliance. 
 
Upcoming meetings include: 
 
Recognizing and Assisting Homeless Students: What Administrators Need to Know: June 24                     
Special Education Directors’ Conference: August 5-7                      
Annual State Bilingual Directors’ Meeting: September 16/17 


Individuals with Disabilities Act (IDEA) Grant                             
The IDEA Grant is completed annually and opens on July 1. The grant is a forward funded 
program from the state with advanced appropriations related to special education. Our current 
allocation is $69,776.  
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MINUTES OF REGULAR MEETING OF THE BOARD OF EDUCATION OF 
KENILWORTH SCHOOL DISTRICT NUMBER 38, COOK COUNTY, ILLINOIS 


THE 18TH DAY OF MAY, 2015 
 
The meeting was called to order by Vice President Suzanne S. Nelson, at 6:05 p.m.  Upon Roll Call, the 
following board members answered as being present: Mrs. Suzanne S. Nelson, Mrs. Danielle Boros, Mrs. 
Donna E. Keller, Mrs. Melina M. Kelly, Mr. Timothy Kollar, Mrs. Stacey M. Van Metre. Mr. Scott Wallace 
was absent and Mrs. Donna Keller. 
 
Also in attendance were: 
 
Dr. Kelley M. Kalinich, Superintendent; 
Dr. Crystal LeRoy, Business Services and Human Resources Manager; 
Mrs. Kendra Wallace, Principal 
 
Mrs. Suzanne S. Nelson entertained a motion to enter into closed.  
 
CLOSED SESSION TO CONSIDER INFORMATION REGARDING SPECIFIC EMPLOYEE 
MATTERS, PENDING OR PROBABLE LITIGATION AND PURCHASE OR LEASE OF REAL 
PROPERTY FOR USE OF THE PUBLIC BODY 
 
Mr. Timothy Kollar moved, seconded by Mrs. Melinda M. Kelly, to go into Closed Session at 6:05 p.m. to consider 
Information Regarding Specific Employee Matters, Pending or Probable Litigation, Purchase or Lease of Real 
Property for use of the Public Body and Semi-Annual Review of Closed Session Minutes. 
 
Roll Call: 


Yes      No      Absent   Abstain 
       Mr. Scott Wallace 
Mrs. Suzanne S. Nelson 
Mr. Timothy Kollar 
Mrs. Danielle Boros 


Mrs. Donna E. Keller 
Mrs. Melinda M. Kelly 
Mrs. Stacey M. Van Metre 


 
The motion carried with a vote of 5 to 0 with two members absent. 
 
The Board entered Closed Session at 6:05 p.m. 
        
The Board returned to Open Session at 7:35 p.m. 
 
Upon Roll Call at 7:42 p.m., the following board members answered as being present:  Mrs. Suzanne S. 
Nelson, Mrs. Danielle Boros, Mrs. Donna E. Keller, Mrs. Melinda M. Kelly, Mr. Timothy Kollar and Mrs. 
Stacey M. Van Metre. Mr. Scott Wallace was absent. 
 
Also in attendance were: 
 
Dr. Kelley M. Kalinich, Superintendent;  
Dr. Crystal LeRoy, Business Services and Human Resources Manager; 
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Mrs. Kendra Wallace, Principal; 
Ms. Julia Jones, Director of Student Services;  
Mr. Chike Erokwu, Communication Coordinator 
 
Faculty/Staff Members: Mrs. Toula Sideris, Ms. Jennifer Peterson and Mrs. Allison Drew (videographer) 
Community Members: Mrs. Michele Kane, Mr. Patrick Gould and Mrs. Kimberly Hedley, Joseph Sears 
School Parents’ Volunteer Association Liaison. 
 
PUBLIC COMMENT 
 
Mrs. Suzanne S. Nelson invited public comment. There was none. 
 
ADMINISTRATIVE REPORTS 
 
Freedom of Information Act (FOIA) Requests – There were no requests to report. 
  
Report from the Superintendent – Dr. Kalinich reviewed the enrollment report and explained how the 
Kasarda report should be interpreted for the new board members. Dr. Kalinich noted Kindergarten 
enrollment has decreased in line with enrollment decreases throughout the township. 
 
Dr. Kalinich said there would be new signs installed throughout the buildings in June as part of the 
district’s long-range planning efforts. Dr. Kalinich noted the new signs, which are becoming increasingly 
more common in elementary schools, would direct visitors to various points around campus. She also 
added there would be new signs placed outside of classrooms with space allotted for teacher names and 
grade levels. The signs will also include brail at the recommendation of the North Cook Intermediate 
Services Center. 
 
Report from the Business Services and Human Resources Manager – Dr. LeRoy highlighted key items 
included in the Accounts Payable report and answered various board member questions. Dr. LeRoy said 
the District will soon begin soliciting proposals for a new auditor for the 2015-2016 financial audit.  
 
At the request of the Board, Dr. LeRoy discussed the process through which the District contracts with 
the Northern Suburban Special Education District. Dr. LeRoy said the District pays NSSED an annual fee 
based on enrollment as it would not be cost-effective for a small district to independently provide such 
services. 
 
Dr. LeRoy said the District will continue working through their facilities plan over the summer. She said 
painting, waxing and buffing will be done on schedule. Annual maintenance for the Skokie Ditch will be 
completed this year. 
 
Report from Principal – Mrs. Wallace presented her report then fielded questions from the Board. Mrs. 
Wallace received a question from a board member regarding state requirements for PARCC testing. Mrs. 
Wallace said there is no penalty for failing to meet the 95 percent threshold of test participation for 
students. She said the district would fall short of that number due to a large number of 8th grade students 
who did not take the test in May. 
 
Mrs. Wallace discussed the Master Schedule as it relates to 5th grade students transitioning to the junior 
high model of coursework. She said the curriculum committee determined it best to keep elementary 
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elements in place for 5th grade while having 5th grade schedules mirror the 6th grade schedule in other 
areas. 
 
Report from the Director of Student Services - Ms. Julia Jones presented her report to the Board. Ms. 
Jones noted the Discipline and Ethics Committee reviewed district policy during a recent meeting. The 
committee discussed the acceptable use policy in regards to cyberbullying and the allowance of games 
played at school. 
 
Ms. Jones said that going forward, the administration will need to consider how to incorporate Erin’s 
Law into curriculum as opposed to fulfilling the requirement by hosting a guest speaker each year. Mrs. 
Van Metre said she received feedback from parents that they were not aware of the specifics of Erin’s 
Law. Dr. Kalinich suggested it may be best to provide an explanation of Erin’s Law during curriculum 
night as there is generally high parent attendance. 
 
Ms. Jones said she is in the process of assigning summer caseloads and schedules for special services 
instructors. She said there are about 20 students who qualify for extended school year based on 
regression in student progress.  Ms. Jones said that area student services directors have had discussions 
on how to measure student regression. Dr. Kalinich said determining regression in students has, in part, 
come from analyzing student progress and trends in testing.  
 
CONSENT AGENDA 


Mrs. Suzanne S. Nelson asked if there were any questions regarding the Consent Agenda. There being 
no further questions or discussion, Mrs. Nelson asked for a motion to approve the Consent Agenda as 
presented.  
 
Mr. Stacey M. Van Metre moved to approve the Consent Agenda to include approval of: Minutes of the May 4, 
2015, Special Meeting as amended and Closed Session; Investment Reports for April 2015; Accounts Payable for 
April 21, 2015; Authorization to Destroy Closed Session Recording for November 2013; Request for Family 
Medical Leave; and Board Policy Revisions: 2:150 Committees, 7:185 Teen Dating Violence Prohibited, 7:190 
Student Discipline. The motion was seconded by Mrs. Melinda M. Kelly. 
 
Roll Call: 


Yes      No      Absent   Abstain 
       Mr. Scott Wallace 
Mrs. Suzanne S. Nelson 
Mrs. Danielle Boros 
          Mrs. Donna E. Kellar 
Mrs. Melinda M. Kelly 
Mr. Timothy Kollar 
Mrs. Stacey M. Metre 


 
The motion carried with a vote of 5 to 0 with one member absent and one member abstaining. 
 
OLD BUSINESS 
 
Discussion of and Approval of Evans, Marshall & Pease, P.C. for Annual Audit – The board briefly 
discussed the company which will perform the annual audit for the school district. 
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Mrs. Stacey M. Van Metre moved, seconded by Mr. Timothy Kollar, to approve Evans, Marshall & Pease for the 
annual audit. The motion carried with all yeses. 
 
Discussion of and Appointment of Board Committee and Liaison Assignments – The board reviewed 
the committee and liaison assignments. Mrs. Nelson noted the board assembled a negotiation team in 
advance of upcoming negotiations with the Kenilworth Education Association. 
 
Discussion of Board of Education Retreat Including Strategic Plan Year 3 Development and Board 
Self-Evaluation – Dr. LeRoy presented the board with three dates in July that they would be able to 
meet with an Illinois Association of School Boards discussion facilitator to hold a board development 
and self-evaluation meeting. Dr. LeRoy said the meeting would include two elements: a strategic 
planning element and an evaluation element. Dr. LeRoy said she was mindful of busy summer schedules 
when she proposed the board combine the two parts into a single board day event.  
 
Several board members and administrators commented that the term self-evaluation was misleading. 
Board members generally discussed what they hope to accomplish from the board education retreat. Dr. 
LeRoy and Mrs. Wallace explained the self-evaluation led by IASB is an opportunity for the board to 
meet to freely discuss communication, goals, and ways to work together as board members. 
 
Mrs. Nelson said she would like to receive feedback from the administrative leadership team regarding 
the strategic plan before the board discusses it as a group. Dr. Kalinich said the administrative leadership 
team will soon meet to discuss the strategic plan process. She added administrators will likely have some 
sort of analysis prepared by early July. 
 
Dr. LeRoy said she will look into other available dates for the IASB discussion facilitator, which could 
include weekends. Dr. LeRoy said she will also present the board’s preferences on what they wish to 
discuss to the discussion facilitator to better tailor the retreat to the Board’s needs. Dr. LeRoy will also 
check in with other recommended, similarly-priced firms when looking for available retreat dates. 
 
NEW BUSINESS 
 
Discussion of and Potential Approval of Recommendation to Rehire and Award Tenure to Teacher 
Mrs. Cathleen Sheridan – Mrs. Suzanne S. Nelson opened the floor to a motion to rehire and award 
tenure to Mrs. Sheridan. 
 
Mrs. Stacey M. Van Metre moved to approve the rehiring and award tenure to Mrs. Cathleen Sheridan. The 
motion was seconded by Mr. Timothy Kollar. 
 
Roll Call: 


Yes      No      Absent   Abstain 
       Mr. Scott Wallace 
Mrs. Suzanne S. Nelson 
Mrs. Danielle Boros 


Mrs. Donna E. Kellar 
Mrs. Melinda M. Kelly 
Mr. Timothy Kollar 
Mrs. Stacey M. Metre 


 
The motion carried with a vote of 5 to 0 with one member absent. 
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Discussion of and Potential Approval of Recommendation to Rehire at .8 FTE Teacher Mrs. Shea 
Almendarez and .7 FTE Mrs. Natalie Kohn McLemore – Mrs. Suzanne S. Nelson opened the floor to a 
motion to rehire Mrs. Almendarez and Mrs. Kohn McLemore. 
 
Mrs. Stacey M. Van Metre moved to rehire at .8 FTE Teacher Mrs. Shea Almendarez and .7 FTE Mrs. Natalie 
Kohn McLemore. The motion was seconded by Mr. Timothy Kollar. 
 
Roll Call: 


Yes      No      Absent   Abstain 
       Mr. Scott Wallace 
Mrs. Suzanne S. Nelson 
Mrs. Danielle Boros 
Mrs. Donna E. Kellar 
Mrs. Melinda M. Kelly 
Mr. Timothy Kollar 
Mrs. Stacey M. Metre 


 
The motion carried with a vote of 6 to 0 with one member absent. 
 
Discussion of and Potential Approval of Salary Recommendations for 12-Month and Non-Classified 
Personnel – Mrs. Suzanne S. Nelson opened the floor to a motion to approve salary recommendations 
for 12-month and Non-Classified Personnel. Mr. Kollar noted the following support staff would receive a 
2-3 percent increase in salary based on merit and the CPI: Angela Lascola, Julia Campanaro, Max Casas, 
Trish Culhane, Debbie Geib, Dale Lucksha, Moris Quijada and Marcy Seiler. 
 
Mrs. Stacey M. Van Metre moved to approve salary recommendations for 12-month and non-classified personnel. 
The motion was seconded by Mr. Timothy Kollar. 
 
 
Roll Call: 


Yes      No      Absent   Abstain 
       Mr. Scott Wallace 
Mrs. Suzanne S. Nelson 
Mrs. Danielle Boros 
Mrs. Donna E. Kellar 
Mrs. Melinda M. Kelly 
Mr. Timothy Kollar 
Mrs. Stacey M. Metre 


 
The motion carried with a vote of 6 to 0 with one member absent. 
 
 
Discussion of and Potential Approval of Joseph Sears School Parents’ Volunteer Association Annual 
Allocation Requests – Mrs. Kendra Wallace presented the Board with a list of requests made on behalf 
of the teachers to the JSSPVA for classroom materials that go beyond materials used in the regular scope 
of education. Mrs. Wallace briefly summarized the request lists. She said the fifth grade teachers 
requested new microscopes to use in conjunction with extended science lab time; the music teachers 
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requested new musical instruments; second grade teachers requested fiction and non-fiction literature 
for enrichment; and the JSSPVA determined they would allocate money toward a technology grant for 
advancing school technology. 
 
The JSSPVA included funds set aside for professional development grants for teachers. The Board 
thanked the JSSPVA and noted the professional development funds are an excellent use of resources. 
 
Mrs. Stacey M. Van Metre moved, seconded by Mrs. Donna Keller, to approve the Joseph Sears School Parents’ 
Volunteer Association Annual Allocation Requests. The motion carried on all yeses. 
 
OTHER BUSINESS 
 
Mr. Timothy Kollar noted a community celebration honoring retiring Superintendent Dr. Kelley Kalinich 
will take place from 8 to 9:30 a.m. in the Joseph Sears School Multipurpose Room. 
 
PUBLIC COMMENT 
 
Mrs. Suzanne S. Nelson invited public comment. Kenilworth resident Mr. Patrick Gould expressed his 
concern that the Board education retreat meeting is in violation of the open meeting law. After public 
comment, Dr. Kalinich said that retreats are public meetings and they are open to the public. A meeting 
date has not been set for the retreat, but Dr. Kalinich said the administration will publicize the meeting 
date once it has been decided. 
 
ADJOURNMENT 
 
There being no further business Mrs. Nelson entertained a motion to adjourn. 
 
Mr. Timothy Kollar moved, seconded by Mrs. Stacey Van Metre, to adjourn the meeting at 9:11 p.m. 
 
The motion carried with all yeses. 
 
 


Attest for Distribution: ____ _______ 
     Chike Erokwu, Secretary     


 
Approved: ____________________________________ 


           Scott Wallace, President 
 


ATTEST: ___________ _____________ 
     Chike Erokwu, Secretary 
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Investment Certification Statement 
 


 
 
All investments listed with Chase, PMA (ISDLAF) and PFM (IIIT) comply with the Kenilworth 
School District No. 38 Investment Policy. 
 
       
 
 
            


Dr. Crystal LeRoy 
Business Services/Human Resources Mngr. 
Kenilworth School District # 38 


 
June 15, 2015    
Date 


 







6/12/15


Tax Exempt Bond Description Acq. Date Cost


Estimated 
Current Market 


Value Due Date
Clark Ctny Nev for Issues DTD @ 4.25% 1/14/14 20,823.80           21,984.00             12/1/19
Clark Ctny Nev for Issues DTD @ 4.00% 2/2/12 69,570.47           71,036.55             11/1/18
Cook Kane Lake & McHenry Ctny GO Bds 2009A @3.250% 2/2/12 90,894.35           90,600.65             12/1/18
Erie CNTY New York Fiscal Bonds @ 4.00% 11/7/11 102,767.65         103,851.00           7/1/16
Evanston ILL GO Ref BDS @3.00% 12/18/13 74,473.39           77,621.25             12/1/24
Glendale Ariz. GO Ref BDS Series GO @ 4.00% 1/4/12 105,912.76                    105,248.00 7/1/17
Hamilton CNTY IND GO BDS @3.00% 12/18/13 100,149.74                    105,225.00 7/15/23
Harris County Texas G/O Refunding @5.00% 11/14/11 104,948.96         106,184.00           10/1/16
King County Was Go Ref BDS 8/8/12 120,093.92         118,714.05           12/1/23
Miami Dade County Florida G/O @ 5.00% 2/2/12 118,056.12         119,240.00           7/1/17
New Jersey Housing & Mtg. Fin. Agy. Bonds @ 2.350% 7/13/11 100,150.16         100,627.00           10/1/15
New York NY City @3.00% 5/8/13 148,261.35         144,855.20           11/1/24
Outgamie Cnty Wis GO Ref Bds @ 2.00% 4/18/12 137,206.10         138,349.35           4/1/19
Rockford Il GO Bonds 2006A @ 4.50% 3/9/11 65,604.77           66,431.95             12/15/15
Schertz/Seguin Loc Govt TEX @4.00% 1/14/14 79,164.89           79,903.50             2/1/23
South Huntington N Y UN Free @3.00% 1/14/14 49,808.81           51,143.00             3/15/25
Tuscon Az Certs of Participation CTFS @ 4.70% 3/9/11 100,169.06         100,383.00           7/1/15
Washtenaw County Michigan Sewer System GO Bonds @ 4.250% 11/7/11 102,613.85         103,679.00           5/1/16
West Des Moines Iowa GO Bds @ 3.00% 5/30/12 104,417.91         104,063.00           6/1/22
Fixed Income - Market Value  $    1,795,088.06 
Fixed Income - Cost Value 1,809,139.50$      
Accrued Interest 20,160.34$        
Sweep Program Balance 400,423.06$      
Total Restricted Investments 2,229,722.90$   


All investments listed with Chase, IIIT and ISDLAF, comply with Kenilworth School District No. 38 Investment policy.


Chase - Restricted Investments in Working Cash Fund 
May 29, 2015







Kenilworth Investment Schedule Liquid Assets
Money Market Fund
        General Fund - 450371 $2,247,069.09
        2008-1 Bonds - 450373 $497.43
Total Money Market Fund $2,247,566.52 Total IIIT Invested Assets $2,247,605.06


Accrued Interest


on Investments $38.54


All investments listed with Chase, IIIT and ISDLAF, comply with Kenilworth School District No. 38 Investment policy.


Kenilworth District 38 IIIT Investment Report 
May 31, 2015







6/12/15


Provider/Instrument Acq. Date Cost


Estimated 
Current Market 


Value Due Date
Illinois School District Liquid Assets Fund + Max Account 2,500,206.45      2,500,129.88        
Onewest Bank 12/17/14 248,300.00         248,300.00           12/17/15
Kansas State Bank of Manhattan 12/17/14 248,700.00         248,700.00           12/17/15
Stearns Bank NA (N) 12/17/14 249,000.00         249,000.00           12/17/15
0.4% - Bank of India Certificat of Deposit 12/16/14 249,119.39         249,044.82           12/23/15
0.55% - Santander Bank, N.A. / Sovereign Bank Certificate of Deposit 12/16/14 248,493.53         248,250.48           12/24/15
Capital Bank NA 12/17/14 248,100.00         248,100.00           6/9/16
Bank of East Asia 12/17/14 248,300.00         248,300.00           6/9/16
Bank of The Ozarks 12/17/14 248,500.00         248,500.00           6/9/16
United Texas Bank 12/17/14 248,700.00         248,700.00           6/9/16
Sonabank 12/17/14 248,300.00         248,300.00           6/9/16
Pacific Alliance 12/17/14 247,400.00         247,400.00           6/9/16
Pulaski Bank 12/17/14 247,400.00         247,400.00           6/9/16  
Bank of New England 12/17/14 248,500.00         248,500.00           6/9/16
Bremer Bank, NA 12/17/14 248,500.00         248,500.00           6/9/16
Bank 7 12/17/14 248,600.00         248,600.00           6/9/16
BOFI Federal Bank 12/17/14 248,700.00         248,700.00           6/9/16
Rockford B&TC 12/17/14 248,700.00         248,700.00           6/9/16
0.65% - Goldman Sachs Bank USA Cerificate of Deposit 12/16/14 249,305.26         249,301.29           6/24/16
0.6% - Safra National Bank Certificate of Deposit 12/16/14 249,681.09         249,512.94           6/30/16
0.65% - First Niagra Bank Cerificate of Deposit 12/16/14 249,741.50         249,219.12           6/30/16
Fixed Income - Market Value  $    7,472,247.22 
Fixed Income - Cost Value 7,471,158.53$      
Accrued Interest 76.57$               
Total Restricted Investments 7,471,235.10$   


All investments listed with Chase, IIIT and ISDLAF, comply with Kenilworth School District No. 38 Investment policy.


Kenilworth District 38 ISDFLAF Investments
May 31, 2015





		Investment Certification Statement CL - 14-15 - May

		Chase - May 2015 May 2015

		IIIT - May 2015 May 2015

		ISDLAF- May 2015 May 2015






Summary Accounts Payable May 19th to June 15th 2015


10.  Educational Fund Accounts Payable $78,560.30


20. Operations & Maint Fund Accounts Payable $37,980.89


30.  Bond & Interest Fund Accounts Payable $0.00


40.  Transportation Fund Accounts Payable $5,763.20


50.  Municipal Retirement Fund $0.00


60. Site & Construction Accounts Payable $0.00


70.  Working Cash Fund Transfer of Interest $0.00


80. Tort Fund Accounts Payable $75,266.00


90.  Life Safety Fund Accounts Payable $0.00


Total A/P Disbursements $197,570.39


A/P Check Numbers 132432-132511
Direct A/P Deposit 1842-1843
Void Check Numbers


10. Educational Fund Payroll $605,920.71


20. Operations & Maint Fund Payroll $7,311.88


50.  Municipal Retirement Fund Payroll $9,859.94


Total Payroll Disbursements $623,092.53


Total Cash Disbursements $820,662.92


Submitted by: Trish Culhane
Approved by:


Date: June 8th 2015 _________________________________







1 1Checking Account:


06/15/2015 2,889.33132432 Joseph Sears SchoolREVOLVCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/11/2015 248.4610 2560 490 00Lunch Expense5347


05/12/2015 27.1510 2410 410 00General Supplies5348


05/15/2015 25.0610 2410 410 02Paper Supplies5349


05/18/2015 1,019.4310 2330 300 00Professional Growth5351


05/27/2015 135.2710 2140 410 00General Supplies5352


05/28/2015 515.0010 2140 410 00General Supplies5353


06/03/2015 222.0010 2410 410 00General Supplies5355


06/05/2015 513.0910 2560 490 00Lunch Expense5356


06/05/2015 78.9410 2140 410 00General Supplies5357


06/05/2015 104.9310 2140 410 00General Supplies5358


06/15/2015 13,545.98132433 ABM Janitorial MidwestABMCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/04/2011 365.7020 2540 322 00ABM-Custodial Labor8015394


05/19/2015 6,123.2820 2540 322 00ABM-Custodial Labor8073255


05/19/2015 7,057.0020 2540 322 00ABM-Custodial Labor8073264


06/15/2015 725.00132434 Advanced Fire & Security Systems IncADVANCEDCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/24/2015 725.0020 2544 310 00Care and Upkeep - Equip18513C


06/15/2015 185.00132435 American Library Assoc ChicagoALACHGOCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/12/2015 185.0010 2220 410 00Library General SuppliesM0083361 5/2015


06/15/2015 398.75132436 AMERICAN NATIONAL SPRINKLER &
LIGHTING


ANSPRINKLCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/07/2015 398.7520 2540 323 00Repair and Maint Service225656


06/15/2015 2,749.00132437 Apple Computer IncAPPLECheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/19/2015 2,749.0010 196Teachers Computer Buy4338865319


06/15/2015 1,432.00132438 AT&TATTCAROLSCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/11/2015 844.6320 2540 340 00Communication6268777209


06/05/2015 587.3720 2540 340 00Communication847256072105-


06/15/2015 839.44132439 Karolina BajkowskaBAJKOWSKACheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/25/2015 839.4410 1110 420 08Art Instruct Matl8/27-5/25/15
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1 1Checking Account:


06/15/2015 349.94132440 Barnes & NobleBARNESCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/22/2015 349.9410 2210 410 00Inservice MaterialsIN 3035655 2015634


06/15/2015 593.00132441 Bob's Dairy ServiceBOBSDAIRYCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/08/2015 118.6010 2560 490 00Lunch Expense190270


05/14/2015 118.6010 2560 490 01Lunch Milk Expense190549


05/15/2015 118.6010 2560 490 01Lunch Milk Expense190680


05/21/2015 118.6010 2560 490 01Lunch Milk Expense190922


05/28/2015 118.6010 2560 490 01Lunch Milk Expense191256


06/15/2015 22.09132442 Samantha BorkanBORKANCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/03/2015 22.0910 2410 410 00General Supplies3/25-5/13


06/15/2015 11.12132443 Randy BrickmanBRICKMANCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/05/2015 11.1210 1500 305 02RefereeSoccerRefereeAs


06/15/2015 75,266.00132444 C.L.I.C.CLICCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/05/2015 30,541.0080 2362 381 00Workmans Comp InsuraneCollective Liab


06/05/2015 2,050.0080 2364 380 02Fid Liability Insurance InsuranceFiducLiab15/16


06/05/2015 39,489.0080 2364 380 00Liability InsuranceProp/Cas/Stu15/


06/05/2015 3,186.0080 2364 380 01Student Accident InsuranceProp/Cas/Stu15/


06/15/2015 30.18132445 Jill CarellCARELLCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/05/2015 30.1810 2140 410 00General Supplies9/14-5/15


06/15/2015 383.05132446 Carolina Biological SupplCAROLINACheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/05/2015 115.7510 1110 410 10Science Supplies4911897 RI


05/28/2015 267.3010 1110 410 10Science Supplies49139343 RI 15719


06/15/2015 57.00132447 Stephen CavillCAVILLCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/05/2015 57.0010 1500 305 02Referee1046SoccerRef


06/15/2015 3,561.89132448 CDW Government, IncCDWCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/05/2015 707.7410 2225 400 00Tech Material & SuppliesVH00587


05/05/2015 90.0010 2225 400 00Tech Material & SuppliesVHO3883


05/08/2015 31.2310 2225 400 00Tech Material & SuppliesVJ76554
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05/08/2015 65.4710 2225 400 00Tech Material & SuppliesVJ77776


05/09/2015 25.4010 2225 400 00Tech Material & SuppliesVJ87325


05/11/2015 113.5210 2225 400 00Tech Material & SuppliesVJ89193


05/12/2015 331.7310 2225 400 00Tech Material & SuppliesVK99527


05/15/2015 97.2910 2225 400 00Tech Material & SuppliesVM51189


05/26/2015 184.5210 2225 323 00Tech Repair & MaintenanceVN00584


05/21/2015 1,914.9910 2225 400 00Tech Material & SuppliesVQ00223


06/15/2015 60.00132449 CHICAGO TRIBUNE SUBSCRIPNCHGOTRIBCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/12/2015 60.0010 2220 440 00Library Periodicals5/12-6/2


06/15/2015 585.60132450 Coca Cola Bottling CoCOCACOLACheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


04/30/2015 585.6010 2410 410 04Water/Soda/Coffee763200361


06/15/2015 2,990.00132451 ComcastCOMCASTCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/15/2015 2,990.0010 2225 300 01Comcast Network35557060


06/15/2015 987.50132452 CORNER BAKERYCORNERBAKECheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/18/2015 137.9010 2560 490 02Lunch Food/Supply Exp11054125210125


05/21/2015 98.1010 2560 490 03In-Service/Lunch Supplies11054435210125


05/26/2015 214.5010 2560 490 03In-Service/Lunch Supplies11054565210125


05/26/2015 121.0010 2560 490 02Lunch Food/Supply Exp11054825220125


06/03/2015 296.0010 2560 490 03In-Service/Lunch Supplies11055095220125


06/01/2015 120.0010 2560 490 03In-Service/Lunch Supplies11055265230125


06/15/2015 146.05132453 Deluxe Business FormsDELUXECheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/13/2015 146.0510 2410 410 00General Supplies2033974954


06/15/2015 240.00132454 Edwards Florist, Inc.EDWARDCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/01/2015 240.0010 2310 410 00Board Supplies5/1-5/30


06/15/2015 525.00132455 Evans, Marshall & Pease PCEVANSMARSHCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


04/30/2015 525.0010 2310 318 05Board Audit Service5083


06/15/2015 7,200.00132456 Catherine FansherFANSHECheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/29/2015 4,000.0010 1100 300 15Rdge Improv Purch Svs05/05-06/04


05/29/2015 3,200.0010 1100 300 15Rdge Improv Purch Svs4/7-4/28
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06/15/2015 197.59132457 Fed ExFEDERALEXCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/27/2015 197.5910 2410 340 00Shipping Service5-045-22194


06/15/2015 41.99132458 Flinn Scientific IncFLINNCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


03/13/2015 28.9810 1110 410 10Science Supplies1842869


05/07/2015 261.5110 1110 410 10Science Supplies1859762


01/27/2015 (248.50)10 1110 410 10Science Supplies26031 CM


06/15/2015 781.15132459 Follett School Solutions, IncFOLLETTSCHCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/20/2015 503.5910 2220 430 00Library Books656896F-O


05/13/2015 277.5610 1110 410 09Reading Supplies668843F-5 15701


06/15/2015 472.16132460 General BindingGBCCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


04/29/2015 472.1610 2410 410 00General Supplies324441


06/15/2015 1,966.51132461 Genesis TechnologiesGENESISCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/03/2015 297.0910 2225 400 02Printer Ink/Toner500583


05/29/2015 845.8810 2225 400 02Printer Ink/Toner508350


05/28/2015 432.5410 2225 400 02Printer Ink/Toner510047


06/03/2015 391.0010 2225 400 02Printer Ink/Toner510766


06/15/2015 1,440.00132462 Leslie GoldharGOLDHAR1CheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/03/2015 1,440.0010 1200 110 00Spec Ed Salaries4/30-5/2


06/15/2015 1,479.80132463 Gordon Food Service, IncGORDONFOODCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/06/2015 559.8010 2560 490 04Organic Milk Expense163079954


05/20/2015 920.0010 2560 490 04Organic Milk Expense163357638


06/15/2015 1,837.80132464 W. W. GraingerGRAINGERCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/29/2015 1,058.0020 2540 410 00Oper and Maint Supplies9753589739


05/29/2015 733.4820 2540 410 00Oper and Maint Supplies9753589747


06/01/2015 46.3220 2540 410 00Oper and Maint Supplies9755243251


06/15/2015 1,152.00132465 Jeffrey HammersmithHAMMERSMITCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/15/2015 1,152.0010 1500 305 00Coaches4/7-5/13Track&F
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1 1Checking Account:


06/15/2015 900.79132466 Houghton MifflinHARCOURTCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/19/2015 266.5010 2210 410 02Teacher Quality Supplies951399362 15709


05/19/2015 52.8910 2140 410 00General Supplies951399363


05/20/2015 517.6510 2230 400 07Assessment/Testing Material & Supplies951405927


05/20/2015 63.7510 2140 410 00General Supplies951405928


06/15/2015 255.00132467 Yanina HuftenHUFTENCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/27/2015 255.0010 1311Tuition05/27/15


06/15/2015 469.95132468 Hutchinson Design Group, Ltd.HUTCHINSO1CheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/18/2015 469.9560 2530 300 00Purchased Services2706


06/15/2015 6,297.00132469 IASBIASBCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/12/2015 895.0010 2330 300 00Professional Growth0003 May 15th


05/01/2015 5,402.0010 2310 640 00Board Dues and Fees160380-2015


06/15/2015 152.10132470 IDvilleIDVILLECheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/12/2015 152.1010 2321 410 00Admin General Supplies2882138


06/15/2015 6,743.48132471 IEC Nextera Energy ServicesIECNEXTERACheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/26/2015 6,743.4820 2540 466 00Electricity05252015


06/15/2015 35.00132472 ILMEA STATE OFFICEILMEACheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/03/2015 35.0010 2330 640 00Dues and Fees06/03/15


06/15/2015 74.61132473 Insect LoreINSECTLORECheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


04/29/2015 74.6110 1120 410 09Science Supplies566446


06/15/2015 184.95132474 Lakeland/Larson ElevatorLAKELANDCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/01/2015 184.9520 2544 310 00Care and Upkeep - Equip66127


06/15/2015 270.00132475 Lisa LehmanLEHMANCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/05/2015 270.0010 2330 300 00Professional Growth060515


06/15/2015 25.92132476 Jessica LewisLEWISCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date
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05/07/2015 25.9210 2410 410 00General Supplies5/7/15


06/15/2015 820.00132477 DALE LUKSHALUKSHACheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/01/2015 820.0010 2410 220 00Health Insurancee Board PortionPB01059134


06/15/2015 480.00132478 Gail MangurtenMANGURTENCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/03/2015 480.0010 1110 300 02Accompaniest5/7-5/14


06/15/2015 14.00132479 Tracy McDowellMCDOWELLCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/19/2015 14.0010 2410 410 00General Supplies04/08


06/15/2015 913.11132480 McGraw Hill CompaniesMCGRAWCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/08/2015 424.9510 1120 410 04Lang Art Supplies85976672001


05/08/2015 353.1610 1120 410 04Lang Art Supplies85978883001


05/08/2015 135.0010 1120 410 04Lang Art Supplies85978884001


06/15/2015 424.26132481 Menards-Morton GroveMENARDSCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/06/2015 8.9620 2540 410 00Oper and Maint Supplies89556


05/10/2015 99.7020 2540 410 00Oper and Maint Supplies89950


05/14/2015 120.3020 2540 410 00Oper and Maint Supplies90323


05/27/2015 (18.76)20 2540 410 00Oper and Maint Supplies91611


05/27/2015 11.9420 2540 410 00Oper and Maint Supplies91612


05/27/2015 202.1220 2540 410 00Oper and Maint Supplies91630


06/15/2015 8,481.00132482 MIDWEST ARBOR CORP.MIDWARBORCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/01/2015 8,481.0020 2540 329 00Grounds Services3027096


06/15/2015 77.91132483 Katie NahrwoldNAHRWOLDCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/05/2015 77.9120 2540 410 00Oper and Maint Supplies5/30-6/4


06/15/2015 12,634.00132484 New Trier Township High School Dst. 203NEWTRIERHSCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/11/2015 12,634.0010 4110 600 00NTHS Tuition30511-38


06/15/2015 98.44132485 North American Paper Co.NORTHAMERICheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/14/2015 98.4420 2540 410 00Oper and Maint Supplies7531476


06/15/2015 679.95132486 North Shore Soccer & MoreNORSHORCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date
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Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/14/2015 679.9510 1120 410 02Music Supplies1671


06/15/2015 1,973.25132487 North Suburban Special Ed OrgNSSEOCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/22/2015 1,973.2510 4620IDEA Flow Through150472


06/15/2015 339.47132488 Northern Illinois GasNICORCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/05/2015 339.4720 2540 465 00Natural Gas5/1-6/1


06/15/2015 5,763.20132489 Olson Transportation, IncOLSONCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/11/2015 935.6040 2550 335 00Field Trips16974


05/18/2015 894.0040 2550 335 00Field Trips17041


05/25/2015 2,205.2040 2550 335 00Field Trips17091


05/25/2015 834.4040 2550 335 00Field Trips17092


06/05/2015 894.0040 2550 335 00Field Trips17162


06/15/2015 564.27132490 Panera Bread/St Louis Bread CoPANERACheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/13/2015 480.4510 2560 490 03In-Service/Lunch Supplies60063900320


06/04/2015 83.8210 2560 490 03In-Service/Lunch Supplies60063900330


06/15/2015 57.99132491 J W PepperPEPPERCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/15/2015 57.9910 1120 410 02Music Supplies11A87344


06/15/2015 368.95132492 Piero's PizzaPIEROSCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/03/2015 149.1010 2560 490 03In-Service/Lunch Supplies200702


06/05/2015 219.8510 2560 490 03In-Service/Lunch Supplies202060


06/15/2015 358.81132493 Prairie Nursery Inc.PRAIRIENURCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/27/2015 358.8120 2540 329 00Grounds ServicesORD156219


06/15/2015 766.00132494 Premier Mechanical IncPREMIERMECCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/15/2015 766.0020 2535 300 00Purchased Services50390


06/15/2015 107.56132495 Moris QuijadaQUIJDACheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/08/2015 107.5610 2560 490 03In-Service/Lunch Supplies06/07/15


06/15/2015 2,781.16132496 QUILL.COMQUILLCOMCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date
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Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/11/2015 89.8810 2140 410 00General Supplies4097686


05/12/2015 1,220.2110 2140 410 00General Supplies4139591


05/12/2015 18.3010 2140 410 00General Supplies4153119


05/18/2015 53.9910 2140 410 00General Supplies4301671


05/19/2015 1,319.6010 2410 410 00General Supplies4340913


05/19/2015 79.1810 2140 410 00General Supplies4415537


06/15/2015 132.00132497 Quinlan & Fabish MusicQUINLANCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/08/2015 132.0010 1120 410 02Music Supplies8320667


06/15/2015 334.64132498 Randall IndustriesRANDALLCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/22/2015 334.6420 2535 520 00Building Improvement149763


06/15/2015 1,192.81132499 Rayner & Rinn-ScottRAYNERCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/06/2015 308.0010 1120 410 06Indust Tech Supplies6618076


05/01/2015 178.1310 1120 410 06Indust Tech Supplies7618077


05/01/2015 706.6810 1120 410 06Indust Tech Supplies7618078


06/15/2015 8,617.50132500 Robbins,Schwartz,NicholasROBBINCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/19/2015 8,617.5010 2310 318 00Board Legal Service261544


06/15/2015 184.58132501 Gail RodinRODIN24CheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/04/2015 184.5810 2560 490 03In-Service/Lunch Supplies060415


06/15/2015 93.00132502 ROSE PEST SOLUTIONSROSEPESTCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/18/2015 93.0020 2540 329 00Grounds Services1628254


06/15/2015 73.08132503 School Health CorpSCHHEALTHCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/15/2015 63.0210 2134 410 00Nurse General Supplies1511360-00


06/05/2015 10.0610 2134 410 00Nurse General Supplies2962100-00C 15667


06/15/2015 4,375.14132504 Software UnlimitedSUICheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/09/2015 4,375.1410 2520 311 00Accting/Payroll Software20150609


06/15/2015 510.64132505 SPRINTSPRINTCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date
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1 1Checking Account:


05/07/2015 510.6420 2540 340 00Communication190445514-033


06/15/2015 93.16132506 Staples Business AdvantageSTAPLECheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/23/2015 93.1610 2140 410 00General Supplies8034548188


06/15/2015 87.25132507 Tiffany & CoTIFFANYCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/07/2015 87.2510 2310 400 01Board Teacher Recognition120638


06/15/2015 28.50132508 Shahram TousiTOUSICheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/05/2015 28.5010 1500 305 02Referee1047SoccerRefer


06/15/2015 270.00132509 MELANIE VANDERLAANVANDERLAANCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/03/2015 270.0010 1110 300 02Accompaniest5/6-5/13


06/15/2015 1,158.81132510 Vanguard Energy Services LLCVANGUARDCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/11/2015 1,158.8120 2540 465 00Natural Gas400-1504-2552


06/15/2015 271.25132511 Young Musicians, Inc.YOUNGMUSICCheckCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/18/2015 271.2510 1120 410 02Music Supplies9903


06/15/2015 27.241842 Julie CampanaroCAMPANAR24Direct DepositCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


06/05/2015 27.2410 2140 410 00General Supplies4/20-5/1/15


06/15/2015 1,866.741843 Kelley KalinichKALINICH24Direct DepositCheck Number: Vendor:Check Type: Check Total:Check Date:


Chart of Account NumberInvoice Number Detail AmountDetail DescriptionPO NumberInvoice Date


05/15/2015 400.0010 2321 339 00Admin Other Trans Svc6/1/15


06/01/2015 1,466.7410 2310 415 01Board Childcare AllowanceJune 1st 2015


197,570.391*Denotes Expensed Invoice Item Checking Account ID: Total without Voids:
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		Summary Accounts Payables May 19th to June 15th 2015 A-P Date

		Consent Agenda (C) AccountsPayableforMay19thtoJune15th2015

		1

		Check

		132432

		132433

		132434

		132435

		132436

		132437

		132438

		132439

		132440

		132441

		132442

		132443

		132444

		132445

		132446

		132447

		132448

		132449

		132450

		132451

		132452

		132453

		132454

		132455

		132456

		132457

		132458

		132459

		132460

		132461

		132462

		132463

		132464

		132465

		132466

		132467

		132468

		132469

		132470

		132471

		132472

		132473

		132474

		132475

		132476

		132477

		132478

		132479

		132480

		132481

		132482

		132483

		132484

		132485

		132486

		132487

		132488

		132489

		132490

		132491

		132492

		132493

		132494

		132495

		132496

		132497

		132498

		132499

		132500

		132501

		132502

		132503

		132504

		132505

		132506

		132507

		132508

		132509

		132510

		132511



		Direct Deposit

		1842

		1843












DR. KELLEY M. KALINICH, SUPERINTENDENT          DR. CRYSTAL S. LEROY, BUSINESS SERVICES AND HUMAN RESOURCES MANAGER       
MRS. KENDRA N. WALLACE, PRINCIPAL          MS. JULIA JONES, DIRECTOR OF STUDENT SERVICES 


     
542 Abbotsford Road   Kenilworth, Illinois 60043   phone: 847.256.5006   fax: 847.256.4418   www.kenilworth38.org 


	
  
	
  
	
  
	
  
	
  


	
   	
   	
   	
  
        
To: Dr. Kelley Kalinich, Superintendent 
 
From:  Dr. Crystal LeRoy, Business Services and Human Resources Manager 
 
Date: June 15, 2015 
 
Re: Approval of Resolution to Adopt the 2015 Prevailing Wage Rates 
 
 
The Illinois Department of Labor establishes the prevailing rate of wages, as defined in the 
Illinois Prevailing Wage Act.  Each public body is required to adopt, publicly post the prevailing 
wages, and to attach a copy to all construction contract specifications. 
 
Attached are copies of the Resolution, a Certificate of Compliance, and the Prevailing Wages List 
for Cook County.  An appropriate public notice of adoption of the prevailing rate of wages will 
be published in the local newspaper as required by law following the Board’s approval of the 
attached resolution. 
 
Should you have any questions or concerns regarding this report, please do not hesitate to 
contact me. 







STATE OF ILLINOIS     ) 
COUNTY OF COOK     ) 
KENILWORTH SCHOOL DISTRICT NO. 38 )  
 
 


CERTIFICATE 
 


I, CHIKE EROKWU, DO HEREBY CERTIFY THAT I am the Secretary of the 
Board of Education in and for the Kenilworth School District No. 38; that the foregoing is a 
true and correct copy of a Resolution duly passed by the Board of Education of the 
Kenilworth School District No. 38 being entitled, "A RESOLUTION OF THE 
KENILWORTH SCHOOL DISTRICT NO. 38, COOK COUNTY, ILLINOIS, 
ASCERTAINING THE PREVAILING RATE OF WAGES FOR LABORERS, 
WORKMEN AND MECHANICS EMPLOYED ON PUBLIC WORKS OF SAID 
DISTRICT," at a regular meeting held on the 15TH day of June 2015 the Resolution being a 
part of the official records of said District. 
 
 


Dated: This 15th day of June, 2015,  
 


By: _________________________________ 
Chike Erokwu, Secretary 
Kenilworth School District No. 38 







6/12/15 2:34 AMCook County Prevailing Wage for June 2015


Page 1 of 7http://www.illinois.gov/idol/Laws-Rules/CONMED/rates/2015/june/COOK9999.htm


Cook County Prevailing Wage for June 2015
(See explanation of column headings at bottom of wages)


Trade Name           RG TYP C Base   FRMAN M-F>8  OSA OSH H/W   Pensn  Vac  Trng  
==================== == === = ====== ====== ===== === === ===== ===== ===== ===== 
ASBESTOS ABT-GEN        ALL   38.200 38.700 1.5   1.5 2.0 13.78 10.12 0.000 0.500 
ASBESTOS ABT-MEC        BLD   35.100 37.600 1.5   1.5 2.0 11.17 10.76 0.000 0.720 
BOILERMAKER             BLD   45.650 49.760 2.0   2.0 2.0 6.970 17.81 0.000 0.400 
BRICK MASON             BLD   42.580 46.840 1.5   1.5 2.0 9.850 13.60 0.000 1.030 
CARPENTER               ALL   43.350 45.350 1.5   1.5 2.0 13.29 13.75 0.000 0.630 
CEMENT MASON            ALL   43.100 45.100 2.0   1.5 2.0 12.70 13.24 0.000 0.450 
CERAMIC TILE FNSHER     BLD   35.810  0.000 1.5   1.5 2.0 10.55 8.440 0.000 0.710 
COMM. ELECT.            BLD   39.000 41.800 1.5   1.5 2.0 8.420 11.98 1.100 0.700 
ELECTRIC PWR EQMT OP    ALL   46.100 51.100 1.5   1.5 2.0 10.76 14.87 0.000 0.460 
ELECTRIC PWR GRNDMAN    ALL   35.960 51.100 1.5   1.5 2.0 8.390 11.60 0.000 0.360 
ELECTRIC PWR LINEMAN    ALL   46.100 51.100 1.5   1.5 2.0 10.76 14.87 0.000 0.460 
ELECTRICIAN             ALL   44.000 47.000 1.5   1.5 2.0 13.33 14.77 0.000 0.750 
ELEVATOR CONSTRUCTOR    BLD   50.800 57.150 2.0   2.0 2.0 13.57 14.21 4.060 0.600 
FENCE ERECTOR           ALL   35.840 37.840 1.5   1.5 2.0 13.01 11.51 0.000 0.300 
GLAZIER                 BLD   40.000 41.500 1.5   2.0 2.0 12.49 15.99 0.000 0.940 
HT/FROST INSULATOR      BLD   48.450 50.950 1.5   1.5 2.0 11.47 12.16 0.000 0.720 
IRON WORKER             ALL   43.000 45.000 2.0   2.0 2.0 13.45 20.65 0.000 0.350 
LABORER                 ALL   38.000 38.750 1.5   1.5 2.0 13.78 10.12 0.000 0.500 
LATHER                  ALL   43.350 45.350 1.5   1.5 2.0 13.29 13.75 0.000 0.630 
MACHINIST               BLD   44.350 46.850 1.5   1.5 2.0 6.760 8.950 1.850 0.000 
MARBLE FINISHERS        ALL   31.400 32.970 1.5   1.5 2.0 9.850 13.10 0.000 0.600 
MARBLE MASON            BLD   41.780 45.960 1.5   1.5 2.0 9.850 13.42 0.000 0.760 
MATERIAL TESTER I       ALL   28.000  0.000 1.5   1.5 2.0 13.78 10.12 0.000 0.500 
MATERIALS TESTER II     ALL   33.000  0.000 1.5   1.5 2.0 13.78 10.12 0.000 0.500 
MILLWRIGHT              ALL   43.350 45.350 1.5   1.5 2.0 13.29 13.75 0.000 0.630 
OPERATING ENGINEER      BLD 1 47.100 51.100 2.0   2.0 2.0 17.10 11.80 1.900 1.250 
OPERATING ENGINEER      BLD 2 45.800 51.100 2.0   2.0 2.0 17.10 11.80 1.900 1.250 
OPERATING ENGINEER      BLD 3 43.250 51.100 2.0   2.0 2.0 17.10 11.80 1.900 1.250 
OPERATING ENGINEER      BLD 4 41.500 51.100 2.0   2.0 2.0 17.10 11.80 1.900 1.250 
OPERATING ENGINEER      BLD 5 50.850 51.100 2.0   2.0 2.0 17.10 11.80 1.900 1.250 
OPERATING ENGINEER      BLD 6 48.100 51.100 2.0   2.0 2.0 17.10 11.80 1.900 1.250 
OPERATING ENGINEER      BLD 7 50.100 51.100 2.0   2.0 2.0 17.10 11.80 1.900 1.250 
OPERATING ENGINEER      FLT 1 52.450 52.450 1.5   1.5 2.0 16.60 11.05 1.900 1.250 
OPERATING ENGINEER      FLT 2 50.950 52.450 1.5   1.5 2.0 16.60 11.05 1.900 1.250 
OPERATING ENGINEER      FLT 3 45.350 52.450 1.5   1.5 2.0 16.60 11.05 1.900 1.250 
OPERATING ENGINEER      FLT 4 37.700 52.450 1.5   1.5 2.0 16.60 11.05 1.900 1.250 
OPERATING ENGINEER      FLT 5 53.950 52.450 1.5   1.5 2.0 16.60 11.05 1.900 1.250 
OPERATING ENGINEER      FLT 6 35.000 35.000 1.5   1.5 2.0 16.60 11.05 1.900 1.250 
OPERATING ENGINEER      HWY 1 45.300 49.300 1.5   1.5 2.0 17.10 11.80 1.900 1.250 
OPERATING ENGINEER      HWY 2 44.750 49.300 1.5   1.5 2.0 17.10 11.80 1.900 1.250 
OPERATING ENGINEER      HWY 3 42.700 49.300 1.5   1.5 2.0 17.10 11.80 1.900 1.250 
OPERATING ENGINEER      HWY 4 41.300 49.300 1.5   1.5 2.0 17.10 11.80 1.900 1.250 
OPERATING ENGINEER      HWY 5 40.100 49.300 1.5   1.5 2.0 17.10 11.80 1.900 1.250 
OPERATING ENGINEER      HWY 6 48.300 49.300 1.5   1.5 2.0 17.10 11.80 1.900 1.250 
OPERATING ENGINEER      HWY 7 46.300 49.300 1.5   1.5 2.0 17.10 11.80 1.900 1.250 
ORNAMNTL IRON WORKER    ALL   43.900 46.400 2.0   2.0 2.0 13.36 17.24 0.000 0.650 
PAINTER                 ALL   40.750 45.500 1.5   1.5 1.5 10.75 11.10 0.000 0.770 
PAINTER SIGNS           BLD   33.920 38.090 1.5   1.5 1.5 2.600 2.710 0.000 0.000 
PILEDRIVER              ALL   43.350 45.350 1.5   1.5 2.0 13.29 13.75 0.000 0.630 
PIPEFITTER              BLD   46.000 49.000 1.5   1.5 2.0 9.000 15.85 0.000 1.780 
PLASTERER               BLD   42.250 44.790 1.5   1.5 2.0 11.40 12.19 0.000 0.650 
PLUMBER                 BLD   46.650 48.650 1.5   1.5 2.0 13.18 11.46 0.000 0.880 
ROOFER                  BLD   40.100 43.100 1.5   1.5 2.0 8.280 10.54 0.000 0.530 
SHEETMETAL WORKER       BLD   41.530 44.850 1.5   1.5 2.0 10.48 20.06 0.000 0.690 
SIGN HANGER             BLD   31.310 33.810 1.5   1.5 2.0 4.850 3.280 0.000 0.000 
SPRINKLER FITTER        BLD   49.200 51.200 1.5   1.5 2.0 11.75 9.650 0.000 0.550 
STEEL ERECTOR           ALL   42.070 44.070 2.0   2.0 2.0 13.45 19.59 0.000 0.350 
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STEEL ERECTOR           ALL   42.070 44.070 2.0   2.0 2.0 13.45 19.59 0.000 0.350 
STONE MASON             BLD   42.580 46.840 1.5   1.5 2.0 9.850 13.60 0.000 1.030 
SURVEY WORKER       -> NOT IN EFFECT        ALL   37.000 37.750 1.5   1.5 2.0 12.97 9.930 0.000 0.500 
TERRAZZO FINISHER       BLD   37.040  0.000 1.5   1.5 2.0 10.55 10.32 0.000 0.620 
TERRAZZO MASON          BLD   40.880 43.880 1.5   1.5 2.0 10.55 11.63 0.000 0.820 
TILE MASON              BLD   42.840 46.840 1.5   1.5 2.0 10.55 10.42 0.000 0.920 
TRAFFIC SAFETY WRKR     HWY   32.750 34.350 1.5   1.5 2.0 6.550 6.450 0.000 0.500 
TRUCK DRIVER         E  ALL 1 33.850 34.500 1.5   1.5 2.0 8.150 8.500 0.000 0.150 
TRUCK DRIVER         E  ALL 2 34.100 34.500 1.5   1.5 2.0 8.150 8.500 0.000 0.150 
TRUCK DRIVER         E  ALL 3 34.300 34.500 1.5   1.5 2.0 8.150 8.500 0.000 0.150 
TRUCK DRIVER         E  ALL 4 34.500 34.500 1.5   1.5 2.0 8.150 8.500 0.000 0.150 
TRUCK DRIVER         W  ALL 1 32.550 33.100 1.5   1.5 2.0 6.500 4.350 0.000 0.000 
TRUCK DRIVER         W  ALL 2 32.700 33.100 1.5   1.5 2.0 6.500 4.350 0.000 0.000 
TRUCK DRIVER         W  ALL 3 32.900 33.100 1.5   1.5 2.0 6.500 4.350 0.000 0.000 
TRUCK DRIVER         W  ALL 4 33.100 33.100 1.5   1.5 2.0 6.500 4.350 0.000 0.000 
TUCKPOINTER             BLD   42.800 43.800 1.5   1.5 2.0 8.180 12.66 0.000 0.650 


Legend:  RG (Region)
TYP  (Trade Type - All,Highway,Building,Floating,Oil & Chip,Rivers)
C  (Class)
Base (Base Wage Rate)
FRMAN (Foreman Rate)
M-F>8 (OT required for any hour greater than 8 worked each day, Mon through Fri.
OSA  (Overtime (OT) is required for every hour worked on Saturday)
OSH  (Overtime is required for every hour worked on Sunday and Holidays)
H/W  (Health & Welfare Insurance)
Pensn (Pension)
Vac (Vacation)
Trng (Training)


Explanations


COOK COUNTY


The following list is considered as those days for which holiday rates
of wages for work performed apply: New Years Day, Memorial Day,
Fourth of July, Labor Day, Thanksgiving Day, Christmas Day and
Veterans Day in some classifications/counties.  Generally, any of
these holidays which fall on a Sunday is celebrated on the following
Monday.  This then makes work performed on that Monday payable at the
appropriate overtime rate for holiday pay. Common practice in a given
local may alter certain days of celebration.  If in doubt, please
check with IDOL.


TRUCK DRIVERS (WEST) - That part of the county West of Barrington
Road.


EXPLANATION OF CLASSES


ASBESTOS - GENERAL - removal of asbestos material/mold and hazardous


materials from any place in a building, including mechanical systems
where those mechanical systems are to be removed.  This includes the
removal of asbestos materials/mold and hazardous materials from
ductwork or pipes in a building when the building is to be demolished
at the time or at some close future date.
ASBESTOS - MECHANICAL - removal of asbestos material from mechanical
systems, such as pipes,  ducts, and boilers, where the mechanical
systems are to remain.


CERAMIC TILE FINISHER


The grouting, cleaning, and polishing of all classes of tile, whether
for interior or exterior purposes, all burned, glazed or unglazed
products; all composition materials, granite tiles, warning detectable
tiles, cement tiles, epoxy composite materials, pavers, glass,
mosaics, fiberglass, and all substitute materials, for tile made in
tile-like units; all mixtures in tile like form of cement, metals, and
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tile-like units; all mixtures in tile like form of cement, metals, and
other materials that are for and intended for use as a finished floor
surface, stair treads, promenade roofs, walks, walls, ceilings,
swimming pools, and all other places where tile is to form a finished
interior or exterior.  The mixing of all setting mortars including but
not limited to thin-set mortars, epoxies, wall mud, and any other
sand and cement mixtures or adhesives when used in the preparation,
installation, repair, or maintenance of tile and/or similar materials.
The handling and unloading of all sand, cement, lime, tile,
fixtures, equipment, adhesives, or any other materials to be used in
the preparation, installation, repair, or maintenance of tile and/or
similar materials.  Ceramic Tile Finishers shall fill all joints and
voids regardless of method on all tile work, particularly and
especially after installation of said tile work.  Application of any
and all protective coverings to all types of tile installations
including, but not be limited to, all soap compounds, paper products,
tapes, and all polyethylene coverings, plywood, masonite, cardboard,
and any new type of products that may be used to protect tile
installations, Blastrac equipment, and all floor scarifying equipment
used in preparing floors to receive tile.  The clean up and removal of
all waste and materials.  All demolition of existing tile floors and
walls to be re-tiled.


COMMUNICATIONS ELECTRICIAN


Installation, operation, inspection, maintenance, repair and service
of radio, television, recording, voice sound vision production and
reproduction, telephone and telephone interconnect, facsimile, data
apparatus, coaxial, fibre optic and wireless equipment, appliances and
systems used for the transmission and reception of signals of any
nature, business, domestic, commercial, education, entertainment, and
residential purposes, including but not limited to, communication and
telephone, electronic and sound equipment, fibre optic and data
communication systems, and the performance of any task directly
related to such installation or service whether at new or existing
sites, such tasks to include the placing of wire and cable and
electrical power conduit or other raceway work within the equipment
room and pulling wire and/or cable through conduit and the
installation of any incidental conduit, such that the employees
covered hereby can complete any job in full.


MARBLE FINISHER


Loading and unloading trucks, distribution of all materials (all
stone, sand, etc.), stocking of floors with material, performing all
rigging for heavy work, the handling of all material that may be
needed for the installation of such materials, building of
scaffolding, polishing if needed, patching, waxing of material if
damaged, pointing up, caulking, grouting and cleaning of marble,
holding water on diamond or Carborundum blade or saw for setters
cutting, use of tub saw or any other saw needed for preparation of
material, drilling of holes for wires that anchor material set by
setters, mixing up of molding plaster for installation of material,
mixing up thin set for the installation of material, mixing up of sand
to cement for the installation of material and such other work as may
be required in helping a Marble Setter in the handling of all
material in the erection or installation of interior marble, slate,
travertine, art marble, serpentine, alberene stone, blue stone,
granite and other stones (meaning as to stone any foreign or domestic
materials as are specified and used in building interiors and
exteriors and customarily known as stone in the trade), carrara,
sanionyx, vitrolite and similar opaque glass and the laying of all
marble tile, terrazzo tile, slate tile and precast tile, steps, risers
treads, base, or any other materials that may be used as substitutes
for any of the aforementioned materials and which are used on interior
and exterior which are installed in a similar manner.
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and exterior which are installed in a similar manner.


MATERIAL TESTER I:  Hand coring and drilling for testing of materials;
field inspection of uncured concrete and asphalt.


MATERIAL TESTER II:  Field inspection of welds, structural steel,
fireproofing, masonry, soil, facade, reinforcing steel, formwork,
cured concrete, and concrete and asphalt batch plants; adjusting
proportions of bituminous mixtures.


OPERATING ENGINEER - BUILDING


Class 1. Asphalt Plant; Asphalt Spreader; Autograde; Backhoes with
Caisson Attachment; Batch Plant; Benoto (requires Two Engineers);
Boiler and Throttle Valve; Caisson Rigs; Central Redi-Mix Plant;
Combination Back Hoe Front End-loader Machine; Compressor and Throttle
Valve; Concrete Breaker (Truck Mounted); Concrete Conveyor; Concrete
Conveyor (Truck Mounted); Concrete Paver Over 27E cu. ft; Concrete
Paver 27E cu. ft. and Under: Concrete Placer; Concrete Placing Boom;
Concrete Pump (Truck Mounted); Concrete Tower; Cranes, All; Cranes,
Hammerhead; Cranes, (GCI and similar Type); Creter Crane; Spider
Crane; Crusher, Stone, etc.; Derricks, All; Derricks, Traveling;
Formless Curb and Gutter Machine; Grader, Elevating; Grouting
Machines; Heavy Duty Self-Propelled Transporter or Prime Mover;
Highlift Shovels or Front Endloader 2-1/4 yd. and over; Hoists,
Elevators, outside type rack and pinion and similar machines; Hoists,
One, Two and Three Drum; Hoists, Two Tugger One Floor; Hydraulic
Backhoes; Hydraulic Boom Trucks; Hydro Vac (and similar equipment);
Locomotives, All; Motor Patrol; Lubrication Technician; Manipulators;
Pile Drivers and Skid Rig; Post Hole Digger; Pre-Stress Machine; Pump
Cretes Dual Ram; Pump Cretes: Squeeze Cretes-Screw Type Pumps; Gypsum
Bulker and Pump; Raised and Blind Hole Drill; Roto Mill Grinder;
Scoops - Tractor Drawn; Slip-Form Paver; Straddle Buggies; Operation
of Tie Back Machine; Tournapull; Tractor with Boom and Side Boom;
Trenching Machines.


Class 2. Boilers; Broom, All Power Propelled; Bulldozers; Concrete
Mixer (Two Bag and Over); Conveyor, Portable; Forklift Trucks;
Highlift Shovels or Front Endloaders under 2-1/4 yd.; Hoists,
Automatic; Hoists, Inside Elevators; Hoists, Sewer Dragging Machine;
Hoists, Tugger Single Drum; Laser Screed; Rock Drill (Self-Propelled);
Rock Drill (Truck Mounted); Rollers, All; Steam Generators; Tractors,
All; Tractor Drawn Vibratory Roller; Winch Trucks with "A" Frame.


Class 3. Air Compressor; Combination Small Equipment Operator;
Generators; Heaters, Mechanical; Hoists, Inside Elevators (remodeling
or renovation work); Hydraulic Power Units (Pile Driving, Extracting,
and Drilling); Pumps, over 3" (1 to 3 not to exceed a total of 300
ft.); Low Boys; Pumps, Well Points; Welding Machines (2 through 5);
Winches, 4 Small Electric Drill Winches.


Class 4. Bobcats and/or other Skid Steer Loaders; Oilers; and Brick
Forklift.


Class 5. Assistant Craft Foreman.


Class 6. Gradall.


Class 7. Mechanics; Welders.


OPERATING ENGINEERS - HIGHWAY CONSTRUCTION


Class 1. Asphalt Plant; Asphalt Heater and Planer Combination; Asphalt
Heater Scarfire; Asphalt Spreader; Autograder/GOMACO or other similar
type machines: ABG Paver; Backhoes with Caisson Attachment; Ballast
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type machines: ABG Paver; Backhoes with Caisson Attachment; Ballast
Regulator; Belt Loader; Caisson Rigs; Car Dumper; Central Redi-Mix
Plant; Combination Backhoe Front Endloader Machine, (1 cu. yd. Backhoe
Bucket or over or with attachments); Concrete Breaker (Truck
Mounted); Concrete Conveyor; Concrete Paver over 27E cu. ft.; Concrete
Placer; Concrete Tube Float; Cranes, all attachments; Cranes, Tower
Cranes of all types: Creter Crane: Spider Crane; Crusher, Stone, etc.;
Derricks, All; Derrick Boats; Derricks, Traveling; Dredges;
Elevators, Outside type Rack & Pinion and Similar Machines; Formless
Curb and Gutter Machine; Grader, Elevating; Grader, Motor Grader,
Motor Patrol, Auto Patrol, Form Grader, Pull Grader, Subgrader; Guard
Rail Post Driver Truck Mounted; Hoists, One, Two and Three Drum; Heavy
Duty Self-Propelled Transporter or Prime Mover; Hydraulic Backhoes;
Backhoes with shear attachments up to 40' of boom reach; Lubrication
Technician; Manipulators; Mucking Machine; Pile Drivers and Skid Rig;
Pre-Stress Machine; Pump Cretes Dual Ram; Rock Drill - Crawler or Skid
Rig; Rock Drill - Truck Mounted; Rock/Track Tamper; Roto Mill
Grinder; Slip-Form Paver; Snow Melters; Soil Test Drill Rig (Truck
Mounted); Straddle Buggies; Hydraulic Telescoping Form (Tunnel);
Operation of Tieback Machine;  Tractor Drawn Belt Loader; Tractor
Drawn Belt Loader (with attached pusher - two engineers); Tractor with
Boom; Tractaire with Attachments; Traffic Barrier Transfer Machine;
Trenching; Truck Mounted Concrete Pump with Boom; Raised or Blind Hole
Drills (Tunnel Shaft); Underground Boring and/or Mining Machines 5
ft. in diameter and over tunnel, etc; Underground Boring and/or Mining
Machines under 5 ft. in diameter; Wheel Excavator; Widener (APSCO).


Class 2. Batch Plant; Bituminous Mixer; Boiler and Throttle Valve;
Bulldozers; Car Loader Trailing Conveyors; Combination Backhoe Front
Endloader Machine (Less than 1 cu. yd. Backhoe Bucket or over or with
attachments); Compressor and Throttle Valve; Compressor, Common
Receiver (3); Concrete Breaker or Hydro Hammer; Concrete Grinding
Machine; Concrete Mixer or Paver 7S Series to and including 27 cu.
ft.; Concrete Spreader; Concrete Curing Machine, Burlap Machine,
Belting Machine and Sealing Machine; Concrete Wheel Saw; Conveyor Muck
Cars (Haglund or Similar Type); Drills, All; Finishing Machine -
Concrete; Highlift Shovels or Front Endloader; Hoist - Sewer Dragging
Machine; Hydraulic Boom Trucks (All Attachments); Hydro-Blaster; Hydro
Excavating (excluding hose work); Laser Screed; All Locomotives,
Dinky; Off-Road Hauling Units (including articulating) Non
Self-Loading Ejection Dump; Pump Cretes: Squeeze Cretes - Screw Type
Pumps, Gypsum Bulker and Pump; Roller, Asphalt; Rotary Snow Plows;
Rototiller, Seaman, etc., self-propelled; Self-Propelled Compactor;
Spreader - Chip - Stone, etc.; Scraper - Single/Twin Engine/Push and
Pull; Scraper - Prime Mover in Tandem (Regardless of Size); Tractors
pulling attachments, Sheeps Foot, Disc, Compactor, etc.; Tug Boats.


Class 3. Boilers; Brooms, All Power Propelled; Cement Supply Tender;
Compressor, Common Receiver (2); Concrete Mixer (Two Bag and Over);
Conveyor, Portable; Farm-Type Tractors Used for Mowing, Seeding, etc.;
Forklift Trucks; Grouting Machine; Hoists, Automatic; Hoists, All
Elevators; Hoists, Tugger Single Drum; Jeep Diggers; Low Boys; Pipe
Jacking Machines; Post-Hole Digger; Power Saw, Concrete Power Driven;
Pug Mills; Rollers, other than Asphalt; Seed and Straw Blower; Steam
Generators; Stump Machine; Winch Trucks with "A" Frame; Work Boats;
Tamper-Form-Motor Driven.


Class 4. Air Compressor; Combination - Small Equipment Operator;
Directional Boring Machine; Generators; Heaters, Mechanical; Hydraulic
Power Unit (Pile Driving, Extracting, or Drilling); Light Plants, All
(1 through 5); Pumps, over 3" (1 to 3 not to exceed a total of 300
ft.); Pumps, Well Points; Vacuum Trucks (excluding hose work); Welding
Machines (2 through 5); Winches, 4 Small Electric Drill Winches.


Class 5. SkidSteer Loader (all); Brick Forklifts; Oilers.
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Class 6. Field Mechanics and Field Welders


Class 7. Dowell Machine with Air Compressor; Gradall and machines of
like nature.


OPERATING ENGINEER - FLOATING


Class 1.  Craft Foreman; Master Mechanic; Diver/Wet Tender; Engineer;
Engineer (Hydraulic Dredge).


Class 2.  Crane/Backhoe Operator; Boat Operator with towing
endorsement; Mechanic/Welder; Assistant Engineer (Hydraulic Dredge);
Leverman (Hydraulic Dredge); Diver Tender.


Class 3.  Deck Equipment Operator, Machineryman, Maintenance of Crane
(over 50 ton capacity) or Backhoe (115,000 lbs. or more); Tug/Launch
Operator; Loader/Dozer and like equipment on Barge, Breakwater Wall,
Slip/Dock, or Scow, Deck Machinery, etc.


Class 4.  Deck Equipment Operator, Machineryman/Fireman (4 Equipment
Units or More); Off Road Trucks; Deck Hand, Tug Engineer, Crane
Maintenance (50 Ton Capacity and Under) or Backhoe Weighing (115,000
pounds or less); Assistant Tug Operator.


Class 5.  Friction or Lattice Boom Cranes.


Class 6. ROV Pilot, ROV Tender


SURVEY WORKER - Operated survey equipment including data collectors,
G.P.S. and robotic instruments, as well as conventional levels and
transits.


TERRAZZO FINISHER


The handling of sand, cement, marble chips, and all other materials
that may be used by the Mosaic Terrazzo Mechanic, and the mixing,
grinding, grouting, cleaning and sealing of all Marble, Mosaic, and
Terrazzo work, floors, base, stairs, and wainscoting by hand or
machine, and in addition, assisting and aiding Marble, Masonic, and
Terrazzo Mechanics.


TRAFFIC SAFETY


Work associated with barricades, horses and drums used to reduce lane
usage on  highway work, the installation and removal of temporary lane
markings, and the installation and removal of  temporary road signs.


TRUCK DRIVER - BUILDING, HEAVY AND HIGHWAY CONSTRUCTION - EAST & WEST


Class 1.  Two or three Axle Trucks.  A-frame Truck when used for
transportation purposes; Air Compressors  and Welding Machines,
including those pulled by cars, pick-up trucks and tractors;
Ambulances; Batch Gate  Lockers; Batch Hopperman; Car and Truck
Washers; Carry-alls; Fork Lifts and Hoisters; Helpers;  Mechanics
Helpers and Greasers; Oil Distributors 2-man operation; Pavement
Breakers; Pole Trailer, up to  40 feet; Power Mower Tractors;
Self-propelled Chip Spreader; Skipman; Slurry Trucks, 2-man operation;
Slurry Truck Conveyor Operation, 2 or 3 man; Teamsters; Unskilled
Dumpman; and Truck Drivers hauling  warning lights, barricades, and
portable toilets on the job site.


Class 2.  Four axle trucks; Dump Crets and Adgetors under 7 yards;
Dumpsters, Track Trucks, Euclids, Hug  Bottom Dump Turnapulls or
Turnatrailers when pulling other than self-loading equipment or
similar  equipment under 16 cubic yards; Mixer Trucks under 7 yards;
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similar  equipment under 16 cubic yards; Mixer Trucks under 7 yards;
Ready-mix Plant Hopper Operator, and  Winch Trucks, 2 Axles.


Class 3.  Five axle trucks; Dump Crets and Adgetors 7 yards and over;
Dumpsters, Track Trucks, Euclids,  Hug Bottom Dump Turnatrailers or
turnapulls when pulling other than self-loading equipment or similar
equipment over 16 cubic yards; Explosives and/or Fission Material
Trucks; Mixer Trucks 7 yards or over;  Mobile Cranes while in transit;
Oil Distributors, 1-man operation; Pole Trailer, over 40 feet; Pole
and  Expandable Trailers hauling material over 50 feet long; Slurry
trucks, 1-man operation; Winch trucks, 3  axles or more;
Mechanic--Truck Welder and Truck Painter.


Class 4.  Six axle trucks; Dual-purpose vehicles, such as mounted
crane trucks with hoist and accessories;  Foreman; Master Mechanic;
Self-loading equipment like P.B. and trucks with scoops on the front.


Other Classifications of Work:


For definitions of classifications not otherwise set out, the
Department generally has on file such definitions  which are
available.  If a task to be performed is not subject to one of the
classifications of pay set out, the Department will  upon being
contacted state which neighboring county has such a classification and
provide such rate, such  rate being deemed to exist by reference in
this document.  If no neighboring county rate applies  to the task,
the Department shall undertake a special determination, such special
determination being then  deemed to have existed under this
determination.  If a project requires these, or any classification not
listed,  please contact IDOL at 217-782-1710 for wage rates or
clarifications.


LANDSCAPING


Landscaping work falls under the existing classifications for laborer,
operating engineer and truck driver.   The work performed by
landscape plantsman and landscape laborer is covered by the existing
classification  of laborer.  The work performed by landscape operators
(regardless of equipment used or its size) is covered  by the
classifications of operating engineer.  The work performed by
landscape truck drivers (regardless of  size of truck driven) is
covered by the classifications of truck driver.


MATERIAL TESTER & MATERIAL TESTER/INSPECTOR I AND II


Notwithstanding the difference in the classification title, the
classification entitled "Material Tester I" involves the same job
duties as the classification entitled "Material Tester/Inspector I".
Likewise, the classification entitled "Material Tester II" involves
the same job duties as the classification entitled "Material
Tester/Inspector II".







A RESOLUTION OF THE KENILWORTH SCHOOL DISTRICT NO. 38 
COOK COUNTY, ILLINOIS, ASCERTAINING THE PREVAILING RATE OF WAGES 
FOR LABORERS, WORKMEN AND MECHANICS EMPLOYED ON PUBLIC WORKS 


OF SAID DISTRICT 
 


WHEREAS, the State of Illinois has enacted "An Act regulating wages of laborers, mechanics 
and other workers employed in any public works by the State, County, City or any public body or any 
political subdivision or by anyone under contract for public works," approved June 26, 1941, (820 ILCS 
130/0.01 et seq.); and 
 


WHEREAS, the aforesaid Act requires that the Kenilworth School District No. 38, Cook 
County, Illinois, to investigate and ascertain the prevailing rate of wages as defined in said Act for 
laborers, mechanics and other workers in the locality of said School District, employed in performing 
construction of public works for said Board of Education; 
 
NOW, THEREFORE, BE IT RESOLVED by the Board of Education of Kenilworth School District 
No. 38, Cook County, Illinois, as follows: 
 
Section 1: To the extent and as required by "An Act regulating wages of laborers, mechanics and other 
workers employed in any public works by the State, County, City or any public body or any political 
subdivision or by anyone under contract for public works," approved June 26, 1941, as amended, the 
general prevailing rates of wages in this locality for laborers, mechanics and other workers engaged in 
construction of public works coming under the jurisdiction of the Board of Education is hereby 
ascertained to be the same as the prevailing rate of wages for construction work in the Cook County area 
as determined by the Department of Labor of the State of Illinois as of June 2014, a copy of that 
determination being attached hereto and incorporated herein by reference. As required by said Act, any 
and all revisions of the prevailing rate of wages by the Department of Labor of the State of Illinois shall 
supercede the Department's June determination and apply to any and all public works construction 
undertaken by this Board of Education. The definition of any terms appearing in this Resolution, which 
are also used in aforesaid Act, shall be the same as in said Act. 
 
Section 2: Nothing herein contained shall be construed to apply said general prevailing 
rate of wages as herein ascertained to any work or employment except public works construction 
of the school district to the extent required by the aforesaid Act. 
 
Section 3: The Secretary of the Board of Education shall publicly post or keep available for inspection by 
any interested party in the main office of this School District this determination of such prevailing rate of 
wages. A copy of this determination or of the current revised determination of the prevailing rate of 
wages then in effect shall be attached to all contract specifications. 
 
Section 4: The Secretary of the Board of Education shall mail a copy of this determination to any 
employed, and to any association of employees and to any person or association of employees who have 
filed their names and addresses, requesting copies of any determination stating the particular rates and the 
particular class of workers whose wages will be affected by such rates. 
 
Section 5: The Secretary of the Board of Education shall promptly file a certified copy of this Resolution 
with both the Secretary of State Index Division and the Department of Labor of the State of Illinois. 
 
Section 6: The Secretary of the Board of Education shall cause to be published in a newspaper of general 
circulation within the area a copy of this Resolution, and such publication shall constitute notice that the 
determination is effective and that this is the determination of this public body. 







 
ADOPTED this 15th day of June 2015 by the following votes: 
 
AYES ___________ 
 
NAYS ___________ 
 
ABSENT _________ 
 
 


APPROVED BY THE 
BOARD OF EDUCATION 
KENILWORTH SCHOOL DISTRICT NO. 38 
COOK COUNTY, ILLINOIS 


 
By: ___________________________________ 


Scott Wallace President 
 
 
ATTEST: _________________________________ 


     Chike Erokwu, Secretary 
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Memo to: Board of Education Members and Crystal LeRoy, Ed.D. 
 
From:  Kelley M. Kalinich, Ed.D. 
 
Date:  June 15, 2015 
 
Re: Recommended Revisions to the Kenilworth School District No. 38 Teacher 


Evaluation Instrument 
 
Background 
 
The Teacher Evaluation Instrument is a bargained part of the Kenilworth Education Association 
Contract Agreement.  It is a component of the Agreement that can be negotiated separately from 
the main body of the Agreement.  The Professional Growth Committee, comprised of 
Administrators and Teachers, have the responsibility to review and monitor the Evaluation 
Instrument.  Periodically, in response to best practice or legal requirements, the Professional 
Growth Committee will formally meet to examine the document and make recommendations for 
revisions. 
 
Our District has had a Performance Evaluation Reform Act (PERA) Committee in place since the 
fall of 2014 to prepare for the inclusion of a student growth component to the evaluation process.  
We are required to implement the student growth component with the start of the 2016-2017 
school year.  As a portion of this committee work, we conducted an audit of our existing 
Evaluation Instrument to ensure the components were aligned with the PERA requirements. 
 
The Professional Growth Committee met on June 9, 2015, to identify the recommended revisions 
as presented in the posted document. 
 
Presentation of Revised Document for Consideration 
 
The posted documents for this item reflect both a redlined copy, noting the specific edits being 
recommended, as well as a “final” copy, all presented in block font with stricken information 
removed. 
 
The proposed document is reflective of the new evaluation requirements outlined in PERA.  
There are also edits included that reflect best practice (i.e. wording change from “non-tenure” to 
“pre-tenure”) and edits offered to provide clear alignment throughout the document. 
 
With the approval of these revisions, we will be able to prepare for the start of the 2015-2016 
school year, at which time the Professional Growth Committee will pilot the student growth 
component of the Teacher Evaluation Instrument. 
 
Recommendation 
 
I recommend approval of the revisions to the Kenilworth School District No. 38 Teacher 
Evaluation Instrument.  Upon approval, the Kenilworth Education Association (KEA) will seek  
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approval from their membership.   
 
The PERA Committee will then prepare a presentation to provide orientation to all faculty 
during the August 2015 Institute Days. 
 
I look forward to entertaining any of your questions or thoughts regarding the revisions during 
the Closed Session discussion initially and then in Open Session, if needed. 
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KENILWORTH SCHOOL DISTRICT NO. 38 


TEACHER EVALUATION 


 


INTRODUCTION 


 


Kenilworth School District Beliefs and Commitments 


 


Beliefs Commitments 


District 38 believes that the teacher 


evaluation process recognizes... 


In order to support these beliefs, District 38 is 


committed to... 


The primary purpose of performance 
evaluation is to improve the quality of 


student learning. A skilled teacher guides 
students in setting goals, fostering intrinsic 
motivation, developing student potential, 
and empowering students to achieve 
academic success and become lifelong 
learners.  


 Using the Danielson framework as a common 


definition of skillful teaching 


 Providing ongoing professional development related 


to: student goal setting, use of assessments and data 


collection to chart student progress. 


 Providing resources of time and materials in order to 


meet differentiated needs of students. 


The teacher evaluation process will foster 


self-evaluation and reflection, while 


motivating continued improvement 


towards excellence.  


● Joint goal setting between teacher and evaluator. 


● Providing differentiated support based on teacher 


role. 


● Incorporating dialogue among colleagues, teams and 


evaluators to achieve active participation and promote 


self-reflection. 


The importance of a common 


understanding of excellence to ensure 


quality of instruction and adherence to 


District standards. 


● Professional Development on the Framework for 


Teaching 


● Defining criteria of excellence through the use of a 


common language 


● Clearly defining District standards 


● Providing teachers opportunities to share evidence of 


professional practice and student learning 


● Sharing timely and continuous feedback to address 


opportunities and affirm growth 


The evaluators are knowledgeable about 
teacher effectiveness providing authentic, 
valid, constructive and measurable 


feedback, creating a culture of trust which 
results in reciprocal learning by both the 
teacher and evaluator. 


● Ensuring that all teacher evaluators have completed 


the required training and certification 


● Providing training for teachers on the professional 


framework and related expectations and practices 


● Ensuring teachers create a professional growth plan 


to achieve agreed upon goals 


● Developing a District and School culture that fosters 


trust among all faculty members. 
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Philosophy of Teacher Evaluation 


 


The teacher evaluation process recognizes and values teacher contributions to the School District programs.  


The professional responsibilities of a Kenilworth School District No. 38 teacher are defined in four domains:  I. 


Planning and Preparation, II. The Classroom Environment, III. Instruction and IV. Professional Responsibilities.  


These four domains provide basic essentials for Kenilworth School District teachers’ effective performance and 


are based on the work of Charlotte Danielson in Enhancing Professional Practice:  A Framework for Teaching.   


 


The evaluator must be knowledgeable about teacher effectiveness, be trained in evaluation techniques (Qualified 


Evaluator per the Illinois State Board of Education), and be in direct professional contact with the teacher being 


evaluated.  For pre-tenured teachers, there must be a least three observations of which two are formal 


observations by the evaluator.  For tenured teachers, there must be at least two observations of which one is a 


formal observation by the evaluator. 


 


Purpose of Teacher Evaluation 


 


Teacher evaluation, a cooperative effort between the evaluator and the teacher being evaluated, recognizes that 


the primary purpose of performance evaluation is to improve the quality of student learning, improve the quality 


of teaching, encourage self-evaluation of teaching performance, and promote adherence to District standards.  


The evaluation process must be continuous and constructive, providing teachers the opportunity to develop their 


potential in an atmosphere of cooperation, professionalism, mutual trust and respect. 


 


In the first four years of a pre-tenured teacher’s employment, evaluation serves to affirm the selection of the 


teacher for the specific assignment in Kenilworth School District No. 38.  As a teacher’s career proceeds 


(tenured), evaluation should serve to assess excellence and motivate continued professional and personal growth 


within a climate which encourages collaboration, risk-taking and innovation.  The teacher evaluation domains 


serve as criteria for performance and should encourage and recognize excellent teaching practices. 


 


EVALUATION PROCESS 


 


Evaluation Notification 


 


At the start of the school term (i.e. the first day students are required to be in attendance), the District shall 


provide a written notice (either electronic or paper) that a performance evaluation will be conducted in that 


school term to each teacher affected or, if the affected teacher is hired after the start of the school term, then no 


later than 30 days after the contract is executed.  The written notice shall include: 


 


 A copy of the rubric to be used to rate the teacher against identified standards and goals, as well as other 


tools to be used to determine the performance rating; 


 A summary of the manner in which measures of student growth and professional practice to be used in 


the evaluation relate to the performance evaluation ratings of “excellent”, “proficient”, “needs 


improvement” and “unsatisfactory” as set forth in Section 24A-5(e) and 34-85c of the School Code; and 


 A summary of the District’s procedures related to the provision of professional development in the event 


a teacher receives a “needs improvement” or remediation in the event a teacher receives an 


“unsatisfactory” rating to include evaluation tools to be used during the remediation period. 
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Formal and Informal Observation Process 


 


Each formal observation shall be preceded by a conference between the qualified evaluator and the teacher. 


 


 In advance of this conference, the teacher shall submit to the qualified evaluator a written lesson or unit 


plan and/or other evidence of planning for the instruction that will be conducted during the window of 


time when the formal observation may occur and make recommendations for areas on which the 


qualified evaluator should focus during the observation. 


 The qualified evaluator and the teacher shall discuss the lesson or unit plan or instructional planning and 


any areas on which the qualified evaluator should focus during the observation, if applicable. 


 


A formal observation shall allow the qualified evaluator to acquire evidence of the teacher’s planning, 


instructional delivery, and classroom management skills and shall involve one of the following activities: an 


observation of the teacher in his or her classroom for a minimum of 45 minutes at a time; or an observation 


during a complete lesson; or an observation during an entire class period, depending on which is determined 


within the Master Schedule.  The qualified evaluator shall meet with the teacher to discuss the evidence 


collected about the teacher’s professional practice and shall provide feedback following a formal observation in 


writing.  


 


Following an informal observation, the qualified evaluator shall provide feedback to the teacher either orally or 


in writing and if the feedback is in a written format, also provide the teacher with an opportunity to have an in-


person discussion with the evaluator.  Evidence gathered during the informal observations may be considered in 


determining the performance evaluation rating, provided it is documented in writing. 


 


EVALUATION PROCESS: PRE-TENURED TEACHERS 


 


Pre-tenured faculty will be evaluated at least twice every year.  An orientation to the evaluation process will 


occur prior to September 17
th


 of each school year.  At this time the pre-tenured faculty will be introduced to the 


evaluation instrument and procedures.  The evaluator and teacher to be evaluated will meet no later than 


October 1
st
 to establish individual professional growth objectives for the upcoming school year.  The evaluator 


will conduct a minimum of two formal observation cycles and ongoing (at least one) informal appraisals prior to 


February 28
th


.  A formal observation cycle shall consist of a pre-observation conference, an observation, and a 


post-observation conference. 


 


The post-observation conference will follow within ten school days of the observation.  At this time, the 


evaluator and teacher will discuss the observed lesson’s focus, strengths and weaknesses and set future goals.  


The first formal observation cycle will be completed by November 28
th


.  The second formal observation cycle 


will be completed prior to February 28
th


.  Informal observations will also contribute to the evaluation process. 


 


In addition, a midterm evaluation conference and a summative evaluation conference will be held.  The focus of 


these conferences will include information generated by the completed teacher evaluation forms.  The midterm 


evaluation conference will occur prior to Winter Break. The summative evaluation conference will be 


completed by March 7
th


. 
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EVALUATION PROCESS: TENURED TEACHERS AND PART-TIME TEACHERS WITH FOUR OR 


MORE YEARS OF CONTINUOUS TEACHING EXPERIENCE IN KENILWORTH SCHOOL 


DISTRICT NO. 38 


 


Tenured teachers and part-time teachers who have completed four years of continuous teaching experience at 


The Joseph Sears School will be evaluated a minimum of every other year.  During an evaluation year, an 


orientation to the evaluation process will occur prior to September 17
th


 of each school year.  At this time the 


tenured faculty will be introduced to the evaluation instrument and procedures.  The evaluator and teacher to be 


evaluated will meet no later than October 1
st
 to establish individual professional growth objectives for the 


upcoming school year.  The Student Growth Data will be documented by March 1
st
 of each school year.  The 


evaluator will conduct a minimum of one formal observation cycle and ongoing (at least one) informal 


appraisals prior to May 1
st
 of each school year. 


 


The post-observation conference will follow within ten school days of the observation.  At this time, the 


evaluator and teacher will discuss the observed lesson’s focus, strengths and weaknesses and set future goals.  In 


addition to the formal observation, informal observations will also contribute to the evaluation process. 


 


QUALIFICATIONS FOR EVALUATOR 


 


All pre-tenured and tenured faculty shall be evaluated according to the teacher Kenilworth School District No. 


38 Evaluation Instrument through personal observation in the classroom and throughout The Joseph Sears 


School, and professional knowledge by qualified administrators listed in Appendix D under Section 24A3 of 


The School Code of Illinois. 


 


EVALUATION TIMELINE:  PRE-TENURED TEACHER 


 


Prior to: Task: Date 


Scheduled: 


   


First Day of School 


 


September 17 


Evaluation Notification 


 


Orientation to the evaluation process  


 


 


 


 


October 1 Conference and Goal Planning with evaluator   


November 28 Completion of first formal observation cycle and conference  


 


Mutually agreed upon 


date prior to mid-term 


evaluation conference 


 


 


Submit completed self-evaluation to evaluator 


 


 


Winter Break Completion of midterm evaluation conference within ten days of 


the observation 
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February 28 Completion of second formal observation cycle and conference  


 


 At this conference, the teacher will submit completed self-


evaluation to evaluator 


 


 


March 7 Completion of summative evaluation conference within ten days of 


the observation. 


 


 


 


EVALUATION TIMELINE:  TENURED TEACHERS AND PART-TIME TEACHERS WITH FOUR 


OR MORE YEARS OF CONTINOUS TEACHING EXPERIENCE IN KENILWORTH SCHOOL 


DISTRICT NO. 38  


 


Prior to: Task: Date 


Scheduled: 


First Day of School 


 


September 17 


 


Evaluation Notification 


 


Orientation to the evaluation process  


 


 


 


 


 


October 1 


 


Conference and Goal Setting with evaluator  


 


 


 


March 1 


 


Completion of Student Growth Data 


 


 


May 1 


 


Completion of summative evaluation and conference 


 


 


 


 


EVALUATION RATINGS 


 


An “Excellent” or a “Proficient” rating for a pre-tenured teacher does not guarantee reemployment or the 


granting of tenure.   


 


Any tenured teacher rated “Needs Improvement” or “Unsatisfactory” on a summative evaluation is subject to 


conditions set forth in Article XII Section A5 of the KEA/Board of Education agreement, 2013-2016.   


 


If a tenured teacher is rated “Needs Improvement”, the procedures prescribed in The School Code of Illinois, as 


explained in the “Procedures for Remediation with “Needs Improvement” Rating in Appendix E, shall apply.  


 


If a tenured teacher is rated “Unsatisfactory”, the procedures prescribed in The School Code of Illinois, as 


explained in the “Procedures for Remediation with “Unsatisfactory” Rating” in Appendix G, shall apply. 
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Appendix A 


 


GUIDE FOR FORMAL AND INFORMATIONAL OBSERVATIONS AND SUMMATIVE 


EVALUATION CONFERENCES 


 


Formal Observation Cycle Planning and Communications (includes pre-observation conversation, 


observation and post-observation conversation) 


 


Prior to the Pre-Observation Conference/Conversation 


 The teacher reviews the Guide to Pre-Observation Conference (Appendix B) in preparation for 


conversation with the evaluator. 


 The teacher prepares their lesson plan to bring to the conference and is also encouraged to bring all 


relevant artifacts. 


 Complete the Self- Reflection Form (Appendix I) to review with the evaluator at the conference. 


 


During the Pre-Observation Conference/Conversation 


 The evaluator and teacher will engage in discussion using the Guide to Pre-Observation Conference. 


 The evaluator and teacher will discuss the content of the Self-Reflection Form and finalize goal(s). 


 


During the Observation 


 The observation will be scheduled in advance and will last as outlined in the section entitled “Formal 


and Information Observation Process”. 


 The evaluator will use an observation form correlated to the evaluation instrument domains for the 


purpose of documenting observed classroom teaching and/or professional practices. 


 


During the Post-Observation Conference/Conversation 


 The evaluator will schedule and conduct the post-observation conference within ten (10) school days 


after the observation. 


 The teacher will bring relevant artifacts to the conference to review with the evaluator. 


 The evaluator and teacher will discuss/confirm the Guide to Observation Reflection (Appendix C) and 


will collaboratively determine Areas of Strength and Areas of Growth, updating the Self-Reflection 


Form, if appropriate. 


 


Informal Observation and Potential Conference 


 The evaluator will provide written evidence for the purpose of documenting observed classroom 


teaching and/or professional practices. 


 The data obtained from the informal observations will be used by teachers to review and reflect on 


professional practices. 


 The data from information observations will be gathered by the evaluator and used for on-going 


conversations, as well as the summative evaluation. 


 


Summative Evaluation Conference 


 The evaluator and teacher will review and discuss the Kenilworth School District No. 38 Evaluation 


Instrument which contains evidence and summative comments. 


 The evaluator and teacher will review and confirm the domain ratings, as well as the overall summative 


rating on the Kenilworth School District No. 38 Evaluation Instrument. 


 The evaluator and teacher will discuss the progress of goal(s) as noted on the Self-Reflection Form. 
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             Appendix B 


 


GUIDE TO PRE-OBSERVATION CONFERENCE  


 


Conversation Components Observable Components 


Domain 1 


Planning and Preparation 


Domain 4 


Professional 


Responsibilities 


Domain 2 


Classroom Environment 


Domain 3 


Instruction 


1a  Demonstrating 


Knowledge of 


Content and Pedagogy 


1b  Demonstrating 


Knowledge of 


Students 


1c  Setting Instructional 


Outcomes 


1d  Demonstrating 


Knowledge of 


Resources 


1e  Designing Coherent 


Instruction 


1f  Designing Student 


Assessments 


4a  Reflecting on 


Teaching 


4b Maintaining Accurate 


Records 


4c  Communicating with 


Families 


4d  Participating in a 


Professional 


Community 


4e  Growing and 


Developing 


Professionally 


4f  Showing 


Professionalism 


 2a  Creating an 


Environment of 


Respect and Rapport 


2b  Establishing a Culture 


for Learning 


2c  Managing Classroom 


Procedures 


2d  Managing Student 


Behavior 


2e  Organizing Physical 


Space 


3a  Communicating with 


Students 


3b  Using Questioning 


and Discussion 


3c  Engaging Students in 


Learning 


3d  Using Assessment in 


Instruction 


3e  Demonstrating 


Flexibility and 


Responsiveness 


 
Listed below are questions that are designed to foster reflection and dialogue about your practice for the pre-observation 


conference.  Please reflect on the questions below in preparation for the conversation.  (Written responses will not be 


collected.)  Please bring a copy of your lesson plan and any other artifacts that might be relevant to the conversation. 


 


 Briefly describe the students in your class.  What learner characteristics guided planning for this lesson? (1b and 


1e) 


 How does this lesson fit within the unit of study or the curriculum? (1e) 


 What are the specific objectives of the lesson?  How have you designed the lesson to ensure that the students will 


meet these objectives? (1a-1f) 


 Discuss any changes you may have made to your classroom environment and why?  (2a-e and 4a) 


 How have you organized the overall structure, pacing and materials within this lesson to engage students in the 


learning process?  (1e, 2a, 2d, 2e and 3c) 


 How do you communicate directions, procedures, content and learning expectations to your students? (3a) 


 What questioning and discussion techniques are you integrating into this lesson and with what targeted outcome? 


(3b) 


 How will you differentiate instruction for individuals or groups of students in the class?  (1a-1f) 


 How will you know whether the students have learned what you intended? (1c and 1f) 


 Discuss how you have adjusted instruction in response to the results of ongoing (either formative or summative) 


assessments? (3d and 3e) 


 Describe how you manage classroom procedures to maximize student learning.  (i.e. instructional groups, 


transitions, handling of supplies, use of instructional assistants and/or other non-instructional tasks.) (1b, 1d, 4e, 


2c, 2d and 3e) 


 Share how you have created a respectful classroom that is supportive of all learners.  (1b, 1e, 2a and 2b) 


 Thinking beyond the classroom, how have you communicated and connected with students’ families to help build 


a link between home and school? (4c) 
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 How has information from families influenced how you meet instructional or behavioral needs of individual 


students? (2d, 3c, 3e, 4c) 


 How has your practice been influenced by collaboration with other teachers and/or participation in professional 


development activities? (4a, 4d and 4e) 


 Reflect on how your professionalism is displayed in the work that you do as Kenilworth School District No. 38. 


(4f)  


 How does this lesson relate to your Professional Growth Plan (PGP)? (4a and 4e) 


 Is there any specific information you would like the evaluator to collect or observe? (4a and 4e) 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 


Page | 9  


 


Appendix C 


 


GUIDE TO OBSERVATION REFLECTION 


 


Listed below are questions that are designed to foster reflection and dialogue about your practice and 


performance during the post-observation conference.  Please reflect on the questions below in preparation for 


the conversation.  (Written responses will not be collected.)  Please bring any artifacts that might be relevant to 


the conversation. 


 


 As you reflect on the lesson, to what extent were students productively engaged? 


 


 As you reflect on the lesson, what do you think went especially well?  Why? 


 


 Did the students learn what was intended?  Were instructional goals met?  How do I know? 


 


 Were goals or instructional plans altered as the lesson was taught?  If so, why? 


 


 If given the opportunity to teach the lesson again, what suggestions for change would you have?  Why? 


 


You may wish to provide several samples of student work on this assignment.  This work should reflect the full 


range of student ability in your class and include feedback you provide to students on their work. 
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           Appendix D 


 


LIST OF QUALIFIED EVALUATORS 


 


 


Ms. Julia R. Jones, Director of Student Services 


 


Mrs. Kendra N. Wallace, Principal 
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             Appendix E 


 


PROCEDURE FOR REMEDIATION WITH “NEEDS IMPROVEMENT” RATING 


 


Within thirty (30) calendar days after receiving a written summative evaluation of a tenured teacher that reflects 


a rating of “Needs Improvement”, the evaluator develops a Professional Development Plan (PDP) (Appendix E) 


in consultation with the teacher.    


 


Within the first four weeks of the start of the school term, a meeting is held with the evaluator, teacher and 


others who will be providing support, to review and confirm the PDP. 


 


By Winter Break, the following actions will be completed by the evaluator:  walk-throughs, informal 


observations, formal observations and on-going check in and support.  Additionally, during this time period, a 


Mid-Plan meeting will be held to review/update the PDP, reviewing all evidence and professional progress. 


 


After Winter Break, the following actions will be completed by the evaluator:  walk-throughs, informal 


observation(s), formal observation(s) and on-going check in and support.  Additionally, during this time period, 


a review of the PDP and related evidence will take place. 


 


By March 1, the Summative Evaluation should be completed with the next steps clearly identified to include: 


 Overall rating of “Proficient” or “Excellent”- complete a PDP; 


 Overall rating of “Needs Improvement” – converts to an “Unsatisfactory” rating and requires a 


remediation plan; or 


 Overall rating of “Unsatisfactory” – requires a remediation plan.  


 


The District’s failure to strictly comply with the time requirements for the required evaluations and ratings shall 


not invalidate the results of the remediation plan. 
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Appendix F 


 


GUIDE FOR CREATING A PROFESSIONAL DEVELOPMENT PLAN (PDP) FOR A TENURED 


TEACHER RATED “NEEDS IMPROVEMENT” 


The Performance and Evaluation Reform Act (PERA) includes the language regarding the creation of a 


Professional Development Plan (PDP) for a tenured teacher who is rated “Needs Improvement.”  


 


This Professional Development Plan (PDP) is to be created within thirty (30) school days after the completion 


of an evaluation resulting in the “Needs Improvement” rating by the evaluator in consultation with the teacher.  


The PDP is to be directed to the areas that need improvement and include supports that the District will provide 


to address the performance areas identified as needing improvement.  After development of the PDP, the teacher 


and evaluator will collaborate to determine the target completion date, but it can be no later than March 1. 


 


Tenured teachers must be evaluated at least once in the school year following the Professional Development 


Plan. Teachers who are rated “Proficient” or “Excellent” at that time will be reinstated to the Tenured Teacher 


Evaluation Process. 


For tenured teachers who are evaluated less than “Proficient” at the completion of the PDP, the District will start 


a remediation plan under the provisions of Illinois School Code 105 ILCS 5/24A-5. 


PDP Components 


 Areas of Improvement: List one domain rated “Needs Improvement” on a separate form. 


 Rationale for Area of Improvement: Evidence from observations that show an area needing 


improvement. 


 Domain/ Component: List the domain and/or component rated needs improvement. 


 Indicators for Effective Teaching: Find examples of sources of evidence for the domain/component 


rated “Needs Improvement” that will show or produce evidence of effective teaching. 


 Improvement Strategies: Provide strategies the teacher can use to show improvement in needed 


domain/component. 


 Tasks to Complete: Specific tasks the teacher will complete that will improve the domain/component  


 Support and Resources: List of supports and resources the teacher can use to improve, e.g. workshops, 


observe colleagues, ask a specialist, books/journals. 


 Indicators of Progress: How the teacher will show progress towards “Proficient” or “Excellent” ratings 


in domain/component through informal observation, data, evidence, etc. 
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Appendix G  


 


PROCEDURE FOR REMEDIATION WITH “UNSATISFACTORY” RATING 


 


Within thirty (30) calendar days after a written summative evaluation of a tenured teacher reflects a rating of 


“Unsatisfactory”, the District shall develop a remediation plan designed to correct the areas identified as 


unsatisfactory, provided the deficiencies are deemed remediable. 


 


The remediation plan shall provide for evaluations and ratings within forty-five (45) school days, which shall 


occur during the ninety (90) school days immediately following the teacher’s receipt of a remediation plan based 


upon the unsatisfactory evaluation. 


 


The evaluations and rating shall be conducted by a qualified administrator under Section 24A of The School 


Code of Illinois. 


 


The District’s failure to strictly comply with the time requirements for the required evaluations and ratings shall 


not invalidate the results of the remediation plan. 


 


The designated qualified administrator under Section 24A of The School Code shall conduct the third and final 


evaluation within 10 days after the conclusion of the ninety (90) school day remediation period immediately 


following the teacher’s receipt of a remediation plan based upon an unsatisfactory evaluation. 


 


Any teacher who successfully completes the ninety (90) school day remediation period by receiving a 


“Proficient” or better rating shall be reinstated to the District’s regular biennial tenured teacher evaluation cycle 


in accordance with the evaluation plan procedures for Kenilworth School District No. 38 tenured teachers. 


 


Participants in the remediation plan shall include the teacher deemed unsatisfactory, a qualified administrator, 


and a consulting teacher. The remediation plan may include the participation of other personnel selected by the 


qualified administrator to assist in correcting areas identified as unsatisfactory. 


 


The consulting teacher shall be chosen by Kenilworth School District No. 38 from a list developed by the 


Kenilworth Education Association. The qualified consulting teacher shall be one who has received a rating of 


“Excellent” and, in the opinion of the qualified administrator, has reasonable familiarity with the assignment of 


the teacher under remediation. The list shall name at least five (5) such teachers – or the names of all teachers so 


qualified if that number is less than five (5) – each of whom has agreed to perform the duties of a consulting 


teacher, if selected by the District. 


 


If the consulting teacher becomes unavailable during the course of a remediation plan, a new consulting teacher 


shall be selected in the same manner as the initial consulting teacher. The remediation plan shall be amended as 


necessary upon consultation with the new consulting teacher.  


 


The consulting teacher shall coach and advise the teacher rated as unsatisfactory on how to improve teaching 


skills and to successfully complete the remediation plan. 


 


The consulting teacher shall not participate in any of the required thirty (30) school day evaluations or ratings, 


nor be engaged to evaluate or rate the performance of the teacher under remediation. 
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The consulting teacher shall be informed, through two conferences with the qualified administrator and the 


teacher under remediation, of the results of the first two 30-school day evaluations and ratings in order to 


continue to provide assistance to the teacher under a remediation plan. 


 


Any tenured teacher who fails to complete the ninety (90) school day remediation plan with a “Proficient” or 


better rating shall be dismissed in accordance with Section 24-12 and 24A-5(j) of The School Code of Illinois. 
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Appendix H 


AGENDA FOR ORIENTATION MEETING 


 


The evaluation instrument is a cumulative evaluation of the teacher’s performance as a professional, not just 


related to the lessons that are formally observed.  (See Kenilworth School District No. 38 Evaluation Instrument 


in Appendix L.) 


 


The purpose of the evaluation is to examine the teacher’s performance within the four domains.  Evidence of 


performance in each domain will include formal and informal observations.  


 


Pre-Observation Conference/Conversation  


 


The conference will include: 


 Getting to know you and your classroom;  


 Establishing general teacher goals or areas of focus for the year by completion of the Self-


Reflection Form (Appendix I);  


 Identifying any supports or resources needed to meet the goals; and  


 Planning the timeline for the observations and evaluation. 


The evaluation instrument will also be reviewed for understanding. 


 


Observation 


 


Review of lesson plan preparation including:  Goal of lesson, Common Core State Standards related to 


the goal, context for lesson (background knowledge needed, etc.), description of lesson, expected 


outcomes for student learning and how the student learning will be assessed.  Model Lesson Plan 


formats are included in Appendix J for guidance and use, if you desire to use a template. 


 


Completion of Reflection of Lesson Observation  


 


Use the questions in Appendix C (Guide to Observation Reflection) to guide your reflection on the 


lesson. (You may make informal notes for your reference.  This does not need to be turned in for 


review.)  This will be discussed during your Post-Observation Conference/Conversation.  


 


Post-Observation Conference/Conversation 


 


Review the actual observation and discuss the strengths and goals for growth observed. 


 


Completion of Self-Evaluation 


 


This is the completion of the Teacher Rating section on the Kenilworth School District No. Evaluation 


Instrument (Appendix L).  This information is not provided to influence the overall evaluator rating; 


however, it is an opportunity to identify common and differentiated perceptions.  


 


Evaluation Meeting 


 


Review and discuss the completed evaluation instrument.  This occurs at the Summative Evaluation 


meeting (tenured and pre-tenured), as well as the Midterm Evaluation meeting (pre-tenured, only). 
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Timeline Expectations 


 


Pre-Tenured teachers will be evaluated first during the school year, as there is both a Midterm and 


Summative Evaluation.  


 


Tenured teachers will typically be formally evaluated once with a Summative Evaluation at any point 


throughout the school term. 
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Appendix I 


 


KENILWORTH SCHOOL DISTRICT NO. 38 SELF-REFLECTION FORM 
 


Purpose: The self-reflection will serve three purposes: (1) to create a time and place for you to reflect on your 


practice and assess your performance, (2) to help inform and facilitate a reflective dialogue with your evaluator, 


and (3) to help you identify areas for improvement and areas for growth/professional development this school 


year.  


 


Directions: Please complete. No written responses are required for the prompts in Part 1, and try to focus only 


on the most relevant questions, with the goal being to prompt thinking regarding strengths and areas for growth.  


After reviewing the prompts, the educator will complete parts 2 and 3.  By completing this three-part reflection, 


the educator is preparing for a meaningful and targeted conversation with their evaluator, where the educator 


and evaluator can collaborate to establish Professional Growth goals and reflect on growth throughout the year. 


Part 1: Prompts for Reflection (Beginning of Year Prompts): 


1. In what areas did my students grow last year and where did they struggle, based upon state, district or 


teacher created assessments?  


2. What strategies can I employ to help improve student learning outcomes this school year? What data, 


procedures, and information can I use to drive my instructional choices to ensure that I meet the 


educational needs of all the students in my classroom?  


3. What can I do to make sure my support team and/or colleagues know my needs and can help guide me 


through tough decisions? 


4. In what ways could I improve and monitor the extent to which I am being consistent enough for the 


students to comprehend my management expectations?   


5. How can I build rapport and respectful relationships with my students to help boost their learning?  


6. How do I begin to plan so that the reflective cycle of inquiry (plan-teach-assess-reflect) is routinely a 


part of my daily practice? 


7. What are the areas I would like to focus on this year for my professional growth and what types of 


activities do I think would be helpful to continuously grow and improve my instructional practice and 


impact on student learning?  
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Part 2: Self Reflection 


 


Directions: Identify at least one component from The Kenilworth School District No. 38 Evaluation Instrument 


(Appendix L) that is an area of strength and one that is an area for growth within each Domain. (This will result 


in at least four total strengths and four areas for growth). Use prior evaluations and other data to provide 


rationale as to why you selected these competencies. Record the strengths and areas for growth in the 


appropriate box below.  


 


Domain Strength Area for Growth 


D
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1
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1. 


2. 


3. 


4. 


 


 


 


Part 3:  Self-Reflection Narrative 


Directions: Please respond to each of the following prompts with written responses.  


1. Prioritize - Review your areas of growth identified above. Reflect on your professional growth over the last 


year and prioritize your areas of growth into those that are most important for your professional growth and 


will yield the best outcomes for your students.  


 


 


 


 


 


2. Summarize - Briefly summarize the top three priority areas of professional growth that you plan to focus on 


in the coming year in two paragraphs or less. Explain why these are your priority areas and how focusing on 


these growth areas will help you improve as a professional. These areas of growth will be the basis of your 


Professional Growth Plan.  


 


 


 


 


 


 


 


 


 


 


3. Additional Information - Is there anything else about your role as an educator this year that you feel is 


important to share with your evaluator (new assignment, major program change, new management structure, 


etc.)? 


 


 


 


 


 


 


 


 







 


Page | 20  


 


Appendix J1 


 


MODEL LESSON TEMPLATE #1 FOR FORMAL OBSERVATIONS 


Class:   Date:   


Unit:  Lesson Title: 


Content Standard Alignment: 


 


 


Lesson Objectives/Instructional Outcomes: (Framework Domain 1c: Setting Instructional Goals)  


Outline the concept, knowledge, skill, or application students can demonstrate upon lesson completion. This may be the same as or 


very similar to the content standard; however, it could be narrower or perhaps broader. Objectives may be stated in the form of 


critical questions students should be able to answer. 


 


 


Relationship to Unit Structure: (Framework Domain 1e: Designing Coherent Instruction) 


How does this lesson support the unit goals / enduring understandings? How does this lesson build on the previous lesson in this 


instructional sequence? How does this lesson support the next lesson in this instructional sequence? 


 


 


Instructional Materials/Resources: (Framework Domain 1d: Demonstrating Knowledge of Resources) 


List all materials and resources required by teacher and/or students, include preparation or other special instructions; e.g. paper based 


materials such as text books, technology equipment, science equipment or supplies, art materials or equipment.  


 


 


Methods and Instructional Strategies 
(Framework Domain 1a: Demonstrating Knowledge of Content and Pedagogy) 


Anticipated Student Misconceptions:  


 


 


Concept Prerequisites:  
List all key concepts and terminology necessary for students to understand the concepts as well as meet the standards, goals and 


objectives of the lesson.    


 


 


Introduction- 


Anticipatory Set: 


 


 


 


 


Instructional Activities: 
Includes questioning 


techniques, grouping 


strategies, and pedagogical 


approaches. 


 


Wrap Up- 


Synthesis/Closure: 
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Differentiation According to Student Needs: (Framework Domain 1b: Demonstrating Knowledge of Students) 


Address diverse student needs including students with an IEP or 504, cultural linguistic needs. 


Assessment (Formative and Summative): (Framework Domain 1f: Assessing Student Learning)                                  May 


indicate the type of assessment most appropriate, or it may provide sample questions, entire tests, portfolio guidelines or rubrics 


if available submitted along with the lesson plan as attachments. 


 


 


 


How your Plan Affects Teaching 


RUBRICS for the FRAMEWORK for TEACHING   


 


Below are 35 instances where the word “Plan” is listed in the Danielson Framework.  Keep these areas in 


mind when developing your own lesson plans for students. 


 


Component 1a: Knowledge of Content Pedagogy 


Level 4 


Teacher’s plans and practice reflect understanding of prerequisite relationships among topics and 


concepts and provide a link to necessary cognitive structures needed by students to ensure 


understanding.  Teacher’s plans and practice reflect familiarity with a wide range of effective 


pedagogical approaches in the discipline, anticipating student misconceptions.   


Level 3 


Teacher’s plans and practice reflect accurate understanding of prerequisite relationships among topics 


and concepts.  Teacher’s plans and practice reflect familiarity with a wide range of effective pedagogical 


approaches in the discipline. 


Level 2 


Teacher’s plans and practice indicate some awareness of prerequisite relationships, although such 


knowledge may be inaccurate or incomplete.  Teacher’s plans and practice reflect a limited range of 


pedagogical approaches to the discipline or to the students. 


CRITICAL ATTRIBUTES 


 Lesson and unit plans use limited instructional strategies, and some may not be suitable to the 


content. 


Level 1 


In planning and practice, teacher makes content errors or does not correct errors made by students.  


Teacher’s plans and practice display little understanding of prerequisite relationships important to 


student’ learning of the content.  Teacher does not consider prerequisite relationships when planning. 


 Teacher’s plans use inappropriate strategies for the discipline. 


 


Component 1b:  Demonstrating Knowledge of Students 


Level 4 


CRITICAL ATTRIBUTES 


 In addition to the characteristics of a level of performance 3: 


 The teacher maintains a system of updated student records and incorporates medical and/or 


learning needs into lesson plans. 


Level 3 
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CRITICAL ATTRIBUTES 


 The teacher is well informed about students’ cultural heritage and incorporates this knowledge in 


lesson planning. 


Level 2 


CRITICAL ATTRIBUTES 


 Teacher cites developmental theory but does not seek to integrate it into lesson planning. 


 


Component 1c:  Setting Instructional Outcomes 


Level 4 


CRITICAL ATTRIBUTES 


 Teacher plans make reference to curricular frameworks or blueprints to ensure accurate 


sequencing. 


 


Component 1e:  Designing Coherent Instruction 


Level 4 


Plans represent the coordination of in-depth content knowledge, understanding of different students’ 


needs, and available resources (including technology), resulting in a series of learning activities designed 


to engage students in high-level cognitive activity.   


 


CRITICAL ATTRIBUTES 


 Lesson plans differentiate for individual student needs. 


Level 3  


 CRITICAL ATTRIBUTES 


 The plan for the lesson or unit is well structured, with reasonable time allocations. 


Level 1 


CRITICAL ATTRIBUTES 


 Lesson plans are not structured or sequenced and are unrealistic in their expectations. 


 


Component 1f:  Designing Student Assessments 


Level 4 


Teacher’s plan for student assessment is fully aligned with the instructional outcomes and has clear 


criteria and standards that show evidence of student contribution to their development.  Teacher intends 


to use assessment results to plan future instruction for individual students. 


Level 3  


Teacher’s plan for student assessment is aligned with the instructional outcomes; assessment 


methodologies may have been adapted for groups of students.  Teacher intends to use assessment results 


to plan for future instruction for groups of students. 


 


CRITICAL ATTRIBUTES 


 Plans indicate modified assessments for some students as needed. 


 Plans include formative assessments to use during instruction. 


 Lesson plans indicate possible adjustments based on formative assessment data. 


Level 2 


Teacher intends to use assessment results to plan for future instruction for the class as a whole. 


 


 CRITICAL ATTRIBUTES 
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 Only some of the instructional outcomes are addressed in the planned assessments. 


 Plans refer to the use of formative assessments, but they are not fully developed. 


 Assessment results are used to design lesson plans for the whole class, not individual students. 


Level 1 


Teacher has no plan to incorporate formative assessment in the lesson or unit nor any plan to use 


assessment results in designing future instruction. 


 


 CRITICAL ATTRIBUTES 


 Assessment results do not affect future plans. 
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Appendix J2 


 


Model Lesson Plan Template #2 for Formal Observations 
  


 


Primary Subject Area and Grade Level: List the primary content area for this lesson. List the beginning and ending 


grade levels for which this lesson is appropriate. 
 


 


Interdisciplinary Connections: Provide a listing of the subject area(s), in addition to the primary subject area that is 


incorporated in this lesson.   


(1a: Demonstrating Knowledge of Content and Pedagogy) 


 
 


Lesson Duration: State the approximate time frame for this lesson.   


(1e: Designing Coherent Instruction) 


 


 


Relevance/Rationale: Consider how your outcomes and plan will engage students cognitively and build understanding. Why 


are the lesson outcomes important in the real world? How is this lesson relevant to students in this class (interests, cultural 


heritages, needs)?  


(1b: Demonstrating Knowledge of Students) 


 


 


Outcomes/Objectives: What will students know and be able to do as a result of this lesson?  Outcomes should be written in 


the form of student learning and suggest viable methods of assessment. For teachers of English language learners: What language 


objectives will be addressed?                                                                                   


(1c: Setting Instructional Outcomes) 
 


 


Content Standard(s) and/or Common Core Learning Standard(s): For example: (CCSS) 4.NBT.3 Use place 


value understanding to round multi-digit whole numbers to any place. Content area teachers should include appropriate English 


Language Arts Common Core Standards for Content Areas, if appropriate, in addition to content standards.  
(1c: Setting Instructional Outcomes) 


 


 


Use of Formative Assessment to Inform Planning: Describe your student’s current levels of understanding of the 


content related to the outcome for this lesson. What are some of the indicators that let you know that these outcomes and the lesson 


activities represent the appropriate amount of cognitive challenge for all students? 


(1f: Designing Student Assessments) 


 


 


Class Information: Describe any unique characteristics of the class (considerations may include: special needs, language 


levels, learning styles, etc.). Describe how other adults (paraprofessionals, volunteers, co-teachers, resource teachers, etc.) will 


support student learning, if applicable. Also include any other circumstances an observer should know about.                                                                  


(1b: Knowledge of Students) 
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Overview: Provide a brief overview of the lesson. The overview should provide the observer with a description of the lesson’s 


content and how it relates to the larger unit. Include prerequisite knowledge required to meet lesson outcomes and relationship to 


future learning.  


(1a: Demonstrating Knowledge of Content and Pedagogy) 


 


  


Technologies and Other Materials /Resources: List all materials, handouts, resources, and technology tools that are 


needed by the student or the teacher to execute the lesson. Technologies may include hardware, software, and websites, etc. 


Materials and resources may include physical resources (e.g. books, manipulatives, supplies, equipment, etc.) and/or people 


resources (e.g. guest speakers, librarian, etc.).  


(1d: Demonstrating Knowledge of Resources)                                                  


 


 


Grouping Strategy: Describe how you will group students to facilitate learning of the outcomes of this lesson. What is the 


rationale for the grouping strategy? 
(1e: Designing Coherent Instruction) 


 


 


Academic Vocabulary: What key terms are essential to this content? What terms are essential to develop and extend students 


vocabulary? 


(1a: Knowledge of Content and Pedagogy; 1b: Knowledge of Students) 


 


 


Lesson Procedures: The procedures should clearly describe the sequence of learning activities and should identify where and 


how all materials, technology tools and student-created technology products, and reproducible materials/handouts are utilized in 


the lesson. Describe the lesson sequence:  


 How will the lesson launch?  


 How will the material be presented? 


 What questions will be posed to the students? What are the expected responses?  


 How and when will the teacher model? 


 What opportunities will there be for guided practice, group work and individual practice? 


 How and when will you monitor student understanding throughout the lesson? 


 What opportunities will there be for reflection and closure? 


Include approximate time allocations for each portion of the lesson.  Be very precise when explaining the teacher and student tasks 


during the learning activities. 


(1a: Demonstrating Knowledge of Content and Pedagogy; 1e: Designing Coherent Instruction) 


 


 


Differentiation: Describe how you will differentiate instruction for a variety of learners, including students will special needs, 


English Language Learners, and high achieving students to ensure that all students have access to and are able to engage 


appropriately in this lesson. Be specific. 
 


(1e: Designing Coherent Instruction) 
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Assessment Criteria for Success:  
 How and when will you assess student learning throughout the lesson (formative)? 


 How will you and your students know if they have successfully met the outcomes?  


 What are the criteria for mastery of the lesson outcome(s)?  


 Describe any (formative and summative) assessments to be used.  


(1f: Designing Student Assessments) 
 


 


Anticipated Difficulties: What difficulties or possible misunderstanding do you anticipate that students may encounter? How 


will you prevent them from occurring? 


(1a: Demonstrating Knowledge of Content and Pedagogy) 


 


 


Reflections: List at least three questions you will ask yourself after the lesson is taught.                                                                                                                                                              


(4a: Reflecting on Teaching) 
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Appendix K 


EXAMPLES OF ARTIFACTS 
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Kenilworth School District No. 38 


Evaluation Instrument 
 


Name of Teacher/Educator:            Grade/Subject:      


 


Name of Evaluator:            Date of Observation(s):      


 


___Tenured or ___Non-Tenured              Evaluation:  ___Midterm (if non-tenured) ___Summative 


 


Domain 1:  Planning and Preparation 


Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
1a:  Demonstrating 


knowledge of content and 


pedagogy 


 In planning and practice, teacher makes 


content errors or does not correct errors 


made by students. 


 Teacher’s plans and practice display 


little understanding of prerequisite 
relationships important to student 


learning of the content. 


 Teacher displays little or no 
understanding of the range of the 


pedagogical approaches suitable to 
student learning of the content. 


 Teacher is familiar with the important 


concepts in the discipline but displays 


lack of awareness of how these 
concepts relate to one another. 


 Teacher’s plans and practice indicate 
some awareness of prerequisite 


relationships, although such 


knowledge may be inaccurate or 
incomplete. 


 Teacher’s plans and practice reflect a 
limited range of pedagogical 


approaches to the discipline or to the 


students. 


 Teacher displays a solid knowledge of the 


important concepts in the discipline and 


how these relate to one another.  


 Teacher’s plans and practice reflect accurate 


understanding of prerequisite relationships 
among topics and concepts. 


 Teacher’s plans and practice reflect 
familiarity with a wide range of effective 


pedagogical approaches in the discipline. 


 Teacher displays extensive knowledge 


of the important concepts in the 


discipline and how these relate to one 
another and to other disciplines. 


 Teacher’s plans and practice reflect 
understanding of prerequisite 


relationships among topics and 


concepts and a link to necessary 
cognitive structures by students to 


ensure understanding. 


 Teacher’s plans and practice reflect 
familiarity with a wide range of 


effective pedagogical approaches in the 
discipline, anticipating student  


misconceptions. 


Teacher Rating:     


Evaluator Rating:     


Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
1b:  Demonstrating 
knowledge of students 


 Teacher demonstrates limited 
knowledge of students’ backgrounds, 


cultures, skills, language proficiency, 


interests, and special needs, and does 


not seek such understanding. 


 Teacher recognizes the importance of 
understanding how students learn and 


the students’ backgrounds, cultures, 


skills, language proficiency, interests, 


and special needs, and displays this 


knowledge only for the class as a 


whole, and such knowledge may be 
incomplete or inaccurate.  


 Teacher understands the active nature of 
student learning, and attains information 


about levels of development for groups of 


students. The teacher also purposefully 


seeks knowledge from several sources of 


students’ backgrounds, cultures, skills, 


language proficiency, interests, and special 
needs, and displays this knowledge for 


groups of students. 


 Teacher actively seeks knowledge of 
students’ backgrounds, cultures, skills, 


language proficiency, interests, and 


special needs from a variety of sources, 


and attains this knowledge for the class 


as a whole, for groups of students or 


individual students, as needed. 


Teacher Rating:     


Evaluator Rating:     
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Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 


1c:  Setting instructional 


outcomes 
 Outcomes represent low expectations 


for students and lack of rigor, and do 


not reflect important learning in the 
discipline. 


 Outcomes are stated as activities, rather 
than as student learning. 


 Outcomes reflect only one type of 
learning in the discipline or strand, and 


are suitable for only some students. 


 Outcomes do not permit viable methods 
of assessment. 


 Outcomes represent moderate 


expectations and rigor. Some reflect 


important learning in the discipline 
and consist of a combination of 


outcomes and activities. 


 Outcomes reflect several types of 
learning, but teacher has made no 


attempt at coordination or integration. 


 Most of the outcomes are suitable for 


some of the students in the class based 
on global assessments of student 


learning. 


 Outcomes are stated as goals reflecting 


high-level and important learning and 


curriculum standards. They are suitable for 
most students in the class, represent 


different types of learning, and able to be 


assessed. 


 The outcomes reflect opportunities for 


integration within or across disciplines, as 
appropriate. 


 Outcomes usually take into account the 
varying needs of individual students. 


 All outcomes represent rigorous and 


important learning in the discipline. 


 The outcomes are clear, written in the 
form of student learning, and permit 


viable methods of assessment. 


 Outcomes reflect several different types 


of learning and, where appropriate, 
represent opportunities for integration 


within or across disciplines. 


 Outcomes take into account the varying 
needs of all students. 


Teacher Rating:     


Evaluator Rating:     


Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
1d:  Demonstrating 


knowledge of resources 
 Teacher demonstrates limited 


familiarity with resources available to 


enhance own knowledge, to use in 


teaching, or for students.  
 


 Teacher displays limited instructional 
awareness of resources available for 


use, for expanding one’s own 


knowledge and for students. 


 Teacher is fully aware of the broad range of 
resources available to enhance own 


knowledge for use in teaching, and for 


students. 


 Teacher seeks out a broad range of 
resources to enhance own knowledge 


for use in teaching, and for students.  


Teacher Rating:     


Evaluator Rating:     


Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
1e.  Designing coherent 


instruction 
 The series of learning experiences are 


poorly or partially aligned with the 
instructional outcomes with time 


parameters, and do not represent a 


coherent structure.   


 Instructional groups do not support the 


instructional outcomes and offer no 
variety. 


 Some elements of the instructional 


design support the stated instructional 
goals and engage students in 


meaningful learning, while others do 


not. 


 Teacher’s lesson or unit has a 


recognizable structure. 


 Instructional groups partially support 


the instructional outcomes, with an 
effort at providing some variety.  


 Most elements of the instructional design 


support the stated instructional goals and 
engage students in meaningful learning. 


 The lesson or unit has a clearly defined 


structure. 


 


 


 


 All of the elements of the instructional 


design support the stated instructional 
goals, engage students in meaningful 


learning and show evidence of student 


choice. 


 Teacher’s lesson or unit is highly 


coherent, has a clear structure and 
engages students in high level cognitive 


activities that are differentiated for 


students in the class. 


Teacher Rating:     


Evaluator Rating:     
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Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
1f.  Designing student 
assessment 


 Assessment procedures are not 


congruent with instructional outcomes. 


 Proposed approach contains no criteria 
or standards. 


 Teacher has no plan to incorporate 
formative assessment in the lesson or 


unit. 


 Teacher has no plans to use assessment 
results in designing future instruction. 


 Some instructional outcomes are 


assessed through the proposed 


approach, but others are not. 


 Assessment criteria and standards 
have been developed, but they are 


not clear. 


 Approach to the use of formative 


assessment is rudimentary, including 
only some of the instructional 


outcomes. 


 Teacher intends to use assessment 
results to plan for future instruction 


for the class as a whole. 


 Teacher’s plan for student assessment is 


aligned with the instructional outcomes; 


assessment methodologies may have been 


adapted for groups of students. 


 Assessment criteria and standards are clear. 


 Teacher has a well-developed strategy for 
using formative assessment and has 


designed particular approaches to be used. 


 Teacher intends to use assessment results to 


plan for future instruction for groups of 


students. 


 Teacher’s plan for student assessment is 


fully aligned with the instructional 


goals, with clear criteria and standards 


that show evidence of student choice 
and participate when appropriate.   


 Assessment methodologies may have 
been adapted for individuals, and the 


teacher and student use assessment 


results to plan future instruction. 


Teacher Rating:     


Evaluator Rating:     


 


Teacher Comments: 


 


Evaluator Comments: 


 
 


Domain 1 will be rated as follows: 


 


Excellent (18-17 points) – To receive this rating, the teacher must demonstrate a rating of “excellent” in five or more components with no “needs improvement” or 


“unsatisfactory.” 


Proficient (16-11 points) – To receive this rating, the teacher must demonstrate a rating of “excellent” or “proficient” in no fewer than five components with no more 


than one “needs improvement” and no “unsatisfactory.” 


Needs Improvement (10-5 points) – To receive this rating, the teacher must demonstrate a rating of “needs improvement” in two or more components, and no more 


than one “unsatisfactory.” 


Unsatisfactory (4-0 points) – To receive this rating, the teacher must demonstrate a rating of “unsatisfactory” in two or more components. 


 


 


Summary of Domain 1 Rating:  ___Unsatisfactory  ___Needs Improvement  ___Proficient  ___Excellent 
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Domain 2:  The Classroom Environment 
Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 


2a:  Creating an 


environment of respect and 


rapport 


 Patterns of classroom interactions, both 


between the teacher and students and 


among students, are mostly negative, 
inappropriate, or insensitive to student’s 


ages, cultural backgrounds, and 


developmental levels. 


 Interactions are characterized by 


sarcasm, put-downs, or conflict. 


 Teacher does not respond to 


disrespectful behavior. 


 Patterns of classroom interactions, both 


between the teacher and students and 


among students are not always 
appropriate and occasionally reflect 


inconsistencies, favoritism, and 


disregard for students’ ages, cultures, 
and developmental levels.  


 Students lack respect for one another. 


 Teacher attempts to respond to 


disrespectful behavior with uneven 
results. 


 Classroom interactions between teacher 


and students and among students are polite 


and respectful, reflecting general warmth 
and caring, and are appropriate to the 


cultural and developmental differences 


among groups of students. 


 Teacher responds successfully to 


disrespectful behavior among students. 


 Classroom interactions among the 


teacher and individual students are 


highly respectful, reflecting genuine 
warmth and caring and sensitivity to 


students’ cultures and levels of 


development.   


 Students themselves contribute high 


levels of civility among members of the 
class. 


 Students feel safe taking intellectual 
risks. 


Teacher Rating:     


Evaluator Rating:     


Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
2b: Establishing a culture 


for learning 
 The classroom culture is characterized 


by a lack of teacher or student 
commitment to learning, and/or little or 


no investment of student energy into the 


task at hand. 


 Hard work is not expected or valued. 


 Low expectations for student 
achievement are the norm. 


 The classroom culture is characterized 


by little commitment to learning by 
teacher or students. 


 The teacher appears to be only “going 
through the motions,” and students 


indicate that they are interested in 


completion of a task rather than quality. 


 The teacher conveys that student 


success is the result of natural ability 


rather than hard work. 


 High expectations for learning are 


reserved for those students thought to 
have a natural aptitude for the subject.   


 The classroom culture is a cognitively 


busy place where learning is valued by all 
with high expectations for learning the 


norm for most students. 


 The teacher conveys that with hard work, 
students can be successful. 


 Students understand their role as learners 
and consistently expend effort to learn. 


 Classroom interactions support learning 
and hard work.  


 The classroom culture is a cognitively 


vibrant place, characterized by a shared 
belief in the importance of learning. 


 The teacher conveys high expectations 
for learning by all students and insists 


on hard work. 


 The majority of students assume 
responsibility for high quality by 


initiating improvements, making 


revisions, adding detail and/or helping 
peers. 


Teacher Rating:     


Evaluator Rating:     


Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
2c: Managing classroom 


procedures 
 Much instructional time is lost due to 


inefficient classroom routines and 
procedures. There is little or no 


evidence of the teacher managing 


instructional groups, instructional 
assistants, volunteers, transitions, and/or 


the handling of materials and supplies 


effectively. 


 There is little evidence that students 


know or follow established routines.   


 Some instructional time is lost due to 


only partially effective classroom 
routines and procedures. The teacher’s 


management of instructional groups, 


instructional assistants, volunteers, 
transitions, and/or the handling of 


materials and supplies is inconsistent, 


leading to some disruption of learning. 


 With regular guidance and prompting, 


students follow established routines 


 Volunteers and instructional assistants 


are productively engaged during 
portions of class time but require 


frequent supervision. 


 Classroom routines and procedures have 


been established and function smoothly for 
the most part, with little loss of instruction 


time. 


 Volunteers and paraprofessionals are 
productively and independently engaged 


during the entire class. 


 Classroom routines and procedures are 


seamless in their operation, and 
students assume considerable 


responsibility for their smooth 


functioning.  


 Volunteers and instructional assistants 


make a substantive contribution to the 
classroom environment.  


Teacher Rating:     


Evaluator Rating:     
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Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
2d: Managing student 
behavior 


 There appear to be no established 


standards of conduct, and little or no 


teacher monitoring of student behavior. 


 Students challenge the standards of 
conduct. 


 Response to students’ misbehavior is 
disrespectful of student dignity. 


 Standards of conduct appear to have 


been established, but their 


implementation is inconsistent.  


 Teacher tries with uneven results to 
monitor student behavior and respond to 


student misbehavior. 


 There is inconsistent implementation of 


the standards of conduct. 


 Standards of conduct appear to be clear, 


concise and limited in number.  The 


teacher monitors student behavior against 


those standards.  


 Teacher response to student behavior is 


appropriate, respectful to students, and is 
effective. 


 Standards of conduct are clear, concise 


and limited in number, with evidence of 


student participation in setting them 


where appropriate.   


 Teacher’s monitoring of student 


behavior is subtle and preventive, and 
teacher’s response to student 


misbehavior is sensitive to individual 


student needs.   


 Students respectfully intervene with 


classmates at appropriate moments to 
ensure compliance with standards of 


conduct. 


Teacher Rating:     


Evaluator Rating:     


Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
2e: Organizing physical 


space 
 Teacher’s classroom is safe and 


essential learning is accessible to some 


students, but the physical  arrangement 


only partially supports the learning 
activities.  


 Teacher’s use of physical resources is 
limited. 


 Teacher’s classroom is safe and 
essential learning is accessible to most 


students. 


 Teacher’s use of physical resources is 
moderately effective.  


 Teacher may attempt to modify the 
physical arrangement to suit learning 


activities with partial success. 


 Teacher’s classroom is safe and learning is 
accessible to all students. 


 Teacher ensures that the physical 
arrangement supports the learning 


activities.   


 Teacher makes effective use of physical 
resources.  


 Teacher’s classroom is safe and 
learning is accessible to all students.  


 Teacher makes effective use of physical 
resources, and ensures that the physical 


arrangement is strategic to the learning 


activities. 


 Students contribute to the use or 


adaptation of the physical environment 


to advance learning, when appropriate. 


Teacher Rating:     


Evaluator Rating:     


 


Teacher Comments: 


 


Evaluator Comments: 


 
 


Domain 2 will be rated as follows: 


 


Excellent (15-14 points) – To receive this rating, the teacher must demonstrate a rating of “excellent” in four or more components with no “needs improvement” or 


“unsatisfactory.” 


Proficient (13-9 points) – To receive this rating, the teacher must demonstrate a rating of “excellent” or “proficient” in four or more components and no more than 


one “needs improvement” and no “unsatisfactory.” 


Needs Improvement (8-4 points) – To receive this rating, the teacher must demonstrate a rating of “needs improvement” in two or more components and no more 


than one “unsatisfactory”. 


Unsatisfactory (3-0 points) – To receive this rating, the teacher must demonstrate a rating of “unsatisfactory” in two or more components. 


 


 


Summary of Domain 2 Rating:  ___Unsatisfactory  ___Needs Improvement  ___Proficient  ___Excellent 
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Domain 3:  Instruction 
Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 


3a: Classroom 


communications 
 At no time during the lesson does the 


teacher convey to students what they 


will be learning. 


 Students indicate through body 


language or questions that they don’t 
understand  the content being 


presented. 


 The teacher makes a serious content 
error that will affect students’ 


understanding of the lesson. 


 Students indicate through their 


questions that they are confused 


about the learning task. 


 The teacher’s communications 


include errors of vocabulary or usage 
or imprecise use of academic 


language. 


 The teacher’s vocabulary is 
inappropriate to the age or culture of 


the students. 


 The teacher provides little elaboration or 


explanation about what the students will 


be learning. 


 The teacher’s explanation of the content 


consists of a monologue, with minimal 
participation of intellectual engagement 


by students.  


 The teacher makes no serious content 
errors but may make minor ones. 


 The teacher’s explanations of content are 
purely procedural, with no indication of 


how students can think strategically. 


 The teacher must clarify the learning task 
so students can complete it. 


 The teacher’s vocabulary and usage are 
correct but unimaginative. 


 When the teacher attempts to explain 
academic vocabulary, it is only partially 


successful. 


 The teacher’s vocabulary is too advanced, 
or too juvenile for students.  


 The teacher states clearly, at some point 


during the lesson, what the students will 


be learning. 


 The teacher’s explanation of content is 


clear and invites student participation and 
thinking. 


 The teacher makes no content errors. 


 The teacher describes specific strategies 


students might use, inviting students to 


interpret them in the context of what 
they’re learning. 


 Students engage with the learning task, 
indicating that they understand what they 


are to do. 


 In appropriate, the teacher models the 
process to be followed in the task. 


 The teacher’s vocabulary and usage are 
correct and entirely suited to the lesson, 


including, where appropriate, explanations 


of academic vocabulary. 


 The teacher’s vocabulary is appropriate to 


students’ ages and levels of development. 


 If asked, students are able to explain what 


they are learning and where it fits into the 


larger curriculum context. 


 The teacher explains content clearly and 


imaginatively, using metaphors and 
analogies to bring content to life. 


 The teacher points out possible areas for 
misunderstanding. 


 The teacher invites students to explain the 


content to their classmates. 


 Students suggest other strategies they 


might use in approaching a challenge or 
analysis. 


 The teacher uses rich language, offering 
brief vocabulary lessons where 


appropriate, both for general vocabulary 


and for the discipline. 


 Students use academic language 


correctly. 


Teacher Rating:     


Evaluator Rating:     


Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
3b: Using questioning and 


discussion techniques 
 Questions are rapid-fire and 


convergent, with a single correct 


answer. 


 Questions do not invite student 


thinking. 


 All discussion is between the teacher 


and students; students are not invited 
to speak directly to one another. 


 The teacher does not ask students to 


explain their thinking. 


 Only a few students dominate the 


discussions. 


 The teacher frames some questions 


designed to promote student thinking, but 


many have a single correct answer and 


teacher calls on students quickly. 


 The teacher invites students to respond 
directly to one another’s ideas, but few 


students respond. 


 The teacher calls on many students, but 
only a small number actually participate 


in the discussion. 


 The teacher asks students to explain their 


reasoning, but only some students 
attempt to do so. 


 The teacher uses open-ended questions, 


inviting students to think and/or offer 


multiple possible answers. 


 The teacher makes effective use of wait 


time. 


 Discussions enable students to talk to one 


another without on-going mediation by 
teacher. 


 The teacher calls on most students, even 


those who don’t initially volunteer. 


 Many students actively engage in the 


discussion. 


 The teacher asks students to justify their 


reasoning and most attempt to do so. 


 Students initiate higher-order questions. 


 The teacher builds on and uses student 
responses to questions in order to deepen 


student understanding. 


 Students extend the discussion, enriching 
it. 


 Students invite comments from their 
classmates during a discussion and 


challenge one another’s thinking. 


 Virtually all students are engaged in the 
discussion. 


Teacher Rating:     


Evaluator Rating:     
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Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
3c: Engaging students in 
learning 


 Few students are intellectually 


engaged in the lesson. 


 Learning tasks/activities and 
materials require only recall or have 


a single correct response or method. 


 Instructional materials used are 
unsuitable to the lesson and/or the 


students. 


 The lesson drags or is rushed. 


 Only one type of instructional group 
is used (whole group, small group) 


when variety would promote more 


student engagement.   


 Some students are intellectually engaged 


in the lesson. 


 Learning tasks are a mix of those 
requiring thinking and those requiring 


recall. 


 Student engagement with the content is 
largely passive; the learning consists 


primarily of facts or procedures. 


 The materials and resources are partially 


aligned to the lesson objectives. 


 Few of the materials and resources 
require student thinking or ask students 


to explain their thinking. 


 The pacing of the lesson is uneven – 


suitable in parts but rushed or dragging in 
others. 


 The instructional groupings used are 


partially appropriate to the activities. 


 Most students are intellectually engaged in 


the lesson. 


 Most learning tasks have multiple correct 
responses or approaches and/or encourage 


higher-order thinking. 


 Students are invited to explain their 
thinking as part of completing tasks. 


 Materials and  resources support the 
learning goals and require intellectual 


engagement, as appropriate. 


 The pacing of the lesson provides students 
the time needed to be intellectually 


engaged. 


 The teacher uses groupings that are 


suitable to the lesson activities. 


 Virtually all students are intellectually 


engaged in the lesson. 


 Lesson activities require high-level 
student thinking and explanations of their 


thinking. 


 Students take initiative to improve the 
lesson by (1) modifying a learning task 


to make it more meaningful or relevant 
to their needs, (2) suggesting 


modifications to the grouping patterns 


used, and/or (3) suggesting modifications 
or additions to the materials being used. 


 Students have an opportunity for 


reflection and closure on the lesson to 
consolidate their understanding. 


Teacher Rating:     


Evaluator Rating:     
Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 


3d: Using Assessment in 


Instruction 
 The teacher gives no indication of 


what high-quality work looks like. 


 The teacher makes no effort to 


determine whether students 
understand the lesson. 


 Students receive no feedback or 
feedback is global or directed by 


only one student. 


 The teacher does not ask students to 
evaluate their own or classmates’ 


work. 
 


 There is little evidence that the students 
understand how their work will be 


evaluated. 


 The teacher monitors understanding 
through a single method or without 


eliciting evidence of understanding from 


students. 


 Feedback to students is vague and not 


oriented toward future improvement of 
work. 


 The teacher makes only minor attempts 
to engage students in self- or peer 


assessment. 


 The teacher makes the standards of high-
quality work clear to students. 


 The teacher elicits evidence of student 


understanding. 


 Students are invited to assess their own 


work and make improvements; most of 
them do so. 


 Feedback includes specific and timely 
guidance, at least for groups of students. 


 Students indicate that they clearly 
understand the characteristics of high-


quality work and there is evidence that 


students have helped establish the 
evaluation criteria. 


 The teacher is constantly “taking the 


pulse” of the class; monitoring of student 


understanding is sophisticated and 


continuous and makes use of strategies to 


elicit information about individual 
student understanding. 


 Students monitor their own 
understanding, either on their own 


initiative or as a result of tasks set by the 


teacher. 


 High-quality feedback comes from many 


sources, including students; it is specific 
and focused on improvement. 


Teacher Rating:     


Evaluator Rating:     
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Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
3e: Demonstrating 
flexibility and 


responsiveness 


 Teacher adheres to the instruction 
plan in spite of evidence of poor 


student understanding or of 


students’ lack of interest and fails to 
respond to student questions. 


 Teacher assumes no responsibility 
for students’ failure to understand. 


 Teacher makes limited attempts to 
modify the lesson when needed and to 


respond to student question and 


interests. 


 Teacher accepts responsibility for 


student success, but has only a limited 
repertoire of strategies to draw upon. 


 Teacher promotes the successful learning 
of all students making minor adjustments 


as needed to instruction plans and 


accommodating student questions, needs, 
and interests. 


 The teacher persists in seeking approaches 
for all students drawing on a broad 


repertoire of strategies. 


 Teacher seizes an opportunity to 
enhance learning, building on a 


spontaneous event or student interests or 


successfully adjusts and differentiates 
instruction to address individual student 


needs, interests and questions. 


 Teacher persists in seeking effective 
approaches for all students. 


 Teacher uses an extensive repertoire of 
instructional strategies and solicits 


additional resources . 


Teacher Rating:     


Evaluator Rating:     


 


Teacher Comments: 


 


Evaluator Comments: 


 


 
Domain 3 will be rated as follows: 


 


Excellent (15-14 points) – To receive this rating, the teacher must demonstrate a rating of “excellent” in four or more components with no “needs improvement” or 


“unsatisfactory.” 


Proficient (13-9 points) – To receive this rating, the teacher must demonstrate a rating of “excellent” or “proficient” in four or more components and no more than 


one “needs improvement” and no “unsatisfactory.” 


Needs Improvement (8-4 points) – To receive this rating, the teacher must demonstrate a rating of “needs improvement” in two or more components and no more 


than one “unsatisfactory”. 


Unsatisfactory (3-0 points) – To receive this rating, the teacher must demonstrate a rating of “unsatisfactory” in two or more components. 
 


 


Summary of Domain 3 Rating:  ___Unsatisfactory  ___Needs Improvement  ___Proficient  ___Excellent 







Formal Evaluation Summary, Page 9   Teacher/Educator: ____________________________________ 


Teacher/Educator: Based on the work of Charlotte Danielson in Enhancing Professional Practice:  A Framework for Teaching 


                


Domain 4:  Professional Responsibilities 
Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 


4a: Reflecting on Teaching  Teacher does not know if a lesson was 


effective or achieved its goals or 


profoundly misjudges the success of a 
lesson.   


 Teacher has no suggestions for how a 
lesson may be improved another time. 


 Teacher has a limited awareness of a 


lesson’s effectiveness and the extent to 


which instructional outcomes were met. 


 Upon reflection, teacher makes limited 


suggestions about how a lesson could be 
improved. 


 Teacher makes an accurate assessment of a 


lesson’s effectiveness and the extent to 


which it achieved its instructional 
outcomes and can cite general references 


to support the judgment.   


 Teacher reflects on how to improve the 
lesson. 


 Teacher makes a thoughtful and 


accurate assessment of a lesson’s 


effectiveness and the extent to which it 
achieved its instructional outcomes, 


citing many specific examples from the 


lesson and weighing the relative 
strength of each.   


 Drawing on an extensive repertoire of 
skills, the teacher offers specific 


alternative actions, complete with 


probable successes of different 
approaches.  


Teacher Rating:     


Evaluator Rating:     


Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
4b: Maintaining Accurate 


Records 
 Teacher’s system for maintaining both 


instructional and non-instructional 
records is either non-existent, in 


disarray, rudimentary or only partially 


effective, resulting in errors and 
confusion. 


 Teacher’s record keeping is not 
completed in a timely manner. 


 Teacher’s system for maintaining 


information on student completion of 
assignments and student progress in 


learning is rudimentary and only 


partially effective. 


 Teacher’s records for non-instructional 


activities are adequate, but require 
frequent monitoring to avoid errors.  


 Sometimes teacher’s record keeping is 
not completed in a timely manner.  


 Teacher’s system for maintaining both 


instructional and non-instructional records 
is accurate, timely, efficient and effective. 


 Teacher’s system for maintaining both 


instructional and non-instructional 
records is accurate, timely, efficient and 


effective, and students contribute to its 


maintenance, as appropriate. 


Teacher Rating:     


Evaluator Rating:     


Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
4c: Communication with 


Families 
 Teacher communication with families 


about the instructional program or about 
individual students is sporadic.  


 Teacher makes little attempt to engage 
families in the instructional program. 


 Communications are not timely, 


professional and/or always appropriate 
to the cultures of families. 


 Teacher adheres to the school’s required 


procedures for communicating with 
families.  


 Responses to family concerns are 
minimal or may reflect occasional 


insensitivity to cultural norms. 


 Teacher makes modest and partially 
successful attempts to engage families in 


the instructional program. 


 Teacher communicates frequently with 


families and successfully engages them in 
the instructional program.   


 Information to families about individual 
students is conveyed in a timely manner.   


 Teacher’s communication with families 


is frequent and sensitive to cultural 
traditions; students may contribute to 


the communication.   


 Response to family concerns is handled 
in a pro-active, timely and professional 


manner.   


 Teacher successfully engages families 


in the instructional program, as 


appropriate.  


Teacher Rating:     


Evaluator Rating:     
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Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
4d: Participating in a 
Professional Community 


 Teacher avoids participating in a 


professional community or in School 


and District events and projects.  


 Relationships with colleagues may be 
strained, negative or self-serving at 


times.   


 Teacher does not operate within the 


scope of his/her authority and 
requires supervision. 


 Teacher becomes involved in the 


school’s culture of professional inquiry 


only when invited to do so or required. 


 Teacher maintains cordial relationships 
with colleagues to fulfill duties that the 


School or District requires. 


 Teacher participates in school events 


and school district projects when 
specifically asked. 


 Teacher rarely operates within the 


scope of his/her authority and 
sometimes requires supervision.  


 Teacher participates actively in the 


professional community, and in school 


and district events and projects. 


 Relationships with colleagues are 
characterized by mutual support and 


cooperation; teacher actively participates 
in a culture of professional inquiry. 


 Teacher volunteers to participate in school 
events and in school and district projects, 


making a substantial contribution. 


 Teacher usually operates within the scope 
of his/her authority with limited 


supervision.  


 Relationships with colleagues are 


characterized by mutual support and 


cooperation, with the teacher taking initiative 


in assuming leadership among the faculty. 


 Teacher takes a leadership role in promoting 


a culture of professional inquiry.  


 Teacher volunteers to participate in School 


events and District projects, making a 
substantial contribution, and assuming a 


leadership role in at least one aspect of 


School or District life. 


 Teacher always operates within the scope of 


his/her authority without supervision. 


Teacher Rating:     


Evaluator Rating:     
Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 


4e: Growing and 


Developing Professionally 
 Teacher engages in no professional 


development activities to enhance 
knowledge or skill. 


 Teacher resists feedback on teaching 


performance from either supervisors 
or more experienced colleagues. 


 Teacher makes no effort to share 
knowledge with others or to assume 


professional responsibilities. 


 Teacher participates in professional 


activities to a limited extent when they 
are convenient.  


 Teacher accepts, with some reluctance, 


feedback on teaching performance 
from both supervisors and professional 


colleagues. 


 Teacher finds limited ways to 
contribute to the profession. 


 Teacher participates actively in 


professional development based on an 
individual assessment of need.  


 Teacher welcomes feedback from 


supervisors and colleagues. 


 Teacher actively shows expertise with 


others and finds ways to contribute to the 
profession. 


 Teacher actively pursues professional 


development opportunities and initiates 
activities to contribute to the profession.   


 Teacher seeks out feedback from supervisors 


and colleagues. 


 Teacher initiates activities to contribute to the 


profession. 


Teacher Rating:     


Evaluator Rating:     


Component Unsatisfactory (0 points) Needs Improvement (1 point) Proficient (2 points) Excellent (3 points) 
4f: Demonstrating 
Professionalism 


 Teacher displays dishonesty in 
interactions with colleagues, 


students, and the public. 


 Teacher is not alert to students’ 
needs and contributes to school 


practices that result in some students 
being ill-served by the school. 


 Teacher makes decisions and 
recommendations based on self-


serving interests. 


 Teacher does not comply with 
school and district regulations. 


 The school or district community is 


impacted by the teacher’s lack of 


ethics. 


 Teacher is honest in interactions with 
colleagues, students and the public. 


 Teacher’s attempts to serve students 
are inconsistent and results in some 


students being ill-served by the 


school. 


 Teacher’s decisions and 


recommendations are based on 
limited though genuinely professional 


considerations. 


 Teacher complies minimally with 
school and district regulations, doing 


just enough to get by. 


 Teacher displays inconsistent sense of 
ethics. 


 Teacher displays high standards of 
honesty, integrity, and confidentiality in 


interactions with colleagues, students, 


and the public. 


 Teacher is active in serving students, 


working to ensure that all students 
receive a fair opportunity to succeed. 


 Teacher maintains an open mind in team 
or departmental decision-making. 


 Teacher complies fully with school and 


district regulations. 


 Teacher displays a high level of ethics 


and professionalism. 


 


 Teacher can be counted on to hold the 
highest standards of honesty, integrity, and 


confidentiality and takes a leadership role 


with colleagues. 


 Teacher is highly proactive in serving 


students, seeking out resources when 
needed. 


 Teacher makes a concerted effort to 
challenge negative attitudes or practices to 


ensure that all students, particularly those 


traditionally underserved, are honored in 
school. 


 Teacher takes a leadership role in team or 


departmental decision-making and helps 
ensure that such decisions are based on the 


highest professional standards. 


 Teacher complies fully with School and 


District regulations, taking a leadership role 


with colleagues.  


 Teacher displays the highest standards of 


ethical conduct. 


Teacher Rating:     


Evaluator Rating:     
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Teacher Comments: 


 


Evaluator Comments: 


 


 
Domain 4 will be rated as follows: 


 


Excellent (18-17 points) – To receive this rating, the teacher must demonstrate a rating of “excellent” in five or more components with no “needs improvement” or 


“unsatisfactory.” 


Proficient (16-11 points) – To receive this rating, the teacher must demonstrate a rating of “excellent” or “proficient” in no fewer than five components with no more 


than one “needs improvement” and no “unsatisfactory.” 


Needs Improvement (10-5 points) – To receive this rating, the teacher must demonstrate a rating of “needs improvement” in two or more components, and no more 


than one “unsatisfactory.” 


Unsatisfactory (4-0 points) – To receive this rating, the teacher must demonstrate a rating of “unsatisfactory” in two or more components. 


 


 


Summary of Domain 4 Rating:  ___Unsatisfactory ___Needs Improvement  ___Proficient  ___Excellent 
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Overall Evaluator Comments:  (Include strengths and areas for growth.) 


 
 


 


 


Overall Rating will be determined as follows: 


 
Excellent – To receive this rating, the teacher must demonstrate a rating of “excellent” in three or more domains with no “needs improvement or “unsatisfactory.” 


Proficient – To receive this rating, the teacher must demonstrate a rating of “excellent” or “proficient” in no fewer than three domains and no more than one “needs improvement” and 


no “unsatisfactory”. 


Needs Improvement – To receive this rating, the teacher must demonstrate a rating of “needs improvement” in two or more domains and no more than one “unsatisfactory”. 


Unsatisfactory – To receive this rating, the teacher must demonstrate a rating of “unsatisfactory” in two or more domains. 


 


 


Overall Rating (check one):  ___Unsatisfactory ___Needs Improvement  ___Proficient  ___Excellent 


 
*Points noted next to each domain rating do not impact the prioritizing for Reduction in Force (RIF) listings.  The overall evaluation rating is the only information from the teacher 


evaluation that is included in the RIF groupings list. 


 


 


 


 


Teacher Comments:  (Optional) 
 


_______________________________________    __________________________________________________ 


Date         Signature of Teacher 


 


_______________________________________    __________________________________________________ 


Date         Signature of Evaluator 


 


 


Attendance Report as of (date):______________ 


 


Sick Leave________              Professional Leave_________           Jury Duty________ 


Personal Leave________      Leave Without Pay _________          Accumulated Sick Leave__________ 


 


 


TEACHER’S RIGHT TO RESPOND 


Each teacher and evaluator shall be required to sign and receive a copy of the teacher evaluation.  A teacher may respond in writing to the evaluation if he/she so chooses.  The written 


response shall be signed by the evaluator to acknowledge he/she has received and read the response.  The response will then be appended to the teacher’s evaluation and placed in the 


teacher’s personnel file.  The signature of the teacher and evaluator on this form indicate knowledge of the evaluation but not necessarily concurrence with the evaluation. 
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KENILWORTH SCHOOL DISTRICT NO. 38 
TEACHER EVALUATION 


 
 


INTRODUCTION 
 
Kenilworth School District Beliefs and Commitments 
 
Beliefs Commitments 


District 38 believes that the teacher 
evaluation process recognizes... 


In order to support these beliefs, District 38 is 
committed to... 


The primary purpose of performance 
evaluation is to improve the quality of 
student learning. A skilled teacher guides 
students in setting goals, fostering intrinsic 
motivation, developing student potential, 
and  empowering students to achieve 
academic success and become lifelong 
learners.  


• Using the Danielson framework as a common 
definition of skillful teaching 


• Providing ongoing professional development related 
to: student goal setting, use of assessments and data 
collection to chart student progress. 


• Providing resources of time and materials in order to 
meet differentiated needs of students. 


The teacher evaluation process will foster 
self-evaluation and reflection, while 
motivating continued improvement 
towards excellence.  


● Joint goal setting between teacher and evaluator. 
● Providing differentiated support based on teacher role. 
● Incorporating dialogue among colleagues, teams and 


evaluators to achieve active participation and promote 
self-reflection. 


The importance of a common 
understanding of excellence to ensure 
quality of instruction and adherence to 
District standards. 


● Professional Development on the Framework for 
Teaching 


● Defining criteria of excellence through the use of a 
common language 


● Clearly defining District standards 
● Providing teachers opportunities to share evidence of 


professional practice and student learning 
● Sharing timely and continuous feedback to address 


opportunities and affirm growth 


The evaluators are knowledgeable about 
teacher effectiveness providing authentic, 
valid, constructive and measurable 
feedback, creating a culture of trust which 
results in reciprocal learning by both the 
teacher and evaluator. 


● Ensuring that all teacher evaluators have completed 
the required training and certification 


● Providing training for teachers on the professional 
framework and related expectations and practices 


● Ensuring teachers create a professional growth plan 
to achieve agreed upon goals 


● Developing a District and School culture that fosters 
trust among all faculty members. 


 
 
Philosophy of Teacher Evaluation 
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The teacher evaluation process recognizes and values teacher contributions to the School District programs.  
The professional responsibilities of a Kenilworth School District No. 38 teacher are defined in four domains:  I. 
Planning and Preparation, II. The Classroom Environment, III. Instruction and IV. Professional Responsibilities.  
These four domains provide basic essentials for Kenilworth School District  teachers’ effective performance and 
are based on the work of Charlotte Danielson in Enhancing Professional Practice:  A Framework for Teaching.   
 
The evaluator must be knowledgeable about teacher effectiveness, be trained in evaluation techniques, and be in 
direct professional contact with the teacher being evaluated.  For pre-tenured teachers, there must be a least 
three observations of which two are formal observations by the evaluator.  For tenured teachers, there must be at 
least two observations of which one is a formal observation by the evaluator. 
Purpose of Teacher Evaluation 
 
Teacher evaluation, a cooperative effort between the evaluator and the teacher being evaluated, recognizes that 
the primary purpose of performance evaluation is to improve the quality of student learning, improve the quality 
of teaching, encourage self-evaluation of teaching performance, and promote adherence to District standards.  
The evaluation process must be continuous and constructive, providing teachers the opportunity to develop their 
potential in an atmosphere of cooperation, professionalism, mutual trust and respect. 
 
In the first four years of a pre-tenured teacher’s employment, evaluation serves to affirm the selection of the 
teacher for the specific assignment in Kenilworth School District No. 38.  As a teacher’s career proceeds 
(tenured), evaluation should serve to assess excellence and motivate continued professional and personal growth 
within a climate which encourages collaboration, risk-taking and innovation.  The teacher evaluation domains 
serve as criteria for performance and should encourage and recognize excellent teaching practices. 
 


EVALUATION PROCESS 
 
Evaluation Notification 
 
At the start of the school term (i.e. the first day students are required to be in attendance), the District shall 
provide a written notice (either electronic or paper) that a performance evaluation will be conducted in that 
school term to each teacher affected or, if the affected teacher is hired after the start of the school term, then no 
later than 30 days after the contract is executed.  The written notice shall include: 
 


• A copy of the rubric to be used to rate the teacher against identified standards and goals, as well as other 
tools to be used to determine the performance rating; 


• A summary of the manner in which measures of student growth and professional practice to be used in 
the evaluation relate to the performance evaluation ratings of “excellent”, “proficient”, “needs 
improvement” and “unsatisfactory” as set forth in Section 24A-5(e) and 34-85c of the School Code; and 


• A summary of the District’s procedures related to the provision of professional development in the event 
a teacher receives a “needs improvement” or remediation in the event a teacher receives an 
“unsatisfactory” rating to include evaluation tools to be used during the remediation period. 


 
Formal and Informal Observation Process 
 
Each formal observation shall be preceded by a conference between the qualified evaluator and the teacher. 
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• In advance of this conference, the teacher shall submit to the qualified evaluator a written lesson or unit 
plan and/or other evidence of planning for the instruction that will be conducted during the window of 
time when the formal observation may occur and make recommendations for areas on which the 
qualified evaluator should focus during the observation. 


• The qualified evaluator and the teacher shall discuss the lesson or unit plan or instructional planning and 
any areas on which the qualified evaluator should focus during the observation, if applicable. 


 
A formal observation shall allow the qualified evaluator to acquire evidence of the teacher’s planning, 
instructional delivery, and classroom management skills and shall involve one of the following activities: an 
observation of the teacher in his or her classroom for a minimum of 45 minutes at a time; or an observation 
during a complete lesson; or an observation during an entire class period, depending on which is determined 
within the Master Schedule.  The qualified evaluator shall meet with the teacher to discuss the evidence 
collected about the teacher’s professional practice and shall provide feedback following a formal observation in 
writing.  
 
Following an informal observation, the qualified evaluator shall provide feedback to the teacher either orally or 
in writing and if the feedback is in a written format, also provide the teacher with an opportunity to have an in-
person discussion with the evaluator.  Evidence gathered during the informal observations may be considered in 
determining the performance evaluation rating, provided it is documented in writing. 
 


EVALUATION PROCESS: PRE-TENURED TEACHERS 
 
Pre-tenured faculty will be evaluated at least twice every year.  An orientation to the evaluation process will 
occur prior to September 17th of each school year.  At this time the pre-tenured faculty will be introduced to the 
evaluation instrument and procedures.  The evaluator and teacher to be evaluated will meet no later than 
October 1st to establish individual professional growth objectives for the upcoming school year.  The evaluator 
will conduct a minimum of two formal observation cycles and ongoing (at least one) informal appraisals prior 
to February 28th.  A formal observation cycle shall consist of a pre-observation conference, an observation, and 
a post-observation conference. 
 
The post-observation conference will follow within ten school days of the observation.  At this time, the 
evaluator and teacher will discuss the observed lesson’s focus, strengths and weaknesses and set future goals.  
The first formal observation cycle will be completed by November 28th.  The second formal observation cycle 
will be completed prior to February 28th.  Informal observations will also contribute to the evaluation process. 
 
In addition, a midterm evaluation conference and a summative evaluation conference will be held.  The focus of 
these conferences will include information generated by the completed teacher evaluation forms.  The midterm 
evaluation conference will occur prior to Winter Break. The summative evaluation conference will be 
completed by March 7th. 
 
EVALUATION PROCESS: TENURED TEACHERS AND PART-TIME TEACHERS WITH FOUR OR 


MORE YEARS OF CONTINUOUS TEACHING EXPERIENCE IN KENILWORTH SCHOOL 
DISTRICT NO. 38 


 
Tenured teachers and part-time teachers who have completed four years of continuous teaching experience at 
The Joseph Sears School will be evaluated a minimum of every other year.  During an evaluation year, an 
orientation to the evaluation process will occur prior to September 17th of each school year.  At this time the 
tenured faculty will be introduced to the evaluation instrument and procedures.  The evaluator and teacher to be 
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evaluated will meet no later than October 1st to establish individual professional growth objectives for the 
upcoming school year.  The Student Growth Data will be documented by March 1st of each school year.  The 
evaluator will conduct a minimum of one formal observation cycle and ongoing (at least one) informal 
appraisals prior to May 1st of each school year. 
 
The post-observation conference will follow within ten school days of the observation.  At this time, the 
evaluator and teacher will discuss the observed lesson’s focus, strengths and weaknesses and set future goals.  
In addition to the formal observation, informal observations will also contribute to the evaluation process. 
 


QUALIFICATIONS FOR EVALUATOR 
 
All pre-tenured and tenured faculty shall be evaluated according to the teacher Evaluation Instrument through 
personal observation in the classroom and throughout The Joseph Sears School, and professional knowledge by 
qualified administrators listed in Appendix D under Section 24A3 of The School Code of Illinois. 


 
EVALUATION TIMELINE:  PRE-TENURED TEACHER 


 
Prior to: Task: Date 


Scheduled: 
First Day of 
School 
 
September 17 


Evaluation Notification 
 
Orientation to the evaluation process  


___________ 
 


 
October 1 


 
Conference and Goal Planning with evaluator  


 


 
November 28 


 
Completion of first formal observation cycle and 
conference 


 
 


 
Mutually agreed 
upon date prior to 
mid-term 
evaluation 
conference 
 


 
Submit completed self-evaluation to evaluator 


 
 


Winter Break Completion of midterm evaluation conference within ten 
days of the observation 


 
 


February 28 Completion of second formal observation cycle and 
conference 


 
 


 At this conference, the teacher will submit completed self-
evaluation to evaluator 


 
 


March 7 Completion of summative evaluation conference within ten 
days of the observation. 


 
 


 
EVALUATION TIMELINE:  TENURED TEACHERS AND PART-TIME TEACHERS WITH FOUR 


OR MORE YEARS OF CONTINOUS TEACHING EXPERIENCE IN KENILWORTH SCHOOL 
DISTRICT NO. 38  
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Prior to: Task: Date 


Scheduled: 
First Day of 
School 
 
September 17 


Evaluation Notification 
 
Orientation to the evaluation process  


___________ 
 
 


 
October 1 


 
Conference and Goal Setting with evaluator  


 
 


 
March 1 


 
Completion of Student Growth Data 


 
 


 
May 1 


 
Completion of summative evaluation and conference 


 
 
 


 
EVALUATION RATINGS 


 
An “Excellent” or a “Proficient” rating for a pre-tenured teacher does not guarantee reemployment or the 
granting of tenure.   
 
Any tenured teacher rated “Needs Improvement” or “Unsatisfactory” on a summative evaluation is subject to 
conditions set forth in Article XII Section A5 of the KEA/Board of Education agreement, 2013-2016.   
 
If a tenured teacher is rated “Needs Improvement”, the procedures prescribed in The School Code of Illinois, as 
explained in the “Procedures for Remediation with “Needs Improvement” Rating in Appendix E, shall apply.  
 
If a tenured teacher is rated “Unsatisfactory”, the procedures prescribed in The School Code of Illinois, as 
explained in the “Procedures for Remediation with “Unsatisfactory” Rating” in Appendix G, shall apply. 
 
 
 
 


Appendix A 
 


GUIDE FOR FORMAL AND INFORMATIONAL OBSERVATIONS AND SUMMATIVE 
EVALUATION CONFERENCES 


Formal Observation Cycle Planning and Communications (includes pre-observation conversation, 
observation and post-observation conversation) 
 
Prior to the Pre-Observation Conference/Conversation 


ü The teacher reviews the Guide to Pre-Observation Conference (Appendix B) in preparation for 
conversation with the evaluator. 


ü The teacher prepares their lesson plan to bring to the conference and is also encouraged to bring all 
relevant artifacts. 


ü Complete the Self- Reflection Form (Appendix I) to review with the evaluator at the conference. 
 
During the Pre-Observation Conference/Conversation 


ü The evaluator and teacher will engage in discussion using the Guide to Pre-Observation Conference. 
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ü The evaluator and teacher will discuss the content of the Self-Reflection Form and finalize goal(s). 
 
During the Observation 


ü The observation will be scheduled in advance and will last as outlined in the section entitled “Formal 
and Information Observation Process”. 


ü The evaluator will use an observation form correlated to the evaluation instrument domains for the 
purpose of documenting observed classroom teaching and/or professional practices. 


 
During the Post-Observation Conference/Conversation 


ü The evaluator will schedule and conduct the post-observation conference within ten (10) school days 
after the observation. 


ü The teacher will bring relevant artifacts to the conference to review with the evaluator. 
ü The evaluator and teacher will discuss/confirm the Guide to Observation Reflection (Appendix C)  and 


will collaboratively determine Areas of Strength and Areas of Growth, updating the Self-Reflection 
Form, if appropriate. 


 
Informal Observation and Potential Conference 


ü The evaluator will provide written evidence for the purpose of documenting observed classroom 
teaching and/or professional practices. 


ü The data obtained from the informal observations will be used by teachers to review and reflect on 
professional practices. 


ü The data from information observations will be gathered by the evaluator and used for on-going 
conversations, as well as the summative evaluation. 


 
ü Summative Evaluation ConferenceThe evaluator and teacher will review and discuss the Kenilworth 


School District No. 38 Evaluation Instrument which contains evidence and summative comments. 
ü The evaluator and teacher will review and confirm the domain ratings, as well as the overall summative 


rating on the Kenilworth School District No. 38 Evaluation Instrument. 
ü The evaluator and teacher will discuss the progress of goal(s) as noted on the Self-Reflective Form. 


 
             Appendix B 


 
GUIDE TO PRE-OBSERVATION CONFERENCE  


 
Conversation Components Observable Components 


Domain 1 
Planning and Preparation 


Domain 4 
Professional 


Responsibilities 


Domain 2 
Classroom Environment 


Domain 3 
Instruction 


1a  Demonstrating 
Knowledge of 
Content and Pedagogy 


1b  Demonstrating 
Knowledge of 
Students 


1c  Setting Instructional 
Outcomes 


1d  Demonstrating 
Knowledge of 


4a  Reflecting on 
Teaching 


4b Maintaining Accurate 
Records 


4c  Communicating with 
Families 


4d  Participating in a 
Professional 
Community 


4e  Growing and 


 2a  Creating an 
Environment of 
Respect and Rapport 


2b  Establishing a Culture 
for Learning 


2c  Managing Classroom 
Procedures 


2d  Managing Student 
Behavior 


2e  Organizing Physical 


3a  Communicating with 
Students 


3b  Using Questioning 
and Discussion 


3c  Engaging Students in 
Learning 


3d  Using Assessment in 
Instruction 


3e  Demonstrating 
Flexibility and 
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Resources 
1e  Designing Coherent 


Instruction 
1f  Designing Student 


Assessments 


Developing 
Professionally 


4f  Showing 
Professionalism 


Space Responsiveness 


 
Listed below are questions that are designed to foster reflection and dialogue about your practice for the pre-observation 
conference.  Please reflect on the questions below in preparation for the conversation.  (Written responses will not be 
collected.)  Please bring a copy of your lesson plan and any other artifacts that might be relevant to the conversation. 
 


ü Briefly describe the students in your class.  What learner characteristics guided planning for this lesson? (1b and 
1e) 


ü How does this lesson fit within the unit of study or the curriculum? (1e) 
ü What are the specific objectives of the lesson?  How have you designed the lesson to ensure that the students will 


meet these objectives? (1a-1f) 
ü Discuss any changes you may have made to your classroom environment and why?  (2a-e and 4a) 
ü How have you organized the overall structure, pacing and materials within this lesson to engage students in the 


learning process?  (1e, 2a, 2d, 2e and 3c) 
ü How do you communicate directions, procedures, content and learning expectations to your students? (3a) 
ü What questioning and discussion techniques are you integrating into this lesson and with what targeted outcome? 


(3b) 
ü How will you differentiate instruction for individuals or groups of students in the class?  (1a-1f) 
ü How will you know whether the students have learned what you intended? (1c and 1f) 
ü Discuss how you have adjusted instruction in response to the results of ongoing (either formative or summative) 


assessments? (3d and 3e) 
ü Describe how you manage classroom procedures to maximize student learning.  (i.e. instructional groups, 


transitions, handling of supplies, use of instructional assistants and/or other non-instructional tasks.) (1b, 1d, 4e, 
2c, 2d and 3e) 


ü Share how you have created a respectful classroom that is supportive of all learners.  (1b, 1e, 2a and 2b) 
ü Thinking beyond the classroom, how have you communicated and connected with students’ families to help build 


a link between home and school? (4c) 
ü How has information from families influenced how you meet instructional or behavioral needs of individual 


students? (2d, 3c, 3e, 4c) 
ü How has your practice been influenced by collaboration with other teachers and/or participation in professional 


development activities? (4a, 4d and 4e) 
ü Reflect on how your professionalism is displayed in the work that you do as Kenilworth School District No. 38. 


(4f)  
ü How does this lesson relate to your Professional Growth Plan (PGP)? (4a and 4e) 
ü Is there any specific information you would like the evaluator ro collect or observe? (4a and 4e) 
ü  
 


 
 


Appendix C 
 


GUIDE TO OBSERVATION REFLECTION 
 
Listed below are questions that are designed to foster reflection and dialogue about your practice and 
performance during the post-observation conference.  Please reflect on the questions below in preparation for 
the conversation.  (Written responses will not be collected.)  Please bring any artifacts that might be relevant to 
the conversation. 
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ü As you reflect on the lesson, to what extent were students productively engaged? 
ü As you reflect on the lesson, what do you think went especially well?  Why? 
ü Did the students learn what was intended?  Were instructional goals met?  How do I know? 
ü Were goals or instructional plans altered as the lesson was taught?  If so, why? 
ü If given the opportunity to teach the lesson again, what suggestions for change would you have?  Why? 


You may wish to provide several samples of student work on this assignment.  This work should reflect the full 
range of student ability in your class and include feedback you provide to students on their work? 
 
 
 


 
 


 
           Appendix D 


 
LIST OF QUALIFIED EVALUATORS 


 
 


 
 


Mrs. Kendra N. Wallace, Principal 
 


Ms. Julia R. Jones, Director of Student Services 
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             Appendix E 
 


PROCEDURE FOR REMEDIATION WITH “NEEDS IMPROVEMENT” RATING 
 
Within thirty (30) calendar days after receiving a written summative evaluation of a tenured teacher that reflects 
a rating of “Needs Improvement”, the evaluator develops a Professional Development Plan (PDP) (Appendix E) 
in consultation with the teacher.    
 
Within the first four weeks of the start of the school term, a meeting is held with the evaluator, teacher and 
others who will be providing support, to review and confirm the PDP. 
 
By Winter Break, the following actions will be completed by the evaluator:  walk-throughs, informal 
observations, formal observations and on-going check in and support.  Additionally, during this time period, a 
Mid-Plan meeting will be held to review/update the PDP, reviewing all evidence and professional progress. 
 
After Winter Break, the following actions will be completed by the evaluator:  walk-throughs, informal 
observation(s), formal observation(s) and on-going check in and support.  Additionally, during this time period, 
a review of the PDP and related evidence will take place. 
 
By March 1, the Summative Evaluation should be completed with the next steps clearly identified to include: 


• Overall rating of “Proficient” or “Excellent”- complete a PDP; 
• Overall rating of “Needs Improvement” – converts to an “Unsatisfactory” rating and requires a 


remediation plan; or 
• Overall rating of “Unsatisfactory” – requires a remediation plan.  


 
The District’s failure to strictly comply with the time requirements for the required evaluations and ratings shall 
not invalidate the results of the remediation plan. 
 
 


Appendix F 
 


GUIDE FOR CREATING A PROFESSIONAL DEVELOPMENT PLAN (PDP) FOR A TENURED 
TEACHER RATED “NEEDS IMPROVEMENT” 


The Performance and Evaluation Reform Act (PERA) includes the language regarding the creation of a 
Professional Development Plan (PDP) for a tenured teacher who is rated “Needs Improvement.”  
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This Professional Development Plan (PDP) is to be created within thirty (30) school days after the completion 
of an evaluation resulting in the “Needs Improvement” rating by the evaluator in consultation with the teacher.  
The PDP is to be directed to the areas that need improvement and include supports that the District will provide 
to address the performance areas identified as needing improvement.  After development of the PDP, the 
teacher and evaluator will collaborate to determine the target completion date, but it can be no later than March 
1. 
 
Tenured teachers must be evaluated at least once in the school year following the Professional Development 
Plan. Teachers who are rated “Proficient” or “Excellent” at that time will be reinstated to the Tenured Teacher 
Evaluation Process. 


For tenured teachers who are evaluated less than “Proficient” at the completion of the PDP, the District will 
start a remediation plan under the provisions of Illinois School Code 105 ILCS 5/24A-5. 


PDP Components 


• Areas of Improvement: List one domain rated “Needs Improvement” on a separate form. 
• Rationale for Area of Improvement: Evidence from observations that show an area needing 


improvement. 
• Domain/ Component: List the domain and/or component rated needs improvement. 
• Indicators for Effective Teaching: Find examples of sources of evidence for the domain/component 


rated “Needs Improvement” that will show or produce evidence of effective teaching. 
• Improvement Strategies: Provide strategies the teacher can use to show improvement in needed 


domain/component. 
• Tasks to Complete: Specific tasks the teacher will complete that will improve the domain/component  
• Support and Resources: List of supports and resources the teacher can use to improve, e.g. workshops, 


observe colleagues, ask a specialist, books/journals. 
• Indicators of Progress: How the teacher will show progress towards “Proficient” or “Excellent” ratings 


in domain/component through informal observation, data, evidence, etc. 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Kelley Kalinich� 6/11/2015 12:29 PM
Formatted: Centered
Kelley Kalinich� 6/8/2015 6:09 PM
Formatted: Left







 


 
 


 
 
 
 
 


Appendix G  
 


PROCEDURE FOR REMEDIATION WITH “UNSATISFACTORY” RATING 
 
Within thirty (30) calendar days after a written summative evaluation of a tenured teacher reflects a rating of 
“Unsatisfactory”, the District shall develop a remediation plan designed to correct the areas identified as 
unsatisfactory, provided the deficiencies are deemed remediable. 
 
The remediation plan shall provide for evaluations and ratings within forty-five (45) school days, which shall 
occur during the ninety (90) school days immediately following the teacher’s receipt of a remediation plan 
based upon the unsatisfactory evaluation. 
 
The evaluations and rating shall be conducted by a qualified administrator under Section 24A of The School 
Code of Illinois. 
 
The District’s failure to strictly comply with the time requirements for the required evaluations and ratings shall 
not invalidate the results of the remediation plan. 
 
The designated qualified administrator under Section 24A of The School Code shall conduct the third and final 
evaluation within 10 days after the conclusion of the ninety (90) school day remediation period immediately 
following the teacher’s receipt of a remediation plan based upon an unsatisfactory evaluation. 
 
Any teacher who successfully completes the ninety (90) school day remediation period by receiving a 
“Proficient”  or better rating shall be reinstated to the District’s regular biennial tenured teacher evaluation cycle 
in accordance with the evaluation plan procedures for Kenilworth School District No. 38 tenured teachers. 
 
Participants in the remediation plan shall include the teacher deemed unsatisfactory, a qualified administrator, 
and a consulting teacher. The remediation plan may include the participation of other personnel selected by the 
qualified administrator to assist in correcting areas identified as unsatisfactory. 
 
The consulting teacher shall be chosen by Kenilworth School District No. 38 from a list developed by the 
Kenilworth Education Association. The qualified consulting teacher shall be one who has received a rating of 
“Excellent” and, in the opinion of the qualified administrator, has reasonable familiarity with the assignment of 
the teacher under remediation. The list shall name at least five (5) such teachers – or the names of all teachers so 
qualified if that number is less than five (5) – each of whom has agreed to perform the duties of a consulting 
teacher, if selected by the District. 
 
If the consulting teacher becomes unavailable during the course of a remediation plan, a new consulting teacher 
shall be selected in the same manner as the initial consulting teacher. The remediation plan shall be amended as 
necessary upon consultation with the new consulting teacher.  
 
The consulting teacher shall coach and advise the teacher rated as unsatisfactory on how to improve teaching 
skills and to successfully complete the remediation plan. 
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The consulting teacher shall not participate in any of the required thirty (30) school day evaluations or ratings, 
nor be engaged to evaluate or rate the performance of the teacher under remediation. 
 
The consulting teacher shall be informed, through two conferences with the qualified administrator and the 
teacher under remediation, of the results of the first two 30-school day evaluations and ratings in order to 
continue to provide assistance to the teacher under a remediation plan. 
 
Any tenured teacher who fails to complete the ninety (90) school day remediation plan with a “Proficient”  or 
better rating shall be dismissed in accordance with Section 24-12 and 24A-5(j) of The School Code of Illinois. 
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Appendix H 
AGENDA FOR ORIENTATION MEETING 


 
The evaluation instrument is a cumulative evaluation of the teacher’s performance as a professional, not just 
related to the lessons that are formally observed.  (See the Faculty/Staff Handbook for a copy of the Kenilworth 
School District No. 38 Evaluation Instrument.) 
 
The purpose of the evaluation is to examine the teacher’s performance within the four domains.  Evidence of 
performance in each domain will include formal and informal observations.  
 
A.Pre-Observation Conference/Conversation  
 


The conference will include: 
• Getting to know you and your classroom;  
• Establishing general teacher goals or areas of focus for the year by completion of the Self-


Reflection Form (Appendix I);  
• Identifying any supports or resources needed to meet the goals; and  
• Planning the timeline for the observations and evaluation. 


 
The evaluation instrument will also be reviewed for understanding. 


 
Observation 


 
Review of lesson plan preparation including:  Goal of lesson, Common Core State Standards related to 
the goal, context for lesson (background knowledge needed, etc.), description of lesson, expected 
outcomes for student learning and how the student learning will be assessed.  Model Lesson Plan 
formats are included in Appendix J for guidance and use, if you desire to use a template. 


 
Completion of Reflection of Lesson Observation  
 
Use the questions in Appendix C (Guide to Observation Reflection) to guide your reflection on the lesson. (You 
may make informal notes for your reference.  This does not need to be turned in for review.)  This will be 
discussed during your Post-Observation Conference/Conversation. Post-Observation 
Conference/Conversation 
 


Review the actual observation and discuss the strengths and goals for growth observed. 
 
Completion of Self-Evaluation 
 


This is the completion of the Teacher Rating section on the Kenilworth School District No. Evaluation 
Instrument (Appendix L).  This information is not provided to influence the overall evaluator rating; 
however, it is an opportunity to identify common and differentiated perceptions.  
 


Evaluation Meeting 
 


Review and discuss the completed evaluation instrument.  This occurs at the Summative Evaluation 
meeting (tenured and pre-tenured), as well as the Midterm Evaluation meeting (pre-tenured, only). 
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Timeline Expectations 
 


Pre-Tenured teachers will be evaluated first during the school year, as there is both a Midterm and 
Summative Evaluation.  
 
Tenured teachers will typically be formally evaluated once with a Summative Evaluation at any point 
throughout the school term. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Appendix I 
 


 
KENILWORTH SCHOOL DISTRICT NO. 38 SELF-REFLECTION FORM 
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Purpose: The self-reflection will serve three purposes: (1) to create a time and place for you to reflect on your 
practice and assess your performance, (2) to help inform and facilitate a reflective dialogue with your evaluator, 
and (3) to help you identify areas for improvement and areas for growth/professional development this school 
year.  
 
Directions: Please complete. No written responses are required for the prompts in Part 1, and try to focus only 
on the most relevant questions, with the goal being to prompt thinking regarding strengths and areas for growth.  
After reviewing the prompts, the educator will complete parts 2 and 3.  By completing this three-part reflection, 
the educator is preparing for a meaningful and targeted conversation with their evaluator, where the educator 
and evaluator can collaborate to establish Professional Growth goals and reflect on growth throughout the year. 


Part 1: Prompts for Reflection (Beginning of Year Prompts): 


1. In what areas did my students grow last year and where did they struggle, based upon state, district or 
teacher created assessments?  


2. What strategies can I employ to help improve student learning outcomes this school year? What data, 
procedures, and information can I use to drive my instructional choices to ensure that I meet the 
educational needs of all the students in my classroom?  


3. What can I do to make sure my support team and/or colleagues know my needs and can help guide me 
through tough decisions? 


4. In what ways could I improve and monitor the extent to which I am being consistent enough for the 
students to comprehend my management expectations?   


5. How can I build rapport and respectful relationships with my students to help boost their learning?  


6. How do I begin to plan so that the reflective cycle of inquiry (plan-teach-assess-reflect) is routinely a 
part of my daily practice? 


7. What are the areas I would like to focus on this year for my professional growth and what types of 
activities do I think would be helpful to continuously grow and improve my instructional practice and 
impact on student learning?  


 
 
 
 
 
 
 
Part 2: Self Reflection 
 
Directions: Identify at least one component from The Kenilworth School District No. 38 Evaluation Instrument 
(Appendix L) that is an area of strength and one that is an area for growth within each Domain. (This will result 
in at least four total strengths and four areas for growth). Use prior evaluations and other data to provide 
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rationale as to why you selected these competencies. Record the strengths and areas for growth in the 
appropriate box below.  
 
Domain Strength Area for Growth 
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Part 3:  Self-Reflection Narrative 


Directions: Please respond to each of the following prompts with written responses.  
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1. 
2. 
3. 
4. 
 
 
 


1. Prioritize - Review your areas of growth identified above. Reflect on your professional growth over the last 
year and prioritize your areas of growth into those that are most important for your professional growth and 
will yield the best outcomes for your students.  


 


 


 


 


 
2. Summarize - Briefly summarize the top three priority areas of professional growth that you plan to focus 


on in the coming year in two paragraphs or less. Explain why these are your priority areas and how focusing 
on these growth areas will help you improve as a professional. These areas of growth will be the basis of 
your Professional Growth Plan.  


 
 


 


 


 
 
 
 
 
 


3. Additional Information - Is there anything else about your role as an educator this year that you feel is 
important to share with your evaluator (new assignment, major program change, new management structure, 
etc.)? 


 


 


 


 


 
 
 
 


Appendix J1 
 


MODEL LESSON TEMPLATE #1 FOR FORMAL OBSERVATIONS 
Class:   Date:   
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Unit:  Lesson Title: 


Content Standard Alignment: 
 
 
Lesson Objectives/Instructional Outcomes: (Framework Domain 1c: Setting Instructional Goals)  
Outline the concept, knowledge, skill, or application students can demonstrate upon lesson completion. This may be the same as or 
very similar to the content standard; however, it could be narrower or perhaps broader. Objectives may be stated in the form of 
critical questions students should be able to answer. 
 
 
Relationship to Unit Structure: (Framework Domain 1e: Designing Coherent Instruction) 
How does this lesson support the unit goals / enduring understandings? How does this lesson build on the previous lesson in this 
instructional sequence? How does this lesson support the next lesson in this instructional sequence? 
 
 
Instructional Materials/Resources: (Framework Domain 1d: Demonstrating Knowledge of Resources) 
List all materials and resources required by teacher and/or students, include preparation or other special instructions; e.g. paper based 
materials such as text books, technology equipment, science equipment or supplies, art materials or equipment.  
 
 


Methods and Instructional Strategies 
(Framework Domain 1a: Demonstrating Knowledge of Content and Pedagogy) 


Anticipated Student Misconceptions:  
 
 
Concept Prerequisites:  
List all key concepts and terminology necessary for students to understand the concepts as well as meet the standards, goals and 
objectives of the lesson.    
 
 
Introduction- 
Anticipatory Set: 
 


 
 
 


Instructional Activities: 
Includes questioning 
techniques, grouping 
strategies, pedagogical 
approaches. 


 


Wrap Up- 
Synthesis/Closure: 
 


 
 
 


Differentiation According to Student Needs: (Framework Domain 1b: Demonstrating Knowledge of Students) 
Address diverse student needs including students with an IEP or 504, cultural linguistic needs. 


Assessment (Formative and Summative): (Framework Domain 1f: Assessing Student Learning)                                  May 
indicate the type of assessment most appropriate, or it may provide sample questions, entire tests, portfolio guidelines or rubrics 
if available submitted along with the lesson plan as attachments. 







 


 
 


 
 


How your Plan Affects Teaching 
RUBRICS for the FRAMEWORK for TEACHING   


 
Below are 35 instances where the word “Plan” is listed in the Danielson Framework.  Keep these areas in 
mind when developing your own lesson plans for students. 
 


Component 1a: Knowledge of Content Pedagogy 
Level 4 


Teacher’s plans and practice reflect understanding of prerequisite relationships among topics and 
concepts and provide a link to necessary cognitive structures needed by students to ensure 
understanding.  Teacher’s plans and practice reflect familiarity with a wide range of effective 
pedagogical approaches in the discipline, anticipating student misconceptions.   


Level 3 
Teacher’s plans and practice reflect accurate understanding of prerequisite relationships among topics 
and concepts.  Teacher’s plans and practice reflect familiarity with a wide range of effective pedagogical 
approaches in the discipline. 


Level 2 
Teacher’s plans and practice indicate some awareness of prerequisite relationships, although such 
knowledge may be inaccurate or incomplete.  Teacher’s plans and practice reflect a limited range of 
pedagogical approaches to the discipline or to the students. 
CRITICAL ATTRIBUTES 


• Lesson and unit plans use limited instructional strategies, and some may not be suitable to the 
content. 


Level 1 
In planning and practice, teacher makes content errors or does not correct errors made by students.  
Teacher’s plans and practice display little understanding of prerequisite relationships important to 
student’ learning of the content.  Teacher does not consider prerequisite relationships when planning. 


• Teacher’s plans use inappropriate strategies for the discipline. 
 


Component 1b:  Demonstrating Knowledge of Students 
Level 4 


CRITICAL ATTRIBUTES 
 In addition to the characteristics of a level of performance 3: 


• The teacher maintains a system of updated student records and incorporates medical and/or 
learning needs into lesson plans. 


Level 3 
CRITICAL ATTRIBUTES 


• The teacher is well informed about students’ cultural heritage and incorporates this knowledge in 
lesson planning. 


Level 2 
CRITICAL ATTRIBUTES 


• Teacher cites developmental theory but does not seek to integrate it into lesson planning. 
 


Component 1c:  Setting Instructional Outcomes 
Level 4 


CRITICAL ATTRIBUTES 
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• Teacher plans make reference to curricular frameworks or blueprints to ensure accurate 
sequencing. 


 
Component 1e:  Designing Coherent Instruction 


Level 4 
Plans represent the coordination of in-depth content knowledge, understanding of different students’ 
needs, and available resources (including technology), resulting in a series of learning activities 
designed to engage students in high-level cognitive activity.   
 
CRITICAL ATTRIBUTES 


• Lesson plans differentiate for individual student needs. 
Level 3  
 CRITICAL ATTRIBUTES 


• The plan for the lesson or unit is well structured, with reasonable time allocations. 
Level 1 


CRITICAL ATTRIBUTES 
• Lesson plans are not structured or sequenced and are unrealistic in their expectations. 


 
Component 1f:  Designing Student Assessments 


Level 4 
Teacher’s plan for student assessment is fully aligned with the instructional outcomes and has clear 
criteria and standards that show evidence of student contribution to their development.  Teacher intends 
to use assessment results to plan future instruction for individual students. 


Level 3  
Teacher’s plan for student assessment is aligned with the instructional outcomes; assessment 
methodologies may have been adapted for groups of students.  Teacher intends to use assessment results 
to plan for future instruction for groups of students. 
 
CRITICAL ATTRIBUTES 


• Plans indicate modified assessments for some students as needed. 
• Plans include formative assessments to use during instruction. 
• Lesson plans indicate possible adjustments based on formative assessment data. 


Level 2 
Teacher intends to use assessment results to plan for future instruction for the class as a whole. 


 
 CRITICAL ATTRIBUTES 


• Only some of the instructional outcomes are addressed in the planned assessments. 
• Plans refer to the use of formative assessments, but they are not fully developed. 
• Assessment results are used to design lesson plans for the whole class, not individual students. 


Level 1 
Teacher has no plan to incorporate formative assessment in the lesson or unit nor any plan to use 
assessment results in designing future instruction. 


 
 CRITICAL ATTRIBUTES 


• Assessment results do not affect future plans. 
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Appendix J2 
 


Model Lesson Plan Template #2 for Formal Observations 
  
 
Primary Subject Area and Grade Level: List the primary content area for this lesson. List the beginning and ending 
grade levels for which this lesson is appropriate. 
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Interdisciplinary Connections: Provide a listing of the subject area(s), in addition to the primary subject area that is 
incorporated in this lesson.   


(1a: Demonstrating Knowledge of Content and Pedagogy) 
 
 
Lesson Duration: State the approximate time frame for this lesson.   


(1e: Designing Coherent Instruction) 
 
 
Relevance/Rationale: Consider how your outcomes and plan will engage students cognitively and build understanding. Why 
are the lesson outcomes important in the real world? How is this lesson relevant to students in this class (interests, cultural 
heritages, needs)?  


(1b: Demonstrating Knowledge of Students) 
 
 
Outcomes/Objectives: What will students know and be able to do as a result of this lesson?  Outcomes should be written in 
the form of student learning and suggest viable methods of assessment. For teachers of English language learners: What language 
objectives will be addressed?                                                                                   


(1c: Setting Instructional Outcomes) 
 
 
Content Standard(s) and/or Common Core Learning Standard(s): For example: (CCSS) 4.NBT.3 Use place 
value understanding to round multi-digit whole numbers to any place. Content area teachers should include appropriate English 
Language Arts Common Core Standards for Content Areas, if appropriate, in addition to content standards.  


(1c: Setting Instructional Outcomes) 
 
 
Use of Formative Assessment to Inform Planning: Describe your student’s current levels of understanding of the 
content related to the outcome for this lesson. What are some of the indicators that let you know that these outcomes and the lesson 
activities represent the appropriate amount of cognitive challenge for all students? 


(1f: Designing Student Assessments) 
 
 
Class Information: Describe any unique characteristics of the class (considerations may include: special needs, language 
levels, learning styles, etc.). Describe how other adults (paraprofessionals, volunteers, co-teachers, resource teachers, etc.) will 
support student learning, if applicable. Also include any other circumstances an observer should know about.                                                                  


(1b: Knowledge of Students) 
 
 
Overview: Provide a brief overview of the lesson. The overview should provide the observer with a description of the lesson’s 
content and how it relates to the larger unit. Include prerequisite knowledge required to meet lesson outcomes and relationship to 
future learning.  


(1a: Demonstrating Knowledge of Content and Pedagogy) 
 
  
Technologies and Other Materials /Resources: List all materials, handouts, resources, and technology tools that are 
needed by the student or the teacher to execute the lesson. Technologies may include hardware, software, and websites, etc. 
Materials and resources may include physical resources (e.g. books, manipulatives, supplies, equipment, etc.) and/or people 
resources (e.g. guest speakers, librarian, etc.).  


(1d: Demonstrating Knowledge of Resources)                                                  
 
 
Grouping Strategy: Describe how you will group students to facilitate learning of the outcomes of this lesson. What is the 







 


 
 


rationale for the grouping strategy? 
(1e: Designing Coherent Instruction) 


 
 


Academic Vocabulary: What key terms are essential to this content? What terms are essential to develop and extend students 
vocabulary? 


(1a: Knowledge of Content and Pedagogy; 1b: Knowledge of Students) 


 
 


Lesson Procedures: The procedures should clearly describe the sequence of learning activities and should identify where and 
how all materials, technology tools and student-created technology products, and reproducible materials/handouts are utilized in 
the lesson. Describe the lesson sequence:  


• How will the lesson launch?  


• How will the material be presented? 


• What questions will be posed to the students? What are the expected responses?  


• How and when will the teacher model? 


• What opportunities will there be for guided practice, group work and individual practice? 


• How and when will you monitor student understanding throughout the lesson? 


• What opportunities will there be for reflection and closure? 


Include approximate time allocations for each portion of the lesson.  Be very precise when explaining the teacher and student tasks 
during the learning activities. 


(1a: Demonstrating Knowledge of Content and Pedagogy; 1e: Designing Coherent Instruction) 


 
 
Differentiation: Describe how you will differentiate instruction for a variety of learners, including students will special needs, 
English Language Learners, and high achieving students to ensure that all students have access to and are able to engage 
appropriately in this lesson. Be specific. 
 


(1e: Designing Coherent Instruction) 
 


Assessment Criteria for Success:  
• How and when will you assess student learning throughout the lesson (formative)? 
• How will you and your students know if they have successfully met the outcomes?  
• What is the criteria for mastery of the lesson outcome(s)?  
• Describe any (formative and summative) assessments to be used.  


(1f: Designing Student Assessments) 
 
 
Anticipated Difficulties: What difficulties or possible misunderstanding do you anticipate that students may encounter? How 
will you prevent them from occurring? 


(1a: Demonstrating Knowledge of Content and Pedagogy) 
 
 







 


 
 


Reflections: List at least three questions you will ask yourself after the lesson is taught.                                                                                                                                                              
(4a: Reflecting on Teaching) 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Appendix K 
EXAMPLES OF ARTIFACTS 
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To: Dr. Kelley Kalinich, Superintendent 
 
From:  Dr. Crystal LeRoy, Business Services and Human Resources Manager 
 
Date: June 15, 2015 
 
Re: Discussion of Board of Education Retreat Including Strategic Plan Year 3 Development 


and Board Self-Evaluation 
 
The Board of Education has discussed plans to schedule the Board of Education Retreat for Fiscal 
Year 2016.  Based on the feedback from the May Board of Education Meeting, the following 
outlines the two options available to Board of Educatuion: 
 
Tentative Date: Tuesday July 14, 2015 


Option 1 
 
8:00 a.m. – 1:00 p.m.  – Illinois Association of School Boards (IASB) Facilitator (Barbara Toney) 


• Closed Session 
o Effective Board Leadership 
o Board Member Role and Responsiblities 
o Board Member Communications with 


§ Other Board Members 
§ Administration 
§ Teachers 
§ Parents 
§ Community 


• Open Session 
o Strategic Plan Devlopment 
o Future Board Goals 


• Cost - $1,000.00 
Option 2 


 
8:00 a.m. – 1:00 p.m.  Consortium for Educational Change (CEC) Facilitator (Mark Van Clay) or 
4:00 p.m. – 9:00 p.m.  


• Open Session 
o Effective Board Leadership 
o Board Member Role and Responsiblities 
o Board Member Communications with 


§ Other Board Members 
§ Administration 
§ Teachers 
§ Parents 
§ Community 


o Strategic Plan Devlopment 
o Future Board Goals 


• Cost - $2,235.00 
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The Board of Education will have an opportunity to discuss these options at tonight’s Board of 
Education Meeting. 
 
Should you have any questions or need additional information, please do not hesitate to contact 
me. 








                                 Revisions Presented to the Board of Education June 15, 2015   


Kenilworth School District No. 38 
2015-2016 School Year Calendar 


 
AUGUST  24  No School - Teachers’ Institute 


25       Teachers’ Institute - Meet and Greet  
26 First Day of Student Attendance -Half Day of School for Kindergarten through 8th 


Grades (8:20 a.m.–11:30 a.m.) – Teachers’ Institute in the afternoon 
 


     SEPTEMBER  7 No School – Labor Day Holiday 
8 Late Arrival for Students (9:20 a.m.) 
 First Day of Junior Kindergarten  


 14 No School – Local School Holiday 
 23 No School – Local School Holiday 
  


OCTOBER  9  No School – Teachers’ Institute  
 12 No School – Columbus Day Holiday 
 13 Late Arrival for Students (9:20 a.m.) 
 22 Student Dismissal at 12:05 p.m. - Parent/Teacher Conferences (2:00-9:00 p.m.) 
 23 No School – Parent/Teacher Conferences (10:00 a.m.-5:00 p.m.) 


 
NOVEMBER 2  Late Arrival for Students (9:20 a.m.) 
 25-27 No School – Thanksgiving Break  
 30  Late Arrival for Students (9:20 a.m.) 


 
DECEMBER 19-31  No School – Winter Break  


 
JANUARY 1-3 No School – Winter Break 
 4 Late Arrival for Students (9:20 a.m.) - School Resumes 
 18 No School – Martin Luther King, Jr. Day Holiday 
   
   
FEBRUARY 8-9 Parent/Teacher Conferences (4:00 p.m. - 8:00 p.m.) – Regular Student  
  Attendance Days 
 11 No School – Parent/Teacher Conferences (8:30 a.m.-3:15 p.m.)Teachers’  
  Institute Day 
 12 No School – Teachers’ Institute Day 
 15 No School – Presidents’ Day Holiday 
 16 Late Arrival for Students (9:20 a.m.) 


 
MARCH 19-27  No School – Spring Break 
 28 Late Arrival for Students (9:20 a.m.)- School Resumes  


 
APRIL None  
 25 Late Arrival for Students (9:20 a.m.) 
   
MAY 30 No School – Memorial Day Holiday 
 31 Late Arrival for Students (9:20 a.m.) 
 
JUNE 2 Eighth Grade Graduation (5:00 p.m.) 


 3 Last Day of School (8:20 a.m.–12:05 p.m.)- Only if no Emergency Days are Used 
 6-10 Emergency Days to be Used as Required 








NOTICE OF REGULAR MEETING OF THE BOARD OF EDUCATION OF 
KENILWORTH SCHOOL DISTRICT NUMBER 38, COOK COUNTY, ILLINOIS 


THE 15TH DAY OF JUNE, 2015 
 


PUBLIC NOTICE IS HEREBY GIVEN the Board of Education of Kenilworth School District Number 38, Cook County, 
Illinois will hold a Regular Meeting on the 15th day of June, 2015 at 6:00 o’clock p.m., for the Closed Session 
meeting in Room 252 and at 7:30 o’clock p.m. for the Open Session in the Library Technology Center of The 
Joseph Sears School, 542 Abbotsford Road, Kenilworth, Illinois. 
 


AGENDA 
 


Room 252 (Closed Session – 6:00 p.m.) 
 
I. CALL TO ORDER AND ROLL CALL 
 


Present     Absent    Present    Absent 
Scott Wallace  ______      ______ Melinda M. Kelly ______      ______ 
Suzanne S. Nelson ______      ______ Timothy Kollar ______      ______ 
Danielle Boros ______      ______ Stacey M. Van Metre ______      ______ 
Donna E. Keller ______      ______ 
 


II. CLOSED SESSION TO CONSIDER INFORMATION REGARDING SPECIFIC EMPLOYEE 
MATTERS, COLLECTIVE BARGAINING, PENDING OR PROBABLE LITIGATION AND 
PURCHASE OR LEASE OF REAL PROPERTY FOR USE OF THE PUBLIC BODY (Tab Closed 
Session)  


 
Library Technology Center (Open Session – 7:30 p.m.) 


 
III. CALL TO ORDER AND ROLL CALL 
 


Present     Absent    Present    Absent 
Scott Wallace  ______      ______ Melinda M. Kelly ______      ______ 
Suzanne S. Nelson ______      ______ Timothy Kollar ______      ______ 
Danielle Boros ______      ______ Stacey M. Van Metre ______      ______ 
Donna E. Keller ______      ______ 


 
IV. PUBLIC COMMENT (See posted Rules of Public Comment) 
V. ADMINISTRATIVE REPORTS  
 


A. Freedom of Information Act Requests  
B. Report from the Superintendent (Administrative B) 


➢ Presentation of Strategic Plan and School Culture Plan Accomplishments 
➢ Top School District In Illinois Recognition 


C. Report from the Business Services and Human Resources Manager 
➢ Presentation of Infinite Visions for the District’s Financial Software (Administrative C1) 
➢ Presentation of Benefit Advantage for the District’s Flexible Spending Account Administration 


(Administrative C1) 
➢ Review of Accounts Payable and Monthly Financials (Administrative C2-C3) 
➢ Review of Projected Enrollment for 2015-2016 School Year (Administrative C4) 


D.  Report from the Principal (Administrative D1) 
➢ Review of JSSPVA Donation Requests Beyond May 18, 2015, Approval (Administrative D2) 


E.  Report from the Director of Student Services (Administrative E) 
         


 







 
VI. CONSENT AGENDA 
 


A. Approval of Minutes of the May 18, 2015, Regular Meeting and Closed Session (Consent Agenda A)  
B. Approval of Financial Report for May 2015 
C. Approval of Accounts Payable for May 19, 2015 to June 15, 2015 
D. Authorization to Destroy Closed Session Recording for December 2013 
E. Approval of Resolution to Adopt the 2015 Prevailing Wage Rates (Consent Agenda E) 
F. Authorization for Bill Reviewer to Approve Payment of Accounts Payable for June, July and August 


2015 
G. Approval of Unpaid Leave of Absence Request from Mr. Andy Lubetkin (Closed Session) 
H. Approval to Hire Long Term Substitute, Ms. Sarah Wenning (Closed Session) 
I. Approval of Benefit Advantage for the District’s Flexible Spending Account Administration 


(Administrative C1) 
J. Approval to Carryover Vacation Days from the 2014-2015 school year to the 2015-2016 school year for 


Dr. Crystal LeRoy and Mrs. Kendra Wallace (Closed Session) 
K. Approval of Updated Job Descriptions for Support Personnel (Closed Session) 


 
VII.   OLD BUSINESS 
 


A. Discussion of Board of Education Retreat Including Strategic Plan Year 3 Development and Board 
Self-Evaluation (Old Business A) 


B. Discussion of and Potential Action to Approve Revised 2015-2016 School Year Calendar (Old 
Business B) 


C. Board Committee Reports including Comments and Questions 
            
VIII. NEW BUSINESS 
 


A. Discussion of and Potential Approval to Hire Ms. Meghan Panje-Wilson as .7 FTE Instructional 
Facilitator (Closed Session) 


B. Discussion of and Potential Approval to Hire Ms. Caitlin Phillips as 1.0 FTE School Psychologist 
(Closed Session) 


C. Discussion of and Potential Approval of Kenilworth School District No. 38 Teacher Evaluation 
Instrument (New Business C) 


D. Approval of Infinite Visions for the District’s Financial Software (Administrative C1) 
            
IX. OTHER BUSINESS 
X. PUBLIC COMMENT (See attached Rules of Public Comment) 
XI. ADJOURNMENT 
 
Dated the 12th day of June, 2015. 


        
Chike	
  Erokwu 
Secretary,	
  Board	
  of	
  Education 
Kenilworth School District No. 38 








Kenilworth School District No. 38 


Superintendent’s Notes and Report 
June 15, 2015 


 
 In preparation for our June Board meeting, please note that your copy of the 
agenda includes suggested times for each item to provide some pacing targets as we 
move through the agenda.  If you do have any specific questions about an agenda item 
and/or would like to have supplemental information, please email me at 
(cleroy@kenilworth38.org) or call me at 847-853-3805 or 847-863-4246. This will allow 
me to be prepared to address questions at our Board meeting.  Please know that all 
questions are welcomed. 
 
 Please note that Closed Session will take place in the Room 252 (Laura 
Romisher’s classroom) at 6:00 p.m. followed by the Regular Board Meeting at 7:30 p.m. 
in the Library Technology Center. 
 


Annotations for Board Meeting Agenda 
 


II. Closed Session – Please reference the separate Closed Session notes 
regarding the items to be discussed. 


 
V. Administrative Reports (Tab A) 
 


A. Freedom of Information Act Requests – There were no requests to report. 
B. Report from the Superintendent – Dr. Kalinich will provide an update on 


the Strategic Plan and School Culture, as well as the Top School District in 
Illinois Recognition.  


C. Report from the Business Services and Human Resources Manager – I will 
review my recommendations for the District’s financial software and 
Flexible Spend Account Administration.   


D. Report from the Principal – Mrs. Wallace will provide highlights from her 
report. 


E. Report from the Student Services Director – Ms. Jones will provide 
highlights from her report. 
 


VI. Consent Agenda – Please see the related postings and recommendations 
regarding action. 


Suggested motion:  Approve the Consent Agenda as presented (or amended) to include: 
Minutes of the May 18, 2015, Regular Meeting and Closed Session, Investment Reports for 
May 2015, Accounts Payable for May 19, 2015 to June 15, 2015, Authorization to Destroy 
Closed Session Recording for December 2013, Resolution to Adopt the 2015 Prevailing Wage 
Rates, Authorization for Bill Reviewer to Approve Payment of Accounts Payable for June, 







July and August 2015, Unpaid Leave of Absence for Andy Lubetkin, to hire Long Term 
Substitute, Ms. Sarah Wenning, Benefit Advantage for the District’s Flexible Spending 
Account Maintenance, Carryover Vacation Days from the 2014-2015 school year to the 
2015-2016 school year, Updated Job Descriptions for the Executive Assistant to the 
Administration, Donation from the Joseph Sears School Parents’ Association. 
 


VII. Old Business 
 


A. Discussion of Board of Education Retreat Including Strategic Plan Year 3 
Development and Board Self-Evaluation – Please reference the posted 
memorandum.  Based on the feedback from the May Board Meeting, I have 
outlined two retreat options available to the Board of Education. This item does 
not require formal action. 


B. Discussion of and Potential Action to Approve Revised 2015-2016 School Year 
Calendar – Mrs. Wallace will review her proposed changes to the 2015-2016 
calendar. 
 
Suggested motion:  Approve Revised 2015-2016 School Year Calendar, as 
presented. 


C. Board Comments and Questions – The purpose of this agenda item is to provide 
Board members the opportunity to provide committee updates. 


VIII. New Business 
 


A. Discussion of and Potential Approval to Hire Ms. Meghan Panje-Wilson as .7 
FTE Instructional Facilitator – Mrs. Wallace will review her recommendation for 
the Instructional Facilitators position. The memorandum from Mrs. Wallace is 
posted for your review.   
 
Suggested motion: Approve Ms. Meghan Pange-Wilson as the District’s 
Instructional Facilitator 


 
B. Discussion of and Potential Approval to Hire Ms. Caitlin Phillips as 1.0 FTE 


School Psychologist – Ms. Jones will review her recommendation for School 
Psychologist.  The memorandum from Ms. Jones is posted for your review.   


 
Suggested motion: Approve Ms. Caitlin Phillips as the District’s School 
Psychologist 


C. Discussion of and Potential Approval of Kenilworth Education Association 
Teacher Evaluation Instrument – Dr. Kalinich will provide an update on the 
recent changes to the evaluation instrument. For your reference, both the redline 
copy and final draft copy are posted for your review.  


Suggested motion: Approve the Kenilworth Education Association Teacher Evaluation 
Instrument as presented 







D. Approval of Infinite Visions for the District’s Financial Software – I will have 
discussed this briefly during my administrative report. 


Suggested motion: Approve Infinite Visions to provide district financial software as 
presented. 


The items above will be discussed in Closed Session. An appropriate motion will be 
requested during this portion of the meeting to approve the recommendations. 


 
Dates to Note: 
 
Monday, June 15th Board of Education Meeting at 6:30 p.m. Closed Session and 7:30 p.m. for the Open 


Session 
 
Tuesday, July 14th  Board of Education Retreat 


 
 





